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NMPABUTENIbCTBO MOCKBDbI

NOCTAHOBIJIEHUE
oT 15 Hos6psa 2011 r. N 546-IIN

O NPEAOCTABJIEHUN TOCYOAPCTBEHHbLIX U MYHULIUMNAJIbHbLIX YCIYT
B rOPOOE MOCKBE

Cnucok U3MEHSIOIINX IOKYMEHTOB
(B pen. mocranoBienuii [IpaButenbctBa MOCKBBI
ot 17.04.2012 N 149-I1I1, ot 27.08.2012 N 434-I1I1, ot 24.12.2013 N 884-I1I1,
ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1, ot 26.12.2014 N 826-I1I1,
ot 21.05.2015 N 307-I1I1, ot 30.06.2015 N 396-I1I1, ot 08.09.2015 N 575-I1I1,
ot 08.12.2015 N 832-I1I1, ot 26.04.2016 N 211-I1I1, ot 06.12.2016 N 837-I1I1,
ot 06.12.2016 N 838-I1I1, ot 11.05.2017 N 266-I1IT, ot 12.12.2017 N 1004-I1I1,
ot 28.12.2017 N 1098-I1I1, ot 28.03.2018 N 244-I1I1, ot 07.08.2018 N 881-I1II,
ot 04.12.2018 N 1495-I1I1, ot 13.02.2019 N 71-I1IT)

B nensax peanmmzanuun ®@enepanbHoro 3akona ot 27 wuronst 2010 r. N 210-®3 "OO6 opranuzanuu
MPEIOCTABIICHUS TOCYNApCTBECHHBIX W MYHUIUMNAIBHBIX  YCIyr", TOBBIMCHUS 3(PPEKTUBHOCTH
peanu3aluy MOJTHOMOYHI OPraHOB HCIIOJTHUTEIIBHBIX BJIACTH Topoja MOCKBBI U TOJIBEIOMCTBEHHBIX UM
OpraHu3alyil B 4aCTU MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIyT [IpaBuTenbcTBO MOCKBEI TOCTAHOBIISET:

1. YTBepauTh:

1.1. Enunbie TpeOoBaHUs K TMPEAOCTABICHUIO TOCYJApPCTBEHHBIX YCIYr B Topojae MockBe
(mpunoxenue 1).

1.2. Tlopsimok pa3pabOTKH aJIMUHUCTPATHBHBIX PETJIAMEHTOB NPEAOCTABIICHHS TOCYAapCTBEHHBIX
ycayr ropojia MockBbl (IpHIIOKEHUE 2).

1.3. TumoBoil agMUHUCTPATUBHBIN PEriiaMeHT MPEIOCTABICHUS TOCYJApPCTBEHHBIX YCIyr ropoja
Mocksb!I (Ipusioxkenue 3).

1.4. Tlopsiok KOHTpOJISI MCIOJNHEHUS aJMUHUCTPAaTUBHBIX PETJIaMEHTOB MPEIOCTaBIICHUS
rOCYJapCTBEHHBIX yCIyr ropoja MockBbl (MpuiiokeHue 4).

1.5. Tlonoxenune o mopsake ¢GOpMHPOBaHUS U BeAeHHS PeecTpa TroCyIapCTBEHHBIX U
MYHHIIMITATBHBIX YCIYT ropoaa MOCKBHI (TIPHUIIOKEHUE 5).

1.6. TlomoxxeHne 00 OCOOCHHOCTSAX ITOJAYU M PACCMOTPEHHUS JKalo0 HAa HaApYIICHHWE TOpsIKa
MIPEIOCTaBIIEHUS TOCYIapCTBEHHBIX YCIYT ropojia MOCKBEI (TIpuiiokeHue 6).
(. 1.6 BBeneH noctanosnenuem IlpaBurenscrBa Mocksbl oT 24.12.2013 N 884-1111)

1.7. Tlopsnok mepeBoaa rocy1apcTBEHHBIX YCIYT ropojia MOCKBBI B 3JIEKTPOHHYIO (popMy, a Takke
MOJIEpPHU3ALMU TOCYAAPCTBEHHBIX YCIyr ropojaa MOCKBBIL, MpPeJOCTaBIsEMBbIX B 3JEKTPOHHON (opme
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(npunoxenue 7).
(n. 1.7 B pen. nocranosnenus [IpaButensctBa Mocksbl oT 28.12.2017 N 1098-I11T)

2. Bo3noxuts Ha KomMHTeT rocyjapCcTBEHHBIX YCIyT ropojga MocCKBbI (DYHKIIMH YITOJTHOMOUYEHHOTO
OpraHa HCIOJIHUTENBHOM BiIAacTH ropoga MOCKBBI 110 IIPOBENEHUIO OKCIEPTU3Bl  IIPOEKTOB
aIMUHUCTPATUBHBIX PErJIAMEHTOB IIPEAOCTABICHUS I'OCYJaPCTBEHHBIX YCIYT ropoaa MOCKBBI.

3. YcTaHOBHTH, YTO:

3.1. AODMUHUCTPAaTUBHBIE PETJIAMEHTHI NPEAOCTABICHMSI IOCYAAPCTBEHHBIX YCIYTr (B TOM 4YHCIIE
rOCYJapCTBEHHbIX  YCIYI,  HPEAOCTABISEMBIX  OpraHaMH  MECTHOI'O  CAMOYIpPAaBICHHUS U
MOJIBEZIOMCTBEHHBIMU OpTraHaM MECTHOT'O CaMOYIPABJICHHS OPTaHU3alMsSMHU IPU OCYIIECTBICHHH UMHU
OTAENbHBIX TOCYIapCTBEHHBIX IOJIHOMOYMM, NMEPEeAaHHBbIX 3aKOHAMU ropofa MOCKBBI) yTBEPKIArOTCS
HOPMAaTHUBHBIMH NIPaBOBBIMU akTamu IIpaBuTtenscTBa MOCKBHI.

(B pex. mocranosienuii [IpaBurensctBa Mocksel ot 24.12.2013 N 884-I1I1, ot 08.09.2015 N 575-I111)

3.2. OpraHbl HCIOTHHUTEIBHON BIACTH TOpoAaa MOCKBBI NpH pa3paboTKe aJIMUHUCTPATUBHBIX
PETJIAaMEHTOB TIPEOCTABICHNUS TOCYJapCTBEHHBIX YCIYr IOJBEIOMCTBEHHBIMH TOCYAapPCTBEHHBIMU
YUPESKACHUSIMHU PYKOBOJICTBYIOTCS TPEOOBAHUSMH HACTOSIIETO MOCTAHOBJICHHUS.

3.3. OpraH WHCHIOJHUTENBHONW BJIACTH TOpoAa MOCKBBI, OpraH MECTHOI'O CaMOYIpPAaBICHHUS,
[I0/IBEIOMCTBEHHAsl OpraHy MCIOJIHUTENbHOM BiacTu ropoga MOCKBBI WM OpraHy MECTHOTO
CaMOYIIPaBJICHHsI OpraHu3alys, MPeJOoCTaBISIONEe TOCYIapCTBEHHBIE YCIYIH, MHOTO(QYHKIIMOHAIbHBIH
LEHTP MPEeIOCTABIEHUS TOCYJAapPCTBEHHBIX YCIyr MOT'YT B YacTH, HE IIPOTUBOpEYAIlell IIPaBOBbIM aKTaM
Poccuiickoii @enepanuu u ropoaa MocKBbI, CAaMOCTOATEIBHO ONPEACIIATh:

(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 24.12.2013 N 884-I1I1)

3.3.1. TpeboBanus kK HHGOPMHUPOBAHUIO O PEAOCTABICHUH FOCYIapCTBEHHON yCIYTH, B TOM YHUCIIe
CTpaBOYHBIE TeJIe(OHBI, aapec OPHUIMATBHOTO CalTa W DIIEKTPOHHOW IOYTHI, MECTO HAXOXICHUS H
rpaduk paboThl (BKJIIOYAs MECTO W TpaQuK MpuemMa 3arnpocoB (3asBICHMH) M HHBIX JTOKYMEHTOB
(uHpopMmanK), HeOOXOIUMBIX AJIs IPEIOCTABIICHUS FOCYIapCTBEHHON YCIIyTH) OpraHa UCIOJIHUTEIbHON
BJacTH Tropoja MOCKBBI, OpraHa MECTHOI'O CaMOYIPAaBJEHMs, MOJBEIOMCTBEHHOM oprany
WCTIOJTHUTEIEHOW BJIACTH TOpoAa MOCKBBI WJIM OpraHy MECTHOTO CaMOYIpPAaBJICHHS OpraHU3allHH,
MHOT'0()YHKIIMOHAJIHOTO IIEHTPa MPEI0CTaBIECHUS IOCY1apCTBEHHBIX YCIIYT.

(m. 3.3.1 B pen. nocranosienus [IpaBurensctBa Mockssl oT 24.12.2013 N 884-I11IT)

3.3.2. TpebGoBaHMs K MECTaM IMPEIOCTaBIECHUS TOCYAaPCTBEHHOM YCIYyTH.

3.4. TpeOoBanwmsi, ykazaHHble B TyHKTax 3.3.1 m 3.3.2 HACTOAIIETO MMOCTAHOBICHUS, IMOJJICKAT
pasMelleHHI0 Ha O(UIMANBHBIX caiiTax OpPraHoB MCIIOJHUTEIbHOM BIacTH ropoga MOCKBBI, OpraHoB
MECTHOTO CaMOYIPaBJICHHUS, TIOJIBEIOMCTBEHHBIX OpraHaM MCIIOJTHUTEIBHOW BIACTH TOpo1a MOCKBHI HITH
OpraHaM MECTHOTO CaMOYIIpaBJIEHUS! OpraHMU3alui, MHOMO(YHKIIMOHAIBHBIX HEHTPOB MPEAOCTABICHHUS
TOCYJapCTBEHHBIX YCIYT B HH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOW ceTn VIHTepHeT.

(B pen. nocranosnenus IIpaBurenscrBa Mocksb! oT 24.12.2013 N 884-11I1)

3.5. Opranbl UCTIOJIHUTETHLHON BIAcCTH Topoa MockBsl B cpok 10 1 uronst 2012 1. oGecreunBaroT
MPUHATHE JMUHUCTPATUBHBIX PErJIAMEHTOB MPEAOCTABICHUS TOCYIaPCTBEHHBIX YCIYT B COOTBETCTBHHU C
HACTOSIIIUM TTOCTAHOBIICHUEM.
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3.6. JlemaptameHT WH(OPMAIMOHHBIX TEXHOJOTHH ropona MOCKBBI 00OECICUHMBACT BBINOJHCHUE
paboT (0Ka3zaHUE YCIIYT), CBSI3aHHBIX C OpPTaHM3alMeN PACChUIKU MO CETU MOABUKHON paguoTene(oHHOM
CBSI3M UH(OPMAIIMH O MPETOCTABICHUN TOCYIAPCTBCHHBIX YCITYT 3asBUTEIISIM.

(1. 3.6 BBegeH noctanoBieHueM [IpaButenbcTBa MockBbl oT 27.08.2014 N 495-11I1)

4. Buectu u3meHenus B nocranonienue [IpasutensctBa Mocksel ot 5 anpenst 2011 r. N 106-T111
"O6 yrBepxkaenun [lonoxxenus o Komurere rocyapcTBEHHBIX YCIyT ropoja MockBbI'":

4.1. IonOaHUTH MPUIOKEHUE K TOCTAHOBJICHUIO HOBBIM ITYHKTOM 4.3 B CIIEAYIOIICH peaaKiiu:

"4.3. OCymIeCTBISET SKCHEPTH3Y HPOEKTOB aJIMHHUCTPATUBHBIX PETIIAMEHTOB IIPEIOCTABICHHUS
roCylapCTBEHHBIX YCIYT B ropose Mockae.".

4.2. TTynkt 4.3 npuaokeHus: K IOCTaHOBJICHUIO CYUTATh MYHKTOM 4.4.
5. Ilpu3Harh yrpaTUBUIMMU CUITY:

5.1. Ilynkter 1, 2 nmoctanoBnenus IlpaBurensctBa MockBbl oT 14 mapra 2006 r. N 168-IIIT "O
eIMHBIX TPeOOBaHUAX K WH(OPMANMOHHBIM CTEHJAM M K OPTraHM3AIMH BEICHUS ydera oOpalieHui
3asiBUTENIEH B CIIY>KOBI "OJTHOTO OKHA".

5.2. Ilocranosnenue IlpaButensctBa MockBbl oT 25 mapta 2008 1. N 204-I1I1 "O6 yrBepxaeHun
periaMeHTOB aBTOMaTHU3UPOBAHHOM MOATOTOBKH JOKYMEHTOB B peXHUMeE "0JTHOro OKHa".

Koncynprantlntoc: npumedanue.

ITynkr 5.3 hakTHyecku yTpaTui CUIly B CBS3M C NPUHATHEM NocTaHoBIeHUs [IpaBurenbcTBa MOCKBBI
ot 02.12.2014 N 706-I1I1, npusnasuero nocraHosinenue [IpasurensctBa Mocksbl ot 14.10.2008 N
931-III1 yrpaTUBIINM CHUTY.

5.3. Ilyakt 3 mocranoBienus I[IpaBurensctBa MockBel oT 14 oktsaops 2008 r. N 931-III1 "O
BHECEHMHU M3MeHeHUH B nmoctaHoBieHus [IpaBurensctBa Mocksbl oT 31 okTsa6ps 2006 r. N 856-I111, ot 5
nexadbps 2006 r. N 954-III1 u ot 25 maprta 2008 r. N 204-TII1".

5.4. Ilyukr 1.2 nmocranoBnenus IlpaButensctBa MockBbl oT 8 ceHta6ps 2009 r. N 968-I1I1 "O
BHECEHUU M3MeHEeHM B nocTaHoBieHue [IpaButenscrBa MockBbl oT 14 mapta 2006 r. N 168-I1IT".

5.5. Tlocranosnenue IlpaBurenbctBa MockBbl oT 1 nexabps 2009 r. N 1306-I1IT "O BHeceHuu
n3MeHeHul B noctanoBienue [IpaBurenscTtBa Mockssl ot 25 maprta 2008 . N 204-TIT1".

KoncynprantlIntoc: npumedanne.

[TyskT 5.6 hakTHUECKH yTpaTWi CHIIYy B CBSI3U C MPUHATHEM MocTaHoBiIeHUs [IpaBurenscTBa MOCKBBI
or 21.02.2012 N 59-I1I1, npusnaBmiero nocraHosnenue IIpaBurensctBa Mockssl ot 09.02.2010 N
123-I1I1 yrpaTuBIIUM CHITY.

5.6. Ilynkr 2 mocranoBienus IlpaButensctBa MockBbl oT 9 deBpans 2010 r. N 123-IIIT "O
BHECCHWH W3MEHEHHWH B OT/ENbHbIE HOPMAaTHBHBIE MPAaBOBBIE aKTHI Topoja MOCKBBI U TPH3HAHUU
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YTPaTUBLIMMU CUITY OT/IEIbHBIX MOJOKEHHUI IPaBOBBIX aKTOB ropoaa MockBel".

5.7. ITynxr 1.2 mocranosnenus [IpasutensctBa Mocksbl ot 11 mast 2010 . N 378-I1I1 "O BHeceHun
n3MeHeHui B noctranosiieHus IIpaButensctBa MockBel ot 14 mapta 2006 r. N 168-III1, ot 14 anpens
2009 r. N 316-I111".

Koncynsrantlntoc: npumeqanue.

ITynkr 5.8 hakTHyecku yTpaTui CUIly B CBSI3U C NIPUHATHEM NocTaHOBIeHUs [IpaBurenbcTBa MOCKBBI
ot 02.09.2014 N 500-I1I1, npusnaBumero nocraHosinenue [IpasurensctBa Mocksbl ot 08.06.2010 N
472-T1I1 yTpaTUBIIUM CHITY.

5.8. Ilynkr 2.2 mocranoBnenus IIpaButensctBa MockBbsl oT 8 wumions 2010 r. N 472-IIIT "O
BbINOJIHEHUH NopydeHuil [IpaBurenbcTBa MOCKBBI 110 BONIPOCY ONTUMM3ALMU CUCTEMbI IIPEJOCTaBICHUS
roCyJIapCTBEHHBIX YCIIYT 10 MPUHIUIY "OJHOr0 OKHA" U COKPAILEHHUS! CPOKOB MOJArOTOBKU JOKYMEHTOB'.

KoncynprantlIntoc: npumeydanue.

[TynxT 5.9 akTHuecku yTpaTui CHIly B CBSI3U C MIPUHATHEM NocTaHOBiIeHUs [IpaBurensctBa MOCKBBI
oT 21.02.2012 N 59-I1I1, npusHaBuiero nocranoByienue I[IpaButensctBa MockBel ot 29.06.2010 N
567-I111 yrpaTuBImuM CHITY.

5.9. [Tynkr 2 nocranosnenus [IpasurenscrBa Mocksel oT 29 utons 2010 r. N 567-1111 "O BHecenuu
M3MEHEHHUH B OTJIE/IbHbIE HOPMAaTUBHbBIE IIPABOBbIE aKThl Topoaa MocCKBbI".

KoncynsrantlIntoc: npumedanue.

ITynkr 5.10 daxTHuecku yTpaTHJI CHIy B CBSI3U C HPHUHATHEM IOCTaHOBiIEHUs IIpaBuTenbcTBa
Mockssl ot 22.03.2018 N 215-IIII, mpusnaBmero mnocraHoBineHue IIpaBurensctBa MOCKBBI OT
24.08.2010 N 735-I1IT yTpaTUBIIUM CHITY.

5.10. Ilyskt 4 mocranosneHus [IpaBurensctBa MockBel ot 24 aprycra 2010 r. N 735-III1 "O6
yTBEepXKJIeHUH PeriamMeHTa MOArOTOBKM M BbIJIAUM CIIEHHUAIBHBIX Pa3pelIeHuil Ha MPOBO3 TAKETOBECHBIX
U (WIK) KpymHOTrabapuTHBIX TPY30B MO YIUYHO-TOPOKHOM ceTu ropojia Mocksbl".

KoncynprantlIntoc: npumeydanne.

[lynxr 5.11 dakrtuyecku yTpaTuia CHIly B CBSI3M C IpPUHATHEM IMOCTaHOBJIeHHs IlpaBurenbcrBa
Mocksbl or 27.08.2012 N 434-I1I1, npusnaBmero mnoctaHoBieHue IIpaButenbctBa MOCKBBI OT
19.10.2010 N 945-I1I1 yTpaTHBIINM CHITY.

5.11. Ilynkr 1.4 nmocranosnenus IIpaButensctBa MockBbl oT 19 oktsiOpst 2010 r. N 945-I1I1 "O
I'oponackoil neneBoit mporpamMMe Mo aIMUHUCTPAaTUBHOM pedopme B ropoae Mockse Ha 2011-2013 rr.".

Koncynprantlntoc: npumedanue.
[TynxT 5.12 QaxTuyecku yTpaTwsl CHIy B CBSI3M C NPUHATHEM MocTaHoBieHus llpaBurenncTBa T.
Mocksel ot 25.10.2011 N 508-IIII, npusnaBmero nocraHosneHue lIpaBurenscrBa r. MOCKBBEI OT
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[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

02.11.2010 N 993-IIIT yrpaTuBIIUM CHITY.

5.12. Ilynkr 2 nocranosneHust [IpaBurenbctBa MockBel oT 2 HostOpst 2010 . N 993-IIIT "O
BHECCHHH M3MeHeHUH B nmoctaHoBieHus [IpaBurensctBa MockBbl oT 8 deBpais 2005 r. N 73-I1I1, ot 25
mapta 2008 r. N 204-III1, ot 8 urons 2010 r. N 472-ITIT".

5.13. Ilocranomnenue IlpaButenbctBa MockBbl oT 14 pmekabps 2010 r. N 1065-IIIT "O
¢dbopmupoBanuu 1 BegeHnH Peectpa rocyjapcTBEHHBIX yeayr ropojga MockBs".

5.14. Tlynkt 6.4 nmocranoBnenus I[IpaButenbctBa MockBbl oT 4 okTsa0ps 2011 r. N 475-ITIT "O
Komuccun npu  IlpaBurensctBe  MOCKBBI IO pacCMOTPEHHUIO  BOIIPOCOB  OCYLIECTBICHUS
IpajoCTPOUTEIBHON AEATEILHOCTH B TPaHUIIAX JIOCTOIPHUMEUYATENbHBIX MECT U 30H OXPaHbl OOBEKTOB
KyJIbTYPHOIO Hacieaus'".

6. KoHTposIb 3a BBINOJIHEHMEM HACTOALLETO IOCTAaHOBJIECHUS BO3JIOKUTH Ha 3aMmectutens Mboapa
Mockssl B [IpaBurensctBe MockBbl - pykoBoautens Anmnapata Mapa u [IpasurensctBa MockBbl PakoBy
A.B.

Mbsp MockBBI
C.C. Co6stnun

[Tpunoxenue 1

K nocraHoBieHuto [IpaBurtenscTBa
MockBsl

ot 15 Hos6ps 2011 r. N 546-I111

EAVWHbIE TPEBOBAHUA K MPEAOCTABJIEHUIO TOCYAOAPCTBEHHbBIX YCIYT
B rOPOAE MOCKBE

Crncok M3MEHSIMUX JOKYMEHTOB
(B pen. mocranoBienuii [IpaButenbctBa MOCKBBI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-I1II,
ot 30.06.2015 N 396-I1I1, ot 08.12.2015 N 832-I1I1, ot 11.05.2017 N 266-I1I1,
ot 28.12.2017 N 1098-I1I1, ot 28.03.2018 N 244-I1I1, ot 13.02.2019 N 71-I1IT)

1. O6wWwme nonoxeHus

1.1. Hacrosmue Enwnbie TpeOGoBaHHS K TPEIOCTaBICHUIO TOCYAApPCTBEHHBIX YCIYT B TOPOJE
Mockse (manee - Enunbie TpeOoBaHUS) SIBISIOTCS €IWHBIMH JJIS TIPABOOTHOIICHUN MEXIY OpraHaMH
WCTIOJIHUTENIBHON BJIACTH Topojia MOCKBBI, OpraHaMd MECTHOTO CAMOYMPABJIEHUS BHYTPUTOPOJCKUX
MYHHIIMITATBHBIX 00pa3oBaHUi B ropojie MOCKBE, OCYIIECTBISIIOIIMME OTIEIbHBIE TOCYAapCTBEHHBIC
MTOJTHOMOYHSI, TIepeAaHHbIe 3aKOHaMH Topojaa MOCKBHI (fajiee - opraHbl MECTHOTO CaMOYIPABJICHHUS),
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(I'I;)ec;aggslgeg;lez gllp;)smenbcma Mockebl oT 15.11.2011 N 546-MM [lokyMeHT NpeaocTasnen KoHcynbTaHTIioc

"O NpeAoCTaBAEHUN FOCYAAPCTBEHHBIX U MYHWLL... Alata coxparexun: 29.03.2022

[I0/IBEIOMCTBEHHBIMU OpraHaM MCIIOJIHUTEIbHOW BJIacTHM Tropoja MOCKBBI M OpraHaM MECTHOTO
CaMOYIIPABJICHHUsI OpraHU3aLUsAMHU (Jajee - MOJBEJIOMCTBEHHBbIE OpraHaM HCIOJHHUTEIbHON BIACTU U
OopraHaM  MECTHOTO  CaMOYIpaBJIICHUS  OpraHW3aluu), MHOTO(QYHKIMOHAJIBHBIMH  LIEHTPAMH
IIPEIOCTABIICHUS TOCYAAPCTBEHHBIX YCIIYT, OPraHU3YIOIUMH IPEIOCTaBICHUE T'OCYIAPCTBEHHBIX YCIIYT
no npuHOMNy "omHOro OKkHA" (gamee - MHOTO(YHKIMOHAIbHBIE IEHTPHl NPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIIYT), W 3asgBUTEISIMU IPU IPEJOCTaBIEHUM TOCYAAPCTBEHHBIX YCIyr ropoja
MOCKBBL.

1.2. HopMaTuBHBIMH MIPaBOBBIMU aKTaMH ropojia MOCKBBI 00 YTBEp)KIECHUU aJIMUHUCTPATUBHBIX
PETTIaMEHTOB TPEIOCTABICHUSI TOCYJAPCTBEHHBIX YCIYT MOTYT OBITh YCTAHOBJICHBI JOIMOJHUTEIBHBIC
TpeOOBaHUS K MPEIOCTABICHUIO COOTBETCTBYIOIIUX TOCYJapPCTBEHHBIX YCIYT.

1.3. Tlomoxxenust Hacroammx EauHpIXx  TpeOOBaHWII  pacmpoCTpaHSIOTCS  TaKkkKe  Ha
MHOTO()YHKIIMOHAJIbHBIE LIEHTPbI MPEIOCTABICHUS IOCYIapCTBEHHBIX YCIYT NP MPEIOCTaBICHUN UMHU
rOCYAapCTBEHHBIX YCIYr ropoja MOCKBBI, OTHECEHHBIX HOPMATHBHBIMM IIPABOBBIMH aKTaMH TOpOJa
MoOCKBBI K HEHNOCPEICTBEHHOH KOMIIETEHIIMM MHOTIO(QYHKIMOHAIBHBIX LIEHTPOB MPEJOCTaBICHUS
rOCYAapCTBEHHBIX YCIIYT.

2. TpeboBaHusA K MHDOPMUPOBaHUIO 3asiBUTESIEN NPU NpeaoCTaBNeHUn
rocynapcTBeHHbIX yCrnyr

2.1. 3asBUTENb UMEET MIPABO Ha MOJIyYyeHHEe Bcell MH(OpMaIuK, CBA3aHHON C MPEI0CTABICHUEM EMY
roCyJapCTBEHHOU YCIyTH.

2.2. OcHOBHBIMH TpeOOBaHUAMU K HH(POPMHUPOBAHUIO 3asBUTENECH TPU TMPEJOCTABICHHUH
rOCYAapCTBEHHBIX YCIYT SIBIISIIOTCS:

2.2.1. JocToBEepHOCTH HH(OPMALIHH.

2.2.2. llonnoTa uH(pOPMAIIHUH.

2.2.3. HarnsaHocTs (hopM npenocTapisieMoil HHopMaIuu.

2.2.4. JoctynmHOCTh HH(pOpMAIUH.

2.2.5. OnepaTUBHOCTH NMPEOCTABICHUS HHPOPMALIUH.

2.2.6. AKTyanbHOCTh HH(OPMAIIHH.

2.2.7. be3B03Me3AHOCTh MPEOCTABICHIS HHPOPMAIIHH.

2.3. IIpu mpemocTaBiICHUU TOCYTAPCTBEHHON YCIIYTH 3asiBUTEIIO TIPEIOCTaBIsIeTCss MH(pOpMAaIus o:

2.3.1. Mecte HaxoxJeHus U rpaduke paboThl (BKIOYas MECTO U rpaduK MpuemMa 3ampocoB
(3asBIeHMI) Ha NpeNOCTaBlIEHHE TOCYAAPCTBEHHBIX YCHyr (Jajgee - 3ampoc) W HHBIX JOKYMEHTOB
(uadopManM), HEOOXOIUMBIX IS NPEJOCTaBIEHHS  TOCYAAPCTBEHHOM  YCIyTM)  OpraHoB
WCIIOJIHUTENIBHON BIIACTH roposa MOCKBBI, OPraHOB MECTHOTO CaMOYIIpPaBJIEHHs, MOJIBEIOMCTBEHHbBIX
OpraHaM HCIIOJHUTENBHOM BJIaCTM W OpraHaM MECTHOTO  CAaMOYNpPAaBICHUS  OpTraHU3alUi,
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MPEIOCTABIISIOMIUX TOCYJAPCTBEHHYIO YCIYry, MHOTO()YHKIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS
roCyAapCTBEHHBIX YCIIYT.

2.3.2. Y1patun cuiy. - [loctanosnenue [IpaButensctBa Mockssl ot 28.12.2017 N 1098-I1I1.
2.3.3. KoHTakTHBIX TenehoHaX:

2.3.3.1. Oprana HCHOJHUTEJIBHON BJIACTH ropoja MOCKBBI, OpraHa MECTHOI'O CAMOYIpPaBJICHMUS,
[IOJIBEZIOMCTBEHHOM OpraHy HCIOJHUTENBHOM BJIACTM MM OpraHy MECTHOI'O CaMOYIpaBJICHUs
OpraHu3aliy, MPEJOCTABIAIONMX TOCYJapCTBEHHYIO YCIYry, MHOTO(QYHKIHOHAJIBHOTO IEHTpa
IIPEJOCTABIICHUS FOCY1apCTBEHHBIX YCIIYT.
(B pen. nocranosnenus IlpaBurenscrBa Mocksbl ot 28.12.2017 N 1098-I111)

2.3.3.2. "T'opsueit nuaun" u (wm) "tenedoHa noBepus" opraHa MCIOJHUTEIBLHOM BJIACTH ropojaa
MOoOCKBBI, IPEIOCTABIISAIONIETO TOCYIAPCTBEHHYIO YCIIYTY.

2.3.3.3. 'maBHOTO KOHTPOJIBHOT'O YIIPaBJIEHUS TOpojia MOCKBBI.

2.3.4. TlouToBBIX anmpecax, ajpecax SJIEKTPOHHOW MOYTHI, aapecax OQUIMAIBHBIX CAMTOB OpraHa
UCTIOJHUTEJIBHOW BiacTH ropoja MOCKBBI, OpraHa MECTHOI'O CaMOYIPAaBJIE€HHMS, MOABEIOMCTBEHHOMN
OpraHy UCIHOJHUTEJIbHOM BJacTW MM  OpraHy MECTHOIO CaMOYNpaBJI€HUS  OpraHU3aluH,
IPEJOCTABIIAIONMX TOCYIapCTBEHHYIO YCIYr'Y, MHOTO()YHKIMOHAJIBHOIO IIEHTpa MpPeJOCTaBICHUS
roCyJIapCTBEHHBIX YCIYT B HH(OPMALIMOHHO-TEIEKOMMYHUKaMOHHOMU ceTH "MHTepHeT".

2.3.5. Tlepeune rocyAapCTBEHHBIX YCIYT, MPEAOCTABIAEMbIX OPraHOM HCHOJIHUTEIBbHON BIACTH
ropoga MOCKBBI, OPraHOM MECTHOI'O CaMOYIPABJICHUSA, MOABEIOMCTBEHHOM OpPraHy HMCIIOJIHUTEIbHOU
BJIACTU WM OpraHy MECTHOIO CaMOYIpPAaBJIEHUS OpraHu3aluel, CpoKax IMpeloCTaBICHUs
FOCYJIApCTBEHHBIX YCIYT, YCIOBHUSAX B3UMAaHMS IUIAThl 3a MPEIOCTABICHUE TOCYJAPCTBEHHBIX YCIYT,
pa3Mepe TakoW IUIaThl, €CIIM FOCYIAPCTBEHHAS yCIIyra IPEAOCTABISAETCS 32 CUET CPEICTB 3asIBUTEIIA.

2.3.6. Ilepeune mokymeHTOB (0Opa3iiax WX 3amoOJIHEHWs) U HUHPOPMAIUHU, HEOOXOIUMBIX IS
MIPEJICTABJICHUS 3asBUTENIIMA B OpPraH HCIOJIHUTENIBHON BIACTH ropoaa MOCKBBI, OpraH MECTHOTO
caMOoynpaBJICHUA, TMMOABCAOMCTBCHHYIO OpraHy HCHOJIHUTEILHON BJIACTH WM opra"ny MCECTHOT'O
caMOyMpaBlieHUs] OpraHU3alMIo, MPEAOCTABISIIOIINE TOCYJAPCTBEHHYIO YCIYTY, MHOTO( YHKITHOHATBHBIN
LEHTp MpPEeNIOCTaBICHUS TOCYIapCTBEHHBIX YCIYT, U (hOpMax MX MpencTaBieHUs (OTACIBHO JUIS KaXI0i
rOCy/1apCTBEHHOU yCITyTH).

2.3.7. Tlepeune pokymeHTOB (oOpasmax uX 3amojdHEHUs)) U WHGOPMAIUU, HAXOMAIIUXCA B
paclopsHKEHUH OpPTaHOB, MPEIOCTABIAIONINX TOCYAAPCTBEHHBIE YCIYTH, OPraHOB, MPEIOCTABISIOMINX
MYHHIIMIAJIBHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJICHUs JINOO
MOJIBEIOMCTBEHHBIX ~ TOCYAApCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO  CaMOYIpaBJICHUS
opranu3anusax, pCIICHUE O MPEACTABICHUN KOTOPBIX B OpraH HUCIOJIHUTEILHOU BJIACTH ropoaa MOCKBBI,
OpraH MECTHOTO CaMOYIPAaBIIEHUS, MOJIBEIOMCTBEHHYIO OpraHy HCIIOJIHUTEIHHOW BIACTH WM OpPTaHy
MECTHOTO  CaMOYIpABJICHUS  OpraHW3alHio,  TPEAOCTABISAIONIAE  TOCYIapCTBEHHYIO  YCIYTY,
MHOTO(YHKITHUOHATBHBIA IEHTP TMPEAOCTABICHUS TOCYAAPCTBEHHBIX YCIYr 3asBUTENb MPUHUMAET
CaMOCTOSITENTFHO (OTACTHHO JIJISl K&KION TOCYIapCTBEHHOM YCIYTH).

2.3.8. BO3MOXHOCTM TOJYy4€HHUS TOCYIApCTBEHHBIX YCIyr B JJIEKTPOHHOH Qopme ¢
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ucrnosib3oBanueM llopTana rocynapcTBEHHBIX M MYHHIMIIATBHBIX YCIyr ((yHKIU) ropoma MOCKBBI
(manee - Ilopram), mepedyHe TakUX YCIYT, CPOKax W MOPSAKE UX MPEIOCTaBICHHS, JaTaxX Haudaiaa uX
MIPEIOCTABIICHUS B JIEKTPOHHON (hOpMe B COOTBETCTBUU C MPABOBBIMU akTamu Poccuiickoit @eneparnum,
MIPaBOBBIMU aKTaMH ropoja MOCKBBI, B TOM YHCIE aJMUHUCTPATUBHBIMU pPErJIAMEHTaMHU HX
IIPEAOCTABIICHUS.

2.3.9. Tlopsnke oOkajgoBaHUsl 3asBHUTEJIEM pEHICHUH W JedcTBuid (0e3CMCTBUSA) oOpraHa
WCIIOJIHUTENIBHON BJIACTH Topoaa MOCKBBI, OpraHa MECTHOTO CaMOYIPABIICHHUS, MOJIBEAOMCTBEHHOM
OpraHy WCIOJHHMTEIBHOM BIACTH WJIM OpPraHy MECTHOTO  CaMOYIIpaBICHHS  OpraHH3alluy,
MPEIOCTABISIONMINX TOCYIAPCTBEHHYIO YCIYTY, MHOTO(DYHKIIMOHAILHOTO IIEHTpPAa MPEIOCTABICHHS
TOCYJapCTBEHHBIX YCIYT, JODKHOCTHBIX JIMI] OpraHa MCIIOJIHUTEILHOW BJIACTH ropojga MOCKBBI, OpraHa
MECTHOTO CaMOYIPABJICHUS, PaOOTHHUKOB IOJBEIOMCTBCHHONH OpTaHy HCIIOJHHUTEIHHOW BJIACTH WIIH
OpraHy MECTHOTO CaMOYIPAaBJICHUS OpraHU3alluH, MPEIOCTABISIONUX TOCYIapCTBCHHYIO YCIYTY,
PabOTHUKOB MHOTO()YHKIIMOHAIBHOTO IIEHTPA MPEJOCTABICHHS IOCYIapCTBEHHBIX YCIYT.

2.4. udopmatust 0 TOCyJapCTBEHHOHN YCIIyTe MPeI0CTaBISIeTCs MOCPEICTBOM:

2.4.1. TenehoHHOW CBsI3M, BKIOYAs OCYIIECTBICHHE PACCHBUIKK 110 CETH TOJBHKHOU
paaunoteneoHHOM CBSI3U HHPOPMAIUH O TIPEIOCTABICHUH IOCYAAPCTBEHHOM YCIYTH 3asiBUTEIISIM.
(B pea. nocranosnenus [IpaBurenscrBa Mocksbl oT 27.08.2014 N 495-I1I1)

2.4.2. lnpopMaImoHHO-TEJIeKOMMYHUKAIIMOHHBIX CETEH.
2.4.3. IlopTasioB rocyJapCTBEHHbIX U MYHULIUIIAIbHBIX YCIIYT.

2.4.4. Pa3MemieHuss Ha WHQPOPMAIMOHHBIX CTEHJIAX WM WHBIX MUCTOYHUKAX HH()OPMUPOBaHUS B
MTOMEIIEHUSX OPTaHOB MCIOJHUTEILHON BiIacTH ropona MOCKBEI, OPraHOB MECTHOTO CaMOYIIPaBICHUS,
MOJIBEIOMCTBEHHBIX OpPraHy HCIOJHUTENFHOM BJIACTH WJIM OpPraHy MECTHOTO CaMOYIPaBJICHHUS
OpraHM3aIysIX, MPEIOCTABISIONIMX TOCYIapCTBEHHYIO YCIAyry, MHOTO(QYHKIIMOHAILHOTO IIEHTpA
MPEIOCTAaBIEHUS TOCYJAPCTBEHHBIX YCIIYT.

(B pen. mocranosyenust [IpasutensctBa Mocksbl ot 30.06.2015 N 396-I1I1)

2.4.5. [lyGnukanuu B cpeicTBaX MaccoBOW HHPOPMALIUU.
2.4.6. nbIX cipaBO4YHO-MH(POPMAIIMOHHBIX MaTepUaIoB (JIMCTOBOK, OpoLIOp, OYKIETOB).

2.5. Ilpu nuyHOM Mmojaye 3asiBUTEIEM 3alpoca U UHBIX JOKYMEHTOB (MH(pOpMaLUH), HEOOXOAMMbIX
JUI TPEJOCTaBICHMs] TOCYJapCTBEHHON YCIIyTH, B OpPraHe WCIIOJIHUTEIbHOM BJIACTH ropoja MOCKBBI,
OpraHe MECTHOT'O CaMOYIIPaBJICHHUs, IOJBEJOMCTBEHHON OpraHy HCIIOJHUTEIbHOW BIACTH WM OpraHy
MECTHOTO  CaMOYIPAaBICHHS  OpPraHM3aLUHU,  IPEJOCTaBISIONUX  IOCYJapCTBEHHYI  yCIYTY,
MHOTO()YHKIIMOHAJILHOM LIEHTpE MPEJOCTaBIECHUS TOCY/IapCTBEHHBIX YCIYT 3asSBUTENN UH()OPMUPYIOTCS
0 CpPOKax M MOpSIIKE PacCMOTPEHHUs 3arpoca U MHBIX JOKYMEHTOB (MH(MOpMaluu), HEOOXOAUMBIX IS
IIPEIOCTABIIEHUSI TOCYJAPCTBEHHOM YCIYrd, O MOPSAJAKE IOJIyYE€HUS AOKYMEHTa, IMOATBEPXKAAIOIIErO
IIPEJOCTABIEHUE TOCYAAPCTBEHHOM YCIYIW, a TakKe O BO3MOXHOCTH IOJIYYEHHUS TOCYJapCTBEHHOMN
YCIYTH B 3JIEKTpOHHOHU (opme ¢ ucnonb3oBanueM [loprana.
(B pea. nocranoBnenus [lpaBurenscrBa Mocksbl oT 28.12.2017 N 1098-I111)

2.6. C MOMeHTa MpeACTaBICHUs 3alpoca U UHBIX JOKYMEHTOB (MH(OpMaIiu), HEOOXOUMBIX JUIS
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MPEAOCTaBIICHUS] TOCYJAPCTBEHHOM YCIyTH, 3asBUTEIb UMEET MpaBO B 4Yachl IpHeMa OOpaTUThCS 3a
nosyueHueM wuHpopManuu o0 JTame pacCMOTPEHHsS YKa3aHHBIX 3ampoca M HMHBIX JIOKYMEHTOB

(uadopmaryn).

2.7. 3agBUTENSAM MOTYT OBITh IIPEIOCTABIICHBI CIEAYIOLIUE KOHCYIbTAIMK (JINYHO B YCTHOU (opme,
B ITUCBMEHHOMU (hopme nim 1o TenedoHy) O IPeI0CTaBICHUU TOCYIapPCTBEHHBIX YCIYT:

2.7.1. O npaBOBBIX aKTaX, PErJIaMEHTUPYIOIIUX MPEAOCTaBICHUE rOCYAapCTBEHHOM YCIYTH.

2.7.2. O nmoxymenrtax (uH(pOpMaIMK), HEOOXOAUMBIX /ISl MPEACTABICHUS 3asBUTEISIMUA B OpraH
WCTIOJTHATEJIBHOW BIIAaCTH TOpojaa MOCKBBI, OpraH MECTHOTO CaMOYIPABIICHHS, MOJBEIOMCTBEHHYIO
OpraHy WCIOJHHUTENBHOW BIACTH WM OpPraHy MECTHOTO CaMOYIPABJIICHUS  OpPraHU3aIUIo,
MPEJOCTABIISIONINE TOCYIapCTBEHHYIO  YCIYTy, MHOTO(QYHKIIMOHAIBHBIM LEHTP MPEIOCTaBICHUS
rOCy/IapCTBEHHBIX YCIIYT, a TaKke O JOKyMeHTaX (MH(pOpMaIuu), HEOOXOAUMBIX IS MPEIOCTABICHUS
TOCYJapCTBCHHOM YCIIyTH, PEIICHHE O MPEICTABICHHH KOTOPBIX 3asBUTENIb IPUHUMAET CAMOCTOSTEIBHO.

2.7.3. O6 angpecax, rpadukax paObOTHI OpraHa MCIOJHUTEIBHON BJIACTH ropoaa MOCKBBI, opraHa
MECTHOTO CaMOYITPaBIICHHSI, IOJBEIOMCTBEHHON OpraHy MCIIOJHUTEIBLHON BJIACTH WM OPraHy MECTHOTO
CaMOYTpaBJICHUS] OpraHU3aIuH, IPEIOCTABIISIONUX TOCYIAPCTBEHHYIO YCIIYTY, MHOTO( YHKIIHOHATBHOTO
[IEHTpa MPEIOCTABICHUS TOCYIaPCTBCHHBIX YCIIYT.

2.7.4. O rpaduke mpuema 3ampoca W HHBIX JTOKYMEHTOB (MH(pOpMAaIuu), HEOOXOIUMBIX IS
MPEOCTABIICHUS TOCYJAPCTBEHHON YCIYTH, M BbIJAYU JTOKYMEHTOB, MOJITBEPKIAIOIIMX MIPEIOCTABICHUE
roCyAapCTBEHHOM YCIyTH.

2.7.5. O nopsiake o0KanoBaHMs PELICHUN W JeHCTBUM (Oe3eiicTBHsI) OpraHa HCIOTHUTEIbLHOU
BJIaCTU Topoja MOCKBBI, oOpraHa MECTHOTO CaMOYIpaBICHUS, IOJBEJIOMCTBEHHOM OpraHy
WCIIOJTHUTENIPHONW BJACTH WJIM OPraHy MECTHOIO CaMOYIPABIICHUS OpraHU3alliH, MPEeAOCTaBIISIOMINX
TOCYJAapCTBEHHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEAOCTABICHUS TOCYIapCTBEHHBIX YCIYT,
WX JTIOJDKHOCTHBIX JIHII (PaOOTHUKOB).

2.8. KoHcynpTalM W NpeNOCTaBIEHUE 3asBUTENSM B XOJ€ KOHCyJapTanuil ¢opm (O1aHKOB)
JTOKYMEHTOB SIBJISIFOTCS] 0€3BO3ME3THBIMH.

2.9. B cnydae ecnu Ay KOHCYJbTAllMU TpeOyeTcs MpojosnkuTenbHoe Bpems (6onee 30 MUHYT),
3asIBUTEII0 MOXKET OBITh MPEJIOKEHO 00paTUThCs 32 HeoOXoauMoi nHpopMalel B TICbMEHHOM BUJIE
1100 Ha3HAYEHO Ipyroe ynoOHOe IS 3asBUTEIST BPEMs JIIsl YCTHOTO KOHCYJIbTHPOBAHUSI.

2.10. Opranbl HCHOJHUTENBHOM BIAacTH ropoaa MOCKBBI, OpraHbl MECTHOI'O CAaMOYIpPaBJICHMUS,
MOJIBEIOMCTBEHHBIE OpPraHy MCIIOJHUTEIBHOM BJIACTH WJIM OpPraHy MECTHOTO CaMOYIpPaBJICHUS
OpraHM3alfy, NPEJOCTABISAIONINE TOCYAapCTBEHHYIO YCIYry, MHOTO(QYHKIIMOHATbHBIE IIEHTPHI
MPEAOCTABICHNUS] TOCYJAPCTBEHHBIX  YCIYT  OOECIEYHMBAIOT  TMOCPEICTBOM  Tele(OHHOM  CBSI3U
KpPYTJI0CYTOYHOE MPEAOCTaBICHHE Cleayoel nHpopmaluu: rpaguk padoThl, MOYTOBLIN ajpec U ajpec
AJIEKTPOHHOW TIOYTHl OpraHa HCIOJHUTEIBHOM BJIACTM TopojJa MOCKBBI, OpraHa MECTHOIO
CaMOYIIPaBJICHHS, IIOJBEJIOMCTBEHHOW OpraHy MCHOJHUTEIBHON BJIACTH WM OpPraHy MECTHOIO
cCaMOYTIpaBJIEHUs OPTaHU3AINH, TIPETOCTABIISAIONINX TOCYAAPCTBEHHYIO YCIYTY, MHOTO() YHKIIHOHAITEHOTO
LIEHTPA MPEIOCTABIECHUS TOCYTAPCTBEHHBIX YCIIYT.
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2.11. B wmecrax mpuema 3ampocoB M HWHBIX JOKYMEHTOB (MH(popmammu), HEOOXOIUMBIX ISt
MIPEIOCTABIICHUSI TOCYAApCTBEHHOW yciayru, uHGOpManus [Ais 3asBUTENS O MPEJOCTaBICHUU
TOCY/IapCTBEHHBIX YCIyT pa3MemaeTcss Ha HWHQOPMAIMOHHBIX CTEHJAX WM WHBIX HCTOYHHKAX
UH(OPMUPOBAHHUS.

(B pen. mocranoBnenus [IpaBurenpctBa Mockssl oT 30.06.2015 N 396-I1IT)

2.12. Paccpuika MO CEeTH MOJBIKHOW paaroTeaehOHHON CBs3M MHGOPMAIIUU O MPEIOCTaBICHUU
rOCyAapCTBEHHBIX YCIYT 3asIBUTEISM MOYKET OCYIIECTBISATHCS 110 MHUIIMATUBE OPraHOB UCIOJIHUTEIbHON
BJIACTH ropojia MOCKBBI, TPEIOCTABIISAIONINX TOCYJapCTBEHHBIEC YCIYTH, a TAK)XKE 110 MHUIIMATUBE OPraHOB
WCIIOJTHUTENIbHOM BJacTH ropoga MOCKBBI, B BEJOMCTBEHHOM TIOJYMHEHUH KOTOPBIX HAXOISTCS
OpraHu3alliy, MPeI0CTABIAIONINE TOCYJaPCTBEHHBIE YCIYTH.

[Ipy mpemocTaBiIeHHMH  TOCYAAPCTBEHHOM  YCIyrM B MHOTO(QYHKIMOHAIBHBIX  LIEHTpax
MPEAOCTABIICHUS] TOCYJAPCTBEHHBIX YCIYI pealn3alys WHULHUATUBBI OPraHOB HCIOJHUTEIBHON BIIACTU
ropoaa MOCKBBI, IPENOCTABISAIOIIMX TOCYJaPCTBEHHBIE YCIYI'M, @ TaKK€ OpPraHOB HCIOJHHUTEIBHON
BJIACTU TropojJa MOCKBbI, B BEIOMCTBEHHOM IIOJYMHEHUU KOTOPBIX HAXOIATCA OpraHU3ALNH,
MPEOCTABIISIONINE TOCYIapPCTBEHHBIE YCIYTH, 00 OCYIIECTBICHUH PACCBUIKH 3asBUTEISIM IO CETH
MOJIBIKHOM panuotenedOHHON CBsI3U UH(OpMAIMK O MPEJOCTaBICHUH TOCYJapCTBEHHOMN YCIyTH, B TOM
YlClie O pe3ysbTarax ee MPeA0CTaBICHUsI, MOKET OCYLIECTBIATHCSA MHOTO(QYHKIIMOHAIBHBIMU LIEHTPAMHU
MIPEA0CTABIICHUS TOCYJaPCTBEHHBIX YCIYT.

[lpu opraHm3amuu pacCchbUIKM IO CETH IOJBMXHON paanoTene@OHHON CBSI3W HHPOPMALUH O
IIPEJOCTABIEHUN TOCYJAapCTBEHHOM YCIyrM 3asBUTENIIM B IEIsIX ee 00ecrneueHus OpraHbl
HCIIOJTHUTEIIBHON BIIACTH ropozaa MockBbl, IIOIBEZIOMCTBEHHBIE UM OpraHu3aluy,
MHOTO()YHKIIMOHAJIbHBIE LIEHTPHI NPEI0CTABICHUS TOCYJAPCTBEHHBIX YCIYT HANpPaBISIIOT HEOOXOAUMYIO
MHPOPMALIHIO, COJIEPKAIIYI0 B TOM YHCJE TMPEAJaraeMblii K PacChUIKE TEKCT KOPOTKHX TEKCTOBBIX
cooOuieHui, B JlenapraMeHT HH(GOPMALIMOHHBIX TEXHOJIOIHHA ropoa MOCKBBI.

(m. 2.12 BBenen nocranosienueM [IpasutensctBa Mocksel oT 27.08.2014 N 495-T111)

3. TpeboBaHUs K AOKYMeHTaM 1 nHcpopmaumm, Heo6xoANMbIM
ANns npeaocTaBeHUsi rocyaapCTBEHHOM yCnyru

3.1. [lepeuenb 1OKyMEHTOB (MH(pOpPMAIMK), HEOOXOAUMBIX ISl IPEIOCTABICHUS FOCY1apCTBEHHON
YCIIYTH, YCTAaHABJIUBAETCS aIMUHUCTPATUBHBIM PETJIAMEHTOM IPEIOCTaBIEHUS FOCYIapCTBEHHON YCIYTH
U SIBJISIETCS] UCUEPIIBIBAIOLIUM.

3.2. 3ampemniaetcs TpeOOBaTh OT 3asABUTEIIS:

3.2.1. [IpencraBneHust TOKyMEHTOB U MH(POPMALIUU WM OCYLECTBICHUS IeHCTBUMA, IPeACTaBICHNE
WIM  OCYIIECTBICHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHBHBIMU  IPAaBOBBIMU  aKTaMH,
PETYJIMPYIOIMMHU OTHOLIEHHUS, BOZHUKAIOIINE B CBSA3H C IPEIOCTABIEHUEM IOCYAApPCTBEHHOM YCIIYTH.

3.2.2. TlpencraBienusi TOKYMEHTOB M HH(POPMAIMK, B TOM YHCJE TOATBEP)KIAIOIINX BHECCHHE
3asBUTEJIEM ILIATHI 3@ MPEAOCTABICHUE TOCYJAPCTBEHHBIX YCIYT, KOTOPbIE HAXOUATCSA B PACHOPSIKEHUU
OpraHoB, TMPEIOCTABIAIONIMX TOCYJIApPCTBEHHBIE  YCIYTHM, HHBIX TOCYJAPCTBEHHBIX  OPraHOB,
IOJIBEIOMCTBEHHBIX OpraHM3alMi, YYAaCTBYIOIIMX B IPEAOCTABICHUM T'OCYJApPCTBEHHBIX YCIYI, B
COOTBETCTBMM C HOPMAaTUBHBIMM MpaBOBbIMU akTaMu Poccuiickoin Penepannuu, HOPMATHUBHBIMHU
MIPABOBBIMHU aKTaMU TOpojia MOCKBBI. YKa3aHHbIE IOKYMEHTHI M HHPOPMAIIHS MOJIekKaT MPeACTaBICHUIO
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B paMKax MCKBCIOMCTBCHHOT'O I/IH(bOpMaI_[I/IOHHOFO BSaI/IMOHGfICTBI/IH, B TOM YHCJIC ITYTCM 06pameH1/1;1 K
bazoBomy peructpy uHdopmManuu, HEOOXOAUMOW A NPEAOCTABICHMS T'OCYJapCTBEHHBIX YCIYI B
ropojge Mockse (nanee - ba3oBblil peructp), B nopsjke, ycraHoBieHHOM [IpaButenbcTtBoM MOCKBBI.
3asBUTENb BIIPaBe MPEJCTABUTh YKa3aHHbIE JOKYMEHTHI (MH(POPMALUIO) 110 COOCTBEHHON MHUIMATUBE.

VYka3aHHBIA 3allpeT HE paclpoCTPaHSECTCS Ha UCTpeOOBaHHME Yy 3asBUTENCH JOKYMEHTOB,
ompeelIeHHbIX YacThio 6 crtathu 7 DenepambHoro 3akoHa ot 27 wmromst 2010 r. N 210-®3 "OO6
OpraHu3aly MPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCAYr"', 3a HCKIIOYCHUEM
JIOKYMEHTOB, KOTOpbIE ONpEENICHbI MpHiiokeHneM 6 Kk pacnopsbkenuto [IpaButensctBa MockBbl ot 12
mas 2011 r. N 376-PIl "O ba3zoBom peructpe HHPOpMALUU, HEOOXOIUMOW ISl MPEJOCTABICHUS
roCyJIapCTBEHHBIX yCIyT B ropoje Mockse".

3.2.3. OcymiecTBieHHUs IEHCTBUN, B TOM YHUCIIE COTJIACOBAHUH, HEOOXOAMMBIX I TOJTYYECHUS
rOCY/IapCTBEHHBIX YCIYT M CBSI3aHHBIX C 0OpalleHNeM B MHBIE TOCY/IapCTBEHHBIE OPTaHbl U OpraHU3aluy,
32 UCKJIFOUEHHEM TOJyYeHHS YCIYT, BKIIOYCHHBIX B YTBEpkKAeHHBIN [1paBuTenscTtBoM MOCKBBI IepeueHb
YCIIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMH M OOSI3aTENBbHBIMU ISl MIPEAOCTABICHHS TOCYIapCTBEHHBIX

YCIIYT.

3.2.4. IlpencraBneHus [IOKYMEHTOB U HH(OpManuu, OTCYTCTBHE M (HMJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJTUCh NMPU TEPBOHAYATHLHOM OTKAa3e B IMPUEME JTOKYMEHTOB, HEOOXOIMMBIX IS
MIPEIOCTABIICHUSI TOCYJAPCTBEHHOM YCIyrd, JUOO0 B MPEIOCTABICHUH TOCYHApCTBEHHOM YCIIyrH, 3a
UCKJIIOUYEHUEM CIIEAYIOLIUX CIy4aeB:

3.2.4.1. U3menenue TpeOOBaHUI HOPMATHUBHBIX MPABOBBIX AKTOB, KACAIOIIMXCS MPEIOCTABICHUS
rOCy/lapCTBEHHOM  YCIIyTH, [IOCJI€ [E€PBOHAYAIBHOM IMOJAaYd  3asBJIEHUS O IPEJOCTaBICHUU
roCy/1apCTBEHHON yCIyTH.

3.2.4.2. Hanuuue omuOOK B 3asBICHUHM O TMPEAOCTABICHUU TOCYAApCTBEHHOM YCIyru u
JOKYMEHTaX, IOJAaHHBIX 3asBUTEJEM IOcje MEepBOHAYAIBHOIO OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOJMMBIX  JUISI  TPEJOCTABIIEHUS TOCYNapCTBEHHOW  YCIyTH, JHOO B  IPEIOCTaBICHUHU
rOCYJapCTBEHHOM YCIIyTH M HE BKIIOUEHHBIX B IIPEACTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB.

3.2.43. Ucreuenue cpoka [eHCTBUS JOKYMEHTOB WJIM HW3MEHEHHE HHPOpMAlUU I0Cie
NepPBOHAYAILHOTO OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOIUMBIX JIsl IPEIOCTaBIECHUS FOCY1apCTBEHHOM
yCIyTHd, 1100 B TIPEIOCTaBICHUH TOCYIAPCTBEHHON YCIIyTH.

3.2.4.4. BpisiBieHHe AOKYMEHTAJbHO IOATBEPXKAECHHOro (akra (IPU3HAKOB) OLIMOOYHOTO WU
IIPOTUBONPABHOIO JielcTBUS (Oe3/1eHCTBUS) JOKHOCTHOTO JIMIIA OpraHa HCHOJHUTENIBHON BIACTH
ropoga MOCKBBI, opraHa MECTHOIO CaMOYIIPAaBJICHHs, IOJBEJOMCTBEHHOH OpraHy HCIOJIHUTEIbHOU
BJIaCTM M OpraHy MECTHOTO CaMOYIpPAaBJIEHUS OpraHU3alud, MPEIOCTABISAIOIIUX TOCYIapCTBEHHYIO
yCIYTy, TOCYJapCTBEHHOIO MM MYHUIIUIAIBHOIO CIYyXallero, pabOTHUKA MHOTIO(QYHKIHOHAIBHOIO
LEHTpa MPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT MPH MEePBOHAYAIbHOM OTKa3e B MpHUEMe JOKYMEHTOB,
HEOOXOAMMBIX  JUISI  TPEJOCTaBJIIEHUS TOCYJapCTBEHHOW  yCiIyrd, JuOO B  IPelOCTaBICHUU
roCy/lapCTBEHHOM YCIyrd, O 4YeM B IHCbMEHHOM BHJI€ 3a TMOAMHCHIO PYKOBOAUTENS OpraHa
UCIIOJIHUTENIBHON BJacTH ropoja MOCKBBI, OpraHa MECTHOIO CaMOYIIpPaBJIECHMs, PYKOBOJUTEI
MO/IBEIOMCTBEHHON OpraHy HCIHOJHUTENIbHOM BJIAaCTU U OpraHy MECTHOTO CaMOYIIPaBJICHUS
OpraHu3allM, MPEJAOCTABISAIONIMX TOCYJAapCTBEHHYIO YCIYTY, PYKOBOJIHUTENIS MHOTO(YHKIIMOHAIHLHOTO
LIEHTpa MPEAOCTaBICHHUS] TOCYJAapCTBEHHBIX YCIYI YBEIOMIISETCS 3asBUTENb, a TAaKXe MPUHOCSITCS
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W3BUHCHMSI 32 IOCTABIICHHBIC HEY100CTBA.
(. 3.2.4 BBenen nocranoriaeHueM IIpaBurensctBa Mockssl oT 13.02.2019 N 71-I1I1)

3.3. @opma 3ampoca YTBEPKIAETCA aJIMUHHUCTPATUBHBIM PErJIAMEHTOM MPEJOCTABICHUS
rOCy/IapCTBEHHOW YCIYTH, 3a HCKIIOYEHHEM CiIy4yaeB, KOIrJla HOPMAaTHUBHBIMHU IIPABOBBIMH aKTaMH
Pocculickoit ®denepanny, HOPMAaTUBHBIMU IIPAaBOBBIMU aKTaMHU ropoaa MOCKBBI IIpEAyCMOTpEHA HHas
dhopma 6o cBoOoaHAs hopMa IMoauM 3arpoca.

[Ipu pazpaboTke ¢GopMBl 3ampoca MperycMaTpUBaeTCsl HaJlMdUue B YyKazaHHOW (opme Bcex
PEKBU3UTOB, TPeOYyeMbIX AJIsi MPEAOCTABICHUS I'OCYAAPCTBEHHOM YCIyrH, KOTOpBIE 3asBUTEINb JIOJIKEH
3aMoJTHUTH (YKa3aTh), a TAK)KE COTJIaCHe 3asBUTEINS HAa 00pabOTKy €ro nepcoHaJbHBIX JaHHBIX.

(B pexn. mocranosyienust [IpaButenbcTtBa MockBbl ot 27.08.2014 N 495-11I1)

3.4. B cnydae ecnu Ui TPENOCTaBIEHUS TOCYJApCTBEHHOM yCIyrm HeoOxoauma oOpaboTka
NEPCOHAJBHBIX JIAHHBIX JIMIIA, HE SBJISIOMICTOCS 3asBUTENIEM (32 UCKIIFOUECHHEM JIMI, MPH3HAHHBIX B
YCTAaHOBJICHHOM IIOPSAAKE 6€3BGCTHO OTCYTCTBYIOIIMMU, W Pa3bICKMBACMBIX JIMIL, MECTO HAXOXKIACHUA
KOTOPBIX HE YCTAHOBJICHO YIIOJHOMOYECHHBIM (hefiepalibHbIM OPraHOM HMCIIOJIHUTEILHON BJIACTH), U €CIIH
B COOTBETCTBHUU C @eﬂepaHLHLIM 3aKOHOM 06pa60TKa TaKUX TICPCOHAIBHBIX JAaHHBIX MOXET
OCYIIECTBIISITHCSI C COTJIACHs YKa3aHHOTO JIUIA, NMPH OOpAIICHUU 3a MOJYyYCHHEM TOCYIapCTBEHHOMN
YCIIYTH 3asBUTENH JOMOIHUTEIIBHO MPEICTABISICT JTOKYMEHTHI, TTOITBEPKIAIONINE TIOJydYEeHUE COTIIACHS
YKa3aHHOT'O JIMIIA WJIK €r0 3aKOHHOTO MPEJCTaBUTENs (JIMIIA, UMEIOIIETO MPABO MPEACTABIISITh HHTEPECHI
(U3HYECKOTO JIMIA B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOIATEIILCTBOM) Ha 00pabOTKyY NEepCOHATBHBIX
JaHHBIX YKa3aHHOTO JIMIIA.

3.5. IlpencraBnsiemble 3asiBUTENIEM JOKYMEHTHI (MH(pOpMalys) Ha OyMa)KHOM HOCUTENE JIOJIKHBI
COOTBETCTBOBATH CJIEAYIOLUIMM TPEOOBAHUAM:

3.5.1. He nMeTh NOTYMCTOK U UCIPABICHHUM TEKCTA.

3.5.2. He uMeTh MOBpEXICHUH, HATMYUE KOTOPHIX HE TO3BOJIIET OJHO3HAYHO HMCTOJKOBATh MX
COZIepIKaHHUe.

3.6. IlpeacraBisieMble 3asBUTENEM JTOKYMEHTHI (MH(OpMAaIus) B 3JIEKTPOHHOH (QopMe JOIKHBI
COOTBETCTBOBATH CJIENYIOLUIUM TPEOOBAHUSAM:

3.6.1. JloxymeHTsl (MHGoOpManusg) B 3JIEKTPOHHONH (opMe IOJKHBI TPEICTAaBIATHCS B BUJE
AJIEKTPOHHBIX KOMUHN (3JIEKTPOHHBIX 00pa30B) TOKYMEHTOB U (WIH) B (POpPME AJIEKTPOHHBIX IOKYMEHTOB.

3.6.2. KauecTBO mpeACTaBICHHBIX 3JIEKTPOHHBIX KOMHUM (AJIEKTPOHHBIX 00pa3oB) JOKYMEHTOB
JIOJKHO TIO3BOJISATH B IOJTHOM 00bE€ME IIPOUYMUTATh CBEACHMSI, CO/IepKalluecs B JOKYMEHTaXx.

3.6.3. [IpukpernuieHHbIe K MHTEPAKTUBHOHN (hopMe 3arpoca JOKYMEHTHI JJOJKHBI ObITh 0pOPMIICHBI B
COOTBETCTBUM C TpeOoBaHMSAMU K (opmaraM JOKYMEHTOB, YCTaHOBJIEHHBIMU aJMHUHHCTPATHUBHBIM
pErIaMeEHTOM IPEJOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH.

(1. 3.6 B pen. noctanosnenus IlpasurensctBa Mockssl ot 28.12.2017 N 1098-I11T)

3.7. Komuu JAOKYMCHTOB, HC 3aBCPCHHLIC HOTAPUYCOM, IMPCACTABIANOTCA 3asABUTCIICEM BMCECTC C
opuruHajiaMu JOKYMCHTOB, €CJIM HHOC HE YCTAHOBJICHO COOTBCTCTBYIOIIMM AaIMHWHUCTPATUBHBIM
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PErIaMEHTOM MPEAOCTABICHHS FOCYJapCTBEHHOM YCIIyTH.

3.8.  JIOKyMEHTBI, BBIIAHHBIE KOMIIETEHTHBIMH OpPraHaMH HWHOCTPAHHBIX TOCYJAapCTB H
IIPE/ICTABICHHbBIE 3aABUTENEM IS MOJYYEHHsI TOCYJapCTBEHHOM YCIIyTH, AOJKHBI ObITh JIEralu30BaHbI,
€CJIM UHOE HE MPEeIyCMOTPEHO MEXAYHapoaHbIMU foroBopamu Poccuiickoit denepanuu, U nepeBeieHbl
Ha pyCCKUH SA3bIK. B citydasx, mpe1ycMOTpeHHbIX (eepaabHbIMU 3aKOHaMU, BEPHOCTH IEPEBOIA JOKHA
OBITh HOTAPHAJILHO YIOCTOBEpEHA.

3.9. 3asgBuTENM MOTYT y4yacTBOBAaTh B OTHOLIEHUSX, BO3HUKAIOIIUX B CBSI3U C IMPEAOCTABICHUEM
rOCy/IapCTBEHHBIX YCIyr ropoaa MOCKBBI, 4epe3 IpeiacTaBuTeNell, ecinu ¢eaepalbHbIMU 3aKOHAMU U
MPUHSATHIMU B COOTBETCTBUU C HUMU HOPMATUBHBIMH IPABOBBIMU aKTaMH HE MPEyCMOTPEHO MHOE.

[TonHOMOYMS IpEeACTABUTEIISI 3asABUTENS, 32 UCKIIOUCHUEM JIUII, YITOJTHOMOYEHHBIX JE€HCTBOBATH OT
MMEHU OpraHHu3alhii Ha OCHOBAHUM 3aKOHA WM YYPEAUTEIbHBIX JOKYMEHTOB, a TAKKE 3aKOHHBIX
MpeACTaBUTENCH (PU3MUecKuX JHI] (Janee - 3aKOHHBIC IPEICTaBUTENIN), JTODKHBI OBITh MOIATBEPIKICHBI
JIOBEPEHHOCTHI0, O(GOPMIIEHHOW B COOTBETCTBHHM C JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM. [lpwm
MIPEIOCTABIIEHUU TOCYAApCTBEHHBIX YCIYyTr ropoia MOCKBBI B 3JEKTPOHHOU ¢GopMe TOBEPEHHOCTD
YAOCTOBEPSETCS DJIEKTPOHHOM MOANMUCHIO, BHUJ KOTOPOM ONPEAEISIETCS B MOPSJAKE, YCTAaHOBICHHOM
HOpPMAaTHWBHBIMU ITPABOBBIMH akTaMu Poccuiickon denepanuu.

[TorHOMOYMS JIMIIA, JCUCTBYIOIIETO OT WMCHH OpraHU3aldd 0e3 JOBEPCHHOCTH HAa OCHOBAHHU
3aKOHA, WHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB W YYPEOUTENIBbHBIX JOKYMEHTOB, IOATBEPKAAIOTCS
JOKYMEHTaMH, YAOCTOBEPSIOIIMMH €ro CIIYy)KeOHOE€ TIOJIOKEHHE, a TaKkKe YUpeaUuTeIbHBIMU
JOKYMEHTaMU OpTaHU3alUH.

CTaTyC N IIOJJHOMOYHSA 3aKOHHBIX HpCI[CTaBI/ITeHeﬁ (1)H3I/I‘-I€CKOFO JMa IMOATBCPKIAAIOTCA
AOKYMCHTaMH, MMPEAYCMOTPECHHBIMU (beﬂepaJ'ILHbIMI/I 3aKOHaMMH.

3.10. 3agButens (MpeACTaBUTENb 3asgBUTENS) MpU OOpallleHUH 3a MOJTYYEHHEM TOCyAapCTBEHHOU
YCIYI'M TPEACTABISIET JOKYMEHT, YJIOCTOBEPSIOLIUMN JIMYHOCTb, €CIIM HMHOE HE YCTaHOBJIEHO
HOPMAaTHBHBIMU MPAaBOBbIMU akTaMu Poccuiickoil denepanuyu, HOPMATHUBHBIMU IPABOBBIMU aKTaMHU
ropoaa MOCKBBI, B TOM 4YHCJI€ aJIMUHUCTPATUBHBIM PETIAMEHTOM MPEIOCTABIECHUS TOCYAApCTBEHHOU

YCIIyTH.

3.11. JIoKyMEHTBI, KOTOPBIMU MOXXET BOCIHOJIb30BATHCS 3asIBUTENb (PEACTAaBUTEND 3asIBUTENS) A
YIOCTOBEPEHUSI JIMYHOCTH IpPHU OOpAIEHUH 3a IMOJIYYEHMEM TOCYJapCTBEHHOH YyCIyru, MpH Iojaye
XaJi00bl Ha HapyIlIEHUEe MMOPs/IKa MPEe0CTaBICHUs TOCYAAPCTBEHHOM yCIyTH:

3.11.1. IMacnoprt rpaxkaanuna Poccuiickoit denepariuu.

3.11.2. BpemeHHOe yAOCTOBEpEHHE JIMYHOCTH TrpaxkiaHuHa Poccuiickonn — denepannn
YCTaHOBJIEHHOU (DOPMBI.

3.11.3. Y aocroBepeHne JIMYHOCTH BOEHHOCTYXKAILETO.
3.11.4. ITacnopT MHOCTPaHHOTO TPaXKAAHNHA.

3.11.5. VHoii MNOKyMEHT, YCTaHOBJEHHBIH (¢enepaabHbIM 3aKOHOM WJIM TpH3HABaeMBbI B
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COOTBETCTBUM C MEXKAYHAPOAHbIM J0roBopoM Poccuiickoii denepanuu B KavyeCTBE JOKYMEHTA,
YAOCTOBEPSIOIIETO JIMYHOCTh MHOCTPAHHOT'O I'PaKJaHUHA.

3.11.6. Pa3pemnienue Ha BpeMEHHOE MPOKUBAHUE - JIJIS JIULL O€3 Tpak/1aHCTBA.
3.11.7. Bun Ha )KUTENBCTBO - AJIS JUIL O€3 TPayKIaHCTBA.

3.11.8. HMHble AOKYMEHTHI, MPEIYCMOTPEHHBIC (eepalbHBIM 3aKOHOM WJIM TpU3HABacMble B
COOTBETCTBUM C MEXIYHapoaHbIM jaoroBopoM Poccuiickoii ®exnepauuu B KauyecTBe JOKYMEHTOB,
YIOCTOBEPSAIOIIUX JIMYHOCTB JIMLA O€3 Ipak1aHCTBA.

3.11.9. YaocroBepenue O6exeHIIa.

3.11.10. CBuIeTENBCTBO O PACCMOTPEHUH XOJaTalCTBA O PU3HAHUK O€KEHIIEM T10 CYIIECTBY - JUIS
JIMII, XOJaTaliCTBYIOIIMX O MPU3HAHUU MX OC)KEHIIaMH.

3.11.11. CBugerensCcTBO O POXKACHUHN PEOCHKA WM JOKYMEHT, ITOITBEPKAAOMNN (HaKT POXKICHUS
U perucTpanuu peOeHKa, BBIIAHHBI B YCTAaHOBJIEHHOM IOpsAKe (B cCilydyae pOXKICHHS peOCHKa Ha
TEPPUTOPUN HHOCTPAHHOTO TOCYIapCTBA).

3.11.12. Yrpatun cuiy. - [loctanosnenue IIpaButensctBa Mocksbl ot 11.05.2017 N 266-I1I1.

3.12. YjaocroBepeHHEe JUYHOCTH TpakJaHWHA, HE JOCTHTIICTO Bo3pacta 14 neT, MOXKeT ObITh
MPOU3BEACHO €ro 3aKOHHBIMH IPEJICTABUTEISIMUA (JIMI[AMH, MMCIONIUMH [PAaBO IPEJACTABIATH €ro
HWHTEPECHl B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOIATEIIECTBOM ).

3.13. B ciydasx eciaum HOpMaTMBHBIMU IpaBOBbIMM akTaMu Poccuiickoir @enepauuu v ropojaa
MOCKBBI TIPEAYCMOTPEHO IIPEAOCTABICHNE TOCYAApCTBEHHOM YCIYIM 3a CYET CPEACTB 3asBUTEI,
MPEAOCTABIEHUE TOCY/IapCTBEHHOW YCIYIM OCYIIECTBIISIETCS NMpPU HAJIU4YMKM CBEACHUN (IOKyMEHTA),
MOATBEPKIAIOIINX (HaKT BHECEHUS TIJIATHI 32 MPEIOCTABICHUE TOCY/IapCTBEHHON YCIIYTH.

B cnywasx, mpeqycMOTpEeHHBIX HOpPMAaTHBHBIMHM NpaBOBBIMH akTamu Poccuiickoit ®depepauuu u
ropojga MOCKBBI, Hauajao CpOKa MPEJAOCTaBICHUs TOCYJapCTBEHHON YCIYTH, MPEJOCTaBIsIEMON 3a CUET
CPEACTB 3asBMUTENs, MOXKET YCTaHABIUBATbCS C JaThl TOJIYYEHUS CBEACHUH (JIOKYMEHTa),
MOJITBEPKTAIOIINX (PaKT BHECEHHSI TUIATHI 32 MPEJOCTABICHHE TOCYIApPCTBEHHON YCIIYTH.

3.14. IlomyueHue cBeneHUH (JOKYMEHTa), MOATBEPXKIAIOMMUX (aKT BHECEHUS IUIaThl 3a
MPEAO0CTaBIIEHUE TOCYIApPCTBEHHOM YCIYTH, B CIydae €CJIM TaKhe CBEJEHUs (JIOKYMEHTBHI) HAaXOJATCS B
pacnopsLKEHUH OpraHoB, IPENOCTABIIOIINX TOCYAAPCTBEHHBIE YCIYTH, OPraHOB, IPEIOCTABIISIOIINX
MYHHIIMIIAJIBHBIE YCIYTH, UHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIpaBJIeHUs JHOO
II0JIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPraHaM MJIM OpraHaM MECTHOT'O CaMOYIPAaBIEHUS OpraHu3aluil,
Y4acTBYIOUIMX B MPEIOCTAaBICHUH TOCYAAPCTBEHHBIX M MYHHUIMMAIBHBIX YCIYr, B COOTBETCTBUHU C
HOPMAaTUBHBIMM IpaBoBbIMU akTamMu Poccuiickoit ®denepanun u ropona MOCKBBI, OCYLIECTBIISIETCS
YIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa HWCIOJIHHUTEIBHOM BIIACTH Tropoaa MOCKBBI, opraHa
MECTHOTO CaMOYIpaBJIeHUs,, PAaOOTHUKOM IOJBEJOMCTBEHHON OpraHy HCIOJHUTEIBHOW BJIACTH HIIU
OpraHy MECTHOTO CaMOYIIPABJICHUs OpraHU3allMM, NPEIOCTABISAIOIINX TOCYAApPCTBEHHYIO YCIYTY,
pabOTHUKOM MHOTO(YHKIIMOHAIBHOTO LEHTpa IPEJOCTaBICHUSI TOCYAapCTBEHHBIX YCIYT CIIOCOOaMHu,
YCTaHOBJIEHHBIMM 3aKOHOJATeNbCTBOM Poccuiickont deneparuu, MpaBoBEIMU aKTaMU Topojia MOCKBEI, B
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TOM YHCJIE C UCIOJb30BaHUEM HWH(pOpMaluH, conaepkaieiics B ['ocymapcTBeHHONW HH(DOPMAITMOHHON
CUCTEME O TOCYJapCTBEHHBIX M MYHMLIMIAIBHBIX IUIaTeXaX. 3anpoc B locynapcTBEeHHYIO
MH(POPMALMOHHYIO CHCTEMY O T'OCYIApCTBEHHBIX M MYHUIIUIAJIBHBIX IJIaTEXKax HAMpaBIIeTCS B JIEHb
perucTpanyy JOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyTH.

3.15. B cnyyasix, mpeIycMOTPEHHBIX MYyHKTOM 3.14 Hactosmmx EnuHbBIX TpeOoBaHUU, 3asiBUTEIb
BIIpaBE NPEJICTaBUTh JOKYMEHT, MOATBEPKAAOMMIA (akT BHECEHHs IUIaThl 3a MPEJOCTaBICHHE
rOCy/IapCTBEHHON yCIyTH, IO COOCTBEHHOUW MHUIIMATHBE.

@DaxT BHECEHUs 3asBUTENIEM IUIATHI 3a IPEAOCTaBICHUE I'OCYJAPCTBEHHOM yCIyTy MOATBEPKAACTCS
COOTBETCTBYIOIIMMU JOKYMEHTAMH (IUIATEKHBIM NOPYYEHUEM, IPUXOAHBIM KAaCCOBBIM OPAEPOM, YEKOM,
OJJTaHKOM CTpPOrof OTYETHOCTH M JPYTMMH JOKYMEHTaMH, HPEAyCMOTPEHHBIMM HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit Denepannn), opOpPMICHHBIME B COOTBETCTBHHM C YCTaHOBIICHHBIMHU
TpeOOBaAHUSIMU.

4. TpeboBaHusA K NpuemMy 1 perucTpauum sanpoca u UHbIX
AOOKYMEHTOB, Heo6xoAMMbIX AN nNpefocTaBfieHUsA
rocyaapcTBeHHOM ycnyru

4.1. B nensx noxy4eHus rocy1apcTBEHHON YCIIYTH 3assBUTENb MOKET:

4.1.1. BpyuuTh 3ampoc ¥ HHBIC JOKYMEHTHI, MOJICKAIIUE MPEICTABICHUIO 3asBUTEIIEM, IPHU
JUYHOM OOpAIllEeHUU YIOJIHOMOUYEHHOMY JOJKHOCTHOMY JIUMIY OpraHa MCHOJHUTENBHOM BIACTH TOpoAa
MockBBI, OpraHa MECTHOTO CaMOYIIpaBJIeHUs, paOOTHUKY MOJABEIOMCTBEHHOM OpraHy HUCIOJIHUTEIHHOM
BJIACTH WJIM OpPraHy MECTHOI'O CaMOYIPAaBIECHUS OpPTraHU3alMH, MPEJOCTaBISIOUIMX TOCYIapPCTBEHHYIO
yCIIyTY, 1100 paOOTHUKY MHOTO(YHKIIMOHAIBHOTO EHTPA MIPEIOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT.

(B pexn. nmocranosiienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11IT)

B ciywae ecnm TocymapcTBeHHAs yciyra IMPEIOCTaBISICTCS B MHOTO(DYHKIIMOHAIBHOM IIEHTpPE
MIPEIOCTABIICHUSI TOCYIapCTBEHHBIX YCIYT, 3asBUTENb MOXKET BpPYYUTh yKa3aHHBIC 3alpoCc U HHBIC
HOKyMeHTBI HpI/I JIMYHOM O6paHIeHI/II/I TOJBKO B MHOFO(i)YHKHI/IOHaHI)HBII\/’I IIGHTp Hpe)IOCTaBJ'IeHI/ISI
TOCY/IapCTBEHHBIX YCIIYT.

(ab3ar BBeneH nocranorieHuem I[IpasutensctBa Mockssl oT 27.08.2014 N 495-I11IT)

B cnywyae ecnu rocynmapcTBEHHas yCiIyra IMpelocTaBiseTcss B MHOTO(YHKIIMOHAJIBHOM IIEHTpE
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX YCIYyT, 3asBUTENIb MOMET BpPYUWUTh 3ampoc (3asBICHHE) Ha
IIPEIOCTABIIEHUE HECKOJBKMX TOCYJapCTBEHHBIX YCIYI M HHBIE JIOKYMEHTBI, IOJJIEkKAIlINE
MIPE/ICTABICHUIO 3asBUTENEM, NPHU JMYHOM OOpAlEHUH TOJIBKO B MHOTO(YHKIMOHAJIBHBIM LIEHTp
IIPEIOCTABIIEHUSI TOCYIJAPCTBEHHBIX YCIYI B COOTBETCTBMM C HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoit ®eneparuu u ropoga MoCKBBI.

(a63ar BBenieH nocranoBinenueM [IpasurensctBa Mocksbl oT 28.03.2018 N 244-11IT)

4.1.2. B cay4asx, MNpeayCMOTPEHHBIX aJMHHUCTPATHUBHBIM PETJIAMEHTOM MPEIOCTABICHUS
rOCYZapCTBEHHOM YCIIYI'M, HAIpaBUTh 3alpOC U MHBIE JOKYMEHTBI, IOMJIEXKAIIWE IPEICTaBICHUIO
3asBUTEJIEM, B OpraH HCIIOJIHUTENBHOW BJIACTH ropoga MOCKBBI, OpraH MECTHOTO CaMOYIIPABIICHHUS,
MIOABEAOMCTBECHHYIO OpraHy HCIIOJIHUTENBHOW BJIACTM WJIM OpraHy MECTHOIO CaMOYIIpaBIICHUs
OPraHM3AIMIO, IPEAOCTABIIAIOIINE TOCYITaPCTBEHHYIO YCIIYTY, 110 TIOYTE.
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B cnydae ecnm 3asgBUTENb HANPaBIIAET IIOYTOBBIM OTIIPABICHUEM 3allpOC HA IMPEJOCTABICHUE
rOCyIapCTBEHHON YCIIyTH, CBSI3aHHOM C BBIIUIATOM 3asBUTENIO ACHEKHBIX CPEICTB, PETHCTpaLel Mpas,
1100 B MHBIX CITy4asiX, IPeAyCMOTPEHHBIX HOPMAaTHBHBIMH MPaBOBBIMH akTaMu Poccuiickoit deneparmn,
HOPMATHUBHBIMU IIPABOBBIMU aKTaMH ropojia MOCKBBI, OJIMHHOCTb MOJIUCH 3asiBUTENS OJIKHA OBITh
3aCBUJECTEILCTBOBAHA B HOTAPUAJIBHOM IIOPSIJIKE.

4.1.3. B cnydae eciu agMUHHCTPATUBHBIM PETJIAMEHTOM IHIPEAOCTABICHUS TOCYIApCTBEHHOMN
YCIOYyrH  TPEAYCMOTPEHO IPEIOCTaBICHHWE TOCYAApCTBEHHOM YCIyrM B JJIEKTPOHHOW (opme
(MCKITIOUMTEIBLHO B AJIEKTPOHHOU (hopme) (manee - anekTpoHHas (opma) ¢ ucnosnb3oBanueM Ilopraia,
HANPaBUTh 3apPOC U ICKTPOHHBIE KOMHU (IJIEKTPOHHBIE OOpasbl) MHBIX JOKYMEHTOB, MOJJICKAIINX
Mpe/ICTaBJICHUIO 3asBUTENIEM, C HCIOIb30BaHueM [lopTana B yCTaHOBIEHHOM IOPSJIKE.

(m. 4.1.3 B pex. nocranosienus [IpaBurensctBa Mockssl ot 28.12.2017 N 1098-1111)

4.1.4. B ciydae eciu 3asBUTEINb SIBIAETCS IOPUAUYECKUM JIMIIOM, B TOM YHCJIE MIOJBEAOMCTBEHHOM
OpraHy MCIOJHUTEIBHOM BIACTH ropojJa MOCKBBI U OpraHy MECTHOTO CaMOYIIPABIICHUS OpraHU3aLMEH,
HaNpaBUTh 3alpoCc U IEKTPOHHBIE KOMUU (3JIEKTPOHHBIE 00pa3bl) MHBIX JTOKYMEHTOB, MOAJIEKAIIUX
IIPEICTaBICHUIO 3asBUTENIEM, C UCIIONb30BaHUEM [lopTana B yCTaHOBIEHHOM IOPSAJIKE.

[Ipu sTOM B Cily4ae HpeIOCTaBIEHUS TOCYJApPCTBEHHBIX YCIYr B SJEKTPOHHON (opMe OpraHbl
WCIIOJIHUTEIILHON BIIACTH TOpoaa MOCKBBI B 00S13aTEIILHOM MOPSIKE MPUHUMAIOT PEIICHUE O IMOJTYICHUN
MOJIBEIOMCTBEHHBIMU UM OPTaHU3AIMSIMH TOCYAapCTBEHHBIX YCIYT TOJBKO B JJIEKTPOHHON (opme,
odopmIsieMoe PaBOBBIM aKTOM.

(1. 4.1.4 BBenen nocranoriaeHueM IIpaBurensctBa Mockssl oT 28.12.2017 N 1098-I1IT)

4.1.5. B cmywyae ecinu aJIMHUHHCTPATHBHBIM PETJIAMEHTOM MPEAOCTaBICHUSI TOCYJIApPCTBEHHOM
yCIyru TMpelycMOTpeHa Mojada 3ampoca M HHBIX JOKYMEHTOB, HEOOXOMUMBIX Ui MPEAOCTaBICHUS
rOCy/IapCTBEHHOW YCIYTH, B OJJIGKTPOHHOH (opme ¢ wmcmonb3oBanueMm [loprama, BOCIIONB30BATHCS
[EHTpaMHU  OOIIECTBEHHOTO  JOCTylMa  MHOTO(QYHKIIMOHATBHBIX  IIEHTPOB  MPEAOCTaBICHHUS
TOCYAapCTBEHHBIX YCIYT, MPEACTABIAIONINX COOOM CHEeNHAIbHO OO0OpPYAOBAaHHYIO YacTh IOMEIIECHUS
MHOTO(YHKITHOHAJIBHOTO IIEHTPa MPEIOCTaBIEHUsI TOCYJAPCTBEHHBIX YCIYT, MpeTHa3HAYCHHYIO IS
OopraHu3anu W oOecredeHus: JocTyna K HHPOPMAIMOHHO-KOMMYHUKAIMOHHOW cetn MHTepHer,
KOHCYJBTAIlMOHHON  TMOMOIIM  PAaOOTHUKOB MHOTO(QYHKIIMOHAJIBHBIX IEHTPOB  MPEAOCTaBICHHUS
TOCYAapCTBEHHBIX YCIYT IO BOMPOCY MOJYYEHHs] TOCYJAPCTBEHHBIX YCIYr B JJIEKTPOHHOW (dopme ¢
ucnonb3oBanueM Iloprama, a Takke HENOCPEICTBEHHOIO TOJYYEHHS TOCYJAapPCTBEHHBIX YCIYyTI B
3EKTpOHHOU (hopme ¢ ucroas3oBanuemM [loprana.

(. 4.1.5 BBenen nocranosieHueM I[IpaBurensctBa Mockssl oT 28.12.2017 N 1098-I1I1)

4.2. Mecra mnpuemMa 3ampocoB M HUHBIX JIOKYMEHTOB (MHQOpMaIu), HEOOXOJUMBIX IS
IPEJOCTaBIEHUS] TOCYAAPCTBEHHOM YCIyrH, OOOPYAYIOTCS SJIEKTPOHHOM CHCTEMOW yIpaBJIEHUsS
Oo4YepeIblo, MPEAHA3HAYEHHON JUIS:

4.2.1. Peructpanuu 3asBUTENS B OYEPEAH.

4.2.2. Ydera 3adBUTENEd B OYEpEIW, YIPABICHUS OTACIBHBIMU OYEPEASIMH B 3aBUCHMOCTH OT
BHJIOB YCIIYT.

4.2.3. ABTOMAaTHYECKOTO TI€pEeHaNpaBieHUs 3asgBUTENSI B oOuepelb Ha OO0CIy)XHBaHHE K
CIIEAYIOIIEMY JOJDKHOCTHOMY JIUILY (paOOTHHKY).
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4.2.4. ®opMupoBaHUs OTYETOB O IOCEIIAEMOCTH, KOJMYECTBE 3asBUTEICH, OUepeasiX, CpPEeIHEM
BpEMEHHU OKHTaHMs (0OCITYKUBAaHMS) U O 3arPYKEHHOCTHU JOHKHOCTHBIX JIUIL (PaOOTHUKOB).

4.3. Bpemsi oXXujaHusi B OuepelH MpH TOJadye 3ampoca W WHBIX JOKYMEHTOB (MH(OpMALUN),
HEOOXOIUMBIX JUIsl MPENOCTaBIECHUS TOCYHApCTBEHHOM yCIyru, ONpenensercs i — KakIou
roCy/1apCTBEHHOMN yCIyTy B aIMUHUCTPATUBHOM PETJIAMEHTE €€ MPEJOCTaBICHUS.

(. 4.3 B pen. nocranonenus [IpaBurensctBa Mocksbl ot 21.05.2015 N 307-I111)

4.4. TocynapcCTBeHHBIE YCIYI'H B DJJCKTPOHHOW ¢opme ¢ wucnoiab3oBanuem [loprana
MIPEIOCTABIIAIOTCS TOJIBKO 3aperucTpupoBaHHbIM Ha [lopTalie monp30BaTesim.

4.5. Topsaok mpeaocTaBIeHUs 3asBUTENSAM JIOCTyNa K moacucteme "nmuuHbld kabunet" Iloprama
(manee - "muuHblid kabuHeT" 3asBuTeNs Ha [lopTane) W Buabl goctyna yrBepkaatorcs [IpaBurenscTBoM
MOCKBBL.

(. 4.5 B pen. nocranosnenus [IpaButenscTBa Mocksbl oT 28.12.2017 N 1098-111T)

4.6. HeoOxoaumblii BUA foctyna K "nuuHomMy kabuHety" 3asButeins Ha [lopTane onpenensercs st
KaX/10}1 rocy1TapCTBEHHOM YCIIYTH B aIMUHUCTPATUBHOM PETJIAMEHTE €€ MPEeI0CTaBICHUS.
(B pen. nocranosnenus IlpaBurenscrBa Mocksbl oT 28.12.2017 N 1098-I111)

4.7. OcHOBaHMEM J/Ji1 Hauyajga NpPEIOCTaBICHUS TOCYJAapCTBEHHON YCIyru, €cid HWHOE He
MPEeyCMOTPEHO MPABOBBIMU akTamu Poccuiickoin denepanuu, TpaBOBbIMU aKTaMH ropoja MOCKBBI, B
TOM YHCJE€ aJIMUHHCTPATUBHBIM PETJIAMEHTOM IPEJOCTABICHUSI TOCYJApPCTBEHHON YCIIYTH, SIBIISETCS
MOCTYIUICHHE OT 3asBUTENS 3alpoca M HHBIX JOKYMEHTOB (MH(pOpManuu), HEOOXOAMMBIX ISt
MPEAOCTaBIICHUs] TOCYJapCTBEHHON YCIyrd, B OpraH MCIHOJIHUTEIBHON BiIAacTH ropoga MOCKBBI, OpraxH
MECTHOI'O CaMOYIIPABJICHMS, IIOJABEJOMCTBEHHYIO OpraHy MCIIOJHUTEIbHOM BIACTH WIM OPTaHy MECTHOI'O
caMOyMpaBlieHUS] OpraHU3alnIo, MPEAOCTABISIIOIINE TOCYJAPCTBEHHYIO YCIYTY, MHOTO( YHKIIHOHAIBHBIN
LIEHTP IPEIOCTABICHUS FOCYAAPCTBEHHBIX YCIIYT.

[Tpu momaye 3ampoca B 31EKTPOHHON Gopme ¢ ucnonb3oBanueM Iloprana ocHOBaHHEM IS Havana
IIPEJOCTAaBIIEHUS TOCYAAPCTBEHHOM YCIIyTH SBISIETCS peructpanus 3anpoca Ha [loprane nubo B ciydasix,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU NPAaBOBBIMM akTamMu Poccuiickoit @enepaunu u ropoga MOCKBEI, -
JUYHAs SIBKa 3adBUTENS C MPEJCTABIEHUEM BCEX HEOOXOAMMBIX JOKYMEHTOB, B TOM 4YHCIE B
MHOTO()YHKIIMOHAJIBHBIN IIEHTp MPEI0CTaBICHUS TOCY1apCTBEHHBIX YCIIYT.

(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 27.08.2014 N 495-I1I1)

4.8. Ilpu momaue 3ampoca U UHBIX JOKYMEHTOB (MH(OpMAIIUN), HEOOXOAUMBIX ISl TPEAOCTABICHHS
roCy/IapCTBEHHOM YCIIYTH, [0 TIOYTE OCHOBAHUEM JIJIsl Hayajla IPel0CTaBIEHUs FOCYIapCTBEHHON yCIyru
SBIIETCS TIOTyYEHHE 3apoca U UHBIX JOKYMEHTOB (MH(OpMaInyu), HEOOXOAUMBIX AJIs MPEeIOCTaBICHUS
rOCy/lapCTBEHHOM yCIyrd, OT OpraHu3alldd MOYTOBOW CBsI3U. JOJDKHOCTHOE JIMIIO OpraHa
UCIIONHUTENBHON  BJacTd ropona MOCKBBI, OpraHa MECTHOTO CaMOYIMpaBJieHHs, paOOTHUK
MOJABEJOMCTBEHHON OpraHy WCIOJHUTEIBHOM BIACTH WA OpraHy MECTHOTO CaMOYIpaBIICHUS
OpraHu3ally, MPEJOCTABISIIONMX TOCYJAPCTBEHHYIO YCIYT'y, OTBETCTBEHHOE 3a JIEJIONPOU3BOJICTBO,
MIPOU3BOIUT PETUCTPAIUIO YKAa3aHHBIX 3apOCa U UHBIX JOKYMEHTOB M TIEPEIaeT UX JOKHOCTHOMY JIHILY
(paboTHUKY), OTBETCTBEHHOMY 3a TpHUEM 3ampoca M UHBIX JIOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABIIEHUS TOCYAAPCTBEHHOM yCIyrd, HE T03HEE OJHOr0 paboyero AHS ¢ MOMEHTA UX MOTYYEeHUS
OT OpraHMu3aluy OYTOBOM CBS3H.
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4.9. B cnydae ecnv MHOE HE NMPETYCMOTPEHO HOPMATHUBHBIMHU IMPAaBOBBIMU akTamMu Poccuiickoit
@denepauny, HOPMAaTUBHBIMU IIPAaBOBBIMHU  aKTaMu ropoaa MOCKBBI, CpOK NpPeIOCTaBICHUS
rOCYJIapCTBEHHOM YCIYI'M HAUMHAET UCUMUCIIATHCS HA CICIYIOIIMI JIEHb MOCIE HS PErUCTPAlMU 3alpoca
B OpraHe MWCIHOJHUTEIbHONM BJIACTH Tropoja MOCKBBI, OpraHe MECTHOIO CaMOYIpPaBJICHUS,
IIOABEAOMCTBEHHOM OpraHy HCIIOJHUTEIbHOM BIACTH WIM OpPraHy MECTHOIO CaMOYIpaBIICHUs
OpraHM3aliy, MPeIOoCTABIAIONIMX TOCYJApCTBEHHYIO YCIYr'y, MHOTO(QYHKIIMOHAJIHHOM IEHTpe
MPEOCTABIICHUS] TOCYJaPCTBEHHBIX YCIyT. B ciydae mpenocraBieHus rocy1apCTBEHHOW YCIYyTH B J€Hb
oOpallleHusi CpPOK MPEIOCTaBICHUS TOCYJapCTBEHHOW YCIYIM HAuMHAET HUCUUCIATHCS C MOMEHTa
perucTpanmm 3anpoca.

4.10. JomxHocTHOEe nul0 (paOOTHHK), OTBETCTBEHHOE 3a MpPUEM 3alpoca M UHBIX JOKYMEHTOB,
HEOOXOUMBIX JUIsI TPEIOCTABICHUS TOCYAapCTBEHHOW YCIYTH, TPU TMOJTYYCHHH 3allpoca M WHBIX
JIOKYMEHTOB (MH(popManun), HEOOXOAUMBIX ISl IPEIOCTABICHUS FOCY1apCTBEHHON yCIyTH:

4.10.1. VYcranaBnuBaeT MpeAMET 3ampoca, a MPU JAYHOM OOpAIIEHUU 3asiBUTENS - JUYHOCTH
3asBUTEJIS, B CIydac €CJIM 3asBHUTEJIEM SBISICTCS (U3UYECKOE JIMIIO, JHOO PEKBU3UTHI 3asBUTEIS, B
CITydae €CJIH 3asBUTEJIEM SIBIISIETCS] FOPUIHMUECKOE JIUIIO.

4.10.2. HpOBepHeT MMpEACTAaBJICHHBIC NOKYMCHTBI Ha COOTBCTCTBUC YCTAHOBJICHHBIM IIPABOBBIMH
aKTaMH Tpe6OBaHI/I$[M K Oq)OpMJICHI/IIO TaKUX IOOKYMCHTOB, HACTOAIIUM E[[I/IHI)IM Tpe6OBaHI/I$[M u
Tpe6OBaHI/I${M AIIMUHUCTPATUBHOI'O PCTJIAMCHTA IMTPCAOCTABJICHUS FOCYﬂapCTBeHHOﬁ YCIYTH.

4.10.3. Ilpn HaMU9YUK TOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEJOCTABICHUS TOCYJApPCTBEHHON YCIyTH,
U B Cly4ae UX COOTBETCTBUSl YCTAHOBJIECHHBIM IIPABOBBIMU aKTaMH TPeOOBaHUAM K O(GOPMIICHHIO TaKHX
JOKYMEHTOB, HacTosiiuM EfuHbIM TpeOoBaHMsIM M TpeOOBaHUSAM AAMHUHHCTPATUBHOIO perjiaMeHTa
IIPEJOCTAaBIEHUS IOCY1apCTBEHHON yCIYTH:

4.10.3.1. B cny4yae nu4HOro oOpaiieHus 3assBUTENS:

4.10.3.1.1. Ecnu mpencraBiieHbl KONMHUU HEOOXOIAMMBIX JOKYMEHTOB, CBEpSIET NpEICTaBICHHbIE
9K3EMIUISAPbl OPUTHMHAIOB M KOMHMI JOKYMEHTOB, J€JaeT Ha KONUSAX OTMETKY 00 HX COOTBETCTBUH
MOJUTMHHBIM 3K3E€MIUIIpaM, 3aBepsieT CBOEH IMOANUCHIO C yKa3aHHWEM JOJDKHOCTH, (paMuiuu, UMEHU U
oTyecTBa (MpPU HAJIMYMHU), BO3BPALLAET OPUTHHAIBI IOKYMEHTOB 3asBUTEINIO, 32 UCKIIOYCHHEM CIIy4aes,
IIPEyCMOTPEHHBIX HOPMAaTUBHBIMU NPAaBOBbIMU akTaMu Poccuiickoit denepanuu u ropona MocKBEI.

4.10.3.1.2. Eciu xomuu HEOOXOIUMBIX JOKYMEHTOB HE MPEJCTaBJIEHbI, OCYIIECTBISET
KOIIMPOBAHUE IOKYMEHTOB, JIEJIaeT Ha KOMUSAX OTMETKY 00 MX COOTBETCTBUM MOJUIMHHBIM 3K3EMILISIPaM,
3aBepsieT CBOEH MOJNUCHI0 C yKa3aHUEM JIOJDKHOCTH, (aMHJIMM, UMEHHM U OT4ecTBa (MpU HAIMYUN),
BO3BpAIla€T OpPUTMHAIBI JOKYMEHTOB 3asBUTENIO, 3a HCKIOYEHHEM CIIy4aeB, IPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBEI.

4.10.3.1.3. Peructpupyer mNOJIy4YCHHBIE 3alpoCc ¥ WHBIE JOKYMEHTHI, HEOOXOIMMBIE IS
MPEIOCTABIICHUST TOCYJAApPCTBEHHON YCIYTH, B JJICKTPOHHOM JKypHAJe PETUCTPAMA M KOHTPOJS 32
3arpocaMu 3asiBUTENEH B BEIOMCTBEHHOW HH(DOPMAIIMOHHOW CUCTEME, 00ECTIeUHBAIOIICH PETUCTPALIHIO 1
KOHTPOJTh 32 3arpocami (Jajee - CHCTEMa PETUCTPAIIHH).

Cpok perucTpalmi 3ampoca W HHBIX JOKYMEHTOB, HEOOXOAMMBIX I TMPEAOCTaBICHUS
rOCYJIapCTBEHHOM YCIIYT'H, HE JOJDKEH MPEBBIIATh 15 MUHYT C MOMEHTA UX MPEACTABICHUS 3asgBUTEIEM
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JOJDKHOCTHOMY JIMly (paOOTHUKY), OTBETCTBEHHOMY 3a MPHUEM 3alpoca U WHBIX JOKYMEHTOB,
HEOOXOIMMBIX JJIsl IPEIOCTABICHUS TOCYJaPCTBEHHON YCITYTH.

4.10.3.1.4. Odopmusier B ABYX OSK3eMIuAipax (Ipu IMoJade 3ampoca M HWHBIX JIOKYMEHTOB
(uH(opManK) B MHOrOQYHKIMOHAJIBHOM IIEHTPE MPEJOCTaBIEHUS T'OCYJAapCTBEHHBIX YCIYT - B TPEX
HK3EMIUIIpax) PACHHCKY B MOJyYCHUH 3aIpoCca U MHBIX JJOKYMEHTOB (MH(OpMAIK) OT 3asiBUTENS (anee
- pacnucka), CTaBUT ULITaMI C YKa3aHUEM JaTbl M BPEMEHU IOJYYEHHUS 3alpoca OpraHoM
HCIIOJIHUTEJIBHON BJIACTH roposa MOCKBBI, OPraHOM MECTHOTO CaMOYIpPAaBJIEHHUS, MOJBEAOMCTBEHHOU
OpraHy MWCIOJHHUTEIbHOH BJACTH WJIM OpraHy MECTHOIO CaMOYIpPAaBJICHHUS  OpraHu3aluei,
MPEJOCTABIISIONMMHE TOCYJAapCTBEHHYIO YCIYT'y, MHOTO(QYHKIMOHAIBHBIM LEHTPOM MpPEIOCTaBICHUS
rOCYJJapCTBEHHBIX YCIYr U 3aBepsieT JIMYHON MOANMCHIO KaXJbli SK3eMIUISp PAclUCKU C YKa3aHUEM
JOJDKHOCTH, (paMuiIiy, UMEHH U 0TYECTBA (TIPH HATUYHH).
(B pen. mocranosiyienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11I1)

Pacnmcka mpexacraBiser co0OW BBIMHCKY M3 CHUCTEMBI perucTpainuu. Beimmcka (opmupyercs
aBTOMATUYECKU CUCTEMOM PETUCTPALUU ¢ IIOCIEYIOLIEH T1€4aThIO.

B cnyuae ecim mpu mpueme JOKyMEHTOB (MH(pOpMAIWW), HEOOXOJUMBIX JUISl MPEAOCTABICHHUS
rOCYJJapCTBEHHOH yCIIyTH, 3assBUTEJIEM NPE/AICTaBIEHbl JOKYMEHTHI (MH(OpMaIys), yKa3aHHbIe B IIYHKTE
3.2.2 macrosimux EnuHbIX TpeOoBaHWii, MO €ro COOCTBEHHOW WHHUIIMATHUBE, JOJDKHOCTHOE JIHMIO
(pabOTHHK), OTBETCTBEHHOE 3a IPHEM 3aIpoca U UHBIX JOKYMEHTOB, HEOOXOAUMBIX AJISl PEAOCTABICHHUS
rOCYJapCTBEHHOM YCIIyTH, YKa3bIBaeT HH(OPMAIIHIO O IpUEME JTaHHBIX IOKYMEHTOB B PACITUCKE, a TAKXKe
NOJTy4yaeT JIMYHYIO MOJIUCHh 3asBUTENIs, MOJITBEPXKIAOLIYIO, YTO 3asBUTEIb H3BELIEH 00 OTCYTCTBUU
HEOOXOJMMOCTH TIPEJICTABIATh yKa3aHHbIE JOKYMEHTHI M MpPEJCTAaBICHHE TaKUX JOKYMEHTOB
OCYILECTBISETCSA UM 110 COOCTBEHHON MHULIMATHBE.

(ab3aw BBeneH nocranonienueM IpaBurensctBa Mocksel ot 27.08.2014 N 495-1111)

4.10.3.1.5. Ilepenaer 3asBHUTEN0 Ha MOANNCH BCE JK3EMIULSIPHI PACIUCKH; IEPBBIA IK3EMILLID
pPacluCKu OCTaBJISIET y 3asBUTENS, BTOPOM SK3EMIUISIp pacHUCKU NpUOOIIAeT K KOMIUIEKTY
NPEJCTaBICHHbIX JOKYMEHTOB (MH(OpManuu), TpPeTHUl 5SK3eMIUIp pacluCKU OCTaBIseT B
MHOT0(YHKIIMOHAJIBLHOM LIEHTPE MPEIOCTABIECHUS FOCYIapCTBEHHBIX YCIYT (TP MoJ1ade 3anpoca U UHbBIX
JOKYMEHTOB (MH(OpMaluu) B MHOTO(QYHKIMOHAIBHOM IIEHTPE IMPEAOCTAaBICHUS TOCYAapCTBEHHBIX
yeuyr).
(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 27.08.2014 N 495-11I1)

@akT BBIJAYM 3aABUTEII0 PACIUCKH MOATBEPKAAET MOJIYYEHHE OPTaHOM HCITOJIHUTENIBHON BIIACTH,
OpPraHOM MECTHOI'O CaMOYIPAaBJIEHUS, MOJBEAOMCTBEHHON OpraHy MCIOJHUTEIBHON BJIACTU WIH OpraHy
MECTHOTO  CaMOYIPABJICHUS  OpPraHU3alMEN, MPEJOCTABISIIOIIUMU  TOCYJApPCTBEHHYK)  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM IPEJOCTaBIECHUS TOCYIAPCTBEHHBIX YCIYr BCEX JOKYMEHTOB
(uHpopManMK), MOAJIeKAIMX MPEICTABICHUIO 3asBUTEIEM B COOTBETCTBUM C aJMHUHHMCTPATHUBHBIM
pErIaMEHTOM IIPEJOCTABIEHUS TOCYJapCTBEHHOMN YCIIYTH.

[Tpu nony4yeHnn JOKYMEHTOB U (WiIH) HH(GOPMaLUHU, TOATBEPKIAIONINX PE3YyIbTaT MPEIOCTaBICHUS
rOCYJapCTBEHHOHN YCIYTH, 3asBUTEIb CTABUT JHMYHYIO MOANHUCH (C pacmudpoBkoil (aMuwinu, UMEHH,
oTyecTBa (IIPU HAJTMYUH) B COOTBETCTBYIOIIEH CTPOKE BTOPOTO 3K3EMIUISIPA PACIIUCKH).

4.10.3.1.6. Ilepemaer NPHUHATHIA KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY JHIY (paOOTHHKY),
OTBETCTBEHHOMY 3a 00pabOTKY IOKYMEHTOB.
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4.10.3.2. B cirygae HampaBJICHHS 3a1poca B AIEKTPOHHOU (opMe ¢ ucmonb3oBanueM [loprana:

4.10.3.2.1. IIpomepsieT KOPPEKTHOCTh, IOJHOTY BBEIECHHOHW WH(MOpPMAIMU W YHTAOEITHLHOCTH
ANEKTPOHHBIX KOMUM (3JIEKTPOHHBIX 00pa30B) MPEACTABICHHBIX TOKYMEHTOB.

AyTteHTu(uKanusa 3asgBUTENS - WHAUBHAYAJIBHOTO NPEINPUHUMATENS WIA IOPUIUYECKOro JIHIa
OCYIIECTBJISICTCS. aBTOMATUYECKH  YJOCTOBEPSIIONIUM LEHTPOM, AaKKPEIUTOBAHHBIM B  MOPSIKE,
yctanoBieHHOM DenepanbHbiM 3akoHOM OT 6 anpenist 2011 r. N 63-D3 "O0 a51eKTpoHHON oanucu'.

4.10.3.2.2. Peructpupyer TMOJIy4YCHHBIC 3alpoC ¥ WHBIC JOKYMEHTHI, HEOOXOIWMBIC JUIS
MIPEI0CTABIICHUS TOCYIaPCTBEHHON YCIyTH, B CHCTEME PETUCTPALIUU.

CpOK peructpanmu 3anpoca MW HHBIX JOKYMCHTOB, H€O6XOI[I/IMHX A OpeaoCTaBIICHUS
rOCYJJapCTBEHHOM yCIyIrH, He JOJDKEH MPEBbIIATh OJHOTO pabovero JHs ¢ MOMEHTa UX PerucTpaluu Ha
[Topraie.

4.10.3.2.3. HampaBnsieT MOANUCAHHYIO B YCTaHOBIEHHOM MOPSAKE MH()OPMALMIO O PETUCTPALluU
3ampoca U MHBIX JIOKYMEHTOB, HEOOXOAMMBIX ISl PEIOCTaBICHUS TOCYAapPCTBEHHOM YCIyTH, B "TUYHBIN
kabunet" 3asBuTens Ha [loprane.

WNudopmaniysg o perucrpaiuy 3arnpoca U UHbIX JTOKYMEHTOB, HEOOXOIUMBIX ISl MIPENOCTABIICHUS
rOCy/IapCTBEHHOM YCIIYTH, JOJDKHA COJAEpXKaTh cBeleHus o (akTe mpuemMa 3ampoca M JOKYMEHTOB,
HEOOXOJMMBIX Ul TPEAOCTABICHHUS TOCYAAPCTBEHHOW YCIYTH, U Hadalle MPOLEAYpPbl MPEJOCTaBICHUS
rOCy/IapCTBEHHOM YCIYrHM, a TaKKe CBEACHHs O JaTe W BPEMEHU OKOHYAHUS MPEIOCTaBICHUS
roCyAapCTBEHHOU YCIYTH.

(B pen. nocranosyienust [IpaButenbctBa MockBbl ot 28.12.2017 N 1098-I11T)

4.10.3.2.4. B cnyudasx, ONpENEIIEHHbIX aJMUHUCTPATUBHBIM PETJaMEHTOM IPEJOCTaBICHUS
rOCYJJapCTBEHHOH ycnyru, HUHGOPMHUpYET 3asBUTENS O HEOOXOJMMOCTH M CpPOKax SBKM B OpraH
WCTIOJTHUTENIHOW BJIACTH TOpoaa MOCKBBI, OpraH MECTHOTO CaMOYIPaBIICHHS, MOJBEIOMCTBEHHYIO
OpraHy HCIOJHUTENBHOW BJIACTM WJIM OpraHy MECTHOIO CaMOYIpaBJ€HHsS OpraHU3aluIo,
IPEAOCTABIISAIONINE TOCYAAPCTBEHHYIO YCIYTY, /Ul MIPEACTaBICHUS OPUTHHAIOB IOKYMEHTOB, O TIOPSAIKE
npuemMa M rpaduke paboThl OpraHa HCHOJHMTENIBHOM BIAacTH, OpraHa MECTHOTO CaMOYIpaBJICHUS,
MOJIBEJIOMCTBEHHOW OpraHy WCIIOJHUTENBHOW BIACTH WM OpraHy MECTHOTO CaMOYTIpPaBICHUS
OpraHU3aIHH.
(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 27.08.2014 N 495-I1I1)

B cmydae ecnm B COOTBETCTBMM C aJMHUHHUCTPATHBHBIM PETJIAMEHTOM TPEJOCTaBICHHS
rOCyJapCTBEHHOM YCIIYyT'M TPHEM 3ampoca UM HMHBIX JOKYMEHTOB (MH(OpMaIuu), HEOOXOIUMBIX st
MPEIOCTABIICHUSI TOCYAAPCTBEHHOW YCIYrH, MpPU JTUYHOM OOpAIIeHMM 3asBUTENS OCYILECTBISETCS B
MHOTO()YHKITHOHAJIBHOM IIEHTPE MPEIOCTABICHUS TOCYAApPCTBEHHBIX YCIyT, HHPOPMUPYET 3aIBUTENS O
HEOOXOJIMMOCTH U CPOKaX SBKM B MHOTO(YHKIIMOHAIBHBIN IIEHTP MPEIOCTaBICHUS TOCYIapCTBEHHBIX
YCIIYT JUIS TPEJCTABICHUS OPUTHHAIOB JOKYMEHTOB, a TaKKe O TMOpsAKe mpuema U rpaduxe padoThl
MHOTO(YHKITHOHATHHOTO [IEHTPA MPEI0CTABICHUS TOCYIapPCTBEHHBIX YCIIYT.

(a63ar BBeneH nocranorieHuem IIpasutenscTBa Mockssl oT 27.08.2014 N 495-I11IT)

4.10.3.2.5. Ilepenaer NPHUHATHIA KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY JHIY (paOOTHHKY),
OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.
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4.10.3.3. B ciy4ae nosty4eHus JOKyMEHTOB I10 IIOYTE:

4.10.3.3.1. PeructpupyeT TmOJY4YCHHBIC 3alpoOC W WHBIC JOKYMEHTBI, HEOOXOIUMBIE IS
MPEAO0CTaBIICHUS TOCYJAPCTBEHHON YCIYTH, B CUCTEME PETUCTPALIIH.

Cpox peructpalMu 3ampoca U HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJsi MPEAOCTaBICHUS
rOCy/IapCTBEHHOW YCIIYTH, HE JOJKCH MPEBBIIATh OJHOT0 pabo4yero JHS C MOMEHTA WX IMOTy4eHUsS OT
JOJHKHOCTHOTO JHIa (pabOTHHKA), OTBETCTBEHHOTO 32 JIETIONPOU3BO/ICTBO.

4.10.3.3.2. Odopmiser pacrnucKy, CTaBUT INTAMII C yKa3aHUEM JaTbl U BPEMEHH MOJIy4YCHHS
3ampoca W MHBIX JOKYMEHTOB (MH(opManmu), HEOOXOAMMBIX AJsI TMPEIOCTABICHUS T'OCYAapPCTBEHHOM
YCIyTH, W 3aBepseT JIMYHOHN IMOANUCHIO C YKa3aHHUEM JOJDKHOCTH, (paMmiInu, UMEHU M OTyecTBa (TpHU
HaJUYMH ).

4.10.3.3.3. Ilepemaer oGpOpMIICHHBIH SK3EMIUIAP PACIUCKH JOLKHOCTHOMY JHIY (pabOTHHKY),
OTBETCTBEHHOMY 32 JICTIONIPOU3BOJICTBO, JUIsl OTIIPABKH IO NOYTE B TEUCHHE OHOTO PabOvero JHs.

4.10.3.3.4. Nuadopmupyer 3asBUTEISI O CPOKAX M CHOCO0AX TIMONYYCHHS] JOKYMEHTOB W (HJIH)
uHGpOPMAIINH, TOATBEPKAAIONINX PE3YJIbTAT MPEIOCTABICHUS TOCYIapCTBCHHOMN YCIYTH.

4.10.3.3.5. Ilepemaer mNpUHATHIA KOMIUIEKT JOKYMEHTOB JOJDKHOCTHOMY Jnlly (paOOTHUKY),
OTBETCTBEHHOMY 32 00pabOTKY IOKYMEHTOB.

4.11. 3asgBUTENIO0 OTKa3bIBA€TCs B IpUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHUS
rOCYJapCTBEHHOH yCIyTH, IPH HAIUYHUHU CIEAYIOLUIMX OCHOBAHUM:

4.11.1. IlpencraBieHHble 3alpoc M HMHBIE JOKYMEHTBbI, HEOOXOAMMBIE MJIs MPEAOCTaBICHUS
rOCYJJapCTBEHHON yCIyrd, HE COOTBETCTBYIOT TpeOOBaHHUSIM, YCTaHOBJIEHHBIM IPAaBOBBIMH aKTaMHU
Poccuiickoit ®enepanuu, MpaBOBbIMHM akTamMu ropojaa MockBel, EnuHbiMu  TpeOoBaHUSMU,
aJIMUHUCTPATUBHBIM PErIaMEHTOM MpPEOCTaBIIEHUS] TOCYAapCTBEHHOW YCIyrd (JaHHOE OCHOBAaHUE He
IPUMEHSIETCS B CIIy4ae €clid 3alpoc M UHbIE JOKYMEHTBhI, HEOOXOAMMBbIE MJIsi MpPEeAOCTaBICHUS
rOCYJJapCTBEHHOI YCIyru, MOAAHBl 3asBUTENEM MpPU JIMYHOM OOpalleHMH B MHOTO()YHKIIMOHAJIbHBIN
LIEHTP MPEIOCTABIICHUS TOCYJaPCTBEHHBIX YCIIYT).

(B pen. nocranosnenus IIpasurenscrBa Mockss! oT 27.08.2014 N 495-11I1)

4.11.2. IIpeacraBneHHbIe JOKYMEHTBl YTPATUIIN CUITY (JaHHOE OCHOBAaHUE MPUMEHSETCS B CIydasx
HCTEYEHUSI CpPOKa JIEUCTBUA JOKYMEHTA, €CIU CPOK JIEHUCTBHS JTOKYMEHTa yKa3aH B CaMOM JIOKYMEHTE
1100 OIpeesIeH 3aKOHOAATENBCTBOM, a TAKXKE B MHBIX CIIydasiX, IPEeyCMOTPEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu, NpaBOBbIMU aKTaMu Tropoga MOCKBBI).

(B pen. nocranoBnenus [IpaBurensctBa Mockssl oT 08.12.2015 N 832-I1I1)

4.11.3. 3asBuTeneM MpeACTaBICH HEMOJHBIA KOMIUIEKT JIOKYMEHTOB, YKa3aHHBIX B
QIMUHUCTPATUBHOM pPErJIaMEHTE TPEIOCTABICHUS TOCYIapCTBEHHOW YCIyTd B KadeCTBE JTOKYMEHTOB,
MOTIEXKAITUX 00s13aTeIbHOMY TIPEICTABICHUIO 3asBUTEIICM.

4.11.4. IlpencraBieHHbIE JOKYMEHTBI COJEp’KaT HENOCTOBEpPHbIE U (WMJIM) MPOTUBOPEUUBHIC
CBelleHUs (JaHHOEe OCHOBAHME HE MPUMEHSETCS B CIydae €Clii 3alpoC U MHbIE JOKYMEHTHI, HEOOXO1MbIe
JUIS TPEJOCTaBICHUS] TOCYJApCTBEHHOW YCIYrH, MOJAHbl 3asBUTEJEM IPH JIMYHOM OOpalleHUu B
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MHOTO(YHKITHIOHATBHBIN IIEHTP MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIIYT).
(B pexn. mocranosyienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11I1)

4.11.5. Ilogaua 3arpoca OT UMEHU 3asBUTENS HE YIIOJTHOMOYEHHBIM HA TO JIULIOM.

4.11.6. OOpaimeHue 3a NPEAOCTABICHHEM TOCYJApPCTBEHHON YCIYrd JIMIA, HE SBISIOIIETOCS
[I0JIy4yaTeIeM TOCYJapCTBEHHOW YCIYIM B COOTBETCTBUM C aJMHUHUCTPATUBHBIM pErilaMEHTOM
MIPEIOCTAaBIICHUSI TOCYJapCTBEHHON YCIyru (JaHHOE OCHOBAaHHWE HE MPHUMEHSETCS B cllydyae €clid B
COOTBETCTBUM C aJMUHUCTPATUBHBIM PETJIaMEHTOM IPEAOCTaBICHUsI TOCYIapCTBEHHOM YCIYIH K
3asIBUTEIII0 TPEABbABISAETCS TpeOoBaHHE O HAJIWYUHM CIELHUAIbHOTO IIpaBa, MOATBEPIUTh HaTUYHE
KOTOPOTrO BO3MOXKHO TOJBKO B Mporecce 00padOTKH TOKYMEHTOB (MH(OpMaIu), HEOOXOAUMBIX s
MIPEIOCTABIICHUS TOCYITAPCTBEHHON YCIYTH).

(B pea. nocranosnenus IlpaBurenscrBa Mockssl oT 27.08.2014 N 495-11I1)

4.11.7. OOparieHue 3asBUTENs 3a TOCYJapCTBEHHOM YCIYrod B OpraH HCIOJHUTENBHOM BIIACTH
ropoja MoOCKBBI, OpraH MECTHOTO CaMOYIpAaBIEHUS, MOJBEAOMCTBEHHYIO OpIaHy MCIIOJIHUTEIbHOU
BJACTM MJIM OpPraHy MECTHOTO CaMOYIpaBJIEHUs OpraHU3allilo, MHOTO(QYHKIHMOHAJIbHBIA LEHTP
IPEJOCTABIEHUS] TOCYAAPCTBEHHBIX YCIYI, HE IPEAOCTABIAIONIME TPeOYIOLIYIOCs —3asBUTENIO
rOCYJJapCTBEHHYIO YCIIYTY.

(B pea. nocranoBnenus [IpaBurenscrBa Mocksbl oT 27.08.2014 N 495-I1I1)

4.11.8. 3anpoc W UHBIE JOKYMEHTHI B JJIEKTPOHHOW (oOpME MOIMUCAHBI C HCIOIb30BAaHHEM
AJIEKTPOHHOU MOAMKCH, HE IPUHAICKAIIEH 3asIBUTEIIO.

4.12. AIMMHHUCTPAaTUBHBIM PETIAMEHTOM IPEIOCTABICHUS TOCYAapCTBEHHOM YCIyTH MOT'YT OBITh
YCTAHOBJIEHBI JIONOJHUTENbHBIE OCHOBAaHUS JUIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEIOCTABIICHUSI TOCYJApPCTBEHHOM YCIYI'M, IPENyCMOTPEHHBIE HOPMAaTHUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit deneparuy, HOpMaTUBHBIMU ITPABOBBIMU aKTaMH ropoja MoOCKBBI.

4.13. HepequL OCHOBaHMI U OTKa3a B [IPUEME JOKYMCHTOB, HCO6XO,I[I/IMI>IX AJIg TIPEAOCTABJIICHUA
FOCyn&pCTBGHHOﬁ yCIyru, yCTaHOBJIeHHBIfI AIMUHUCTPATUBHBIM  PCTIIAMCHTOM  NPEAOCTABIICHHUA
FOC}’,Z[&pCTBGHHOﬁ YCIYyTy, ABJISICTCS UCUCPIIBIBAOIIUM.

4.14. Tlpm HanmUuuu OCHOBAaHUN M1 OTKa3a B TIpuUeME€ JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIIEHUSI TOCYHApPCTBEHHOM yCIyTH, YCTAaHOBJIECHHBIX aJAMHHHMCTPAaTHUBHBIM PErJIAMEHTOM
IIPEJOCTABJICHUS] FOCYJapCTBEHHOM YCIIYTH, JOJKHOCTHOE JIMIO (paOOTHHK), OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEIOCTABICHUS TOCYIapPCTBEHHOM yCIyTH:

4.14.1. B cnydae nMYHOTO OOpaIeHUsI 3asIBUTEIIS:

4.14.1.1. YBenomisieT B yCTHOU (opMe 3asBUTENS O HAJIMYMKM OCHOBAHUHM U OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOAMMBIX Il MPENOCTaBIEHUS TOCYJapCTBEHHOM YCIyrd, OOBSICHSIET emy
COJIEP’KAaHUE BBISIBICHHBIX HEIOCTATKOB, MpEAJaraeT IPHUHITh MEPHI 110 UX YCTPAHEHHUIO, BO3BpAIAET
3asIBUTEITIO 3alpOC U MPEICTABICHHbBIE UM JOKYMEHTHI.

4.14.1.2. B cnydae TpeOOBaHUS 3asgBUTEIEM IPEIOCTABICHUS €My MHUCBMEHHOIO pelIeHHus 00
OTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX Ul MPEJOCTaBICHHs TOCYIapCTBEHHOW YCIyru (najiee -
MOTHBHUPOBAaHHBIN OTKa3):
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- PETUCTPUPYET 3alPOC U UHBIC IPCACTABIICHHBIC JOKYMCHTBI B CUCTECMC PCTUCTPALIUU,

- oopmisieT B JABYX JK3eMIUIIpaX MOTHUBUPOBAHHbBI OTKa3 C yKa3aHHMEM NIpPUYMH OTKa3a U
o0ecrieynBaeT €ro NOAMHCAHUE Y JOJDKHOCTHOTO Juna (paOOTHMKA), MMEIOLIET0 MpPaBO IMPUHATH
COOTBETCTBYIOLIEE PELICHUE;

- BBIJAET (HAmpaBiseT) 3aABUTEIIO IMEPBBIH 3K3EMIUISIP MOTUBHPOBAHHOIO OTKa3a B CpOK,
YCTAaHOBJICHHBIH aJIMUHUCTPATUBHBIM PErJaMEHTOM IMPEAOCTaBICHUS TOCYJapCTBEHHON yciuyru (B
cllyyae €CJIM TOCyIapCTBEHHas yciyra TpeAOoCTaBIseTcs B MHOTO(YHKIMOHAIBHOM LEHTpE
MPEAOCTABIICHUS] TOCYAAPCTBEHHBIX YCIYr, MOTHBUPOBAHHBIA OTKAa3 IMEPENACTCA 3asABUTENI0 IIyTEeM
JMYHOTO BPYYEHHUS B MOMEHT oOpatieHus). Bropoii sK3eMIuIsip MOTHUBHPOBAHHOTO OTKa3a C MOAMHUCHIO
3asBUTENI O MOJIyYeHHUU (C OTMETKOM O crocoOe HampaBieHHsI PELIEHUs 3asBUTEN0) OCTaeTcs Ha
XpaHEHUU B OpraHe MCIIOJIHUTEIbHOW BIACTH ropoaa MOCKBBI, OpraHeé MECTHOTO CaMOYIpaBJIECHMS,
MOABEAOMCTBEHHON OpraHy HWCIOJIHUTENbHOM BJIACTH WM OpraHy MECTHOTO CaMOyIpaBJieHUs
OpraHu3ally, NPEAOCTABISIONICH TOCYAAPCTBEHHYIO YCIYTYy, MHOTO(YHKIIMOHAIEHOM IEHTpE
MIPEAO0CTaBIICHUS TOCYIapPCTBEHHBIX YCIYT;

- BHOCHT 3alliCch 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTABIICHUS
rOCy/IapCTBEHHOW YCIIYTH, B CHUCTEMY PETUCTPAallMU M TOJNUCHIBAET €€ B YCTAHOBJICHHOM MOpPSIKE C
HCIIOJIb30BAHUEM SJIEKTPOHHOM TOIITUCH.

(. 4.14.1 B pen. nocranosyenus [IpaputenbctBa Mocksbl ot 21.05.2015 N 307-11I1)

4.14.2. B cirydae nojiaum 3asBUTEJIEM 3aIpoca B AJIEKTPOHHOU (hopMe ¢ ucnoab3oBanuem [loprana:

4.14.2.1. PeructpupyeT 3ampoc W HHbIC JOKYMEHTBI, MPEICTABICHHBIC 3asBUTEICM, B CHCTEME
pErHCTpaIHH.

4.14.2.2. ®opmupyeT MOTUBUPOBAHHBIN OTKAa3 ¢ yKa3aHUEM IPUYMH OTKa3a B IIPHUEME.

4.14.2.3. TlognuceiBaeT MOTHBHPOBAHHBIA OTKa3 B YCTAHOBJIEHHOM IMOPSAKE W HAmNpaBiseT B
3JIEKTPOHHOM opMe B "nMuuHbIi kabuHeT" 3asButesns Ha [lopraie.

4.14.2.4. Yrpartun cuny. - [locranosnenue [IpaButenscra Mocksbl ot 28.12.2017 N 1098-I111.

4.14.2.5. BHOCHT 3anmuCh O HaIlpaBJIEHUHM MOTHMBHUPOBAHHOTO OTKa3a B CHUCTEMY DPETUCTpaLlUU U
MOJINKCHIBAET €€ B YCTAHOBJIEHHOM MOPSAKE C UCIIOJIb30BaHUEM AIeKTpoHHOU noanucu (I11).

4.14.3. B ciydae nosydeHus: JOKYMEHTOB I10 TIOYTE:

4.14.3.1. Peructpupyer 3ampoc M HMHbIE JOKYMEHTBHI, MPEJCTABICHHBIE 3asiBUTEIIEM, B CHUCTEME
perucTpanmu.

4.14.3.2. OdopmiisieT MOTUBUPOBAHHBIN OTKa3 C yKa3aHHEM MPUYMH OTKa3a M O0ECIeYrBaeT €ro
MOJANUCAHUE Yy JOHKHOCTHOrO Iuia (paOOTHUKA), UMEIONIET0 TMPaBO MPHHATH COOTBETCTBYIOIIEE
penieHue.

4.14.3.3. Tlepenaer oQopMIEHHBIII MOTHBHPOBAHHBIH OTKa3 M IpeJCTaBICHHBIE 3asBUTEIEM
OpPUTHHAJIBI TOKYMEHTOB JI0JDKHOCTHOMY JIUITY (paOOTHHKY), OTBETCTBEHHOMY 3a JAEJIONPOU3BOACTBO, IS
OTIIPABKH IO MOYTE B TEUEHUE OJHOTO paboyvero JHs.
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4.14.4. Braocur 3anuch O BblJaue (HANpPaBICHUM) MOTHBHPOBAHHOIO OTKa3a B CHCTEMY
perucTpanyy U MOANUCHIBAET €€ B YCTAaHOBJIECHHOM MOPSJIKE C MCIIOJIb30BaHUEM 3JIEKTPOHHON MOANUCH
(OII).

4.15. B aqMUHMCTPATUBHOM pErIaMeHTe MPEAOCTABICHHS TOCYAapCTBEHHOW YCIYI'H MOKET OBbITh
YCTQHOBJICHO TMPaBO 3asgBHUTENS OTO3BaTh 3alpoCc M HHBIE JIOKyMEHTHI, HEOOXOIuUMBIE IS
IIPEIOCTABIICHUS TOCYJApPCTBEHHOM YCIIYTH, B ClIy4asX W MOPSAKE, IPEeIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTamMu Poccuiickont denepanuy, HOPMaTUBHBIMU IIPABOBBIMU aKTaMH Topo1a MOCKBBI.

5. Tpe6oBaHUA K y4eTy 3anpocoB 3asiBUTeNel Ha NpefocTaBneHne
rocyaapcTBEeHHbIX ycnyr

5.1. OpFaHH HCITOJIHUTEIILHOM BJIACTH ropozaa MOCKBBI, opradnbl MECTHOI'O CaMOYIIPaBJICHMS,
MMOABCAOMCTBCHHBIC OpraHamM HCIIOJIHUTCIBHON BJIACTH WU opradHaM MCCTHOr'o CaMOylpaBJICHUA
opraHu3anuyv, HOpCeAOCTABIAIOIUE TOCYHAPCTBCHHBIC  YCIIYTH, MHOFO(bYHKI_[I/IOHaJ'IBHBIe LHCHTPLBI
NpeaoCTaBJICHUA TOCYHApCTBCHHBIX YCIYI' HMCIOJB3YIOT CHCTCMbI PCrucTpanuu, O6€CH€‘~II/IBaIOHII/Ie
PETUCTpalIO 1 KOHTPOJIb UCITIOJIHCHUA 3aIlIPpOCOB.

CucreMa perucTpalyy HCIOJIb3YETCS B LIENAX BEACHHS AJIEKTPOHHOI'O XXypHaJla PErucTpaluu u
KOHTPOJIS 32 3aIIpOcaMy 3asBUTENEH, a TakKe Mepeiad CBEACHHUM O MPeJOCTaBICHUH TOCYIapCTBEHHBIX
ycIoyr B ABTOMAaTH3MPOBAHHYIO CHCTEMY TOCYAApCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT W (YHKIIHH,
CO3JJaHHYIO B COOTBETCTBMHU C nocTaHoBieHneM lIpaBurensctBa Mocksel ot 27 mapta 2012 r. N 109-I111
"O06 ABTOMAaTHU3MPOBAaHHOW CHCTEME TOCYJApCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT ¥ (QYHKIUH H
ABromatu3upoBaHHO cucteme "ExuHas cucrema BeICHUS M YIPaBICHHUS PEECTpPaMU, PETUCTPaMH,
CIpaBOYHMKAMU U kiaccupukaropamu” (nanee - AC I'Y®D).

5.2. XypHan perucrpalMu M KOHTpPOJIA 3a 3alpocaMu 3asBUTENIEH MPEJCTaBIseT COoOOH
COBOKYITHOCTb 3allMCed O XO0/€ IMPEeIOoCTaBICHUS T'OCYIapCTBEHHOW yCIyrH (fajiee - 3aluch) OpraHOM
UCIIOJIHUTENIBHON BJIACTH roposa MOCKBBI, OPraHOM MECTHOTO CaMOYIPABIIEHHUS, MOJBEAOMCTBEHHOU
OpraHy HCIIOJIHUTEIbHOM BJIACTH WM OpraHy MECTHOTO CaMOYIpaBJIEHUS OpraHu3alMei,
MPEJOCTABIIAIONMMHE TOCYJapCTBEHHYIO YCIYTY, MHOTO(QYHKIHMOHAIBbHBIM LEHTPOM Ipel0CTaBICHUs
rOCy/1apCTBEHHBIX YCIIYT.

5.3. 3anuce COACPKUT CIICAYIOIIINC 00s13aTeNbHbIC PCKBU3UTHI:

5.3.1. YHuKanbHBIM NOPSAIKOBBIM HOMEp M (WJIM) pEerucTpalMoOHHbII HOMeEp, c(POPMUPOBAHHBIN B
YCTaHOBJICHHOM TOPSKE.

5.3.2. JlaTa u BpeMsl perucTpaluu 3amnpoca.

5.3.3. Cnoco6 oOpamienust 3asBUTeNs (IMYHBIN npueM, modra, [lopran, MHOro¢gyHKIMOHATbHBIN
LEHTP MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIIYT).

5.3.4. Mecro npuema 3amnpoca.
5.3.5. CBenenus o 3a9BUTEIIE:

5.3.5.1. nst puznueckux nuil - pamMuins, uMs, otaectBo (tpu Hamuuun) 3assutens, CHUIIC (mpu
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HaJU4MN).

5.3.5.2. JIns MHAMBUIYAIbHBIX MpEAIpUHUMATENCH - (pamwuims, uMs, OT4ecTBO (IIPH HAITUYWH)
zassurens, OI'PHUIL, MHH.

5.3.5.3. Ins ropuandecKux Jull - HaMuMeHoBaHue opuanyeckoro auna, OI'PH, MTHH.
5.3.6. Konraktueie qannsie (TenedoH, aapec 3JeKTPOHHOM MMOYTHI U HHBIE).

5.3.7. YHUKaIbHBIN HACHTU(PHUKATOP TOCYAAPCTBEHHON YCIYTH - KOJ TOCYIapCTBEHHOH YCIyru B
COOTBETCTBHUU C PeecTpoM rocy1apcTBEHHbBIX U MyHUIIUIIAIBHBIX YCIYT TOpojia MOCKBBI.

5.3.8. HaumeHoBaHue NpenoCTaBIsieMON FrOCYy1IapCTBEHHOU YCIYTH.

5.3.9. Koxg pa3sHOBUIHOCTH NPEIOCTABISEMOM TIOCYJapCTBEHHOM YCIYTH B COOTBETCTBUHU C
PeectpoM rocynapcTBEHHbIX W MYHHUIMNAIbHBIX YCIYr ropoja MOCKBBI B 3aBHCHMOCTH OT I€JIU
oOparieHus 3assBUTEIIS.

5.3.10. IlepeueHb NPENCTABICHHBIX 3agBUTENEM JIOKYMEHTOB (C YyKa3aHHEM PEKBU3HUTOB
COOTBETCTBYIOILIUX JIOKYMEHTOB).

53.11. IlepeueHp JOKYyMEHTOB H  HWH(POPMAIMM, TIOJYYCHHBIX C  HCIIOJIb30BAHUEM
MEXBEJJOMCTBEHHOTO HH(POPMALMOHHOTO B3aNMOACUCTBUS (C YKa3aHHEM PEKBU3UTOB COOTBETCTBYIOIIMX
JIOKYMEHTOB).

5.3.12. JomxHOoCTh, (haMuiIns, UMs, OTYECTBO (IIPH HAJTUYMHU) AOJDKHOCTHOTO JMa (pabOTHHKA),
IPUHSABLIETO JOKYMEHTHI.

5.3.13. JomxkHoCTH, (haMUIIMK, UMEHA, OTYECTBA JIOJKHOCTHBIX JIUIL (paOOTHUKOB), OTBETCTBEHHBIX
3a BBITIOJTHEHUE aIMUHUCTPATUBHBIX MPOLEAY].

5.3.14. CezneHus 0 B3MMaeMOil ¢ 3asBUTEIS TIaTe 3a MIPEIOCTABIIEHUE TOCYJapCTBEHHOMN yCIyTH (B
cllyyae eClIM B3MMaHHUE IIaThl HE MPEAyCMOTPEHO HOPMATUBHBIMU MPABOBBIMHM aKTaMH, yKa3bIBAaeTCs,
YTO FOCYAApPCTBEHHAS YCIIyra MIPeAoCTaBiIsIeTcs Ha OecIUIaTHON OCHOBE).

5.3.15. IlnanoBas u (akTHueckas naThl MOATOTOBKH JOKYMEHTOB M (Wiau) wuH(popmammu,
MOATBEPKIAIOIINX MTPEAOCTABIEHNE TOCYAAPCTBEHHOM YCIyTH.

5.3.16. Jlata ¢QaxkTHyeckoro mHpeaoCTaBIEHUS 3asABUTEN0 JOKYMEHTOB M (WiM) HMHGOpMAaIMH,
MOJITBEP K IAOIIUX MTPEIOCTABIIEHUE TOCYJaPCTBEHHOM YCITYTH.

5.3.17. Texywmuii cTaTyc pacCMOTPEHUS 3aIIpoca:
5.3.17.1. "3apeructpupoBano".

5.3.17.2. "OT1ka3 B peructpanuu" - 03Ha4aeT, 4TO 3asBUTENIIO OTKAa3aHO B MPHUEME 3arpoca U MHBIX
JIOKYMEHTOB, HEOOXO/IUMBIX IS MTPEIOCTABICHUS TOCYIapPCTBEHHON YCIYyTH.

5.3.17.3. "COop cBeneHuil" - o3HayaeT, 4To HJIET cOOp JOKYMEHTOB U HH(poOpMamuu c
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HUCITIOJIB30BaAHHUEM MCKBCIOMCTBCHHOI'O I/IH(l)OpMaHI/IOHHOI‘O B321PIMOI[CI>1CTBPISI.

5.3.17.4. "Ha wucnonHeHuun" - O3HAYaeT, YTO HMAET PACCMOTPEHHE 3ampoca MO CYLIECTBY HWIIHU
COTJIaCOBaHUE, B MPEAYCMOTPEHHBIX CIIydasiX, C IPYTUMU OpraHaMu UCIIOJTHUTEIBHOU BIIACTH.

5.3.17.5. "IlpuocTanoBieHO" - IPH yKa3aHUHU 3TOTO CTAaTyca O0s3aTEIBHO 3aMOIHAETCS PEKBU3HUT
"CpOK, Ha KOTOPBIN IPUOCTAHOBJIEHO MIPEIOCTABIIEHNE TOCYJaPCTBEHHOM yCIyru'.

5.3.17.6. "OTo3BaH0" - yKa3bIBa€TCs, €CIU 3alIPOC OTO3BAH 3aIBUTEIIEM.

5.3.17.7. "PeuieHo NOJOKUTENBHO" - O3HAYAET, YTO 3aSBUTEIIO NPEAOCTaBIEHA IOCYJapCTBEHHAs
ycayra.

5.3.17.8. "Otka3aHo" - o3HayaeT, YTO 3asBUTENIO OTKA3aHO B IPEJOCTABICHUHU IOCYIapCTBEHHON
YCIIyTH.

5.3.18. Jlata u3meHeHus craTyca pacCMOTPEHUS 3arpoca.

5.3.19. Cpok, Ha KOTOPBII IPUOCTAHOBJIEHO MPEJOCTABICHUE ITOCYJAPCTBEHHON YCIYTH.

5.3.20. ®ammnus, uMs, OTYECTBO (MPU HAIWYUHM) JOJDKHOCTHOrO juia (paObOTHHKA), BBLAABILETO
(HampaBMBILIEr0) 3asBUTENIO JOKYMEHTbl U (WJIM) HMH(OpMAIMIO, MOATBEPXKJIAIOIINE IPEAOCTaBIICHUE
roCyAapCTBEHHOU YCIYTH.

5.4. TlepeyeHb cTaTyCcOB MOXET OBITh PACHIMPEH OPraHOM HCIOJHHUTENbHON BIIACTH ToOpoja
MOCKBBI, OpraHoM MECTHOI'O CaMOYIIPABIICHHUs, ITOABEAOMCTBEHHOW OpraHy HCIIOJHUTEIBHOM BIIACTH
WM OpraHy MECTHOT'O CaMOYIIPABJICHUs OpTaHU3aLMEN, IPEIOCTaBISIOIIMMH TOCYyJapCTBEHHYIO YCIYTY,
MHOTOQYHKIIMOHAJIbHBIM IIEHTPOM IIPEIOCTABIECHUS TOCYJAapCTBEHHBIX YCIYr HMCXOAS M3 COCTaBa U
IIOCJIEI0BATEIILHOCTH BBIIIOJIHCHUS aIMUHUCTPATUBHBIX poLuenyp, IIPEAYCMOTPEHHBIX
COOTBETCTBYIOIIMM aJIMUHUCTPATUBHBIM PErNIAMEHTOM IPEJOCTABIICHHS T'OCYJapCTBEHHOMN YCIIYTH.

5.5. Undopmanust 06 U3MEHEHUHU CTaTyCOB PACCMOTPEHHUsS 3alpoca aBTOMAaTHUECKU MEpeaaeTcs B
AC I'V® B nopsiike, yCTAaHOBJIEHHOM T'OCYJapCTBEHHBIM 3aKa3YMKOM IPOMBIIIJICHHON SKCIUTyaTaluu U
oneparopoM AC I'YO.

5.6. Cucrema perucTpalvyd JOJDKHA IpelycMaTpuBaTh BO3MOXHOCTb  aBTOMAaTHYECKOIO
dbopMUpOBaHUS U TOCIHEAYIOUIEH MeYaTh BBINHUCOK, COAEPIKAIIUX COBOKYMHOCTH 3alUCEd MO OJAHOMY
3arpocy 3asBUTEIS.

6. TpeboBaHUsA K 06paboTKe AOKYMEHTOB U MHdOpMaLUn,
HeobXxoAuMbIX AN NPeAoCTaBIeHUA rocyAapCTBEHHOW YCIyTU

6.1. OcHoBaHMEM JUIs Hayasla BBIOJHEHUS MPOLEAYpbl 00pabOTKH JOKYMEHTOB M HMH(pOpMAIHH,
HEOOXOJIUMBIX [UIsl TPENOCTAaBIEHUS TOCYAApCTBEHHOM YCIyrH, SIBISETCS MOJyY€HUE TOJIKHOCTHBIM
auioM (pabOTHHKOM), OTBETCTBEHHBIM 32 OOpabOTKY JTOKYMEHTOB, MOJHOTO KOMIUIEKTa JOKYMEHTOB,
MIPE/ICTABICHHBIX 3asBUTEIIEM.

6.2. JlomxHOCTHOE JTUII0 (paOOTHHK), OTBETCTBEHHOE 32 00PabOTKY JOKYMEHTOB:
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6.2.1. ®opMupyer cBeAEHHUSA, HEOOXOAMMBIE JUIsl IPENOCTABIECHUS TOCYJApCTBEHHOH YCIyTH,
obecrieynBas MOJYYEHHE COOTBETCTBYIOUIMX JIOKYMEHTOB M HH(GOpPMAalMM C HCIHOJIb30BAaHUEM
MEXBEJJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aMMOJICHCTBHS, B TOM YHMCIIE IyTeM oOpaieHus k bazoBomy
perucTpy B nopsizike, ycraHoBiaeHHOM [IpaBurenbcTtBoM MOCKBBI.

MeXBeIOMCTBEHHBIM 3alpOC HAIpPaBIsAETCS HE MO3AHEE CIEAYIOUIEro padodero OHSA €O JIHA
MOJIyYEHUSI TOJKHOCTHBIM JIUIOM (PaOOTHHUKOM), OTBETCTBEHHBIM 332 00pabOTKY JOKYMEHTOB, IOJIHOIO
KOMILJIEKTa JIOKYMEHTOB, IIPE/ICTABIICHHBIX 3asBUTEIICM.

6.2.2. OcyiecTBiseT NPOBEPKY 3allpoca U UHBIX JTOKYMEHTOB, HEOOXOAUMBIX JIsl IPEOCTaBIECHUS
rOCYJapCTBEHHON  yCIYrH, TPEACTABICHHBIX  3asgBUTENEM, HA COOTBETCTBUE TPEeOOBAHUSAM,
IPEIbSBIAEMBIM K COACPIKAHUIO U 0(POPMIIEHUIO TAKUX JOKyMEHTOB HOPMATUBHBIMU MPABOBBIMH aKTaMHU
Poccuiickoit ®enepanuu u ropoga MoCKBBL.

6.2.3. Ha ocHoBaHMM aHanW3a CBEACHMI, COJEpXKalIUXCSd B 3alpoce, B MPEACTaBICHHBIX
3asBUTEJIEM JIOKYMEHTax U B JIOKYMEHTax M WH(OpMAIUH, MOJTYyYEHHBIX OT OPraHOB U OpraHU3alUi B
pe3ynbTaTe MEKBEJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJICHCTBHUSA, YCTAHABIMBACT HAJIUYHE IMpaBa
3asiBUTENIS HA MPEJOCTaBICHUE FOCYIapCTBEHHON YCIyTH.

6.2.4. Ilpu BBISBIEHMM OCHOBaHMH /Il NPUOCTAHOBJIECHUS NPEAOCTABICHHUS TIOCYIapCTBEHHON
YCIIyTU TOTOBHUT IPOEKT PELIEHUS] O IMPUOCTAHOBJIEHUWU IPEAOCTABICHUSI IOCYIapCTBEHHOM YCIYIH,
BU3UpPYET €ro M IepeJaeT IMOJHbIM KOMIIEKT JOKYMEHTOB (MH(OpManuu) ¢ MPOEKTOM
COOTBETCTBYIOLLIETO PEIIECHUsI JOHKHOCTHOMY JIMLY (paOOTHHUKY), YIOJIHOMOYEHHOMY Ha IpPUHSATHE
pereHus.

[Ipoekt pemieHuss O MPUOCTAHOBJIEHUU MPEIOCTABICHUSI TOCYAAPCTBEHHOM YCIyru AOJKEH
COZIepKaTh MOTHUBUPOBAHHbIE NMPUUUHBI MPUOCTAHOBJICHUS MPEAOCTABICHUS IOCYIapCTBEHHOM YCIYTH,
COOTBETCTBYIOILIME OCHOBAaHUSAM I IPHOCTAHOBIIEHUS €€ TPEJOCTaBICHMs, IPEAYyCMOTPEHHBIM
aIMMHHUCTPATUBHBIM DPEIVIAMEHTOM IIPEAOCTaBICHMSI TOCYIAPCTBEHHOW YCIyrH, a TakKXke CpOK
MIPUOCTAHOBJICHUS.

6.2.5. Ilpn BBIABICHMM OCHOBAHMM JUIsl OTKa3a B IPENOCTaBICHHHM TOCYJApCTBEHHOW YCIyTH
TOTOBUT IPOEKT pelleHuss 00 OTKa3e B IMPEIOCTABIEHUU TOCYJApCTBEHHOHN YCIYTH, BU3UPYET €0 U
nepeaaeT MOJHBIM KOMIUIEKT JOKYMEHTOB (MH(pOpMAalMH) ¢ MPOEKTOM COOTBETCTBYIOLIETO pEIIEHUs
JOJKHOCTHOMY JIUILY (paOOTHHKY), YIIOJTHOMOYEHHOMY HA MIPUHSTHE PEIICHNUS.

[Tpoekt pemienuss 006 OTKaze B MPEAOCTABICHUU TOCYIApCTBEHHOW YCIyTH AOJDKEH CONEpKaTh
MOTHUBHUPOBAHHBIE MPUYUHBI OTKa3a B TMPEIOCTaBICHUU TOCYAAPCTBEHHOW YCIYT'H, COOTBETCTBYIOIIUE
OCHOBaHMSM JJI1 OTKa3a B €€ IPEIOCTaBIE€HUHU, NPEIyCMOTPEHHBIM aJIMUHUCTPATUBHBIM PErIaMEHTOM
MIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCIyTH.

6.2.6. Ilpu oTcyTcTBMM OCHOBAaHMH MJI1 OTKa3a B IMPEJOCTAaBICHUM TOCYAAPCTBEHHOW YCIyru
TOTOBUT MPOEKT JOKYMEHTA, MOATBEPKIAIOIIETO MPEI0CTaBlIEHHE TOCYAapCTBEHHOM yCIyru, BU3UPYET
€ro M IeperaeT MOJHBIH KOMIUIEKT JOKYMEHTOB (MH(OpMaIuio) AOKHOCTHOMY JUly (pabOOTHHKY),
YIOJTHOMOYEHHOMY Ha IIPUHSTHE COOTBETCTBYIOIIETO PEIICHUSI.

[IpoekT mOoKyMeHTa, MOATBEPKIAIOIIETO MPEAOCTABICHUE TOCYAAPCTBEHHOM YCIYTH, COJEPKHUT
CBEJICHHUSI, XapaKTEepPU3YIOIIe Pe3yJabTaT MPeJ0CTaBICHHUS rOCYJapCTBEHHOM YCIIYTH.
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6.3. IlpemocraBieHune TOCYJApCTBEHHOH YCIYIH MOXET OBITh TPHOCTAHOBIEHO B CIIydae
OTCYTCTBHSI Y OPTaHOB BJIACTH M OpPraHU3alMi JOKYMEHTOB U MH(OpMaIuu, 3aIPOIICHHBIX B Mpoliecce
MEXBEJJOMCTBEHHOTO HH()OPMAITMOHHOTO B3aUMOJICHCTBHUS.

B »TOM cnmywyae mpenocTaBiIeHHE TOCYIApCTBEHHOW YCIYI'M INPHOCTAHABIMBAETCS Ha CPOK, HE
NPEBBILIAIOIMMKA 5 pabounx JHEW, W YNOJTHOMOYEHHOE [OJDKHOCTHOE JMIO (paboTHMK) opraHa
UCTIOJIHUTENBHON BIAcTH Tropona MOCKBBI, OpraHa MECTHOTO CaMOYIpPaBJICHHUS, MOIBEJOMCTBEHHOMH
oprany HUCITOTHUTEIbHOM BJIaCTHU HJIN oprany MECTHOI'O CaMOyIIpaBJICHUA OpraHu3alunu,
IPEIOCTABISIONIMX TOCYApPCTBEHHYIO YCIYry, MHOTO(QYHKIMOHAJIBHOTO IIEHTPAa MPEIOCTABICHHS
rOCYIapCTBEHHBIX YCIYT WHOOPMUPYET 3asIBUTEIS O HEOOXOJUMOCTH MPEICTABICHHUS COOTBETCTBYIOIINX
JOKYMEHTOB B YKa3aHHBIN CPOK.

[Tpu 3TOM B ciy4yae eciM TOCyJapCTBEHHAs yCIyra NpeloCTaBiIsieTcss B MHOTO()YHKIIMOHATIEHOM
LEHTPE MPEJOCTaBICHHUS TOCYIapCTBEHHBIX YCIYT, B aAMHUHHCTPATUBHOM pErJIAMEHTE MPEAOCTaBICHHUS
rOCyJapCTBEHHOM YCIyTd YKa3bIBaeTCs, 4YTO COOTBETCTBYIOIIME JOKYMEHTBHl B YKa3aHHBIH CpPOK
MIPEJICTABJISIOTCS. 3asiBUTENIEM B MHOTO(PYHKIIMOHANBHBIA HEHTP NPEAOCTaBICHUSI TOCYIapPCTBEHHBIX
YCIIYT.

(ab3ar BBeneH nocranoBieHueM IlpaButenscTBa Mocksbl oT 27.08.2014 N 495-I11T)

6.4. AIMUHHUCTPATUBHBIM PEIVIAMEHTOM MPEIOCTaBIEHUS TOCYIAPCTBEHHOW YCIYyTd MOTYT OBITh
YCTaHOBJIEHBI JONOJHUTEIbHBIE OCHOBAHUS JJI IMPUOCTAHOBJIEHUS IMPEAOCTABIEHUS TOCYIapCTBEHHOU
YCIyTH, TMPEIyCMOTPEHHbIE HOPMAaTMBHBIMM  NpaBOBbIMH  akTtamMu Poccuiickoit ~ ®denepanuu,
HOPMaTHUBHBIMU IIPABOBBIMH AKTaMU Iropoia MOCKBBI.

6.5. AJAMMHHMCTPaTHBHBIM  PpEIrJIAMEHTOM  IIPEJOCTaBJIEHUS  TOCYIJapCTBEHHOM  yciyru
YCTaHAaBIIMBAKOTCS CPOKH IPUOCTAHOBIICHUS IPEIOCTABIECHUS TOCYJapCTBEHHON YCIIYTH.

Cpox mpHOCTaHOBJIEHHUS IPEIOCTABIEHUS TOCYIaPCTBEHHON YCIYTH UCYHUCIISAETCS C AaThl HPUHATHS
pelIeHus O IPUOCTAaHOBJICHUH NPEIOCTABICHUS TOCY1APCTBEHHON YCIIYTH.

[IpenocraBieHne rocyJapCTBEHHOH YCIyrM BO300OHOBISIETCSl HE T03/7Hee pabouero s,
CIEQYIOIIEr0 3a JHEM YCTpaHEHMs IPUYMH, CTaBIIMX OCHOBAHMEM Ul IPUOCTAHOBIICHHUS
MPEAOCTaBICHUS] TOCYJAApPCTBEHHOW  YCIOyru. 3asBUTENb HMHGOPMHpPYETCS O  BO30OHOBIEHUU
MPEOCTaBIIEHUS TOCYIapCTBEHHON yCIYTrH CiocoOOM, YKa3aHHBIM B 3aIlpoce.

(B pen. nocranoBnenus [IpaBurenscrBa Mockssl oT 21.05.2015 N 307-I1I1)

6.6. IlepeueHbp OCHOBaHMM /I NPUOCTAHOBIIEHMS IPEAOCTABICHUS TOCYIAPCTBEHHOW YCIYTH,
YCTAHOBJICHHBIH aJMUHUCTPATUBHBIM DPETIAMEHTOM MPEAOCTaBICHUS TOCYJapCTBEHHOH yCIyrH,
SBJIIETCS UCUEPIBIBAIOILINM.

6.7. PemieHne O NPHOCTAaHOBIIEHUWHU IMPEIOCTABIECHUS TOCYAApCTBEHHOM YCIyrd HampaBiseTcs
3asBUTENIO HE MO3/HEE CIEAYIOIIEro padoyero JHs € AAThl NMPUHATUS PELICHHS O MPHUOCTAHOBJICHUU
MIPEIOCTABIIEHUS] TOCYJAapCTBEHHON yCIyru JIMOO BBIJAETCS 3asiBUTENIO B JIeHb OOpalleHHs B cllydae
MIPEJOCTaBIIEHUS TOCYIapCTBEHHON YCIYTH B JIGHb OOPAIICHHUS.

B cnydae ecnu rocynapcTBeHHas yciayra IMpeloCTaBlIseTCS B MHOTO(QYHKIIMOHAIBHOM LEHTpe
MPEAOCTABICHUS] TOCYIAapCTBEHHBIX  YyCIyI, pEUIEHWEe O MPHUOCTAHOBJICHUU  MPEAOCTABICHUSA
TOCYAapCTBEHHOW YCIYTH MOXXET OBITh BBIJIAHO JIMYHO 3aBUTEIO TOJIHKO B MHOTO()YHKIIMOHAIEHOM
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LIEHTPE MPEIOCTaBIEHHS TOCYIapCTBEHHBIX ycayr. [Ipy 3TOM CpoK NMpHOCTAaHOBIIEHUS MPEAOCTaBICHUS
rOCYJapCTBEHHOM YyCIyrHM, a TakXe CPOK BbIIA4M 3asBUTENIO pPEIIEHUs O I[PUOCTAHOBIECHUU
MPEIOCTABIICHUS TOCY/IAPCTBEHHOM YCIyTH, KOTOPBIA HE MOXKET COCTaBIATh Oojee ABYX paboumx aHEl
CO JTHS IIPUHATHS YKa3aHHOTO PELICHUs, ONPENEIIAIOTCSA ¢ yUeTOM CpPOKa Mepeaun yKa3aHHOIO pelleHHs
U3 oOpraHa HCIIOJHUTEIBHOM BJAacTU Tropoja MOCKBBI, oOpraHa MECTHOIO CaMOYIpaBJIEHMUS,
[IOJIBEZIOMCTBEHHOM OpraHy HCIOJHUTEIBHOM BJIACTM MM OpraHy MECTHOIO CaMOYIpaBJICHUS
OpraHu3allfM, TMPEeIOCTABISIONUX TOCYAapCTBEHHYIO YCIYTy, B MHOTO(QYHKIMOHAIBHBIA IIEHTP
IIPEJOCTABIICHUS FOCY1apCTBEHHBIX YCIIYT.

(ab3aw BBeneH nocranosieHueM IlpasurensctBa Mocksel ot 27.08.2014 N 495-1111)

B ciydae ecnmm 3ampoc M JTOKYMEHTBI, HEOOXOIMMBIC Ul TPEJOCTABICHUS TI'OCYAapCTBEHHOMN
yYCIyrd, TOAAHBI 3asiBUTENEM TpU JHUYHOM OOpameHMH B MHOTO(YHKIIMOHAJIBHBIA  LEHTP
IPEJOCTABICHHS TOCYJapCTBEHHBIX YCIYr JMOO €ciM IMpH IOoJade 3ampoca B AIIEKTPOHHOU (opme c
HUCII0JIBb30BaHUECM HopTana opuruHajibl JOKYMCHTOB, B TOM 4YHUCJIC IIpU HNPHUOCTAHOBJICHUU
IPEI0CTABICHHS TOCYJapCTBEHHON YCIIyTH, OBLIH MPEICTABICHBI 3aBUTEIEM B MHOTO()YHKIIMOHAIBHBIH
HEHTP NPEIOCTABICHUS TOCYAApCTBEHHBIX YyCIYr, a HalpaBlCHHE 3asBUTENI0 PEHICHUS O
NPUOCTAHOBICHUM  NPENOCTaBICHHS  TOCYIAPCTBEHHOM  YCIYyrHM  OCYILECTBISIETCS ~ OpPraHoM
HWCIOJHUTEIBHON BJIACTH ropoaa MOCKBI)I, OpraHoM MECTHOT'O CaMOYIIpaBJICHUA, HOIIBCIIOMCTBCHHOI\/JI
OpraHy WCIOJHHUTENIBHON BIIACTMU WJIM OpraHy MECTHOTO CaMOYIpAaBJICHHS  OpraHU3alHeH,
MIPEAOCTABIIAIONIMMHU TOCYJAPCTBEHHYIO YCIYTY, HHBIMU CIIOCOOAaMHU, KPOME BBIAA4M TPHU JIMYHOU SIBKE
3asBUTENSI, KOMHWS PEIICHHS O TPHOCTAHOBICHUH MPEIOCTABICHUS] TOCYIapCTBEHHOH YCIyrH
OAHOBPECMCHHO C HaIlpaBJICHUEM pemicHu-d 3as1BUTCIIIO IIOJJIC)KUT HaITpaBJICHUIO B
MHOTO(YHKIIHOHAJIBHBIN IIEHTP MPEIOCTABICHUS TOCYJapCTBEHHBIX YCIIYT.

(ab3aw BBeneH nocranonienueM IpaBurensctBa Mocksel ot 27.08.2014 N 495-1111)

6.8. B cnyuae ecnu 3ampoc W HMHBIE JOKYMEHTBI, HEOOXOOUMbIC MJii MPEIOCTaBICHUS
roCyIapCTBEHHOM YCIyTd, HalpaBJeHBI 3asBUTENIEM B OPTraH UCIIOJHUTEIHHOW BJIACTU ropoaa MOCKBHI,
OpraH MECTHOI'O CaMOYIpaBJ€HHs, MOABEAOMCTBEHHYIO OpraHy HMCIOJHHUTEIbHON BIIACTU WM OpraHy
MECTHOTO  CAMOYINpPABJICHUS  OpPraHMU3alMio, MPEJOCTaBISAIONIME TOCYJapCTBEHHYIO  YCIyry, B
ANEeKTpoHHOU ¢dopMe ¢ wucronb3oBanueMm Iloprama, pemieHue O TPHUOCTAHOBICHUHM MPEAOCTABICHUS
roCyAapCTBEHHOW YCIYTH, MOJAMHMCAHHOEC B YCTAaHOBJICHHOM TOPSAJIKE, HANPABIISIETCS B AJIEKTPOHHOMU
dbopme B "nuuHbIi KabuHeT" 3asBUTENs Ha [loprase.

6.9. Ytparun cuny. - [locranosnenue [IpaBurensctBa Mockssl oT 28.12.2017 N 1098-I1I1.

6.10. Pemenne O IPUOCTAHOBIEHUU MPENOCTABICHUS TOCYIAPCTBEHHOW YCIYITM M CpOK
IIPUOCTAHOBIICHHS PETUCTPUPYIOTCS B CHCTEME PErUCTPALIMH.

6.11. OcHoBaHUSIMH IJIg OTKa3a B IPpE€A0CTABJICHUN FOCY,Z[apCTBeHHOﬁ YCIYTH SABJIAIOTCA:

6.11.1. IlpeacraBneHue 3ampoca U MHBIX JOKYMEHTOB, HEOOXOJUMBIX MJI MpPEIOCTABIICHUS
rOCYJJapCTBEHHOH yCIyrd, HE COOTBETCTBYIOUIMX TPeOOBAHMSAM, YCTAHOBJICHHBIM IMPABOBBIMH aKTaMHU
Poccuiickoit @eneparuu, MpaBoBbIMU aKTaMu ropoaa MockBbl, HacToAUMMU EnuHbiMu TpeGoBaHUSIMM,
aMMHHUCTPATUBHBIM DPEIVIAMEHTOM IIPENOCTABICHUSI TOCYJApCTBEHHOW YCIyrd, €CId YyKa3aHHbIE
00CTOSITENbCTBA ObUIM YCTAaHOBJIEHBl OPraHOM HCIOJIHUTENBbHOM BIACTH ropoaa MOCKBBL, OpraHoM
MECTHOT'O CaMOYIIPABJIEHUS, I0IBEJOMCTBEHHON OpraHy MCIIOJIHUTEIbHON BJIACTH WJIM OPTaHy MECTHOTO
CaMOYIIPABJICHHsI OpraHU3aluel, IPEeIOCTaBISIOIMMI FOCYIapCTBEHHYIO YCIYTy, B IIpolecce 00paboTKu
JOKYMEHTOB U MH(pOpMaILIUK, HEOOXOJUMBIX JJIS PEI0CTAaBICHUS TOCYapCTBEHHOMN YCIIyTH.
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6.11.2. VYrTpara cunbl NpeACTaBIEHHBIX JOKYMEHTOB, €CIM yKa3aHHbIE OOCTOSATENbCTBA ObLIN
YCTaHOBJIEHBI OPIaHOM HCIIOJHUTEIBHOM BJIACTU roposa MOCKBBI, OpraHOM MECTHOTO CaMOYITPaBIICHUS,
MOJIBEZIOMCTBEHHOW OpraHy WCIOJHUTEIBHOW BIACTH MM OpraHy MECTHOTO CaMOYIpaBJICHUS
OpraHM3alyel, MPeIOCTaBISIONMMI TOCYIapCTBEHHYIO YCIyry, B Iporecce oOpaOOTKH JTOKYMEHTOB
(uropmanun), HeOOXOAMMBIX JJIS IPEIOCTABICHUS TOCYAAPCTBEHHON YCIYTH.

6.11.3. Hcredyenne cpoka NMPUOCTAHOBJICHUS MPEAOCTABJICHUS TOCYIApCTBEHHOW YCIYTH, €CJIU B
TEUEHUE JAHHOTO CpOKa HE OBbUIM YCTPAHEHBI OOCTOSITENbCTBA, IOCITYXUBIIME NPUUYUHAMH IS
MIPUOCTAHOBIICHUS IPEIOCTABICHUS TOCYJApPCTBEHHOM YCIYTH.

6.11.4. Hanuuume B NpPEACTAaBICHHBIX JOKYMEHTaX IPOTUBOPEYMBBHIX JHMOO HEZOCTOBEPHBIX
CBEJICHUH, €ClM yKa3aHHble OOCTOATENILCTBA ObUIM YCTAHOBJIEHBI OPraHOM MCIIOJHUTEIBHONW BJIACTH
ropoga MOCKBbBI, OpraHOM MECTHOI'O CaMOYIIpaBJIEHMsI, IIOJIBEJOMCTBEHHON OpraHy HMCIOJIHHUTEIbHOU
BJIACTU WJIM OpPraHy MECTHOIO CaMOYIpaBJICHUsl OpraHU3alel, IPeAoCTaBISIONIMMU TOCYAaPCTBEHHYIO
ycIyry, B Iporecce OOpabOTKH JOKYMEHTOB M HH(OPMAIMM, HEOOXOAMMBIX JUI IPEIOCTaBICHHUS
rOCyJJapCTBEHHOH yCIyTH.

6.11.5. [IlporuBopeune JTOKYMEHTOB WJIM CBEIACHUM, TOJYYCHHBIX C HCIOJIb30BAHHEM
MEXBEJJOMCTBEHHOTO HMH(OPMAIIMOHHOTO  B3aMMOJICHCTBHSI, BKJIFOYAsi HCIOJIb30BAHUE CBEIACHUMN
bazoBoro peructpa, mpecTaBICHHBIM 3asSBUTEIEM JOKYMEHTAM WJIA CBEICHHSIM.

6.11.6. OOpamienue 3a MpPeIOCTaBICHHEM TOCYJAapCTBEHHOW YCIYIH JHIa, HE SBISAIOIIETOCs
MoJIyyaTelieM TOCYJapCTBEHHOM YCIyrd B COOTBETCTBUU C QJMHHHUCTPATUBHBIM PErJIAMEHTOM
MPEIOCTaBIICHUsI TOCYAApPCTBEHHON ycIyru (JaHHOE OCHOBaHWE MPHUMEHSETCd B CIydae €eclid B
COOTBETCTBUH C aJMUHUCTPATUBHBIM pEIJIAMEHTOM TMPEAOCTABICHUS] TOCYIApPCTBEHHOM YCIYTH K
3aSBUTEIIIO0 TPEABABISACTCS TPEOOBAaHHWE O HAIMYMU CIICIMAIBHOTO IpaBa, IOATBEPAWTh HAIUUYWC
KOTOPOTO BO3MOXKHO TOJBKO B Mporecce 00padOTKHM JOKYMEHTOB (MH(pOpMaIuu), HEOOXOIUMBIX IS
MIPEA0CTABIICHUS TOCYJAPCTBEHHOM YCIyTH).

(m. 6.11.6 BBeaen nocranosneHuem [IpaButenscrBa Mocksbl oT 27.08.2014 N 495-1111)

6.12. AZIMUHUCTPATUBHBIM PETJIAMEHTOM HPEIOCTaBIECHUS TOCYJapCTBEHHOM YCIYrM MOTYT OBITh
YCTAHOBJIEHB! JOTOJHUTEIbHBIE OCHOBAHMS NIl OTKa3a B NMPEAOCTaBICHUM TOCYIapCTBEHHOH YCIyrH,
IIPEyCMOTPEHHBIE HOPMAaTHUBHBIMHU IpaBOBBIMU akTamMHu Poccuiickoit denepannn, HOPMAaTUBHBIMU
IIPaBOBBIMU aKTaMU ropoaa MOCKBBI.

6.13. IlepeueHp OCHOBaHMN M1 OTKa3a B MPENOCTABIECHUU TOCYJAapCTBEHHOM YCIYTH,
YCTAaHOBJICHHBIH aJIMUHUCTPATUBHBIM DPETJIAMEHTOM I[PEJOCTAaBIECHUS TOCYAapCTBEHHOM ycIyry,
SBJIIETCS UCUEPIBIBAIOILINM.

6.14. Pemenne 00 oTka3e B NMPEAOCTaBICHUN TOCYAApCTBEHHOMN yCIyrd HalpaBIseTCsl 3asBUTEIIO
HE MO03[Hee CleAyIouero paboyero IHS C JaThl NPUHATHA pelleHHs o0 OTKa3e B IPEJOCTaBIECHUU
TOCY/IapCTBEHHOW JMOO BBIAAETCA 3asBHTENI0 B JIEHb OOpalleHWs B CIydae IPeJOCTaBICHUSL
rOCYJIapCTBEHHOH YCIIyTH B JIeHb 0OpaIlieHusl.

B cnydae ecnu rocynapcTBeHHas yciayra IMpeloCTaBlIseTCs B MHOTO(QYHKIIMOHAIBHOM LEHTpE
MIPEIOCTABIICHUSI TOCYJApCTBEHHBIX YCIYT, pelieHue 00 OTKa3e B MPEIOCTaBICHUU TOCYAApPCTBEHHOM
YCIYTH MOXET OBITh BpPYYEHO JIMYHO 3asABUTEII0 TOJHBKO B MHOTO(DYHKIIMOHAIBHOM IICHTPE
MIPEIOCTABIICHUSI TOCYIapCTBEHHBIX yCIyr. [Ipu 3TOM CpoK BpydeHHs 3asiBUTEINO pPEIIeHUs 00 OTKase B
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IPEJOCTABIEHUN TOCYAAPCTBEHHOM YCIYr'M OIpEleNsIeTCsl € YY4EeTOM CpoKa IepeAayd yKa3aHHOI'O
pelleHus] U3 OpraHa HCIOJHUTEIbHON BIACTH ropoja MOCKBBI, OpraHa MECTHOTO CaMOYIPAaBJIEHHS,
[I0/IBEIOMCTBEHHOI OpraHy MCIIOJHUTEIbHOM BJIACTU WM OpraHy MECTHOIO CaMOYIIpaBJICHUS
OpraHu3alyy, MPeIOoCTABISIIOIUX TOCYAapCTBEHHYIO YCIYry, B MHOTO(QYHKIMOHAIbHBIM ILIEHTp
IPEJOCTaBIEHUs] rocynapcTBeHHbIX ycuyr. Ilepenada pemieHuss 00 OTkaze B I[IPEIOCTAaBICHUU
rOCYJapCTBEHHON YCIIyrM M3 OpraHa HCIOJIHMUTEIBHOM BIacTH ropojna MOCKBBL, OpraHa MECTHOI'O
CaMOYNpaBJI€HUS, IOJBEIOMCTBEHHON OpraHy MCIOJIHUTEIbHOW BIACTHM WM OpPraHy MECTHOI'O
CaMOYIIPABIICHUS OpraHu3aluy, IPEOCTABIIAIOLINX rOCYJapCTBEHHYIO yCayry, B
MHOTO()YHKIIHOHAJIBHBIA LEHTP MPEJOCTABICHUS FOCYJapCTBEHHBIX YCIYT TOJDKHA OCYIIECTBIATHCS HE
[I03/IHEE OJHOro paboyero MAHA A0 YCTAHOBJIEHHOM JaThl BbLAAYM pE3yJbTaTa MPEJOCTaBICHUS
rOCy/lapCTBEHHON YCIIYIM 3asBUTENI0, €CJIM HHOE HE MPEJyCMOTPEHO HOPMATHUBHBIMHU IPABOBBIMU
aKTaMM, PerjiaMeHTUPYIOLIMMHU IPEAO0CTaBIEHUE FOCYyJapCTBEHHOM YCIIyTH.

(ab3aw BBenieH nocranoBineHueM IlpaBurensctBa Mocksel ot 27.08.2014 N 495-1111)

B cnydae ecnu 3anpoc U MHBIE TIOKYMEHTBI, HEOOXOAUMBIE AJIsl MPEJOCTaBICHHS FOCYAapCTBEHHON
YCIIyTH, TIOJaHbl 3asABUTEIIEM TIPH JIMYHOM OOpaleHUd B MHOTO(PYHKIMOHAIBHBIA IIEHTP
MPEIOCTAaBIICHUSI TOCYAAPCTBEHHBIX YCIYT JHOO €ClM MpHU MoAaue 3ampoca B 3JIEKTPOHHOU ¢dopme ¢
ucronb3oBanueMm lloprana opuruHamsl JAOKYMEHTOB, B TOM 4YHCJIE TIPH [PUOCTAHOBIICHUU
MIPEIOCTABIICHUS TOCYAAPCTBEHHOM yCIyTrH, ObUIH MPECTABICHBI 3aBUTEIIEM B MHOTO()YHKIIMOHATBHBIH
LIEHTP TPEIOCTaBICHUS TOCYIApCTBEHHBIX YCIIYT, a HANpaBJICHUE 3asSBUTENIO pElIeHUss 00 OTKa3e B
MIPEIOCTABIEHUU TOCYIapCTBEHHON YCIYTH OCYIIECTBISICTCS OPraHOM HCIIOJIHUTEIBHOW BIACTH TOpoia
MocCKkBBI, OpraHOM MECTHOT'O CaMOYIPABIICHHUS, MOJABEAOMCTBEHHOW OpraHy HMCIOJHUTEIHLHOW BIIACTH
WM OpraHy MECTHOTO CaMOYIIPaBJICHUS OpPTaHU3AlMeH, MPEJOCTaBISIONIMMH TOCYIaPCTBEHHYIO YCIYTY,
WHBIMH CIIOCOOaMH, KpOME BBIJAYM MPU JIMYHOM SIBKE 3asBUTENS, KOMHS pEHIeHHs 00 OTKaze B
MIPEIOCTABIIEHUU TOCYJAPCTBEHHON YCIYIM OIHOBPEMEHHO C HAaMpaBlIEHHUEM pEIICHUS 3asBUTEIIO
MO/JIC)KUT HAIMPaBJICHUIO B MHOTO(YHKITMOHAIBHBINA LIEHTP MPEIOCTaBICHUS TOCYAAPCTBEHHBIX YCIIYT.
(ab3an BBeneH nocranoBienueM [IpaButensctBa Mocksel oT 27.08.2014 N 495-111T)

6.15. B cinywae ecnu 3ampoc M UHBIE JIOKYMEHTHI, HEOOXOOUMBIE [UJIsl MPEIOCTABIICHUS
roCy/lapCTBEHHON yCIIyTH, HAlPaBJICHBI 3aBUTEIEM B OpPraH UCIOJHUTEIBHOM BJacTU ropoaa MOCKBBI,
OpraH MECTHOTO CaMOYIPAaBJIEHUS, MOJIBEJOMCTBEHHYIO OpraHy HCIIOJIHUTEIbHOW BJIACTH WM OpraHy
MECTHOTO  CAMOYIPABIEHUS OpPraHM3alMI0, NPEJOCTABIAIOIIME TOCYJapCTBEHHYIO  YCIYry, B
JIEKTPOHHOU (opme ¢ wucnoap3oBanueM Iloprama, pemeHue 00 OTka3e B IPEIOCTaBICHUU
rOCy/lapCTBEHHON YCIIYTH, NMOANHMCAHHOE B YCTAaHOBJIEHHOM IOPSAKE, HANpAaBISAETCS B JJIEKTPOHHOU
¢dbopme B "nuuHbli KabuHeT" 3asBUTENs Ha [loprasne.

6.16. Ytpatun cuny. - [Tocranosnenue [IpaButenscrsa Mocksel ot 28.12.2017 N 1098-I1I1.

6.17. Pemenue 00 oTka3e B MpeAOCTaBICHUH TOCYJapCTBEHHOMN yCIyTU PErUCTPUPYETCSI B CUCTEME
perucTpany.

7. TpeboBaHMA K NPUHATUIO peLLEeHUA O NpeaocTaBrneHun
rocyaapcTBeHHOM yCrnyru

7.1. OcHOBaHMEM ISl IPUHATHS PELIECHUS O MPEAOCTABICHUH I'OCYJTapCTBEHHOM YCIIYTH SIBISETCA
MOJTyYeHHUE JIOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YHNOJHOMOYEHHBIM Ha TPUHATHE pELICHUS IpU
MIPEIOCTABIIEHUN TOCYJapCTBEHHOW YCIYIM, TIOJHOTO KOMILJIEKTa HEOOXOJUMBIX JOKYMEHTOB
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(nH(pOpMaIHH), TPOEKTa JOKYMEHTA, TOATBEPIKIAIOIIETO MPEIOCTABICHUE TOCYIapCTBEHHOM YCIYTH.

7.2. JIoMKHOCTHOE JMLO (PaOOTHUK), YIOJHOMOUYEHHOE Ha MPUHATHE PEIICHUS O MPEeJOCTaBICHUN
roCyZapCTBEHHOM YCIyTHU:

7.2.1. Onpenensier NpaBOMEPHOCTh MPUHSITHS TAKOTO PEIICHUS.

7.2.2. Ilpu COOTBETCTBMU TMPEACTABICHHOTO TMPOEKTa JIOKYMEHTa, MOATBEPK/IAOIIETO
MIPEIOCTaBIIEHNE TOCYAAPCTBEHHON ycimyru, TpeOOBaHUSM HOPMATHUBHBIX IPaBOBBIX akTOB Poccuiickoii
d)ez[epaupm, HOPMATUBHBIX IIPABOBBIX AKTOB TIO0poOda MOCKBBI, AAMAHUCTPATUBHOI'O PCriiaMCHTA
MIPEIOCTABIICHUSI TOCYJAapCTBEHHON YCIYT'M MOJMUCHIBAET MPOEKT JOKYMEHTa, MOJATBEP>KIAIOIIETO
MPEIOCTABIIEHUE TOCYJApPCTBEHHON YCIYIH, W TepeJacT IOJDKHOCTHOMY JHiy (pabOTHUKY),
OTBETCTBEHHOMY 32 BbIJauy 3asBUTENIO JIOKYMEHTOB U (Wiu) HHPOpPMAIMH, IOATBEPIKIAIOIINX
pe3yJIbTaT NPeJOCTaBICHUS TOCYJapCTBEHHOMN YCIYTH.

7.2.3. llpu HECOOTBETCTBUM NPEIACTABICHHOIO IPOEKTa JOKYMEHTAa, IOATBEPKAAIOIIErO
[IPEIOCTABIIEHUE TOCYAAPCTBEHHOM yciyru, TpeOOBaHMSAM HOPMATHUBHBIX IPAaBOBbIX akToB Poccuiickoii
@Denepanyy, HOPMATUBHBIX IIPABOBBIX AaKTOB Tropoja MOCKBBI, aJAMMHHCTPAaTUBHOIO pErjaMeHTa
IIPEIOCTABIIEHUSI TOCYIapCTBEHHON YCIYyTHd BO3BpAIa€T KOMIUJIEKT JOKYMEHTOB M MPOEKT JOKYMEHTAa,
MOJTBEPXKIAIOLIETO PEJOCTaBIEHUE TOCYAapCTBEHHOW YCIyrH, Ha J0pPa0OTKY IOJDKHOCTHOMY JIMILY
(paboTHHKY), OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB, C YKa3aHUEM IPUYHUHBI BO3BPATA.

7.3. JIOKyMEHT, NOJATBEPKAAIOLIUN MPEJOCTABICHUE TOCYJapCTBEHHOW YCIYTd, MOANUCAHHBIN
JOJDKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha TPHHSATHE PEIICHHS O MPEIOCTaBICHUU
roCyAapCTBEHHOU YCIyTH, SBISETCA PE3yIbTaTOM MPEIOCTaBICHUS TOCYIApCTBEHHOM YCIYTH.

7.4. [lefictBue M (W) pElIEHUE, COBEPIICHHOE (TMOAMMCAHHOE) YIOJHOMOYEHHBIM JOKHOCTHBIM
aunoM  (paOOTHUKOM), MOATBEpXKJAlOIlee B OTHOLICHUM 3asSBUTENS MOJOKUTEIbHBIA pe3yibTaT
MPEJIOCTABICHUSI TOCYAAPCTBEHHOW YCIYTH, SBISETCS KOHEUHBIM pPE3YJIbTaTOM MPEJOCTaBICHUS
rOCyJJapCTBEHHOH yCIyTH.

7.5. CBeneHUsI 0 KOHEUHOM pe3yJbTaTe MPENIOCTAaBICHHUS T'OCYAAPCTBEHHOM YCIYIM BHOCSTCS B
ba3osslii peructp.

8. TpebGoBaHus K Bblaaye 3asaBUTENO AOKYMEHTOB U (UNK)
mHcdopMauumn, noaTBEpPXKOAOLWMX NpefocTaBleHMe rocyaapcTBeHHOMN
ycnyru unv npmocTaHoBIeHMe NpeaocTaBreHus
rocyaapcTBeHHOW yCnyru

8.1. JlomXKHOCTHOE JMII0O OpraHa HCIOJHUTENbHOM BIacTH ropoaa MOCKBBI, OpraHa MECTHOTO
caMoyIIpaBlieHHsI, paOOTHHK MOABEIOMCTBEHHON OpraHy MCIOJHUTEIbHON BIACTH UM OPraHy MECTHOTO
CaMOYIIPABJICHUs] ~ OpraHM3allid,  MPEeNOCTABISIOIINX  IOCYJapCTBEHHYIO  yCIyry,  pabOTHHMK
MHOT'O()YHKIIHOHAJILHOTO LIEHTPA MPEAOCTABICHHS TOCYIapCTBEHHBIX YCIYT MH(POPMHUPYET 3asBUTEINS O
pe3yabTaTe MpeloCTaBICHUsS TOCYAApCTBEHHOW YCIYI'M WJIM O INPUOCTAHOBICHHU IPEAOCTABICHUS
rOCYJapCTBEHHON yciayru M oOecrieyuBaeT Irepenady 3asBUTENIO JOKYMEHTOB M (Win) MHGOpMaLUH,
MOATBEPKIAIOIIUX MPEIOCTABIEHUE TOCYIapCTBEHHOM YCIYrH WM MPHUOCTAHOBIIEHUE MPEAOCTaBICHUS
rOCy/lapCTBEHHON YCIyTH, B COOTBETCTBUU C AJMHHHCTPATUBHBIM PpEIVIAMEHTOM IPEAOCTaBICHUS
roCyJapCTBEHHOM YCIYyTH.
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

[Topsimok U hopMbl HHPOPMHUPOBAHUS 3aIBUTEIISI ONMPEACISIOTCS aIMUHUCTPATUBHBIM PETJIAMEHTOM
MIPEIOCTABIICHUSI TOCYIapCTBEHHOW YCIyrd ¢ ydyeToM NYyHKTOB 6.7 u 6.14 nHacrosmmx Eaunbix
TpeOOBaHUH.

(B pexn. mocranosyienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11IT)

8.2. JlokymeHThl ¥ (uiu) wHGOpPMALUs, MMOATBEPXKAAOIINE MPEAOCTABICHHE TOCYIAapPCTBEHHOMN
YCIYyTU WM TPUOCTAHOBJICEHWE NPEJOCTABICHUS TOCYJapCTBEHHON YCIyrd, B COOTBETCTBUHU C
MOJIOKCHUSIMH aJIMUHUCTPATHBHOTO PETJIaMEHTA MPEJIOCTABICHUS TOCYIaPCTBEHHOM YCITYTH MOTYT OBITh:

8.2.1. Beigansl 3asBUTENIO (IIPEACTABUTEINIO 3asIBUTEIS ) TUIHO.

Bpemst oxupmanuss B odepend OpU  MOJYYEHHH JOKYMEHTOB M (W) HWHPOpMaLuy,
MOJTBEPKAAIOMINX TPEIOCTABICHNE TOCYAAPCTBEHHON YCIIyTH WM HMPUOCTAHOBICHHE MPEIOCTABICHUS
TOCYJapCTBEHHOMN YCIYTH, ONpPENeseTcs s KaXJI0i TOCyIapCTBEHHON YCIYIW B aAMUHUCTPATHBHOM
perJIaMeHTe ee MPEJOCTaBIICHUSI.

(B pea. nocranosnenus [IpaBurenscrBa Mocksbl oT 21.05.2015 N 307-I1I1)

8.2.2. HanpaBneHH 3aABUTCIIIO ITOYTOBBIM OTIIPABJIICHUCM.

8.2.3. HampaBneHns! B 251eKTpOHHOM (hopme B "nuuHblil kaOunet" 3asButens Ha [loprane B ciayuae
M0/Ia4yM 3ampoca B 3JEKTPOHHOM popme ¢ ucnonszoBanueM lloprana.

8.3. B ciydae mojaum 3ampoca B 3JeKTpOHHOM dopme ¢ ucnosib3oBanueM [loprana B COOTBETCTBUU
C MOJIOKEHUSIMH aJIMHUHUCTPATHBHOTO PETJlaMEHTa MPEIOCTABICHHUS TOCYIapCTBEHHOM YCIyTH:

8.3.1. 3asBuTenp BIpaBe BHIOPATh M yKa3aTh B 3apoce crocod u popMy MomydeHus JOKYMEHTOB U
(nm) MHGOPMALUH, TIOATBEPIKIAIOIINX TIPEIOCTABICHUE TOCYJapCTBEHHOMN YCIYTH.

8.3.2. 3agBUTEND BIIpaBe BHIOPATh OTHOBPEMEHHO HECKOJIBKO ()OPM MOITYUYEHHUS TOKYMEHTA U (UJIN)
uH(pOpMaINH, MOATBEPKAAIONIUX MPEJOCTaBIEHHE FOCYIapCTBEHHON YCIIYTH.
(. 8.3 B pen. nocranosnenus IlpasurensctBa Mockssl ot 28.12.2017 N 1098-111T)

8.4. WudbopmupoBaHue 3asBUTENs O HaNpaBICHUM JOKYMEHTOB U (Wwin) uH(pOpMaIMH,
MOTBEPKIAOIIUX MPEJOCTaBICHHE TOCYJapCTBEHHON YCIIyTH, OCYIIECTBIIAETCS B (OpME U CIIOCOOOM,
yKa3aHHBIMH 3asBUTENIEM B 3arpoce, JIMOO IMyTeM HampaBiIeHHs COOTBETCTBYIOIIEH HHGOpManuu B
"nuuHblil KabuHer" 3asBuTens Ha [loprane B ciydae mojauM 3ampoca B IJNEKTPOHHOW Qopme ¢
ucnosbs3oBanueM llopraina.

(. 8.4 B pen. nocranosnenus [IpaButensctBa Mocksbl oT 28.12.2017 N 1098-I11IT)

8.5. Yrparun cuny. - [loctanosnenue IIpasurenscrsa Mockssl ot 28.12.2017 N 1098-I111.

8.6. B cimydae ecnm B 3ampoce oTcyTcTByeT MHpopmarus o dopme u (i) crocobe MmoydeHus
JOKyMeHTa U (uiu) HH(OpMAIMH, MOATBEPKAAIOUINX MPEJOCTaBIEHUE TOCYAAPCTBEHHOW YCIIyTH
(pemieHUsT O TPUOCTAHOBJICHMM MPENOCTABIEHUS TOCYJAapCTBEHHOM YCIyru), WHGOPMUPOBaHUE
3asBUTENS OCYIIECTBIAETCS B (hopME M CIIOCOOOM, KOTOpble OBLIM MCIOJB30BaHbI 3asBUTENEM IpU
MIPEJICTAaBJICHUH 3alpoca M HHBIX JOKYMEHTOB (MHGpOpMaluu), HEOOXOAUMBIX JUIsl MPEIOCTaBICHUS
roCylapCTBEHHOM yCIyTH.
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

8.7. B cnyuyae TpeOoBaHMs 3asBUTENS OJHOBPEMEHHO C JOKYMEHTOM M (W) HH(pOpMAaIMEH,
MOTBEPKIAIOIIUMU MPEAOCTABICHNE TOCYJaPCTBEHHOMN YCIIyTH, 3asSBUTENIO BBIIAIOTCS (HAMPaBIISIOTCS)
OpUTMHAJIBl NPEICTABICHHBIX MM JOKYMEHTOB, 3a MCKJIOYEHMEM CIIydaeB, IPEAyCMOTPEHHBIX
HOpPMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepainuu u ropoga MocKBEI.

8.8. B ciyuae ecnu B BbIJaHHOM JJOKYMEHTE, IOATBEPKIAAIOIIEM IIPEIOCTaBIEHUE TOCY1apCTBEHHON
yCIIyTH, JOIYyIlIeHa orneyaTka U (Win) omuOKa, Opral MCHOJHUTENBHOM BiacTu ropojga MoCKBBI, opra
MECTHOI'O CaMOYIIpaBJI€HHUs, T10/IBE€IOMCTBEHHAs] OPraHy UCIOJHUTEIBLHON BJIACTH WM OpraHy MECTHOI'O
caMOyNpaBlieHUS] OpraHU3alsl, BbIIABIINE JOKYMEHT, 00s3aHbl HCIPABUTH JIOMYIICHHBIE ONEYAaTKU U
(vn) omMOKY B BRIJAHHOM JIOKYMEHTE.

B cnywae ecnu rocynapcTBeHHas yciyra IMpeJOCTaBiIsSE€TCs B JIeHb OOpallleHHs M JOIYIIEHHbIE
ornevyaTtku M (Win) OomMOKK OOHApYXKEHbI cpa3y IMOCJIE BbIIA4M JOKYMEHTA, JOMYIICHHBIE OMEYaTKU H
() omMOKK JOJKHBI OBITH MCIIPaBIICHBI, a UCIPABIECHHBIA JTOKYMEHT BbIJAaH 3asBUTEII0 B ITOT Ke
JICHb.

B ciydae ecnu Bbiada pe3yibTaTa MPEAOCTABICHHS TOCYIAPCTBEHHOW YCIYTH OCYIIECTBIISICTCS
MHOFO(i)YHKHI/IOHaJII)HBIM HeHTpOM HpeI[OCTaBJIeHI/Iﬂ FOCYIlapCTBeHHI)IX yCJIyT, B CpOK I/ICHpaBJIeHI/ISI
JOMYIICHHBIX OMEYaTOK U (WJIM) OIIMOOK M BBIIAYM 3asBUTEIIO UCIPABICHHOTO JIOKYMEHTA BKIIOYACTCS
CPOK Iepeayu JOKYMEHTA, IMOATBEPIKIAAOIICTO MPEIOCTABICHUE TOCYIapCTBEHHONW YCIIYTH, B KOTOPOM
JOMyIIeHa orevaTka W (Wid) omuOKa, B OpraH HCIIOJHUTEIBLHOW BJIACTH TOpojaa MOCKBBI, OpraH
MECTHOTI'O CaMopraBHCHI/Iﬂ, HOI{BGILOMCTBGHHYIO opraHy HCHOJIHI/ITGJII)HOI;’I BJIAaCTHU WUJIN opraHy MECTHOI'O
CaMOYIIpaBJICHHsI OPraHM3ALMIO, BBIIABIIMNEC JOKYMECHT, M TIOJYYCHHS OT YKa3aHHBIX OpraHOB,
OpI‘aHI/ISaIII/II/I MHOFO(i)YHKIII/IOHaJH)HI)IM IICHTpOM HpeILOCTaBHeHI/Ifl FOCYI[apCTBCHHI)IX ycnyr
UCTIPABJICHHOTO JOKYMEHTa JJIsi BbIJAYM €ro 3asBUTENI0. [Ipyu 3TOM CpPOK MCHpaBJICHHUS JOMYIICHHBIX
OIIe4yaToxK " (I/IJ'II/I) OI_HI/I60K 1 BbIIA4YN 3asIBUTCIIHO I/ICHpaBJICHHOFO I[OKyMCHTa HC IOJIKCH HpeBI)II_HaTI)
IATH paboUYnX JHEH ¢ MOMEHTA OOpaIlleHUs 3asiBUTEIIS 32 HCIPABJICHUEM OIeYaToK U (MJIK) OLIHOOK.
(ab3ar BBeneH nocranorieHueM IIpasutenscTBa Mockssl oT 27.08.2014 N 495-I11IT)

B wuHBIX ciyyasX CpOK MCIpaBiICHMsS MJONYIIEHHBIX ONEYaTOoK M (WiIM) OIIMOOK M BbIJIAuu
(HampaBieHMsI) 3asBUTENIO MCIPABICHHOIO JOKYMEHTa HE JIOJDKEH NPEBBINIATh TpeX pabouux AHEH ¢
MOMEHTa 00palleHHsl 3asiBUTENS 32 UCIPABICHUEM ONeYaTOK U (MJIH) OLIHOOK.

9. Bbigaya gyonukarta AoKyMeHTa, NoATBEepPXKAAKoLero
npeaocTaBrieHne rocyaapCcTBeHHOM YCNyru

9.1. B caywasx, HOpeayCMOTPEHHBIX aJAMMHHUCTPATUBHBIM PErJIAMEHTOM IPEIOCTABIICHUS
rOCy/IapCTBEHHOW YCIIYTH, 3asSBUTENb MOXET OOpaTUThCS B OpraH HCHOJHUTENHHOM BIAacTH Tropoja
MOCKBI)I, opra MECTHOIro caMoynpaBJICHUA, TOABCAOMCTBCHHYIO OpraHy HICIOJIHUTEILHON BJIACTU WU
OpraHy MECTHOTO CaMOYIPaBJICHUS OPraHU3allMI0, MPEIOCTABISIONINE TOCYIapCTBEHHYIO YCIYTY U
BBIaBIIME JIOKYMEHT, IMOJATBEPIKIAIONIUN pEe3yIbTaT MPEIOCTABICHUS TOCYIapCTBEHHON YCIIyTH, 3a
MOJIy4eHHEeM TyOnuKaTa JOKYMEHTA, MOATBEPXKIAIOLIEr0 Pe3yabTaT MPeI0CTaBICHUs TOCYAapCTBEHHOM
YCIIyTH (J1amee - 1yOJIuKar).

9.2. I[OKYMCHTaMI/I, HGOGXOI[I/IMBIMI/I JJIs1 BbIJa4H ,I[}/6J'II/IKaTa, SABJIAKOTCA:

9.2.1. JIOKyMEHTHI, TPEACTABIIAEMbIE 3asIBUTEIIEM
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

9.2.1.1. 3anpoc Ha mosryyeHue AyOIuKaTa.

9.2.1.2. Ucnopuenubliii OpUTHHAJ JIOKYMEHTa, MOJITBEPKIAFOIIETO MPEOCTaBIICHUE
rocyJapCTBEHHOM yciyru (B ciiydae mopuu).

9.2.2. JloxymeHTHI ¥ UHGOpPMAIIHS, TTOJIy9aeMble YIOJHOMOYECHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa
WCIIOJIHUTEILHONH BIacTH Topoga MOCKBBI, OpraHa MECTHOTO CaMOYIPaBICHHS, pPaOOTHUKOM
MOJIBEIOMCTBEHHOM OpraHy HCIOJHUTEIbHOM BJIAaCTH WM OpPraHy MECTHOIO CaMOYNpPaBJICHUS
OpraHM3alfy, MPEIOCTABIAIOMINX TOCYJAPCTBEHHYIO YCIyry, MHOTO(YHKIIMOHATBHBIM IIEHTPOM
MPEAOCTaBIICHUS TOCYIaPCTBEHHBIX YCIIYT C HUCIIOJIb30BAHHEM MEXBEIOMCTBEHHOTO MH(POPMAIIMOHHOTO
B3aNMMO/ICHCTBHS:

9.2.2.1. JIokyMeHT, MOATBEPKIAIOIIMI (PaKT BHECEHHUS 3asBUTEIEM IUIAThI 3a OCYIICCTBICHUE
NEUCTBUM, CBSI3aHHBIX C BbIaueld JyOJMKaTa, €CJIM BHECEHHWE TaKOM TIUIaThl MPEIYyCMOTPEHO
HOPMAaTUBHBIMU MPaBOBBIMH aKTaMU, B TOM YHKCJIE aJMUHUCTPATUBHBIM PETJIAMEHTOM IPEI0CTaBICHUS
roCyJapCTBEHHOM YCIYTH.

9.2.2.2. JlokymeHT, nmoATBep:kaaromuil (GpakT oOpaiieHus 3asBUTENS] B OPraHbl BHYTPEHHUX Jied B
CBSI3U C YTPATOW IOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABIECHNE TOCYJaPCTBEHHOMN YCIIYTH (B CIyYasXx,
YCTaHOBJICHHBIX HOPMATHBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMu ropoga MOCKBBI).

9.2.3. 3asBUTENb MMEET MPABO MPEACTABUTH JOKYMEHTHI, YKa3aHHbIE B MyHKTE 9.2.2 HACTOALIUX
EnunbIX TpeOoBaHuii, 10 COOCTBEHHON MHHUIIMATHBE.

9.3. lybnukat 10JKEeH BOCIIPOU3BOAUTE BCE PEKBU3UTHI OpUTHHANIA pAHEE BBIAAHHOTO JIOKYMEHTA,
MOATBEPKIAIOIIETO TIPEIOCTABICHUE TOCYJaPCTBEHHOM yCiIyru. B BepxHeM MpaBoM YIIIy MPOCTaBISETCS
oTMeTKa "myonukar".

9.4. O0muit cpok BbIIauM AyOivKaTa HE MoOKeT npeBblmaTh 10 paboumx nHEH, eciu MHOE He
YCTaHOBJIECHO HOPMAaTMBHBIMU IIpaBOBbIMM akTaMu Poccuiickoir @Penepaunu u ropoaa MOCKBBI,
pErIaMeHTUPYIOLUMHU IPEJOCTaBIEHUE FOCY1apCTBEHHON YCIIYTH.

9.5. Ilpu odopmieHnn ny0nMkaTa WCHOPUYEHHBI OPUTHHAN JOKYMEHTa, MOATBEP)KIAIOIIEro
MIPEIOCTABIIEHUE TOCYJAPCTBEHHOMN YCIIYTH, U3bIMAETCS.

[Tpunoxenue 2

K nocraHoBieHuto [IpaBurtenscTBa
MockBsl

ot 15 Hos6ps 2011 r. N 546-1111

NOPAAOOK
PA3PABOTKU AODMUHUCTPATUBHbIX PEMNTAMEHTOB NPEAOCTABJIEHUA
FOCYAAPCTBEHHbLIX YCIYI TOPOAA MOCKBbI
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(I'I;)ec;aggslgeg;lez gllp;)smenbcma Mockebl oT 15.11.2011 N 546-MM [lokyMeHT NpeaocTasnen KoHcynbTaHTIioc

"O NpeAoCTaBAEHUN FOCYAAPCTBEHHBIX U MYHWLL... Hata coxparenms: 29.03.2022

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. mocranoBienuii [IpaButenbcTBa MOCKBBI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-I1I1, ot 21.05.2015 N 307-I1I1,
ot 30.06.2015 N 396-I1I1, ot 12.12.2017 N 1004-I1IT)

l. 3Tanbl pa3p860TKM npoeKTa agMMHUCTPATUBHOIO pernamMmeHTa

Pa3zpaboTka npoekTa aIMUHUCTPATUBHOIO PErVIAMEHTA BKJIIOYAET B C€0s UETHIPE ATaIa.
1. Ha nepBom srare:

1.1. Onpenensercs nepeueHb MpaBoBbIX akToB Poccuiickoit denepanuu, NpaBoBbIX aKTOB ropoja
MoOCKBBI, peryJIUpyIOIUX [IPEJ0CTaBIEHUE IOCY1apCTBEHHON YCIYTH.

[lepeueHp MpaBOBBIX AKTOB KCIOJIb3YyeTCs I (popmMupoBaHus noapaszaena "lIpaBoBbie ocHOBaHUS
JUIS IPEIOCTABIIEHUS TOCYAapCTBEHHON yciyru" pasgena "CraHaapT IpeJocTaBiIeHUs TOCYAapCTBEHHOU
yciyru" aIMUHUCTPATUBHOTO PETJIAMEHTA.

1.2. OcymiecTBisieTcsi aHAIU3 MPaBOBbIX akToB Poccuiickoit denepainu, mpaBoBbIX aKTOB ropoja
MOCKBBI, PETyIHPYIOIIUX MPEIOCTaBICHUE TOCYIAPCTBEHHON YCIIYTH.

1.3. OcymiecTBisieTcsl aHaliW3 CYIIECTBYIOLIETO TMOpPsAKAa MPEAOCTaBICHUS] TOCYIapCTBEHHOU
YCIIyTH.

2. Ha BTopowm starmne:

2.1. IIpousBOAMUTCS ONMKCAHKUE CYIIECTBYIOMIETO Mpoliecca (C BhIIECTECHUEM FOPUINUYECKH 3HAYMMBIX
JeWCTBUH U pelIeHni) Pel0CTaBICHUs TOCYAapCTBEHHOM YCIyTH.

2.2. Pa3paOatbiBaeTcs MPOEKT €IUHBIX TPEOOBAHUN K MPEIOCTABICHUIO TOCYIaPCTBEHHBIX YCIYT -
CTaHJApT MPENOCTABJICHUS TOCYIapCTBEHHON yCIyTH.

3. Ha tpetbem atare:

3.1. OcyH_ICCTBJ'ISIeTCSI dHaJIn3 U OIICHKAa Bq)(l)eKTI/IBHOCTI/I MpeaoOCTaBJICHUA FOCYZ[apCTBeHHOﬁ yciIyru
C LCJIBIO BBIABJICHUA PECYPCOB IJIA €€ ONITUMU3AlUU.

3.2. OcyuiecTBisieTcs aHAIU3 BOCTPEOOBAHHOCTH TOCYAApCTBEHHOM YCIYTH B 3JIEKTPOHHOM (opme,
B MHOTO(QYHKIIMOHAJIbHOM IIEHTPE IMPEAOCTaBICHUS TOCYJapCTBEHHBIX YCIYI, BO3MOXKHOCTH €€
NPEJOCTABIEHUS] TOJBKO B JJIEKTPOHHOW Qopme Oe3 JTUYHOrO NPUCYTCTBHUS 3asBUTENE B OpraHe
WCIIOJIHUTENIBHON BJIacTH ropoaa MOCKBBI, OpraHe MECTHOIO CaMOYIpPAaBIIEHHUS, MOJBEAOMCTBEHHOM
OpraHy UCIOJHUTEIBHON BIACTH ropoAa MOCKBBI WM OPraHy MECTHOT'O CaMOYIPAaBIEHUS OpraHU3aluy,
MHOTO(YHKIIMOHAJIBLHOM LEHTPE MPEIOCTABICHUS TOCYIapCTBEHHBIX YCIYT, a TakKe€ BO3MOXKHOCTH €€
MPEJOCTaBIEHUS] B MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEIOCTABICHUS TOCYAaPCTBEHHBIX YCIIYT.
(m. 3.2 B pen. noctanonenus IlpaBurensctBa Mockssl ot 27.08.2014 N 495-I1I1)

3.2(1). IIpopabaTbIBatOTCSl BOIPOCH OPraHU3aIMK IPU NPEAOCTaBICHUH TOCYIapCTBEHHON yCIyru
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

MEXXBEJIOMCTBEHHOTO HH(OPMAIIMOHHOTO B3aMMOACHCTBHS MEXKIY OpraHaMH HCIIOJHUTEIHLHOW BIACTH
ropoga MOCKBBI, OpraHaMH MECTHOTO CaMOYIPaBIICHHS, IOJBEIOMCTBEHHBIMH MM OpraHH3alUsIMHU,
MHOTO(QYHKITMOHATHHBIMUA IICHTPAMHU TPEAOCTABJICHUS TOCYJApPCTBEHHBIX YCIyr, B TOM 4YHUCIE
WH(POPMAIIMOHHO-TEXHOJIOTUIECKOE 00eCIIeUueHHE AIEKTPOHHOTO MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBHS,
nepeyeHb MOoJIeH MEeKBEJOMCTBEHHBIX 3aIIPOCOB U OTBETOB HA HHUX.

(m. 3.2(1) BBenen nocranornenrem IIpaButensctBa Mocksbl ot 21.05.2015 N 307-I1IT)

3.3. TloaroraBnmBaercsi cxema IOCIEA0BATEILHOCTH aJMHUHUCTPATHUBHBIX MPOIENYp C Y4ETOM
OPeAJIOKEHUH 10  ONTHMHU3AIMM  IPEJOCTABICHUS TOCYNApCTBEHHOW  YCIYI'M, BO3MOXKHOCTH
MIPEJOCTABIICHUS €€ B JIEKTPOHHOU (opMe, a Takke B MHOTO(PYHKIIMOHATIBHOM LEHTPE MPEIOCTaBICHUS
TOCY/IapCTBEHHBIX YCIYT.

(B pexn. nocranosnenuit [IpaButenbcrBa Mocksbl ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-11IT)

3.3(1). Pa3pabarbIBaroTCsl CIIPaBOYHBIC MaTepUalibl, 0OOCHOBBIBAIOUINE B YaCTHU IMPEIOCTABICHUS
TOCY/IapCTBCHHBIX yCIyT HEOOXOJAMMOCTh CO3JaHMs, BBOJA B OKCINTyaTaldio, SKCIUTyaTallid W
MOJICpPHHU3AIIMH, BBIBOJA W3 IKCIUTyaTallid WH(POPMAIMOHHBIX CHCTEM ropoja MOCKBBI, a TakXe IUIaH
OpPraHHU3aIMOHHO-TEXHOJOTHYECKOH  pealn3aliil  COOTBETCTBYIONIMX  MEPONPHUSTHA B YacTH
MPEIOCTABJICHUS TOCY1aPCTBEHHBIX YCIIYT.

(m. 3.3(1) BBenen nocranosnenrem llpaButensctBa Mockssl ot 12.12.2017 N 1004-1111)

3.4. ®opMynupyroTCs HOPMBI AJAMHHHCTPATHBHOIO PETJIAMEHTA, 3aKpeIUIAIoNUe MpU3HAHHBIC
HEOOXOJIMMBIMA U JOCTATOYHBIMH TPEIJIOKEHUS 10 ONTHUMH3AIUHN TPEAOCTABICHHS TOCYAapCTBEHHOM
ycIyru; pa3pabaThiBaeTCsi TEKCT aIMUHUCTPATUBHOTO PETJIAMEHTa U MTPU HEOOXOAMMOCTH MPUIIOKEHUS K
HEMY.

4. Ha yetBepToMm sTamne:

4.1. OcymecTBisieTcs cOriaacoBaHUE MPOEKTa aIMUHUCTPATUBHOIO peryiaMeHTa ¢ JlenapraMeHToOM
MH(POPMAIMOHHBIX TEXHOJOTHI ropojia MOCKBBI B 4aCTH BOIIPOCOB MPEIOCTABICHUS IOCYIapCTBEHHOMN
YCIIyTU B 3JEKTPOHHOM BHUJE W OPraHU3allid MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJAECHCTBUS
MEXJy OpraHaMH HCIOJIHUTENBHOM BJIAcTH ropoga MOCKBBI, OpraHaMM MECTHOTO CaMOYNpaBIIEHUS,
MO/IBEIOMCTBEHHBIMU MM OPraHU3alUsSM{, MHOTO(QYHKIIMOHAIBHBIMU ILIEHTPaMH MpPEAOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT.

4.1(1). B cayuyae eciaum TPOEKT aAMHUHUCTPATUBHOTO pETJaMEHTa COJEPKUT TOJIOKEHUS,
MpelycMaTpuBaronue HEOoOXOAUMOCTh CO3JaHMs, BBOJA B OKCIUIyaTal[Mio, OJKCIUTyaTallid W
MOJIEpHU3ALIMH, BbIBOJIA U3 AKCIUTyaTallM MH(OPMALMOHHBIX CHUCTEM Topoia MOCKBBI, MCIIONIb3yEeMbIX
JUIS TIPEIOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIYT U B3aUMOACUCTBHS C HMH(POPMAIMOHHBIMH CHCTEMaMH
JIPYTUX OpPraHoB (OpraHu3alMii), OpraH MCIOJHUTENIbHON BIAacTU ropoja MOCKBBI, OTBETCTBEHHBIH 3a
pa3paboTKy aJIMUHUCTPATUBHOTO pErJIaMeHTa, OO0ecleunBaeT coryacoBaHue ¢ JlemaprameHTOM
MH(OPMALIMOHHBIX TEXHOJIOTUHA Tropoja MOCKBBI MpHJIaraéMbIX K MPOEKTY aAMHUHHCTPATUBHOTO
periaMeHTa CIpaBOYHBIX MAaTepUATIOB, OOOCHOBBIBAIOIIMX HEOOXOAMMOCTh CO3/JaHuUs, BBOJA B
AKCIUTyaTalMIo, SKCIUTyaTallid U MOJEPHU3AIMH, BBIBOAA U3 IKCIUTyaTallud MH(GOPMAIMOHHBIX CHCTEM
ropoga MOCKBBI, a TakXe IJJaHa OPraHU3alMOHHO-TEXHOJIOTMYECKOW peaTn3alliid COOTBETCTBYIOLIMX
MEPOINPUATHI B YACTH MPETOCTABICHUS FOCYAaPCTBEHHBIX YCIIYT.

(n. 4.1(1) BBenen nocranosnenurem lIpasutensctBa Mockssl ot 12.12.2017 N 1004-1111)

42. B cmywae ecnM  TOCYJHApCTBEHHass  yciyra  MOJJIEKUT  MPEIOCTABICHUIO B
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

MHOTO()YHKIIHOHAJILHOM IEHTPE IMPEIOCTABICHUSI TOCYAAPCTBEHHBIX YCIYT, YIMOJHOMOYEHHBIH OpraH
UCIIOJHUTEIIBHOM  BJIaCTH  ropojga MOCKBEI B XOJE€  COIJIaCOBaHMs  HAIPaBJIIET  IPOEKT
aJIMMHHUCTPATUBHOIO pErjaMeHTa Uil paccMOTpeHMsl B locymapcTBeHHOE OIOJKETHOE YUpPEkKICHHE
ropoaa MockBbl "MHOroyHKIIMOHAJIbHBIE LEHTPBl MPEJOCTaBIEHUS T'OCYAapCTBEHHBIX YCIYyI ropoja
MocksbI" 11 006€CIIeurnBaeT €ro COrNIACOBAHUE C YKA3aHHBIM YUPEIKICHUEM.

4.3. OCYH_IGCTBJ'IﬂeTCH HE3aBHCHUMas SKCIICPTHU3a ITPOCKTAa aAMUHUCTPATUBHOI'O PCTIaMCHTA.

4.4. OcylecTBISETCS KCIIEPTU3a MIPOEKTA aJAMUHHUCTPATUBHOIO PErVIAMEHTA B YIIOJIHOMOUYEHHOM
OpraHe MCIIOJHUTEIILHOM BIacTH roposia MOCKBBI.
(. 4 B pen. nocranosienus [IpaBurensctBa Mockssl ot 21.05.2015 N 307-I11T)

Il. 9KcnepTn3a NPOEKTOB aAMUHUCTPATUBHbIX PerrnamMmeHToB,
nposBoAMMas yrnosIHOMO4YE€HHbIM OPraHOM UCMNOJSTHUTENbLHON BNacTu
ropoaa MockBbl

5. IlpenmeTroM 5KCIEPTU3blI SBJSETCS OLIEHKA COOTBETCTBUS IMPOCKTA aJIMHHHCTPATUBHOTO
pernameHTa TpeOoBaHMSIM, ycTaHOBIEHHBIM DenepaibHbIM 3aKk0oHOM OT 27 utonst 2010 r. N 210-D3 "O6
OpraHu3ali  TMPEJOCTABJICHHUS TOCYJApCTBEHHBIX M  MYHUIMNAIBHBIX  YCIYyr', HAaCTOSIIUM
MIOCTAHOBJICHHEM, a Tak)Ke OIICHKa Yy4yeTa pe3yJbTaTOB HE3aBUCHMOW SKCIEPTH3bl B IPOEKTaX
aIMUHUCTPATUBHBIX PETJIAMEHTOB.

6. K mpoekTy aIMUHHCTPATUBHOIO pErjaMeHTa, HAlpaBIsIeMOMY Ha 3KCIEPTHU3Y, MpPUIIArarTcs
cripaBka 00 ydeTe 3aKIIOUeHHs] He3aBHCHMOW 3KCIIEPTH3BI MPOEKTa aAMUHUCTPATHBHOTO pErJIaMEHTa,
npoekT nocraHoBieHus [IpaBurenbctBa MOCKBBI 00 YTBEpXKIEHUM pErjlaMeHTa U IOSICHUTENIbHAs
3aIluCKa.

7. 3KCHCpTI/I3a MPOCKTOB AAMHUHUCTPATUBHBIX PETIIAMCHTOB TOCYHAPCTBCHHBIX YCIIYTI' IPOBOAUTCA
YIIOJIHOMOUYCHHBIM OPraHOM HUCIIOJIHUTEILHOM BIACTH ropoaa MOCKBBI.

8. Ilpu npoBeneHNH dKCIIEPTU3bl YCTAHABINBAETC:
8.1. KoMIIeKTHOCTh OCTYNUBIINX HA SKCIIEPTU3Y MAaTEPUAJIOB - HAIMYHE!

npoekTta mocTtaHoBieHus [IpaButensctBa MoOCKBBI 00 yTBEpXKICHHUU aAJAMHHHUCTPATHUBHOTO
periJameHTa;

IIPOEKTa aIMUHUCTPATUBHOI'O PEIIAMEHTA;
IIPUJIOKEHUH K NPOEKTY aIMUHUCTPATUBHOTO PETJIAMEHTA;
MOSICHUTEIILHOM 3aIIUCKH;

IMPOCKTOB IPaBOBLEIX AKTOB TIOpoOJ1a MOCKBEI 0 BHECEHUH COOTBETCTBYIOIIUX U3MEHEHUN (HpI/I
HEOOXOUMOCTH ).

8.2. CooTBeTCTBHE CTPYKTYpbl H COJEp)KaHHWS TPOEKTa aJIMUHUCTPATHBHOTO pETrJIaMEHTa
TpeOOBaHUAM:
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

8.2.1. ®enepanpHoro 3akona ot 27 utons 2010 r. N 210-®3 "OO6 opranu3anuu mnpenocTaBICHUs
rOCY/IapCTBEHHBIX 1 MyHHIIUIIAJIBHBIX YCIyr".

8.2.2. Hacrosuiero nocTaHoBICHUS.

8.3. CooTBeTcTBUE MCIIOJIB3YEMbIX B IPOEKTE aJMHHUCTPATUBHOIO pPErjlaMeHTa HaHMMEHOBAHUMN
YTBEP)KJICHHBIM peecTpam, PerucTpam, KIacCupuKaTopam, BKIIOYas:

COOTBETCTBUE HAMMEHOBAHUS OpraHa UCIIOJIHUTEIBHOM BIACTH ropoja MOCKBBI CTPYKType OpraHOB
HCIIOJTHUTEJIBHON BJIACTU Iroposa MOCKBBI;

COOTBETCTBME HAMMEHOBAHUS TOCYJApPCTBEHHOM yciayru PeecTpy rocyaapcTBEHHBIX YCIYTr ropoja
MOCKBEL.

8.4. Yuer 3aMeyaHMil U IPEJI0KEHUH, IOIYYEHHBIX B PE3YJIbTaTE HE3aBUCUMON DKCIIEPTU3BI.
8.5. Hanuuue B npoexkTe aMUHUCTPATUBHOIO PETJIAMEHTA IOJI0KEHUH, peraMeHTHPYIOIIHX

BO3MOXKHOCTbh U HOPSJIOK MPEAOCTABICHUS ITOCYJapCTBEHHOM YCIyTH B 3JIEKTPOHHOU (hopme, eciin
3TO HE 3alpelieHO 3aKOHOM, a TaKKe B MHOTO(YHKIMOHAIBHOM LEHTPE MPEAOCTABICHHS
rOCYJapCTBEHHBIX YCIIYT;

(B pea. nocranosnenus [IpaBurenscrBa Mocksbl oT 27.08.2014 N 495-I1I1)

BO3MOXKHOCTb M TMOPAJOK IPEJOCTaBIECHUS TOCYAAPCTBEHHOM YCIyrd Ha OCHOBE CBEJICHHH,
HEOOXOJMMBIX JUIS €€ MpPEJOCTaBICHUs, cojepxamuxci B ba3zoBom peructpe wuHbopMammm,
HE00XO0AUMOM I MPEAOCTABICHUSI FOCYJapCTBEHHBIX YCIYyT B ropoae Mockae.

9. YNOTHOMOYEHHBIN OpraH WCIOJHHUTEIIBHOW BIIAaCTH ropoja MOCKBBI TOTOBHUT 3aKJIIOUCHHE Ha
MPOEKT aJIMUHUCTPATUBHOTO perJamMeHTa B cpok He Oonee 20 pabouyux JHEW ¢ MOMEHTa MOCTYIUICHHS
JTOKYMEHTOB Ha JKCHEPTU3Y W HAIpaBISIET €ro OpraHy HWCIOJHHUTENbHON BJIAacTU ropoja MOCKBBI,
OTBETCTBEHHOMY 32 Pa3pabOTKy aIMUHUCTPATUBHOTO pErfiaMeHTa.

(B pen. nocranoBnenus [IpaBurenscrBa MockBbl oT 24.12.2013 N 884-I1I1)

10. Oprad UCHOJHUTENBHOM BIACTU TropoJa MOCKBBI, OTBETCTBEHHBI 3a pa3paboTKy
aJIMMHHUCTPATUBHOIO periiaMeHTa, 00ecreunBaeT ydeT 3aMeuaHMi M NpeUIOKEHHUH, coaepiKallluxcsl B
3aKJIFOYEHUH YITOJIHOMOUYEHHOTO OpraHa MUCIIOJHUTEIbHON BIACTH ropoia MOCKBBI.

lll. BHeceHne n3meHeHU B agMUHUCTPATUBHbIE pPerfiaMeHTbl
M nx onybnukoBaHue

11. OcHOoBaHUSAMM JIJ1si BHECEHHS] I3MEHEHHUI B aIMUHUCTPATUBHBIA PETJIAMEHT SIBJISIFOTCS:

BHECEHME U3MEHEHUN B ITpaBOBbIe aKkThl Poccuiickoilt Penepanuu, NpaBoBbIE aKThl rOpo1a MOCKBBHI,
perIaMEeHTHPYIOIINE MTPEAOCTaBICHUE TOCYAapCTBEHHON YCIYTH;

HN3MCHCHUC CTPYKTYPhI OPIraHOB HCIIOJIHUTENLHOMN BIACTH ropoaa MOCKBBI;

HeO6X0,ZII/IMOCTI) COBCPIICHCTBOBAHUA AIMUHHUCTPATUBHBIX }IeﬁCTBHfI, AIMUHHUCTPATUBHBIX
npoueayp HpeaAoCTaBICHUA FOcyﬂapCTBCHHOﬁ yCIyru, BKJIKOYad OpPraHu3anuio M[MpeaoCTaBJICHUA
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

rOCy/IapCTBEHHON yCIyrd B MHOTO()YHKIIMOHAIBHOM IICHTPE MPEOCTABICHHS ITOCYAapCTBEHHBIX YCIYT.
(B pexn. mocranosyienust [IpaButenbctBa MockBbl ot 27.08.2014 N 495-11I1)

12. Opran UCHONHUTEIBHOM BIACTH TropoJa MOCKBBI, OTBETCTBEHHBIH 3a pa3paboTKy
aJIMMHHUCTPATUBHOIO  PErJIaMEHTa, OO0ecleuynBaeT pa3MellleHHue MPOEKTOB  aJIMUHUCTPATHUBHBIX
pPErIaMEHTOB, IMOSICHUTENBHBIX 3alMCOK K HUM, a TaKXKe 3aKIIOYEHUH OJKCHEpTU3bl Ha CBOEM
oduIMaILHOM CaiTe, a Takke Ha opunraabHoM caite [IpaBuTenbcTBa MOCKBBHI.

13. Opran UCHOJNHUTEIBHOM BIACTH TropoJa MOCKBBL, OTBETCTBEHHBI 3a pa3paboTKy
aJIMUHUCTPATUBHOIO pErjlaMeHTa, 00ecreyuBaeT OIyOJIMKOBAaHUE YTBEP)KICHHBIX aJMHHUCTPATHUBHBIX
PETIAMEHTOB IIyTEM pa3MEILEHUS:

Ha odunmaabHoM caiite [IpaBuTenbcTBa MOCKBHI;

Ha o(UIMAIBHOM CalTe OpraHa WCIOJHUTEIBHOW BIIACTH ropoja MOCKBBI, MPEIOCTABISIONIETO
rOCYJapCTBEHHYIO YCIIYTY;

Ha [lopTasie Tocy1apCTBEHHBIX U MyHHIIUITATBHBIX YCIYT ((hyHKINI) ropoga MOCKBBI,
(B pexn. nmocranosyienust [IpaButenbctBa MockBbl ot 24.12.2013 N 884-I1I1)

B (enepanbHO rocynmapcTBeHHOW uWHGOpMANMOHHON cucreMe "®DenepaiabHBI  peecTp
rOCYJJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIyT (QyHKIHM)";

B (eiepaIbHON TOCYIapCTBEHHOM MHPOPMAITMOHHOMN crucTeme "EnuHbIii IopTal rocyaapCTBEHHBIX
Y MYHULUNATBHBIX YCIyT (QyHKIUR)";

Ha WH(OPMAINMOHHBIX CTCHJAX WJIM HWHBIX HCTOYHHUKAX HH(OOPMHPOBAHHS B IOMEIICHUSAX IS
MIPEI0OCTABIICHHUS TOCYIapPCTBEHHON yCIyTH.
(B pen. mocranosnenust [IpasutensctBa Mocksbl ot 30.06.2015 N 396-I1I1)

[Tpunoxxenue 3

K nocraHoBieHuto [IpaBurtenscTBa
MockBsl

ot 15 Hos6ps 2011 r. N 546-I111

CnucoK U3MEHSIOIMX JOKYMEHTOB
(B pen. nocranoBnenuii [IpaButenscTBa MOCKBEI
ot 24.12.2013 N 884-I1I1, ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1,
ot 21.05.2015 N 307-III1, ot 30.06.2015 N 396-I1I1, ot 08.12.2015 N 832-I1I1,
ot 06.12.2016 N 837-I1I1, ot 28.12.2017 N 1098-I1I1, ot 28.03.2018 N 244-I1I1,
ot 07.08.2018 N 881-III1, ot 04.12.2018 N 1495-I1I1, ot 13.02.2019 N 71-TIIT)

TUITOBOM AJIMUHUCTPATUBHBIN PETJIAMEHT
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

IMPEAOCTABJIEHUA TOCYAAPCTBEHHBIX YCIIYI TOPOJA MOCKBBI
1. OOuIMe OJI0KEHUSA

1.1. Hacrosimumii AJMUHUCTPATUBHBIA pETJaMEHT IPEAOCTaBICHUS TOCYIapCTBEHHOW YyCIyru
(yka3pIBaeTCd HAUMEHOBAHHE TOCYJApCTBEHHOW YCIYTH B COOTBETCTBUU C
(OpMYIIMPOBKOM  COOTBETCTBYIONIETO TIOJIOKEHUST HOPMATHBHOTO TIPABOBOTO akTa Poccuiickoit
@denepauny, HOPMATUBHOIO IPaBOBOTO akTa ropojga MOCKBBI, KOTOPbIM  IPELYCMOTPEHO
IIPEIOCTABIIEHNE COOTBETCTBYIOIIEH TOCYIapCTBEHHOM yCIyry) B ropoie MOCKBE yCTaHABIMBAET COCTAB,
MOCJIEI0BATEIBHOCTh U CPOKH BBIIMOJTHEHUS aIMUHUCTPATUBHBIX MpoLeaAyp (AeicTBUiA) U (UIIH) IPUHSITUS
pElIeHN 10 MPEJOCTaBICHUIO T'OCYJapCTBEHHON YCIYr'M, OCYLIECTBIISIEMBIX IO 3alpocy (3asBICHUIO)
(bU3MYECKOT0 WK IOPUANYECKOr0 JTUIa IN00 uX MpeacraBuTenei (aanee - Pernamenr).

1.2.  AnMmuHucTpaTuBHbIE TpoueAypbl W (WiIM) JCHCTBUS, YCTAHOBJIEHHBIE HACTOSLIUM
PernmameHTOM, OCYIIECTBIISIIOTCA C MHCIOJb30BaHHMEM cBeaeHuil bazoBoro peructpa uHbopmanuy,
HEOOXOAMMOW JUIsI TPEIOCTAaBICHHUS TOCYAApPCTBEHHBIX YyCIyr B ropoae MockBe (namee - ba3oBwlit
pEerucTp), 1 B COOTBETCTBUM ¢ ENUHBIMU TpeOOBaHUSAMHU K MPEAOCTABICHUIO TOCY1apCTBEHHBIX YCIYT B
ropojie Mockse, ycraHoBiaeHHbIMU [IpaButenscTBoM MoCKBEI (faniee - Enunbie TpeOoBaHus).

1.3. IlonxydyeHue rocyiapcTBEHHOW YCIYTM B 3JEKTPOHHOH (hopMe BO3MOXKHO C MCIIOJb30BaHHEM
[Toprana rocyaapcTBEHHBIX U MYHUIMNAIbHBIX yciayr (QyHkuui) ropoga Mockssl (nanee - Ilopran).
(JaHHBII DYHKT TOUIKUT BKIIOYEHUIO B aJMUHUCTPATUBHBIM pErJlaMeHT MPEeAOCTABICHUS
rOCYJapCTBEHHOH YCIYI'M TOJIBKO B Cllydae, €CIM TOCYAApCTBEHHAs yciayra IpEeNOoCTaBIseTCS B
3JIEKTPOHHOH (opMme ¢ ucrnonp3oBanueM Iloprana.)

14. C (ykasplBaeTcd JaTa Hayaja IHPEJOCTaBICHUS TOCYJapCTBEHHOM yCIyrd B
ANIEKTPOHHOU (opMe ¢ mcnoibp3oBaHueM [lopTana) BO3MOXKHO IMOJy4eHUE TOCYAapPCTBEHHOW YCIIYTH B
AJIEKTPOHHOW (opMe C HCIoib30BaHWeM [loprama TOCYZapCTBEHHBIX M MYHUIIUMAIBHBIX YCIYT
(ynkumit) ropoma MockBel (mamee - Ilopram). (JlaHHBII NYHKT TOJUIEKHUT BKIIOYEHHIO B
aJIMUHUCTPATUBHBIA DPETJIaMEHT TPEJIOCTABICHHUS TOCYAAPCTBEHHOW YCIYIH TOJBKO B CIyd4ae, €CIH
olpeJielieHa JaTa Hayajda NpeAOoCTaBIEHHUs TOCYJapCTBEHHON YCIyrd B JJIEKTPOHHOH Qopme cC
ucrnons3zoBanuem [loprana.)

2. Cranzapt MpeioCTaBlIEHUs TOCYJapCTBEHHON YCIYTH

2.1. HaumMmeHoBaHHE TOCYJAapCTBEHHON YCIyTu (manee - rocynapcTBEHHas
ycnyra) (yka3plBaeTCss HaWMMEHOBAHHE TOCYIApCTBEHHOH YCIYTM B COOTBETCTBUHU C (OPMYIHUPOBKOM
COOTBETCTBYIOIIETO MOJIOKEHUSI HOPMAaTUBHOTO ITPaBOBOro akta Poccuiickon denepannn, HOPMATUBHOTO
IPaBOBOI0 akTa ropojJa MOCKBBI, KOTOPBIM IPEIYCMOTPEHO MPEAOCTABIEHUE COOTBETCTBYIOLIEH
roCyJIapCTBEHHOM YCIyTH).

2.2. HpaBOBLIC OCHOBAaHHA IMPEAOCTABIICHUA FOcyHapCTBCHHOﬁ yCIyru.

[IpenocraBieHne  rocyJapCTBEHHOM  yCIyrM  OCYIIECTBISIETCS B COOTBETCTBUH  C:
(B mOAMyHKTaX YKa3bIBaeTCsl MEpPEeYeHb MPABOBBIX aKTOB, HEMOCPEICTBEHHO
PETYIUPYIOIIKUX TPEAOCTaBICHUE TOCYJAapCTBEHHOM YCIYTH, C YKa3aHWEM pEKBU3WUTOB (BUM, JaTa
MIPUHATHUS, HOMEP, Ha3BaHUE).
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2.3. HaumeHnoBanue opraHa HCHOJHUTENBLHON BIAacTU ropoia MOCKBBI, OpraHa MECTHOTO
CaMOYNpaBlieHUS  BHYTPUTOPOJCKOTO  MYHUIUIAIbHOrO  oOpa3zoBaHusi B  ropoie  Mockse,
MOABEAOMCTBEHHON OpraHy MCIOJHUTEIBHON BiacTH TOpojJa MOCKBBI WM OpPraHy MeECTHOTO
CaMOyNpaBlieHUS! BHYTPUTOPOJICKOIO MYHMIIMIIATILHOTO 00pa3oBaHHs B ropoje MockBe opraHusalui,
MPEAOCTABIIAIONINX TOCYIaPCTBEHHYIO YCIYTy, MHBIX OpPraHM3alii, Y4acTBYIOIIMX B MPEIOCTaBICHUU
rocyapCTBEHHOM YCIyTH.

2.3.1. TlomHomMouMs 1O TPEAOCTABICHUIO TOCYJAPCTBEHHOW  YCIYIM  OCYHIECTBISIOTCS
(YKa3pIBaeTCcs HAaMMEHOBaHME OpraHa HCHOJIHMTENBbHOM BIIACTH ropoja
MoOCKBBI, OpraHa MECTHOTO CaMOYIpaBJICHHUs BHYTPUTOPOACKOTO MYHUIIMIAIBLHOTO 0Opa3oBaHUS B
ropoge MocCKBe, OCYHIECTBIISIOIIETO OTAEIBbHOE IOCYAAPCTBEHHOE ITOJHOMOYHE, NEPENAHHOE 3aKOHOM
ropoaa MOCKBBI, IIOJBEIOMCTBEHHOM OpraHy HCIIOJHUTEIBHOW BIIACTU Tropoja MOCKBBI WK Oprany
MECTHOTO CaMOYIpPAaBJIEHUsl BHYTPUIOPOACKOIO MYHHMIMIIAIBHOTO o00Opa3oBaHuss B ropojge Mockse
OpraHM3aliM, IPEJOCTaBISIOUMX TOCYIapCTBEHHYIO YCIYyry) (Janee - OpraH HCIOJIHUTEIbHOW BIAacTU
ropoga MOCKBBI, OpraH MECTHOIO CaMOYIPABJICHHUS, IMOJBEAOMCTBEHHAsl OpraHy HCIIOJHUTEIBHOU
BJIACTM WJIM OpraHy MECTHOI'O CaMOYIIPaBJIEHUS OPraHMU3alus, IPENOCTaBISIOIIME T'OCYIapCTBEHHYIO

YCIyry).

[IpyemM 3ampocoB M MHBIX JIOKYMEHTOB, HEOOXOIMMBIX MJIsi MPENOCTABIEHUS TOCYIapCTBEHHOU
YCIYTH, U BblJaya pe3y/ibTaToOB MPEAOCTABICHHS TOCYAAPCTBEHHON YCIIYTH 3asiBUTEII0 OCYILECTBIISIOTCS
MHOTO()YHKIIHOHAJIHBIM IIEHTPOM IPEIOCTABICHUSI TOCYIAapPCTBEHHBIX YyCIyr (yKas3bIBaeTcs B cliydae
IIPEJOCTABIEHUS] TOCYIApCTBEHHON yCIyrH B MHOTO(QYHKIMOHAJIBHOM LEHTpE MpeJoCTaBIECHUsS
rOCYJapCTBEHHBIX YCIYT).

2.3.2. OpraHuzaumy, y4acTBYIOIIME€ B  IPEJOCTAaBICHUM  TOCYJAapCTBEHHOM  yCIyTH:
(B moAmyHKTaXx B Clly4ae HaJU4Ms YKa3bIBAIOTCS TOCYIAapCTBEHHbIE
YUPEX/IEHUs, TOCYy/JapCTBEHHbIE YHUTAapHbIE NpPEeInpUATUs ropona MOCKBBI M HMHbIE OpraHM3alluy,
YUYacCTBYIOIIHE B IPEJOCTABIECHUH FOCY1apCTBEHHON YCIIYTH).

2.3.3. B wmemax, CBSA3aHHBIX C NPEJOCTABIECHUEM TOCYAAPCTBEHHOW YCIYTHM, HCIOJIB3YIOTCS
JOKYMEHThl M HH(pOpMaIus, IOJy4yaeMble B TPOLECCE MEKBEIOMCTBEHHOIO HH()OPMALIMOHHOTO
B3aUMOJCUCTBUA C: (B MOAMYHKTaX yKa3bIBalOTCSA IOCYIAapCTBEHHBIE OpPIaHbl,
OpraHbl MECTHOI'O CaMOYIIPABJICHHsS W ITOJABEAOMCTBEHHBIE I'OCYAApPCTBEHHBIM OpPraHaM HJIM OpraHam
MECTHOIO CaMOYIPABJICHUS OpraHU3alud, C KOTOPBIMH OCYILECTBIISIETCS MEXKBEIOMCTBEHHOE
MH(OPMALIMOHHOE B3aWMOJEWCTBHE, B TOM YHCIEe OOJlafjaTeNu CBEACHUN, HCIOIb3YEMbIX MPH
MIPEAOCTABIEHUH I'OCYJapCTBEHHON YCIIYI'M, B COOTBETCTBUU C COCTaBOM CBelIeHMU ba3oBoro perucrpa,
yTBepkAeHHbIM [IpaBuTenbcTBOM MOCKBBI), @ TaKKe MpeIMET MEKBEIOMCTBEHHOTO UH(OPMAIIMOHHOTO
B3aUMOJIEHCTBUS (TIpe/ICTaBlIeHHEe JOKYMEHTOB (MH(OpMalMU, CBEIEHUil), COrIacoBaHHE IPOEKTOB
JOKYMEHTOB M (MJIM) NMPOEKTOB PELIEHUM MpU MPEeJOCTaBIE€HUU T'OCYJAapCTBEHHOM YCIyru B Clydasx,
IIPEyCMOTPEHHBIX NPaBOBBIMU akTaMu Poccuiickoit @enepanuy, NpaBOBBIMH aKTaMH ropojga MoOCKBBI,
OKa3aHue yCIyr, HeOOXOIMMBIX U 00s3aTeIbHBIX JJIS MPEJOCTaBICHUS ITOCYAapCTBEHHOM YCIyTH).

2.4. 3agaBuTenu.

2.4.1. B xauecTBe 3asfBHUTENIEH MOIYT BBICTYNATh (YKa3bIBalOTCSI  KaTeroOpuu
3asBUTENIEH, UMEIOIIMX MPaBO Ha OOpaleHHe 3a MOJyYeHUEM IroCy/IapCTBEHHON YCIIYTH B COOTBETCTBUU
¢ npaBoBbIMU akTamMu Poccuiickoit denepanuu, npaBoBBIMU aKTaMu Topoga MOCKBBHI).
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2.4.2. Wutepechl 3asBUTENEW, yKa3aHHbIX B myHKTe 2.4.1 Hacrosiuero Pernamenra, moryt
IIPEJCTABIATh UHBIE JIULA, YIIOJIHOMOYEHHBIE 3asBUTEIIEM B YCTAHOBJIEHHOM MOPSIIKE.

2.4.3. TocynmapcTBeHHas ycinyra B DJIIEKTpOHHOH ¢opme ¢ wucronb3oBanneMm [loprana
MPEIOCTABIISICTCS TOJNBLKO 3aperucTpUpoBaHHbIM Ha [TopTase monb3oBaTensim:

2.4.3.1. TocynmapctBeHHass yciiyra B DJJIGKTpOHHOW ¢opMe C wucmonb3oBanueMm [loprama
MpeIoCTaBIsAeTC (PU3NYECKUM JHIaM (32 HUCKIIIOUYEHUEM (PHU3UYECKUX JIUI, 3aperuCTPUPOBAHHBIX B
KaueCTBE WHIUBUIYAIbHBIX MPEINPUHUMATENCH) MOCie MOJyYeHUS UMU CTaHAAPTHOTO WM TOJHOTO
nocryna kK noacucreme Iloprana "nmuynsiii kabuHeT" (nanee - "muyHbI KabuHeT" 3asBuTess Ha [loprane)
B COOTBETCTBHHU C MPUWIOKEHUsIMH 2 1 3 K noctaHoBIeHHIO [IpaButensctBa MockBbl oT 7 eBpains 2012
r. N 23-IIIT "O pgoctyne Qu3MUeCKUX JWI, B TOM YHCJIE 3apErMCTPUPOBAHHBIX B KauyeCTBE
WHJMBUIYAIbHBIX MPEANpPUHUAMATENEH, M IOPUAMYECKUX JUIl K MOACHUCTeME "MUYHBbIM KaOuHeT"
rocynapcTBeHHOH uHopMamonHoil cuctemsl "llopTanm rocynapcTBEHHBIX M MYHHUIIMIIATIBHBIX YCIYT
(pynxkmmit) ropona Mocksbl" (nanee - mocraHosnenue IIpaBurenscTBa MockBel oT 7 ¢eBpans 2012 r. N
23-11I1).

Jis mony4eHust CTaHJapTHOTO AOCTYNA K "MnYHOMY KabuHeTy" 3asButens Ha [loprane ¢pusndeckoe
JMLIO (32 HCKIIOYEHUEeM (U3MYECKUX JIML, 3aperMCTPUPOBAHHBIX B KaueCTBE WHAMBHIYalIbHbBIX
IpealpUHUMATENICH) MMoJydaeT YNpOILEHHBIM JocTyn K "nmuyHoMy kaOuHery" 3asButens Ha [loprane,
yKa3bIBaeT B COOTBETCTBYIOLIEM pazjiesie "nuyHoro kabuHera" 3asButeins Ha [loprane crpaxoBoil HoMep
00513aTeNIbHOTO TICHCHOHHOTO CTPAaXOBaHU B IIEJSX €r0 MOATBEPKACHUS B MHPOPMAIIMOHHBIX CUCTEMaX
Ilencuonnoro ¢onna Poccuiickoit ®Penepauuu M OCYLIECTBISET HMHbIE HEOOXOOUMBbIE AEHCTBHUS B
COOTBETCTBHH ¢ TIocTaHoBjIeHneM [IpaButensctBa Mockssl oT 7 ¢eBpamns 2012 . N 23-T1I1.

JUis monydeHus MOJHOro JlocTyna K "nuyHomy kabunety" 3asButens Ha Iloprane ¢usnuyeckomy
iy (32 UCKIIOYEeHHEeM (DHM3MYECKHX JIMI, 3aperuCTPUPOBAHHBIX B KadeCTBE HWHIWBUIYAIBHBIX
npeanpuHUMareneil) HeoOXOOUMO JHMYHO OOpaTUThCS B IIEHTP MNPEAOCTaBICHUS IOJHOIO JOCTyMa
(MHOrO(YHKIIMOHAJIbHBIE LEHTPbl IPEIOCTABIEHUS TOCYJApCTBEHHBIX YCIYT, TOCYIapCTBEHHbIE
Ka3eHHbIe YUpeXJeHHs ropoja MOCKBBI HWH)XEHEpHbIE CIyXObl pallOHOB, palOHHBIE OTAENbI
lNocynapcTBeHHOTO Ka3eHHOTO yupexkaeHus ropoaa MockBbl "T'0poACKo# 1EHTp KUIHUIIHBIX CyOocuauii'")
JUI1 TIOATBEPXKJIEHHUS] JIMYHOCTH, OCYIIECTBUTh MHbIE HEOOXOAMMBIE JAEHCTBUS B COOTBETCTBUU C
nocraHoBienueM llpaBurensctBa Mocksel oT 7 ¢eBpans 2012 r. N 23-III1 (1aHHBIA TYHKT MOIJIEKHUT
BKJIIOYEHUIO B aJMHMHHUCTPATHBHBIA PpEMNIAMEHT IPEJOCTaBICHUS TOCYAAPCTBEHHOW YCIYyTH IIpH
MIPEI0OCTABIIEHUHU OCYIapCTBEHHON YCIIyTH B 3JIEKTPOHHOI (opMe ¢ ucnonb3oBanueM [loprana B ciydae
HEOOXOJMMOCTH perucTpanuu Juist (u3Mdeckux JMI, Kak TpeOyrouied, Tak M He TpeOyromei
MIPOXO’KIEHUSI TPOLIETYPhI TPOBEPKU U TOATBEPKACHUS JIMYHOCTH).

2.4.3.2. TocynapcTBeHHas yciyra B 3JEKTpOHHOM ¢opme ¢ wucnoib3oBaHueM [loprana
MIpeOCTaBIsAETC (PU3NYECKUM JHIaM (32 HUCKIIIOYeHUEM (U3MUECKUX JIML, 3aperuCTPUPOBAaHHBIX B
KAaueCTBE MHAMBHMIYAJIbHBIX MPEANPUHUMATENEH) MTOCHIE OJYyUYEHUSI UMHU TOJIHOTO JOCTyNa K "JIMYHOMY
kaOuHety" 3agButens Ha [lopTane B COOTBETCTBUM C MPUIIOKEHHEM 3 K TocTaHOBIIeHUIO [IpaBuTenscTBa
Mockss! oT 7 peBpans 2012 r. N 23-T1I1.

s monydeHus: MOJHOrO AOCTyMNa K "IudHOMYy KabuHety" 3asButens Ha [loprane ¢usnueckomy
iy (32 UCKIIOYEHHEeM (PU3MYECKUX JIML, 3aperuCTPUPOBAHHBIX B KauyeCTBE MHIMBHIYaJIbHBIX
IpearpuHUMaTeseil) HeoOX0AUMO JIMYHO OOpaTUThCA B ILIEHTP MPEIOCTAaBIEHHUS IOJHOTO JO0CTYIa
(MHOTOQYHKIIMOHAbHBIE IIEHTPbl MPEJOCTaBIEHUS TOCYJapCTBEHHBIX YCIYr, TOCYJapCTBEHHbIE
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Ka3eHHbIE YupexJaeHus Tropoga MOCKBbI HWH)XEHEpPHBIE CIYKObl paliOHOB, palOHHBIE OTIEIbI
['ocynapcTBeHHOTO Ka3eHHOTO yupexkaeHus Topoaa MockBbl "["opoACcKoi IIEHTp KWIMIIHBIX CyOcuauii'")
JUIS TIOATBEPXACHUS JUYHOCTH, OCYIIECTBUTh HHBIC HEOOXOIUMBIC ACHCTBHSI B COOTBETCTBHH C
noctaHoBieHrem I[IpaBurensctBa MockBbl oT 7 deBpans 2012 r. N 23-I1I1 (maHHBIH MyHKT HOIJICKHT
BKJIIOUEHUIO B aJMMHUCTPATUBHBIM PpEIVIAMEHT IPEJOCTABICHUS TOCYAApPCTBEHHOW YCIyTH IIpH
MIPEIOCTABIIEHUHU TOCYIaPCTBEHHON YCIyTU B AIEKTPOHHOM Qopme ¢ ucnonb3oBanueM [loprana Tonbko B
ciiyyae HEOOXOIMMOCTH PETHCTpaluu s (PU3HUECKUX JHL, TPeOyromed MPOXO0XKAECHUS MPOLEAYpHI
MIPOBEPKHU U MOATBEPKICHUS TUYHOCTH).

2.4.3.3. TocynmapctBeHHass yciiyra B DJJIGKTpOHHOW ¢opMe ¢ wucronb3oBanueMm [loprana
MIPEIOCTABIIACTCS WHIUBUAYATbHBIM MPEATNPUHUMATEISAM U IOPUIUUYECKUM JIMLAM IOCJIe MOJIYYeHUS UMU
noctyna K 'nuuHomy kabuHety" 3asButens Ha Iloprasie B COOTBETCTBMU C TpwioxkeHueM 4 K
noctaHoBieHuto [IpaBurenscTBa Mocksbl oT 7 dhepains 2012 r. N 23-I111.

Jnsg nonmyueHust jnocryna K "nmuyHoMy KaOuHery" 3asBuTens Ha Iloprane uHAMBUIyalbHBIE
MpEeANPUHUMATEN U IOPUAMYECKUE JIMIA HCIONB3YIOT CePTHU(UIMPOBAHHBIE CPEACTBA 3JICKTPOHHOM
MOAMUCH B COOTBETCTBHUU C TpeOOBAaHUSIMH, YCTAaHOBJICHHBIMU TNpukazoM DenepanbHON CITyx OB
6e3onacHoctu Poccuiickoit ®enepannn ot 27 nexadpst 2011 r. N 796 "O6 yrepxaenun TpeboBanuii k
CpelICTBaM 3JIEKTPOHHOM noanucu u TpeboBaHM K CPENICTBAM YIOCTOBEPSAIONIETO IIeHTpa".

Hoctyn k "nuuHoMy kaOuueTy" 3asBuTens Ha Ilopranme oOecrmeywBaeTcs NpU HATUYUH Y
HHAWBHUIYAJIbHBIX HpeI[HpHHHMaTeJIefI U IOPpUANYCCKUX JIMIT KBaJIHq)HHI/IpOBaHHOFO CCpTI/I(l)I/IKaTa KJIro4a
NPOBEPKH DJIEKTPOHHOW TIOAINKCH, BBIIAHHOTO AaKKPEAMTOBAHHBIM YIOCTOBEPSIOIIMM LIEHTPOM B
nopsiake, ycraHoBieHHOM ®enepanbHbiM 3akoHOM OT 6 ampenst 2011 r. N 63-®3 "O6 snekTpoHHOI
noAnucu" (JaHHBIA ITYHKT IMOJUICKUT BKIIIOYEHUIO B aJMUHHCTPATHBHBIA PErjJaMeHT MPeAOCTaBICHUS
TOCY/IapCTBEHHOW YCIYTH NpPH TNPEJOCTABICHUU TOCYJApCTBEHHOH YCIYrM B 3JIEKTPOHHOW (opme c
ucrons3oBanueM [loprana HHAMBUAYATBHBIM MPEANPHHAMATEIISAM U I0PUANIECKUM JIHIIAM).

2.44. B cinyyae mpenocTaBiI€HUS TOCYHAapCTBEHHOM YCIyrd B DJJIEKTPOHHOU Qopme ¢
ucnosib3oBanueM Iloprana mpuem 3ampocoB M MHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTaBICHUS
roCy/1lapCTBEHHOMN YCIIYTH, OT MpEACTaBUTENCH 3asgBUTENEH HE MPeAyCMOTPEH (AaHHBIN MyHKT MOJIJIEKUT
BKJIIOYEHUIO B aJMUHUCTPATUBHBIN DPEIVIAMEHT IPENOCTABIECHUS TIOCYIapCTBEHHOW YCIYTH TOJIBKO B
cllydae HaJMuyusl OTPaHUYEHUN MO TMpUEMy 3alpoca U HMHBIX JOKYMEHTOB B AJIEKTPOHHOM (opme ¢
ucnosbs3oBanueM lloprana ot npencraBuTene 3asBUTENEN ).

2.5. JloxyMeHTbI, HEOOXOIUMBIE JIsl IPEAOCTaBICHHS TOCYAapCTBEHHOM YCIIYTH.

2.5.1. IlpenocraBiieHne rocylapCTBEHHOW YCIYTH OCYLIECTBIIIETCS HAa OCHOBAHMM CIEAYIOLINX
JOKYMEHTOB (MH(pOpMaLun):

2.5.1.1. IoKyMEHTBI, IPEICTaBISIEMbIE 3aIBUTEIIEM:
2.5.1.1.1. 3ampoc (3asiBlIeHUE) HA MMPEOCTABJICHIE TOCYIaPCTBEHHOMN YCIYTH (J1ajee - 3ampoc).

3ampoc odopMIIsieTCsl COIVIaCHO NMPHIIOKEHUI0 | K Hacrosimemy PermameHTy (3a HCKIIIOUEHHEM
CIy4aeB, KOIJIa HOPMAaTHUBHBIMM NIpaBOBbIMM akTaMu Poccuiickorn @Penepanuv, HOPMAaTHBHBIMU
IPaBOBBIMU aKTaMU Topoja MOCKBBI IpeaycMoTpeHa HHas (opma aubo cBoOomHas (Gopma mojadu
3ampoca).
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2.5.1.1.2. (Yka3blBaeTcss  MCHUEpIBIBAIOIIMM  I[E€pEYEHb
JOKYMEHTOB, HEOOXOAMMBIX AJIi IPEACTABICHUS 3asBUTENIEM B ILEIAX IOJYyYEHHs TOCyIapCTBEHHOU
YCIYTM B COOTBETCTBUM C IIpaBOBbIMHM akTamu Poccuiickoil ®enepanuu, IpaBOBBIMM aKTaMH IOpojaa
Mocksbl. BO3MOXHO yka3aHue HECKOJIbKUX MepeuHeil JOKYMEHTOB, HEOOXOIUMBIX AJIS IIPEIOCTaBIECHUS
TOCYJapCTBEHHOHN YCIYTH, HallpUMeEp, JUISl Pa3IHMYHBIX KaTErOpuil 3asBUTENCH WM PAa3IUYHBIX (HopMm
IIPEJOCTaBIICHUS FOCY1apCTBEHHON YCIIYTH).

2.5.1.2. JokyMeHThl W WH(pOpPMAIUs, TOTydaeMble YIIOJHOMOYEHHBIM JOJKHOCTHBIM JIHIIOM
(pabOTHUKOM) OpraHa HCHOJHUTENBHON BJacTu ropojaa MOCKBBI, OpraHa MECTHOI'O CaMOYIPaBJICHUS,
MOABEOMCTBEHHON OpraHy HCIOJIHUTEIBHOM BIACTH WM OpraHy MECTHOTO CaMOyIpaBJieHUs
OpraHu3alyy, MPEeJOCTABISIIOIIUX TOCYIapCTBEHHYIO YCIYTy, C HCIOJIb30BAHUEM MEKBEIOMCTBEHHOIO
WH()OPMAIIMOHHOTO B3aMMOJICHCTBUSA, B TOM YHCIE TOCPEACTBOM JOCTyNa K cBeleHusM ba3oBoro
perucrpa:

(B MOAMYHKTaxX yKa3blBa€TCs MCUEPIIBIBAIOIINI ITepeUeHb
JOKYMEHTOB ¥ HWH(QOpPMaluy, HEOOXOJUMBIX [UIs IPEIOCTABICHUS TOCYyJapCTBEHHOH YCIyrM B
COOTBETCTBUM C IIpaBOBbIMM akTamu Poccuiickonn denepanuu, nMpaBOBBIMH aKTaMH Iropoaa MOCKBHI,
HaXOJAIIUXCSA B PACHOPSDKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHUS U
ITOABEAOMCTBEHHBIX TOCYIaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIPABJICHUS OpPraHHU3aLUl
U TOJIY4aeMbIX YIOJIHOMOYEHHBIMU JOJDKHOCTHBIMH JHIIAMU (paOOTHUKAMHM) OpraHa MCIOJHUTEIbHON
BJIACTU Tropoja MOCKBBI, oOpraHa MECTHOIO CaMOYIIPABICHHUs, IIOJABEAOMCTBEHHOW  OpraHy
UCIIOJIHUTEJIBHOM BIACTH WJIM OpPraHy MECTHOI'O CaMOYIPAaBICHUS OpraHU3alliy, IPeIOCTaBIISIOLINX
TrOCYJapCTBEHHYI0  YCIYry, C  HCIOJb30BAaHUEM  MEXBEIOMCTBEHHOI0  HMH(OPMALMOHHOIO
B3aUMOJICHCTBHSL, B TOM YHUCIIE€ TIOCPEICTBOM JIOCTYIA K CBEACHUAM ba3zoBoro perucrpa).

2.5.1.2(1). HoxymeHTsl, yka3aHHble B myHkTe 2.5.1.1 Hacrosimero Permamenta, AOKHBI OBITh
oopMIIeHBI B COOTBETCTBUM C TpPeOOBAaHMSIMM, YCTAaHOBJICHHBIMU IPAaBOBBIMH akTaMu Poccuiickoit
®denepanyy, MpaBOBBIMU aKTaMu ropojga MockBbl (B ciayyasx, €ciu TpeOoBaHHS K O(OpMIIEHUIO
JOKYMEHTOB, HEOOXOIMMBIX Ui MpPEJOCTaBIEHUS TOCYAApCTBEHHOW YCIyrH, IPaBOBBIMH aKTaMHU
Poccuiickoit denepanny, mpaBoBbIMU aKTaMU ropoaa MOCKBBI HE MPEAYyCMOTPEHBI, TaKHe TPeOOBaHUS
yCTaHaBJIMBAIOTCS a]MUHUCTPATUBHBIM PETJIaMEHTOM MPEOCTaBIEHHUS OCYJapCTBEHHOM YCIyru Ju60
IIPAaBOBBIM aKTOM OPraHa MCIOJHUTEIBHOU BIACTH TOPoa MOCKBBI C YKa3aHHEM HA TAKOM IIPaBOBOM aKT
B @/IMUHUCTPATUBHOM pErIaMeHTe MPeI0CTaBIECHUs TOCYAAPCTBEHHOMN YCIyTH).

2.5.1.2(2). Ilpu momaue 3arpoca B JIEKTPOHHOU GopMe ¢ ucnoiab3oBanreM [loprana 3asButenem Kk

MHTEPaKTHUBHOHN (hopMe 3ampoca MPUKPETIISIOTCS T0KYMEHTBI, yKa3aHHbIE B (YKa3bpIBaeTcsl CChIJIKA
Ha MYHKTHl aJIMMHHUCTPATHUBHOI'O PErJIaMEHTa MPEAOCTaBICHMsI TOCYIapCTBEHHON YCIIYTH, COJIEp Kallue
nepevyeHb JOKYMEHTOB, MpEICTaBIseMbIX 3asBUTENIEeM), B (opmate (ykaspiBaercss (popmar

nokymentoB (PDF, ODF, JPEG unu uHOI), 3JM€KTPOHHbIE KOMHM (3JEKTPOHHBIE 00pa3bl) KOTOPBIX
MPUKPEIUIAIOTCS 3agBUTENIEM K 3anpocy (AaHHBIA MYyHKT MOJUICKHUT BKIIOUEHHIO B aJMMUHUCTPATHUBHBIN
peraMeHT MpPEeAOCTAaBICHHUsS TOCYJapCTBEHHOW yCIyrM TOJBKO B ClIy4ae MpPeJOCTaBJICHUS
rOCYJapCTBEHHOM YCIIyTH B 3JIEKTPOHHOM (hopMme ¢ ucnonp3obanuem [loprana).

2.5.1.3. 3asgBuTEnp HMEET NPABO MPEICTABUTh JOKYMEHTHI, YKa3aHHble B myHKTe 2.5.1.2
Hacrosero PernamenTa, mo coOCTBEHHOM MHUIIMATUBE.

2.5.1.4. TlepeueHb NOKYMEHTOB, HEOOXOIAMMBIX Ui IMPEIOCTABIEHUS TOCYJApCTBEHHOH YCIIyTH,
SIBJISICTCS] UCYEPIIBIBAIOIIVIM.
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2.5.2. Tlpn mopmaye 3ampoca B SJEKTPOHHOH ¢opme ¢ ucmnonb3oBanueMm [loprana HeoOX0nuMO

MPEJICTaBUTh OPUTHHANIBI JOKYMEHTOB, YKa3aHHBIX B IyHKTax (Yka3bIBaeTcsl ccblUIKa Ha
MYHKTHI AJMUHUCTPATUBHOTO pPErjlaMeHTa MPEJOCTaBICHUS TOCYAapCTBEHHOM YCIyTH, COIEpKallue
nepeueHb JOKYMEHTOB) Hacrosimero Perimamenta, B cpok (Yyka3pIBaeTcsi CpOK, B
TEUEHUE KOTOPOTO 3asBUTENIb JOJDKEH MPEACTaBUThH JTOKYMEHTHI) B (yka3bIBaeTcs

OpraH UCIOJHUTEIBHOM BJIACTH Topojia MOCKBBI, OpraH MECTHOT'O CaMOYIIPABIICHHUS, TOIBEIOMCTBCHHAsI
OpraHy MCIOJIHUTEIBHON BJIACTU MJIM OPraHy MECTHOI'O CaMOYIIPAaBJIEHUs OPraHMU3alds, KyJa MOKHO
HPEJICTaBUTh OPUTHUHAJIBI JOKYMEHTOB) (ZaHHBIA a03all MOMJICKHUT BKIIOUCHUIO B aIMUHUCTPATHBHBIN
periIaMeHT MpelOCTaBICHNUs TOCYAAPCTBEHHOM YCIYTH TOJIBKO B CIydae, €CIH NPeIyCMOTpeHa JTHYHAS
sSIBKA 3asIBUTEJISI C MPEICTABICHUEM OPUTHHAIOB JOKYMEHTOB, 32 MCKIIOYCHHEM CIy4aeB, YKa3aHHbBIX B
a03a1ie BTOPOM HACTOSIIETO MTyHKTA).

[Ipu mnonmaye 3ampoca B JJIEKTpoHHOW ¢opme ¢ wucnonb3zoBanuem I[loprama HeoOXoaMMO

MPEJCTaBUTh OPUTMHAIIBI JIOKYMEHTOB, YKa3aHHBIX B IYHKTax (yka3pIBaeTcs CChUIKAa Ha
MYHKTbl aJMUHUCTPATUBHOIO pPErIaMEeHTa MPEIOCTaBICHUS TOCYJApPCTBEHHOM YCIIYI'H, COJEpKallue
MepevyeHb JOKYMEHTOB) HAcTofAlero PerimameHnta, B CpoOkK (yka3pIBaeTcsi CpOK, B

TEYCHHE KOTOPOTO 3asBUTENb MOJIKEH IPEACTaBUTh JOKYMEHTBbI) B MHOTO()YHKIIMOHAIBHBIN LIEHTP
MPEAOCTABICHUS]  TOCYJApPCTBEHHBIX  YCIYr (HACTOAIIMKA  ab3all  MOJJICKUAT  BKJIIOYCHHUIO B
aJMUHUCTPATUBHBII PErIAMEHT IPEJOCTABICHUS] T'OCYIapCTBEHHOW YCIYI'M TOJBKO B Ciydae, €ciiu
NpEeyCMOTPEHA JIMYHAS SIBKA 3asABUTENSA C MPEICTABICHUEM OpPHUIMHAJIOB JIOKYMEHTOB M €CIIH
roCy/lapCTBeHHasl yclyra TMpeAoCTaBiseTcs B MHOTO(DYHKIMOHAILHOM IEHTPE MPEAOCTaBICHUS
roCyJ1apCTBEHHbIX YCIIYT).

2.6. yCJ'IyrI/I, H606X0)II/IMBIG 1 00s3aTeIbHbBIE A IPpEAOCTABICHUA FOCYﬂapCTBeHHOﬁ yCIyru.

Yciyramu, HEOOXOAMMBIMUA U O0SI3aTEIBHBIMU JUISL MIPEIOCTABICHUSI TOCYAAPCTBEHHOW YCIYTH,
SIBIISIFOTCS: (B MOAMYHKTaX YKa3bIBAeTCS IEPEYCHb YCIYT, KOTOpBIC SIBISIFOTCS
HEOOXOUMBIMU M 0053aTelNbHBIMU JUISI TPEJOCTABICHHUS] TOCYJApCTBEHHOM YCIyrd, MHOPSAIOK HX
MOJTy4YeHHUs 3asiBUTeNeM, MH(opMalys o0 opraHu3anusax, UX MPeJOCTaBIAIONUX, BKIIIOYas CBEIECHUS O
BBIJIaBAEMBIX JIOKyMEHTaX. B cirydae ecnu ycimyru, HeoOXOAMMBIE M 00S3aTENbHBIC TSI IPEIOCTABICHUS
rOCYJJapCTBEHHOH YCIIyTH, OTCYTCTBYIOT, B aIMUHHMCTPATUBHOM pETJIaMEHTE JOCIOBHO YKa3bIBAETCS:
"Venyru, HeoOxonuMmble U 00s3aTeNlbHblEe JUIsl  MPEAOCTaBICHMsS] TOCYAAPCTBEHHOM  yCIyTH,
OTCYTCTBYIOT").

2.7. Cpok npenocTaBiIeHUs TOCY1IapCTBEHHON yCIyTH.

2.7.1.  OOmui  CpoK NpPEeAOCTaBIEHHs  TOCYIapCTBEHHOW  yCIYrM  BKJIIOYAeT  CPOK
MEXBEJOMCTBEHHOTO MH(MOPMAIMOHHOTO B3aUMOJAEHMCTBUSI TOCYHApCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOTO CaMOYTPABIEHUS U MOABEAOMCTBEHHBIX I'OCYJIApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
caMOyNpaBJieHUs] OpraHU3alMi B Ipoliecce MPeaoCTaBICHUS TOCYJapCTBEHHON YCIYTH, a TakXe CpPOK
nepeaayy 3arnpoca U MHbIX JTIOKYMEHTOB, HEOOXOJUMBIX JJIS MIPEIOCTABICHUsI TOCYIapCTBEHHON YCIIyTH,
13 MHOTO()YHKIIMOHAJILHOTO IIEHTPa IMPEJOCTAaBICHHUS FOCYIapCTBEHHBIX YCIYT B OpraH HUCIOIHUTEIbHON
BJIAaCTM Tropoja MOCKBBI, oOpraH MECTHOTO CaMOYIPAaBJIEHUS, IOABEAOMCTBEHHYIO OpraHy
WCIIOJIHUTENIBHON BJACTU WJIM OpPraHy MECTHOIO CaMOYIPaBJICHUS OPraHU3alllio, MPEeAO0CTaBISIONINE
TOCYJapCTBEHHYIO YCIyTy, W TOJy4YeHHS MHOTO(YHKIMOHAIBHBIM LEHTPOM MpPEJOCTaBICHUS
rOCy/IapCTBEHHBIX yCIYr OT YyKa3aHHBIX OpPraHoB, OpraHW3allMd pe3ylibTara MpeJIoCTaBICHUS
roCy/lapCTBEHHON YCIYI'M Ul BBIIAQ4YM €r0 3asBUTENIO (YKa3blBaeTCA B CIydyae, €CJIM TOCyJapCTBEHHAs
ycllyTra MpefoCTaBiseTCcs] B MHOTO()YHKIIMOHAIBHOM LIEHTPE MPEIOCTaBIEHUS TOCYAapCTBEHHBIX YCIYT U
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JUIS TIPEJIOCTABIICHUSI TOCYAApCTBEHHOM YCIyrM OpraHu3yeTcsl yKa3aHHas Iepejada JOKYMEHTOB) U HE
MOJKET IPEBBIIATH pabounx nHEH (CpOK MperoCTaBICHUs TIOCYyJapCTBEHHOM YCIyIrd
yKa3pIBaeTcsi B paboumx [HSX, €CIM HMHOE HE NPEAYyCMOTPEHO IpaBOBBIMU akTamu Poccuiickoi
®enepanun, IpaBOBbIMU aKTaMU TOpoia MOCKBBI).

[Ipu momaue 3ampoca B JJIEKTpoHHOW (opme ¢ wucnonp3oBanueM I[loprama oOmuit Ccpok
MIPEIOCTABIICHUSI TOCYAAPCTBEHHOM YCIYrM HE MOXKET MPEBBINIATH pabounx nHEH (Cpok
MPEAO0CTABIICHUS TOCY/IAPCTBEHHON YCIYTH YKa3bIBAETCS B pabOUYMX JAHSIX, €CJIM HHOE HE MIPELYCMOTPEHO
npaBoBeiMu akTamMu Poccuiickoit dexnepaiuu, mpaBoBbIMH akTamMu Topoga MOCKBBI. JIaHHBIM TyHKT
MO/JICKUT BKIIIOUCHHUIO B aJIMUHUCTPATUBHBIM pErjiaMeHT MPEAOCTaBIICHUS] TOCYJApPCTBEHHON YCIIyTH
TOJIBKO B Clly4yae, eciii OOUIMil CPOK MPelOCTaBIICHUsI TOCYIapCTBEHHON YCIyru MpH MOJayde 3arnpoca B
AJIEKTPOHHON ¢opMe ¢ wucnoib3oBanueM Iloprama oTiauuyaercs OT CpPOKa MPEJOCTaBIICHUS
roCy/IapCTBEHHON yCIyTH MPU JIMYHOM OOpaIlleHUH 3asiBUTEs).

2.7.2. Cpok mpeaocTaBlIieHUs] TOCYJAPCTBEHHON YCIYrd HAYMHACT HUCUUCIATHCA Ha CIEIYIOIIUI
JICHb TIOCJIC JTHSI PETUCTPAIMH 3aIpoca.

2.7.3. Tlpm mnomade 3ampoca B OJCKTPOHHOW (opme ¢ wucnoiib3oBanueM Iloprama cpok
MPEIOCTAaBICHUsI TOCYJApPCTBEHHON YCIYIM HayMHAE€T HUCUUCIATHCS HA CIEAYIOIIHUNA JeHb IOCcIe
(uH(OpMAaIHs yKa3bIBAaeTCSA TOJBKO B CIIydae, €Clii TCUCHHE
CpOKa IpeIoCTaBIEHUSI TOCYIapCTBEHHOM YCIIyrH B JIEKTPOHHOW ¢opMme ¢ ucnoib3oBanueM lloprana
OTJIMYAETCS OT TEUEHMsI CPOKa MPEIOCTABICHHUS TOCYAApPCTBEHHOM YCIYrd MPHU JMYHOM OOpalleHUH
3asBUTEIA).

2.7.4. Cpox mpeaoCTaBJCHHUS TOCYHApCTBEHHOW YyCIyrM HAYMHACT HUCYHUCIATHCS C MOMEHTA
peructpanuu 3amnpoca (ykasbIBaeTcs B ciydae IPEIOCTaBICHUS TOCYIApCTBEHHONW YCIYrH B JICHb
oOpareHus).

2.7.5. Ilpu HampaBieHuM 3ampoca B 3JIEKTpOHHOW ¢opme ¢ ucnonb3oBanueMm Iloprama cpok
MIPEAOCTABICHNs] TOCYJIapCTBEHHOM YCIYTM HA4YMHAECT HMCUUCIATHCS HA CIEAYIOIIMKM JEeHb IOCie IHS
pErucTpali OpPUTMHAJIOB JOKYMEHTOB, IIPEACTABICHHBIX B OpraH HCIIOJIHUTEIBHOW BJIACTH IOpoaa
MOoOCKBBI, OpraH MECTHOTI'O CaMOYIIPABJICHMS, IOJIBEIOMCTBEHHYIO OpraHy MCIOJHUTEIbHON BIACTH WIH
OpraHy MECTHOI'O CaMOYIIPABJIICHUS OpraHU3alMIo, IIPEIOCTABIAIOIINE TOCYAAPCTBEHHYIO YCIYTY,
MHOTOQYHKIIMOHAJIbHBIA LIEHTP MPEAOCTaBICHUS TOCYIapCTBEHHBIX YCIYr (YyKa3blBaeTCs TOJIBKO B
clly4ae, €ClIM MPEJOCTaBICHUE TOCYAAPCTBEHHOW YCIYyrd HE HAYMHACTCS 0 MOMEHTAa IpEeACTaBICHUS
OpUTMHAJIOB JOKYMEHTOB. [Ipn 3TOM B ciiydae eciii B COOTBETCTBUH C aIMUHUCTPATUBHBIM PETJIAMEHTOM
MPEJOCTABIEHUS] TOCYIapCTBEHHOW YCIYI'M NpUeM 3amnpoca M HHBIX JOKYMEHTOB (MH(popMaiun),
HEOOXOJIUMBIX Ul TPEAOCTaBICHUSI TOCYJapCTBEHHOM YCIyrd, IpU JUYHOM OOpaIleHUU 3asBUTEINS
OCYILIECTBIISICTCS B MHOTO(QYHKLIHOHAJIBHOM IIEHTPE IPEIOCTaBICHUs TOCYJapCTBEHHBIX YCIYT, CPOK
MIPEAOCTABIICHNs] TOCYJIapCTBEHHOM YCIYTM HA4YMHAET HMCUUCIATHCS HA CIEAYIOIIMKM JEeHb IOCHe IHS
perucTpalii  OpUTMHAIOB  JOKYMEHTOB, IIPEJICTABICHHBIX B  MHOTO(QYHKUIMOHAIBbHBIM  LIEHTP
MIPEIOCTABIIEHUS TOCYIaPCTBEHHBIX YCIIYT).

2.7.6. Cpok mperocTaBieHUs] TOCYAAPCTBEHHOW YCIyTrM HAUYMHAET HCUYMCIATHCA HA CIEIYIOIINN
JIeHb I10CJIE JIHS MOJyYeHUs! CBEIEHUH O BHECEHMHM IUIATHI 3a MPeI0CTaBIEHNE rOCYAapCTBEHHON yCciIyru
(yka3bIBaeTCs TOJIBKO B CIyYasix, €CIHM ATO MPETyCMOTPEHO 3aKOHOIATEIECTBOM).

2.7.7. B o0muii cpok mpeaocTaBiIeHHs TOCYJapCTBEHHOMN yCIyrd HE BKIIIOYAETCS CPOK, HA KOTOPBIN
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IIPUOCTAaHABIMBAETCSA IPEJOCTABICHUE IOCYIapCTBEHHOW YCIyru (yKa3bIBaeTcsl TOJIBKO B Cilydae, €cllu
aJIMMHHUCTPATUBHBIM  PETJIAMEHTOM TPEJOCTaBICHUS TOCYJAapCTBEHHON YyCIYyrd MIPEeIyCMOTPEHO
IIPUOCTAHOBJIEHUE NPEJOCTABICHUSI TOCYAAPCTBEHHOM yCIyTn).

2.8. Otka3 B mpuemMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEOCTABICHUS TOCYAapCTBEHHOM YCIYTH.

2.8.1. OcHoBaHMSIMU [UIsl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAMMBIX AJIs IMPEAOCTaBICHUS
rOCyJapCTBEHHOH yCIyTH, SBISIOTCS:

2.8.1.1. (YKa3bIBalOTCSI OCHOBAHMUSI, IEPEUUCIIEHHBIE B
Enunbix TpeboBaHMIX).

2.8.1.2. (Yykas3plBaeTcs  MCUEPIbIBAIOLIUI
MepeueHb OCHOBAaHUM [UIsI OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX [UJIsl TMPEAOCTaBICHUS
rOCyJIapCTBEHHOM YCJIYTH, B COOTBETCTBUHU C MPABOBbIMU akTaMu Poccuiickon ®denepanniuv, npaBOBbIMU
aKTamu ropoga MOCKBBI).

2.8.2. JIomONHUTENIbHBIMA OCHOBAaHUSIMHU JUIsI OTKa3a B MPUEME JOKYMEHTOB, HEOOXOAUMBIX [IJIS
MPEIOCTaBIIEHUsI TOCYJAapCTBEHHON YCIyry, MpW HAaMpaBiICHUHM 3allpoca B JJIEKTPOHHOU dopme ¢
ucrnonb3oBanueM [loprana aBisiroTCs:

2.8.2.1. HekoppekTHOE 3amoJHeHHE 00s13aTENbHBIX MoJiel B (opMe HHTEPAKTUBHOTO 3apoca.

2.8.2.2. Hanuuue npoTUBOPEUMBBIX CBEIACHHUIM B MHTEPAKTUBHOM 3alpOCe U MPUIJIOKEHHBIX K HEMY
JOKYMEHTaX.

2.8.2.3. (YKa3blBalOTCS MHbIE YHUKaJIbHbIE OCHOBAaHUS
JUIs OTKa3a B MpHeMe JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUs TOCYAAapCTBEHHON YCIIyTH, NpU
nojiaye 3ampoca B 3IeKTPOHHOM (opme ¢ ucronszoBanueM [loprana).

2.8.3. IlepeueHb OCHOBaHMH JUIi OTKaza B @pHUeME JOKYMEHTOB, HEOOXOJUMBIX JUIs
MIPEIOCTABICHUS] TOCYIApCTBEHHON YCIyTH, ycTaHOBIEHHBIH myHkTamMu 2.8.1 m 2.8.2 Hacrosmiero
Pernamenra, sBIsieTCs MCUEPIIBIBAIOILIUM.

2.8.4. IlucpmeHHOE pelieHue 00 0TKa3e B IpUeMe TOKYMEHTOB, HEOOXOAUMBIX JUISl TPEAOCTaBICHUS
rOCyJJapCTBEHHOM yciyru, opopmMisieTcs 1o TpeOOBaHUIO 3asiBUTENS 10 (POpME COTTIACHO MPUIIOKEHUIO 2
K HacTrosieMy PerimamMeHTy, HOANUCHIBAETCS YIOJHOMOYEHHBIM JIOJKHOCTHBIM JIULIOM (paOOTHUKOM) U
BbIJIaeTCs (HAmpaBisieTcs) 3asBUTENI0 C YKa3aHHMEM NpPUYMH OTKasza (B Cllyyae, €ClM OCHOBaHMS IS
OTKa3a B [IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEIOCTABIIEHUS TOCYIapCTBEHHON YCIIyTH, CBA3aHbI C
HapylIEHHUEM YCTAaHOBJEHHBIX TpeOOBaHMH K TakUM JOKYMEHTaM, OCHOBaHHs Uil OTKa3a B IpHEMe
JOKYMEHTOB JOJDKHBI COJIep’KaTh HMH(OpMalMi0 O HaMMEHOBAHUM JOKYMEHTOB (MH(poOpMaIu,
CBEJIEHUI1), KOTOpbIE HE MPEJICTABICHBI, HE COOTBETCTBYIOT EMUHBIM TpeOOBaHUSAM K HPEIOCTABICHHIO
TOCYAapCTBEHHBIX YCIyTr B Topojne MOCKBe, yTpaTWUIu CHIIy, COJAEp>KaT HEAOCTOBEpPHBIE W (WIIN)
IIPOTHUBOPEUYUBBIE CBEACHUS, OPOPMIICHBI C HapyLIICHHMEM YCTaHOBJEHHBIX TpeOOBaHMI) B CpPOK He
MO3/IHEE (Yka3blBaeTcsi CpOK B MHUHYTax, 4dacax, pabouyux [IHSAX) C MOMEHTa (Ipu
MCUHCIIEHUHU CPOKa HAIPABJICHUS TaKOr'O PELIeHHs B PabOYMX JHAX - C JaThl) MOJXYYEHHUS OT 3asBUTEIS
JIOKYMEHTOB.
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2.8.5. B ciiydae mojmauu 3ampoca B JIEKTpOHHOM (hopme ¢ ucnoiab3oBanueM [loprana perenue 00
OTKa3ze B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX [JIsi MPENOCTaBICHUS TOCYIapCTBEHHOW YCIIYTH,
MOJIHMCHIBACTCA  YIOJHOMOYEHHBIM JIOJDKHOCTHBIM — JMIIOM  (paOOTHMKOM) C  HCIOJb30BaHHEM
AJICKTPOHHOW TIOJANMUCH W HampaBisgeTcss B "MUUHbIA KaOuHeT" 3asButens Ha [loprane He mo3gHee
(Yyka3pIBaeTcs CpOK B MHHYTax, 4yacax, pabouMx [HAX) C MOMEHTa (IpU HCUUCICHUU
CpOKa HaIpaBJIEHUS TAKOTO PEIICHUs B padOUUX JHAX - C JaThl) pErUCTPalMH 3arpoca.

2.9. IIpuocraHoBIIEHHE IPEJOCTABICHUS TOCY1aPCTBEHHON YCIYTH.

2.9.1. OcHOBaHUsAMH [JIs1 IPUOCTAHOBJICHUSI ITPEIOCTABIECHUS ITOCYJaPCTBEHHON YCIIYTH SIBJISIOTCS:
(Yka3pIBaeTcs MCUEpIBIBAIOIIMNM II€PEUEHb OCHOBAHWI Il NPUOCTAHOBJIECHHUS
IIPEIOCTABIICHUSI TOCYIJApCTBEHHOM yCIyTM, YCTaHOBJIECHHBIM IPaBOBBIMH akTamu Poccuiickoi
®denepanny, IpaBOBBIMU aKTaMH ropojia MoCKBbI).

2.9.2. JIonONHUTENbHBIMI OCHOBAHUSIMU JJIs1 IPHOCTAHOBIICHUS MIPEIOCTABICHUS TOCY1apCTBEHHON
YCIYyTd TpU TPEIOCTABICHUU TOCYJApCTBEHHON YCIYrH B AJIEKTPOHHOW (GOpME € HCIOIB30BAaHHEM
[Toprana sBnsOTCA:

2.9.2.1. Heob6X0aMMOCTb JIMYHOW SIBKU 3asiBUTEINS JUIsl IPEJICTaBICHUS OPUTHMHAIOB JIOKYMEHTOB
(Yka3pIBaeTcsi TOJNIBKO B Ciy4dae HEOOXOJMMOCTH SIBKM 3asBUTENS Ul IPEACTABICHUS OPUTMHAJIOB
NOKymMeHTOB. IIpu 3ToM B ciydae eciu B COOTBETCTBHHM C aJIMHHHMCTPAaTUBHBIM pPETIAMEHTOM
IIPEJOCTABIEHUs] TOCYIapCTBEHHOW YCIYI'M HpUeM 3amnpoca M HHBIX JOKYMEHTOB (MH(popMaiun),
HEOOXOJMMBIX ISl TPEAOCTABICHHUS TOCYIApPCTBEHHOW YCIYTH, MPH JUYHOM OOpaIleHUH 3asBUTEISA
OCYLIECTBISICTCS B MHOTO(YHKIMOHAIBHOM IIEHTPE MpPEIOCTaBICHUs TOCYIapCTBEHHBIX YCIYyI, B
OCHOBAHMAX JUI IPHUOCTAHOBJICHUS IIPEIOCTABICHUS TOCYAAPCTBEHHOM YCIIYI'M  YKa3bIBaeTCs
HEOOXOAUMOCTh JIMYHOW $IBKM 3asBUTENS B MHOTO(YHKIMOHAJIBHBIA LEHTP IpeIoCTaBICHUS
roCyIapCTBEHHBIX YCIIYT JUIsl IPEACTABIECHUSI OPUTMHAJIOB JOKYMEHTOB).

2.9.2.2. (YKa3pIBaeTCsl MCUEPIIBIBAIOIIUI MepeuyeHb OCHOBAHUIM
IUI1 TIPUOCTAHOBJIEHUS NPEAOCTABICHHS TOCYAAPCTBEHHOM YCIyrHm B clydae I[OAA4YM 3ampoca B
3JIEKTPOHHOH (opMme ¢ ucnonb3oBanueM [loprana).

2.9.3. TlepeueHb OCHOBAaHUU MAJIi MPUOCTAHOBJIEHMS IPEIOCTABICHUS T'OCYJAapCTBEHHOM YCIIYTH,
ycTaHOBIEHHbIHN nmyHkTamu 2.9.1 u 2.9.2 Hacrosuiero Pernamenra, sBiasieTcsl HCUEPIBIBAIOIINM.

2.9.4. Cpok NpUOCTAHOBJIECHHS MPENOCTABICHUS TOCYJapCTBEHHON YyCIyru HE MPEBBILIACT
(yxa3pIBaeTcsi CpOK B pabOUuX JHSX).

2.9.5. Cpok NpUOCTAHOBJIEHUSI NPEIOCTABICHUS TOCYAAPCTBEHHOW YCIYrM B cllydyae MOAauu
3arpoca B JIEKTPOHHOM Gopme ¢ ucronp3oBaHueM [loprana He npeBsbiIaeT (yka3bIBaercs
CpPOK B pa60'-H/IX JHAX. I[aHHBII\/’I IMYHKT HOOJJICKHUT BKIIOUCHUIO B aI[MI/IHI/ICTpaTI/IBHI)H\/II PEriIaMCHT
NPEJOCTABIEHUS] TOCYJApCTBEHHON YCIYrM TOJNIBKO B Cilydae, €CIM CPOKH IPHOCTAHOBIECHUS
IPEIOCTABICHHS YCIYTH B ClIydae MoJauy 3ampoca B JIEKTPOHHOU (hopMe ¢ ucronb3oBanueM Iloprana u
[IPU JIMYHOM OOpAaIllEeHUH Pa3InyaroTcs).

2.9.6. Pemenrie 0 NMPUOCTAHOBIIEHUH IPEJOCTABICHUS T'OCYIAPCTBEHHOW YCIYIM HOJANMCBIBAECTCS
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (paOOTHMKOM) W BBIJAeTcs (HANpaBisieTcs) 3asBUTENIO C
yKa3aHWeM IPUYUH U CPOKa MPUOCTAHOBJIEHUS B CPOK HE MO3]IHEE (Yka3pIBaeTcsi CpOK B

www.consultant.ru Crpanuua 50 u3 106
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

MUHYTax, yacax, pabouux JHSAX, B TOM YMCJIE C YYETOM CpOKa NEepeJauyd pelieHHs O IMPUOCTAHOBICHUU
MIPEIOCTABIICHUSI TOCYAAPCTBEHHOW YCIYIrM B MHOTO(QYHKIIMOHAIbHBIA LEHTP MPEeAOCTaBICHUS
roCyIapCTBEHHBIX YCIIYT JUIsl IMYHOI'O BPYUYEHUS €T0 3asBUTEINI0, B Clydae €CJIM FOCyIapCTBEHHAs yciayra
MIPEIOCTABIAECTCS B MHOTO(QYHKIIMOHAJIBHOM LIEHTPE IMPEAOCTABICHUS TOCYIapCTBEHHBIX YCIYT) C
MOMEHTa (TIPU UCYHMCICHUU CPOKA HAIPABJICHUS TAKOTO PEHICHUS B paOOYMX JHSX - C JAThl) NPUHSATHUS
peunieHus 0 MPUOCTAHOBJICHUH MPEIOCTaBICHUS TOCYAAPCTBEHHOM YCIyTH.

2.9.7. Pemienre O MPUOCTAHOBJICHUU TMPEJOCTABICHUS] TOCYIAPCTBEHHOW YCIYrd MO 3ampocy,
MOJIaHHOMY B 3JIEKTPOHHON (opme ¢ ucnoib3oBanueM llopTana, moamuChIBaeTCs YIMOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM) C MCHOJB30BAaHUEM 3JICKTPOHHOW MOJMUCH U HAIpPABISIETCS B
"nmuyHBId KaOuHetr" 3asBuTens Ha lloprane He mo3aHee (yka3pIBaeTcs CpOK B
MUHYTaX, 4acax, pabouux JHSAX) ¢ MOMEHTa (IPU MCUMCICHUU CPOKa HANpaBJICHUS] TAKOTO PEIICHUS B
pabounx AHSX - C JaThl) NPUHATHS PEIICHHUS O MPUOCTAHOBJIICHUU NPEIOCTABICHUS T'OCYIapCTBEHHOMN

YCIIyTH.

2.9.8. TlpenocraBieHne TroCyJapCTBEHHON YCIYrH BO30OHOBIISCTCS HE IMO3qHEEe pabouero HS,
CIICAYIOMIETO 3a JTHEM (B OTHONIICHHH KaKJIOTO U3 OCHOBAHHH NMPUOCTAHOBJICHHUS
yKa3bpIBalOTCS  (DAaKThl, CBHICTEIbCTBYIOIIME 00  YCTPAaHEHHWH TMPUYUHBI  MPUOCTAHOBJICHUS
MPEIOCTABIICHUSI TOCYJApCTBEHHOW  yciyru). 3asBUTENb  HHPOPMHUPYETCS O  BO30OHOBJICHHH
MPEJOCTABJICHUS] TOCYJApPCTBEHHOM YCIYTH CIOCOOOM, yKa3aHHBIM B 3alpoce, B CPOK HE MO3JHEe
pabouero 1HS, CIETYIOMIETo 3a THEM BO30OHOBIICHHS IPEIOCTABICHUS TOCYIaPCTBEHHOM YCIYTH.

2.10. OTka3 B npe10CTaBICHUHU TOCY1IapCTBEHHON YCIIYTH.
2.10.1. OcHoBaHUSAMU /JIs OTKa3a B PEJOCTABICHUH FOCY1apCTBEHHON YCIIYTH SIBISIOTCS:

2.10.1.1.
(YKa3bIBalOTCSl OCHOBAHMSI, EpeUUCiIeHHbIe B EMUHBIX TpeOOBaHUSX ).

2.10.1.2. (yKa3pIBaeTCsl MCUEPIIbIBAIOIIUI
IIepeYeHb OCHOBAaHMM JUIS OTKa3a B IPENOCTABICHUM TOCYJapCTBEHHOM YCIYTH B COOTBETCTBHH C
IIpaBoBbIMU akTamu Poccuiickoit denepanyy, MpaBoBBIMU aKTaMH roposa MOCKBBI).

2.10.2. JlonoJHUTEIbHBIMI OCHOBAHUSMU JUIsl OTKa3a B MPEJOCTABICHUH TOCYJapCTBEHHOMN yCIyru
B CJlydae HaIlpaBJICHMs 3a1Ipoca B AIEKTPOHHON (hopMe ¢ ucnonb3oBanueM [loprana sBistores:

2.10.2.1. HenpexacrapneHue 3asBUTENEM B OpraH HMCIOJHUTENBHON BIAacTU ropoaa MoCKBBI, opran
MECTHOT'O CaMOYIPaBJeHUs, OIBEIOMCTBEHHYIO OpraHy HUCIIOJIHUTEILHON BIACTH WK OPraHy MECTHOTO
CaMOYIIpaBIICHHsI OPTaHU3AIHNIO, TIPEIOCTABIISIONINE TOCYIAPCTBEHHYIO YCIIYTY, MHOTO(YHKIIMOHATHHBIH
LHEHTp NPEJOCTaBIE€HUs] TOCYAAPCTBEHHBIX YyCIyr (B clyyae ecld TOCYAapCTBEHHas yciyra
MPEJOCTABISIETCS B MHOTO()YHKIIMOHAJIFHOM IEHTPE TPEAOCTABICHHUS TOCYNAapCTBEHHBIX YCIYT,
yKa3bIBa€TCsl TOJBKO MHOTO(YHKIIMOHAIBHBIA LEHTP MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX YCIYyT) B
TEYEeHUE (yKxa3bIBaeTcs CpoK B pabOUMX JTHSX) TOCIE HANPABJICHUS 3alpoca JOKYMEHTOB,
yKa3aHHBIX B IYHKTax (YKa3pIBaeTcsi CChUIKA Ha IYHKTBl aJIMHHHMCTPATUBHOIO
perylaMeHTa IpEeOCTaBICHNS TOCYIApCTBEHHOH YCIIYTH, COJEp)Kalllie IEePEYeHb COOTBETCTBYFOIINX
JOKYMEHTOB) HacTosiero PermameHnTta (JaHHBIM MYyHKT MOJJIEKUT BKIIOUEHHIO B aJMHUHHUCTPATUBHBIN
perIaMeHT TPEIOCTaBICHHS TOCYIaPCTBEHHON YCIYTH TOJIBKO B TOM CIIy4ae, €ClId B a/IMUHUCTPATHBHOM
periaMeHTe MpeAoCTaBIeHHs] TOCYIapCTBEHHOM YCIYIH OmpeesieHbl KaTeropuH, JUIsl KOTOPhIX JaHHOE
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YCIJIOBUE IIPUMEHUMO).

2.10.2.2. (YKa3pIBalOTCS HWHBIE  JOMOJHUTEIbHBIC
OCHOBaHUS NIl OTKa3a B IMPEJOCTaBICHUM I'OCYJapCTBEHHOM YCIYI'M B Cilydae IOJauyM 3arpoca B
ANeKTpoHHOHU (opMe ¢ ucnonb3oBanueM [loprana).

2.10.3. TIlepeueHb oOCHOBaHMM [UIsi OTKa3a B IPEJOCTABIECHUU TOCYJApCTBEHHON YCIYIH,
yctanoBieHHbIH myHkTamu 2.10.1 u 2.10.2 nactosiimero PernaMmenTa, siBIsS€TCS HCUSPIBIBAIOIIHM.

2.10.4. Pemenue 00 oOTKaze B TNPEAOCTABICHHUH TOCYAAPCTBEHHOW YCIYI'M IOJMHCHIBACTCS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (PaOOTHMKOM) M BBIJAeTCsl (HANpaBISIETCS) 3asABUTENIO C
yKa3aHHEM MPUYUH OTKa3a HE MO3JHEe (YKa3pIBaeTcsi CPOK B MUHYTaX, yacax, paboumx
IHSAX, B TOM YHCJE C Y4ETOM CPOKa Iepefadyn peleHus 00 OTKa3e B MPENOCTaBICHUN TOCyIapCTBEHHON
YCIyTH B MHOTO(QYHKIMOHAJIBHBIM IIEHTP MpPENOCTaBICHUS TOCYJAapCTBEHHBIX YCIYr Ui JIMYHOTO
BpPYYEHHS €ro 3asBUTENIO, B CIIydyae eCIM TOCYNapCTBEHHas yCIyra MpEAOoCTaBIsSeTCS B
MHOTO(YHKIIHOHAJILHOM ~IIEHTpPE TMPENOCTaBICHUs TOCYIHAPCTBEHHBIX YCIYr) C MOMeHTa (mpu
MCUHCIICHUU CPOKa HAlpaBlICHUS TAKOTO peIleHHs B pabo4yMX JHSX - C JaThl) NPUHATUS peuieHus o0
OTKa3e B IIPEJOCTABICHUH FOCYAaPCTBEHHOM yCIyTH.

2.10.5. Pemenune 06 oTkase B NPeAOCTABICHUH FOCYJapCTBEHHOM YCIIyTH 1O 3alIpocy, OJaHHOMY B
AJIEKTpOHHON (opme ¢ wucmonb3oBaHueM lloprana, ¢ yka3aHWeM MpPUYMH OTKa3a IOIIMHCHIBACTCS
YIIOJIHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM (paOOTHHKOM) C HCHOJIB30BAHHUEM 3JIEKTPOHHOM MOJMHMCU U
HampaBisieTcss B "MUUHBIA KaOuHer" 3asBuTens Ha [loprame He mo3gHEe
(Yka3pIBaeTcsi CpOK B MUHYTaX, 4acax, pabo4ymx JHIX) ¢ MOMEHTa (TPH UCUUCIIEHUH CpOKa HarpaBlIeHUs
TAKOro pelleHUuss B pabouyux [HAX - C JaThl) IPUHATHSA pElIeHHs 00 OTKa3e B IPEJOCTaBICHUU
rOCyJJapCTBEHHOH yCIyTH.

2.11. Pe3ynbTat npeaocTaBieHUs TOCYIapCTBEHHON YCIIYTH.

2.11.1. PesynpTatom IIPEIOCTABIICHUS rOCyAapCTBEHHOU yCIyTH SIBIISICTCS:
(Yka3pIBalOTCSI ~ BCE  BO3MOJXKHBIE  pE3YJbTAThI

MpeaOCTABJICHUA l"OCy,Z[ElpCTBGHHOfI yCJ'IyrI/I) .

2.11.2. doxkymeHT u (unu) uH(pOpMalus, MOATBEPKAAIOIINE MPEJOCTAaBIECHUE TOCYAapCTBEHHON
yCIyTrH (B TOM UHUCIIE OTKAa3 B IPEJOCTaBIEHUH FOCyJapCTBEHHOM YCIIyTH), MOKET OBITh:

2.11.2.1. Beiian 3asBUTEIIO JIMYHO (MPECTABUTEIIO 3asBUTENSA) B (popMe JOKyMeHTa Ha OyMaKHOM
HOCHTEIIE.

2.11.2.2. HampaBneH 3asBuTento B (opmMe TOKyMeHTa Ha OyMa)XHOM HOCHUTENE TOYTOBBIM
OTIpAaBJICHHEM (JaHHBIH TYHKT TOJUIGKUT BKJIIOUEHHIO B  aJMUHUCTPATHBHBIA  pETJIaMEHT
MIPEJIOCTABIICHUS] TOCYNAapCTBEHHOW YCIYTM TpU HAIWYAW BO3MOXKHOCTH HAIPABJICHUS JIOKyMEHTa
yKa3aHHBIM CIIOCOOOM).

2.11.2.3. HampaBien B ¢opMe dJIEKTPOHHOTO TOKYMEHTa, TMOJMHUCAHHOTO B YCTAHOBJIECHHOM
nopsiake, B "MUUHbIN kabuHeT" 3asButens Ha [loprase (TONBKO 7S 3alPOCOB, OJIAHHBIX B 3JIEKTPOHHOM
dbopme ¢ ucmnonp3oBanueMm I[loprana) (IaHHBIA TMYHKT TMOJICKUT BKIIOYCHHIO B aIMHUHHUCTPATHBHBIN
periiaMeHT MpPEeAOCTABICHUSI TOCYIapCTBEHHONW YCIYTH TOJIBKO B ClIydae BO3MOXXHOCTH HAIpaBIICHUS

www.consultant.ru CrpaHnuua 52 u3 106
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

JOKYMEHTa, TOATBEP)KIAIOIIECr0 MPEJOCTaBICHUE TOCYAAPCTBEHHOM YCIIyTH, B JIEKTPOHHOU (opme C
ucnoinbs3oBanueM [loprana).

2.11.3. ®opma u cmocod moMydeHHsA AOKyMEHTa U (WiM) HHGOPMAIMH, TMOATBEPKIAIOIINX
IPEOCTaBIEHHE TOCYAAPCTBEHHOM YCIyru (B TOM 4YHCIE OTKa3 B NMPEJOCTABICHHUU TOCYIAPCTBEHHON
YCIYTH), yKa3bIBAOTCS 3asIBUTEJIEM B 3aIIPOCE.

2.11.4. CBeneHust 0 KOHEYHOM pe3yJibTaTe MPEAOCTABICHUS TOCYIapCTBEHHON YCIYyTU BHOCATCS B
ba3oBblii peructp B CIEOYIOLIEM COCTaBeE: (B moamyHKTax
YKa3bIBa€TCS KOHKPETHBI IepeueHb CBEACHUW O KOHEUHBIX pe3yibTaTax MpeAOoCTaBICHUS
rocyJapCTBEHHOM YCIyTH).

2.11.5. BHeceHue cBeA€HU O KOHEYHOM pe3yJibTaTe MPEAOCTaBICHUS TOCYJAPCTBEHHON yCIyTH B
ba3oBbIii peructp He TUIIACT 3asBUTENS MPaBa MOJYYUTh YKa3aHHBIA pe3ysnbTaT B opMe JOKyMEHTa Ha
OyMa)XHOM HOCHUTEJIE WU B 3JIEKTPOHHOM (opMe ¢ ucronb3oBanueM [loprana, 3aBepeHHBIH ITEKTPOHHOU
MOAMKUCHIO YIOJIHOMOYEHHOTO JIOJKHOCTHOTO JHia (pabOTHHKA).

2.12. IInara 3a npeaocTaBlIeHUE rOCyJapCTBEHHOM YCIIyTH.

[InaTa 3a mpemocTaBlieHHUE YCIYT, KOTOPHIC SIBISIOTCS HEOOXOIUMBIMH U OO0S3aTEIIbHBIMU JIJIS
MIPEIOCTABIICHUS TOCYIaPCTBEHHON yCIyTH.

2.12.1. 3a MPEAO0CTABIICHHUE rocyJIapCTBEHHOM YCIIyTH B COOTBETCTBUU c
(ykasbiBaroTcsl (pesiepajibHble 3aKOHbI, IPUHUMAaEMbIe B
COOTBETCTBUM C HMMM HMHBICE HOpPMAaTHBHBIE IIpaBOBblE akThl Poccuiickoit denepanuu, HOpMAaTUBHbBIE
IIpaBOBbIe aKTbl ropoja MOCKBB, Ha OCHOBAHHMM KOTOpBIX B3MMaeTCsl IUIaTa) B3MMaeTCs
(ykaspiBaeTcs BHJ IUIAThl, B3UMAeMOW C 3asBUTENS 3a MPEJOCTaBICHHUE
rOCylapCTBEHHON YCIIYTH: TOCYAApCTBEHHAs IOIUIMHA, IUIaTa 3a IMPEAOCTaBICHHUE TIOCYAAPCTBEHHOU
yciyru. B ciydae ecnau rocymapcTBeHHas yciayra NpefocTaBisieTcsl O0ecIUIaTHO, B aIMUHUCTPATUBHOM
perIamMeHTe MpeNoCTaBICHUsT TOCYJapCTBEHHOM YCIyTM JOCIOBHO YKasbiBaercs: "lIpemocraBienue
roCy/1IapCTBEHHOMN yCIIyTH OCYyIlEeCTBIseTcs OecraaTHo").

2.12.2. 3a mpenocTaBiIeHHE YCIYT, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMU M 00s3aTeIbHBIMH IS
MIPEIOCTABIIEHUSI TOCYAAPCTBEHHOW YCIYI'M, B COOTBETCTBUH C
(YykaspiBaroTcs (enepaibHble 3aKOHBI, MPUHUMAaeMble B COOTBETCTBUM C HHUMH HHbIE HOPMAaTHUBHBIE
mpaBoBble akThl Poccuiickoit denepanyiv, HOpMaTUBHBIE ITPABOBBIE aKThI TOPO1a MOCKBBI, HA OCHOBAaHUU
KOTOPBIX B3MMAETCs IUIaTa) B3MMAaeTCs (ykaspIBaeTcss BHJ IUIAThl, B3UMaeMoil ¢
3asBUTENsl 3a IMPEAOCTaBICHUE YCIYrd, KOTOpas sBIsIeTcs HEOOXOAMMOM U 00s3aTeabHOU JUIs
IIPEIOCTABIIEHUSI TOCYJAapCTBEHHOM YCIYru: TOCYJapCTBEHHAas IOIUIMHA, IIaTa 3a INPENOCTaBICHHE
yCIIyTH, HEOOXOUMON U 0053aTeIbHON JUIsl IPEIOCTaBICHUS TOCYyIapCTBEHHON yciyru. B ciydae ecnu
yciayra, HeoOXoauMasi U o0s13aTenbHast JUIsl MPeI0CTaBICHU s TOCYIapCTBEHHON YCIYTH, IPEJOCTaBIIAETCs
OecrjaTHO, B aJMMHHMCTPAaTUBHOM pErjaMeHTe IPEJOCTaBICHUS TOCYAapCTBEHHOW YCIYyTH JOCIOBHO
ykaspiBaercs: "IIpenocraBieHue yciayru, HeoOXoauMoW U 00s3aTeNbHOW JUIs MpPEeaOCTaBIECHUS
TOCyAapCTBEHHOM YCIyTH, OCYIIECTBIIsIETCS OecraTHO").

2.13. Ilokxazarenu JOCTYITHOCTU ¥ Ka4e€CTBA FOCYAapCTBEHHON yCIIyTH.

KagecTBO M JOCTYIHOCTH TIOCYJAapCTBEHHOW  YCIYI'M  XapaKTepU3yHOTCA  CIEAYIOUIMMHU
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IIOKa3aTCIsAMuU

1) BO3MOXXHOCTH IOJIa4HM 3ampoca B JIIOOOM MeCTe NpueMa 3ampoca W HWHBIX JIOKYMEHTOB,
HEOOXOIUMBIX IS MPEAOCTABICHUS TOCYAAPCTBEHHOMN YCIYTH, BHE 3aBUCUMOCTH OT MECTA JKUTEIhCTBA -
(TaHHBIA TYHKT TMOJICKUT BKIIOYCHUIO B aJMUHUCTPATUBHBIA pErjJaMeHT
MPEOCTAaBICHUS TOCYAAPCTBEHHOM YCIIYTH TOJBKO B Cilydae, KOTJa MpeayCMOTpeHa COOTBETCTBYIOLIAS
BO3MO>KHOCTB);

2) BpeMs OKUAAHHS B OYSPEIN MPH T0JIa4€ 3aMpoca B clydae JIMYHOU SIBKH -
(Yka3bIBaeTCs B MUHYTaX);

3) BpeMsi OXKUIaHUS B OUEPEIH MPU TI0J1a4€ 3ampoca Mo MPeBAPUTEIHHON 3aIiCH B CIydae JTUIHON
SIBKH - (Yyka3bIBaeTCs B MUHYTaX);

4) CcpOK perucTpanmuy 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX Ui TPEIOCTABICHUS
rOCylapCTBEHHON YCIIYyI'M, HE MOXET IIPEBBIIIATH (cpok yka3plBaeTcsi B MHUHYTaXx,
yacax, pabo4yux AHIX, €CJIUM MHOE HE IPEelyCMOTPEHO IpaBOBbIMHM akTamu Poccuiickoit ®enepanuu,
IIPaBOBBIMU aKTaMu ropoga MockBbl. B cilydae ecnu cpoku pas3iiMyHbl IPU [OJAYE 3ampoca M MHBIX
JOKYMEHTOB B 3JIEKTPOHHOH (opme ¢ ucnosnpzoBanueM [loprana m B ciydae JIUYHOTO OOpaIIeHUs C
3allpOCOM B OpraH HCIIOJIHUTENBbHOM BJIACTHM Topoja MOCKBBI, OpraH MECTHOIO CaMOYIpaBJICHMUS,
IIOABEAOMCTBEHHYI0 OpraHy HCIOJIHUTEIBHOW BIIACTH WIH OpraHy MECTHOIO CaMOYIpaBJICHUs
OpraHu3alMio, [PEelOCTABIAIOIINE TOCYJAPCTBEHHYIO  YCIYTy, MHOTOQYHKIHMOHAJIbHBIA  IIEHTP
MIPEAOCTABICHUsT TOCYJApPCTBEHHBIX YCIYI, B aJIMHUHHCTPATUBHOM pErJIaMEHTE IIPEIOCTaBICHUS
rOCYJapCTBEHHOH YCIIyTH YKa3bIBaeTCs JABa CPOKa);

5) Bpems OXKHJAHUS B OYEpEAU IpPU IOJIyYEHUHU pe3yJbTaTa MPEJOCTaBIEHUS TOCYIapCTBEHHON
YCIIyTH, B Clly4ae JINYHOU SBKU - (YKa3pIBaeTcsi B MUHYTaX);

5(1) momns 3ampocoB, TOJAHHBIX B AJIEKTPOHHOM (opMe c ucrnonb3oBanuem [loprama, B oOmem
KOJIMYECTBE MOJAHHBIX 3alpPOCOB MO TOCYAapCTBEHHOW yCIyTe - (Yyka3piBaeTcs B MPOIEHTAX)
(I[aHHBIfI IIYHKT MOMJIC)KUT BKIIIOYCHUIO B a)IMI/IHI/ICTpaTI/IBHI)II‘/’I PEriIaMCHT MPEAOCTABICHUA
rOCy/IapCTBEHHON YCIYTH TOJBKO B Ciydae, e€clid MpeAyCMOTpeHa Mojaya 3anpoca U UHBIX JOKYMEHTOB,
HEOOXOMUMBIX JUIsl TMPEJOCTABJICHHUS TOCYJIApCTBEHHOW YCIYTHM, B DJJEKTpOHHOU d¢opme ¢
ucnons3oBanueM [loprana);

6) (YKa3bIBAlOTCSI MHBIE YHHMKAJIbHBIE TOKA3aTeNd JTOCTYIMHOCTH U
KauecTBa rOCYJapCTBEHHOM YCIyTH).

2.14. Ilopsnok MHPOPMHUPOBAHUS O MTPEIOCTABIEHNN TOCYJaPCTBEHHOMN YCIYTH.

2.14.1. Vudopmauus 0  NpeJOCTaBIEHUH  TOCYAAPCTBEHHOM  YCIyrH  pa3MelaeTcs:
(B MOAMYHKTaX MEPEYUCIIAIOTCS MECTa pa3MellleHus HH(OpMaLuU O
MPEJOCTaBIEHNH TOCYAAPCTBEHHOM YCIyrd, B TOM 4YHCIE: HAa WH(GOPMAIMOHHBIX CTEHAAX HWIJIM HMHBIX
MCTOYHUKAX HMH(OPMHUpPOBAHMS B MOMEUICHUSIX M Ha O(UUMAIbHBIX CalTaX OpraHa HCIOJIHUTEIbHOU
BJAaCTM ropoja MOCKBBI, oOpraHa MECTHOIO CaMOYIIPaBJIEHHs, IOABEIOMCTBEHHOW OpraHy
WCIIOJIHUTENIbHON BJIACTH WJIM OpPraHy MECTHOT'O CAaMOYIpPAaBIIE€HUS OpraHU3alliu, MPeIOoCTaBIISIONINX
rOCYJJapCTBEHHYIO YCIYTY, B HH(OPMAIlMOHHO-TEIEKOMMYHUKALIMOHHOM ceTu "MHTepHeT", Ha cTeHaax B
MOMEIIEHUU MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIYT, a TakKe Ha
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[Toptaue).

2.14.2. Ilpu npeaocTaBIeHUH rOCYJapCTBEHHON YCIYTH B 3JIEKTPOHHON (JopMe C MCIOIb30BaHUEM
[Toprana 3asBUTENh MMEET BO3MOXKHOCTH IMOJIy4aTh WH(GOPMAIMIO O XOJE BBHIMIOJHEHHS 3ampoca B
"nmuyHoM KaObuHeTe" 3asBuTENs Ha [loprare.

2.15. TpeboBaHus K MOMELIEHUSIM, B KOTOPBIX IIPEIOCTABISETCS TOCYJapCTBEHHAs YCIIyTa.

2.15.1. TIlomemieHus, B KOTOPBIX MPEAOCTABIACTCS TOCYAapCTBEHHAs yClyra, JOJDKHBI
COOTBETCTBOBATh TPEOOBAHUSM TOXKAPHOW, CAHUTAPHO-IIHICMHUOIIOTHUECKON 0e30macHOCTH U OBITh
000pyIOBaHBI CPEACTBAMH MOXKAPOTYIICHHS U OMOBEIICHNUS O BOSHUKHOBEHUHU YpE3BhIYATHON CUTYallH,
WHBIMH CPEJICTBAMH, O0ECTICUNBAIOIINMHU OE€30MMACHOCTh U KOM(OPTHOE MPEOBIBAHUE 3aIBUTEIICH.

2.15.2. JlocTynHOCTb /JI1 HHBAJIHUJIOB ITOMEUIEHUH, B KOTOPBIX MPEJOCTABIISIETCS TOCY1apCTBEHHAS
yciyra, 00ecneynBaeTcss B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoit denepainuu 0 colraabHON
3alUTE UHBAJIUJIOB.

3. Cocrag, 1ocie1I0BaTeIbHOCTh U CPOKHU BBITOTHECHUS
aJIMMHHUCTPAaTUBHBIX NPOLIETYP, TPEOOBAaHUS K OPSAJIKY
UX BBIMOJHEHHsI, 0COOCHHOCTH BBIMOJHEHHUS aIMUHUCTPATHBHBIX
MPOLIEAYpP B SJEKTPOHHOU popme

3.1. IlpenocraBiueHne TOCYIaPCTBEHHON YCIIYTH BKIIIOUAET B Ce0s CISAYIONUE aIMUHUCTPATHBHBIC
MPOIICTYPHI:

3.1.1. Tlpuem (mosy4eHHE) M PETHCTpPALldS 3aMpoca W HHBIX JTOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABIICHUS TOCYIaPCTBEHHON YCIyTH.

3.1.2. OO0pabotka gokymMeHTOB (uWH(pOpMaIuu), HEOOXOAMMBIX JUIsI  TMPEAOCTaBICHUS
roCy/1IapCTBEHHON yCIyTH:

3.1.3. (Yyka3plBaeTCd HAMMEHOBAHHWE BCEX aJMMHHMCTPATHBHBIX
nporenyp - 00OCOOJEHHBIX MOCIEeNIOBAaTEIbHBIX JEHCTBUH IpH MPEIOCTAaBICHUU TOCyIapCTBEHHOMN
YCITyTH, IMEIOINX KOHKPETHBIM Pe3yJbTaT M BBIACISEMBIX B paMKax MPeIOCTABICHUS TOCYAapCTBEHHOM

YCIYTH).

3.1.4. ®opMupoBaHue pe3yiabTaTa NPEIOCTaBICHUS TOCYAAPCTBEHHOM YCIYIM C BHECEHHUEM
CBEJICHUI O KOHEYHOM PE3YNIbTATe MPEJOCTABICHUS TOCYIAPCTBEHHON YCIIyTH B ba30BbIi perucrp.

3.1.5. Bolgaua (HampaBiieHHE) 3asSBUTENIO JTOKYMEHTOB M (WiIK) MHQOPMAIUH, MOITBEPKIAIOLINX
IPEJOCTaBIEHUE TOCYapCTBEHHONW yCIyrd (B TOM YHCIIe OTKa3 B IPEAOCTABICHUM TOCYIapCTBEHHOMN

YCIIYTH).

Hanee nnsi KakJI0M aAMUHUCTPATUBHON MPOLIEIYpPhl MOCIEI0BATEIBHO OMUCHIBAIOTCS OCHOBAHUS
HayaJia BBIMTOJTHEHUS aIMUHUCTPATUBHON TIPOLIETYPHI, TOJDKHOCTHOE JTUIO (PpaOOTHHUK), OTBETCTBEHHOE 32
BHITIOTHEHUE  aJIMUHHUCTPATUBHOW  MPOLEAYpHl, JEHCTBUS  JOHKHOCTHOro Jmna (paboTHHKA),
OTBETCTBEHHOTO 3a BBINIOJIHEHUE aJIMHUHHCTPATUBHOW MPOIEAYPHl, MAKCUMAJIbHBIA CPOK BBIMOJTHEHUS
aAMUHUCTPATUBHOMN MPOLEAYPHI, pe3yIbTaT aIMUHUCTPATUBHON IPOLIETYPHI.
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3.2. Tlpuem (TonmyuyeHWE) W PETHCTpAIUs 3alpoca W HHBIX JOKYMEHTOB, HEOOXOIUMBIX ISt
MIPEIOCTABIICHUS TOCYIapPCTBEHHOM YCITYTH:

3.2.1. OcHOBaHMEM Hayajla BBINOJIHEHMS aJMUHUCTPATUBHOW IPOLEAYPHI SIBISIETCA NMOCTYIUIEHUE
OT 3asBUTEJIA 3alpoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX /Jsl MPEAOCTaBICHUS IOCYJapCTBEHHOMN

YCIIyTH.

B cnyuae monmauu 3ampoca B 3J€KTpOHHOM Gopme ¢ ucnoiab3oBanueM I[loprana ocHoBaHueM Hayala
BBITIOJIHEHUST aIMUHUCTPATUBHON MPOLEIYPHI SIBISETCS (Yyka3bIBaeTcs TOJIBKO B
Clly4ae, €CJIM OCHOBAaHHMSI HadaJla BBIOJIHEHUS] aIMUHUCTPATUBHOM MPOLIEAYpPHI B Cllydae MOoJ1ayu 3anpoca
B JJICKTPOHHOU (hopMe C Hcrmonb3oBanreM [loprana OTIMYAIOTCS OT COOTBETCTBYIOIIUX OCHOBAHHA TPH
MIPEIOCTABIIEHUU TOCYAapCTBEHHOW YCIYIM B HWHBIX (opmax, Hampumep, JHU4YHAs sSBKa 3asBUTENS C
MIPEJICTABICHHEM BCEX HEOOXOAMMBIX JOKYMEHTOB HIIM PEerUcTpanus 3ampoca Ha [Toprane).

3.2.2. JIOIKHOCTHBIM JIUIIOM (paOOTHHKOM), OTBETCTBEHHBIM 3a BBIIOJHEHHUE aMHHUCTPATHBHON
MPOLEAYPHI, SBISETCS /yKa3bIBalOTCS  CBEICHUS O JOJDKHOCTHOM  JIMIE
(paboTtHuke)/(manee - QOMKHOCTHOE JTUIO (PaOOTHHK), OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB) (JaHHBIH
a03a1] MOJICKHUT BKIIOYCHUIO B aIMUHHCTPATHUBHBIA PETJIAMEHT IMPEAOCTaBICHHS TOCYIapCTBEHHOU
YCIIYTH, 332 UCKJIFOUCHHEM CITy4aeB, YKa3aHHBIX B a03alle BTOPOM HACTOSIIIETO MTYHKTA).

JoIDKHOCTHBIM  TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJHEHUE aJIMUHUCTPATUBHOU
poLeaypsl (1ajnee - JOHKHOCTHOE IO (paOOTHUK), OTBETCTBEHHOE 3a MPUEM JJOKYMEHTOB), SBIISETCS:

- TOpU JIMYHOM OOpalleHUuM 3adBUTENS - pabOTHUK MHOTIO(YHKLIMOHAJIBHOTO LEHTpa
IIPEJOCTaBIICHUS TOCY1apCTBEHHBIX YCIYT;

- (YKaspIBaroTcss WMHBIE (DOPMBI TMOAAYM 3ampoca W HWHBIX JIOKYMEHTOB,
HEOOXOUMBIX JUJISl TPENOCTABICHUS TOCYJApCTBEHHOW YCIyTH) - JOJKHOCTHOE JHIO (pabOTHHK)
/yKa3bIBAIOTCSI CBEJEHUSI O JOJDKHOCTHOM Jjwile (paboTHHKE)/
(Yka3pIBaeTcsi OpraH HUCHOJHUTENBHOM BIAcTH Topoga MOCKBBI, OpraH MECTHOTO CaMOYIpaBJICHHS,
MOABCAOMCTBCHHAsA OpraHy HUCIIOJIHUTEIILHON BJIACTH WU opra"ly MECTHOIO CaMOYIIPAaBJIICHHUA
OpraHmzalysi, IpeaoCTaBISIONUE TOCYIapCTBEHHYIO YCAYTy) (TaHHBIA a03all MOJUIeKUT BKIIOUEHHUIO B
aJIMHHHUCTPATHBHBIA  PETJIAMEHT MPEAOCTABICHHUS TOCYJAapCTBEHHOW YCIYyTH, B cliydae eciiH
rOCy/lapCTBeHHasl yclyra TMpeAoCTaBiIsieTcs B MHOTO(DYHKIIMOHAIBHOM IIEHTPE MPEAOCTaBICHHUS
rOCYJapCTBEHHBIX yCIIYT).

3.2.3. JlomxHocTHOEe U0 (paOOTHHK), OTBETCTBEHHOE 3a IMPHEM JIOKYMEHTOB, OCYIIECTBIISET
IpUEM U PEruCTpalMI0 3anpoca M HUHBIX JOKYMEHTOB, HEOOXOIMMBIX JJIsi TpPEeAO0CTaBICHUS
rOCYJJapCTBEHHOI YyCIyrW, B COOTBETCTBMM C ENUHBIMM TpeOoBaHMSIMHU (fajiee B aJAMUHUCTPATHBHOM
periJamMeHTe MOT'yT ObITh YKa3aHbl YHUKAJIbHBIE IEHCTBUS, CBA3aHHbBIE C OCOOEHHOCTSIMU MPEAOCTaBICHUS
KOHKPETHOW IOCYyapCTBEHHOM yCIyrd. B ciydae eciu mpu npenocTaBiIeHMM TOCYAAPCTBEHHOM YCIYTH
peanu3anusl OTHENbHBIX JEMCTBUI OCYIECTBISETCS JOHKHOCTHBIM JIMIOM (pabOTHHKOM) opraHa
HCIIOJIHUTENIBHON BJIacTH ropoaa MOCKBBI, OpraHa MECTHOI'O CaMOYIPABIIEHUS, MOJBEIOMCTBEHHOU
OpraHy UCIHOJHUTENIbHOM BJacTM WM OpraHy MECTHOIO CaMOYNpaBJIeHUs  OpraHHU3aluH,
NPEJOCTABIISAIONIMX TOCYJapCTBEHHYIO YCIYry, M paOOTHMKOM MHOTO(QYHKIIMOHAJIBLHOIO IEHTpa
MIPEIOCTABIIEHUSI TOCYJApCTBEHHBIX YCIYT, YKa3aHHbIE JEHCTBUS OIMUCHIBAIOTCS MPUMEHHUTEIBHO K
KaKJOMY U3 HUX:
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3.2.3.1. JlomxHocTHOE MU0 (paOOTHMK), OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, - JOJDKHOCTHOE
1o (paboTHUK) (YKxa3bIBaeTcsl OpraH UCIOJHUTEIBHON BIACTH TopoJa MOCKBHI,
OpraH MECTHOTO CaMOYIPAaBJICHHUS, MMOJBEJOMCTBEHHAss OpraHy MCIOJHHUTEIHHON BIACTH WM OpraHy
MECTHOTO CaMOYIIPaBJICHUSI OpraHU3alys, IPEAOCTABIAIONINE TOCYJapCTBEHHYIO YCIYTY) OCYIIECTBIISET
(nanee KpaTKO MEPEUUCISIETCS TOCIEA0BATEIbHOCTh aAMUHUCTPATHUBHBIX IEHCTBHIA U
penieHut ¢ yuetom EnuHBIX TpeGoBaHUi).

3.2.3.2. JomxHocTHOE NUIO (pabOTHHK), OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, - PaOOTHUK
MHOTO(QYHKIIHOHAJIBHOTO IEHTPa NPEIOCTaBICHUS T'OCYAapPCTBEHHBIX YCIYr OCYIIECTBISET Hepenady
3ampoca W HMHBIX JOKYMEHTOB, HEOOXOJMMBIX Uil NPEAOCTaBICHUS TOCYIAapCTBEHHOW YCIIyTd, B
(Yka3pIBaeTcsl OpraH MCHOJHUTEIBHOM BIacTH ropoga MOCKBBI, OpraH MECTHOTO
CaMOyIpaBJICHUA, NOABCIOMCTBCHHAsA OpraHy HWCIIOJHUTEIbHOM BJIACTH MM opra"dy MECTHOI'O
CaMOYTIpaBIICHHUSI OpPTaHU3aIMs, MPEJOCTABISIONINE TOCYJapCTBEHHYIO YCIYry, KOTOpPOMY (KOTOpOIi)
Nepecaar0TCA NPUHATHIC B MHOFO(i)YHKIII/IOHaJH)HOM OCHTPC IMPEAOCTABJICHUA T'OCYJApCTBCHHBIX YCIIYT
3ampoc ¥ HMHBIE JIOKYMEHTBI, HEOOXOIUMBIEC IJISl MPEJOCTABICHUS TOCYJapCTBEHHOM YCIYTrH), a TakkKe
(manmee KpaTKO MEPEUUCISACTCS MOCIEIOBATEIIBHOCTh aIMUHUCTPATUBHBIX JACHCTBUN U
peuienuii ¢ yauerom EnuHbIX TpeOoBaHMIA).

3.2.4. MaxkcuManbHBId CPOK  BBITIOJHEHUS QJMHHHCTPATHBHOW MPOLEAYPHl  COCTABIISCT
(Yka3pIBaeTcsi CpOK B MUHYTaX, yacax, padO4YuX JHSAX, B TOM YHCIE C YYETOM
CpOKa 1mepcaaud IMPUHATBIX 3alpoca MW HWHBIX OOKYMCHTOB, H€O6XOIII/IMI)IX AJi1 IMPpEAOCTaBJICHHUA
TOCYJapCTBCHHON YCIYrd, M3 MHOTO(YHKI[MOHAIBHOTO IICHTPA IPEIOCTABICHHUS TOCYAapCTBEHHBIX
YCIIyT B OpraH WCIOJHUTEIBLHOW BIACTH Tropona MOCKBBI, OpraH MECTHOTO CaMOYIpPaBIICHUS,
MOJIBEJIOMCTBCHHYIO OpraHy HCIIOJIHUTEILHOW BJIACTH MJM OpraHy MECTHOTO CaMOYIPaBJICHUS
OpTaHU3aIMIo0, MPEIOCTABIISIONINE TOCYIAPCTBEHHYIO YCIYTy, B ClIy4ae €CIU roCcylapCTBEHHas yciayra
MPEJOCTABIIACTCS B MHOTO(YHKIIMOHAJILHOM IEHTPE TMPEIOCTABICHHUS TOCYIAapCTBEHHBIX YCiyr). B
cllydae eCJIM CPOKH BBIIIOJHCHHS IMPOIETYPhl Pa3IMYHbI MPU T0Ja4e 3apoca W WHBIX JOKYMEHTOB B
ANEeKTpoHHOU dopMe ¢ ucnonb3oBanueM llopTana u B ciiydae TMUHOTO OOpaIeHHsl ¢ 3aIIPOCOM B OpraH
HCIOJIHUTEILHON BJIACTH ropoaa MOCKBBI, opraH MCCTHOI'o cCaMOyIlpaBJICHUA, MOJABCIOMCTBCHHYIO
OpraHy WCIOJHHUTENBHOW BIAaCTM WM OpraHy MECTHOTO  CaMOYIPAaBJICHUS  OpraHU3aIUIo,
MPEIOCTABIISIONINE TOCYAAPCTBEHHYIO YCIyry, MHOTO(DYHKIIMOHAIBHBIA TICHTP MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIIYT, B aIMUHUCTPATUBHOM pETJIaMEHTE MPEAOCTaBICHHUS TOCYAapCTBEHHOW yCIyru
YKa3bIBaETCS JBA CPOKA).

3.2.5. PesynpraTom BBITTOJIHEHUS aJIMUHUCTPATUBHOM IpOLEeIypHI SBIISICTCS
(ommchIBaeTCS KaXIblid Pe3yNbTaT aIMHUHHCTPATUBHOW MPOIEIYPHI C
yKa3zaHueM ero ¢opmbl, mopsjaka (crmocoba) mepeaayd JTOKYMEHTOB W (Wiu) uH(popMmanuu o0 3TOM
pe3yibTare, JOKYMEHTOB W WH(OPMANWH, IMOATBEPKAAIOUINX pPE3yNbTaT, KOTOPbIE MOTYT SBIATHCS
OCHOBAHHEM JUIsl Hayajia BBIMOJIHEHUS CIeaAyrolel aIlMUHIUCTPaTUBHOM Npouenypsl (aeiicTBus) U (W)
MPUHSTHSI PEIICHHUS).

3.3.  O0pabotka mokyMeHTOB (uH(popmammu), HEOOXOIWMBIX  JUIsI  TPEIOCTaBICHUS
rOCYJIapCTBEHHOW YCIYTH:

3.3.1. OcHOBaHMEM Hadana BBLIIOIHCHUS a,[[MI/IHI/ICTpaTI/IBHOﬁ npoucaypbl ABJIACTCA ITOJYUCHUC
JODKHOCTHBIM  JIMIIOM (pa6OTHI/IKOM), YIIOJTHOMOYCHHBIM Ha  BBIIIOJHCHUC aJIMHHPICTpaTPIBHOfI
npoucaypsl, OT JOJPKHOCTHOIO JIMIIA (paGOTHI/IKa), OTBCTCTBCHHOI'O 3a NNPUCM JOKYMCHTOB, IIPUHATBIX OT
3asABUTCIIA JOKYMCHTOB.
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3.3.2. JOMKHOCTHBIM JTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBITIOJHEHUE aJMHHHCTPATHBHON
MPOIEyPhI, SBISIETCS /yKa3bIBalOTCS CBEACHUS O JOJDKHOCTHOM JIMIIC
(paboTtHuke)/(manee - MOIDKHOCTHOE IHUIO (pabOTHHK), OTBETCTBEHHOE 3a 00pabOTKY JTOKYMEHTOB)
(maHHBI a03all  MOJUICKHUT BKJIIOUCHHIO B  aJMUHUCTPATUBHBIA  PErJaMeHT MPEJOCTaBIICHUS
TOCYJapCTBEHHOM YCIyTH, 32 UCKIIOYEHUEM CITy4aeB, YKa3aHHBIX B a03alie BTOPOM HACTOALIETO ITyHKTA).

JIOIDKHOCTHBIM  JTHLIOM  (paOOTHHKOM), OTBETCTBCHHBIM 32 BBINOJHEHHE aJMUHHCTPATUBHON
nporenypsl (Jajiee - JOJDKHOCTHOE JHIO (PpaOOTHHUK), OTBETCTBEHHOE 3a OOpabOTKY JOKYMEHTOB),
SIBJISICTCS:

- JIOJDKHOCTHOE JHIo (pabOTHUK) /yKa3bIBalOTCS CBEICHUS O
JOJDKHOCTHOM Jiniie (paboTHHKE)/ (Yka3bIBaeTCsl OpPraH HMCIOJHUTEIBHOW BIIACTH
ropoga MOCKBBI, OpraH MECTHOTO CaMOYIPABIICHUs, IOABEAOMCTBEHHAS OpraHy HCHOTHUTEILHOM
BJIACTH WJIM OpraHy MECTHOTO CaMOYIPABJICHUS OpraHW3alys, MPEIOCTABISIONINE TOCYAapCTBEHHYIO

YCIyTY);

- paOOTHUK MHOTO(QYHKIMOHAJIBHOTO LIEHTPA MPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYT - B YacCTH
(YKa3pIBarOTCsl JIEHCTBHSA, OCYIIECTBIIIEMble PAOOTHUKOM MHOTO(YHKIIMOHAIBEHOTO
LIEHTPA IIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYT, B TOM YKCJIE B YaCTU JIMYHOTO BPYYEHUS 3asBUTEIIIO
pelieHrs O NPUOCTAHOBJIEHUU MPEJOCTABICHUS TOCYAAPCTBEHHOM YCIYI'M - IpPU HalIU4yuu) (JaHHBIA
a03all MOAJICKUT BKJIIOYEHHUIO B aJMHHUCTPATHBHBIN pErJiaMeHT NpPEeAOCTaBICHHUs I'OCYIapCTBEHHOMN
YCIyTH, B CIy4ae €CIIM TOCYAapCTBEHHAs YCIIyra MpPeOCTaBIISETCS B MHOTO(YHKIIMOHAIBHOM LIEHTpE
IIPEJOCTaBIICHUS TOCYIapCTBEHHBIX YCIIYT).

3.3.3. JlomwkHocTHOe MO (paOOTHHMK), OTBETCTBEHHOE 3a 00pabOTKYy JIOKYMEHTOB,
(manmee KpaTKo IepeyHucisieTcs I0CIeA0BaTeIbHOCTh aJIMUHUCTPATUBHBIX
NEUCTBUM M pElIeHH ¢ ydeTtoM EnuHbIX TpeOoBaHMM. YKa3bIBalOTCS B3aMMOJIEUCTBHE C WHBIMU
OpraHamMM M OpraHM3alMsMHU, B TOM YHCIIE C UCHOJIb30BAaHUEM MEXBEIOMCTBEHHOTO MH(POPMALMOHHOTO
B3aMMOJCICTBUA; (QOpMHpOBAaHME U HCIONb30BaHHE CBeAeHMM ba3oBoro perucrpa B mopsike,
ycraHoBiIeHHOM IIpaBuTenbcTBOM MOCKBBI; B3auMOJICHCTBHE € 3asBUTENEM, MHOTO(YHKIHOHAIbHBIM
LEHTPOM  IIPEAOCTABICHUS TOCYIAapCTBEHHBIX YCIYl; YHHUKaJIbHbIE JCUCTBUSA, CBSI3aHHBIE C
0COOEHHOCTSIMHM TIPEIOCTAaBICHUS KOHKPETHOM TrocylapCTBEHHOW ycinyru. B ciiyuae HEoOX0IUMOCTH
SIBKHM 3asIBUTENS JUIS NPEJCTaBICHUS OPUTHMHAIOB JOKYMEHTOB, IIPEACTABICHHBIX B BHUJIE DJIEKTPOHHBIX
KONMH (3JIEKTPOHHBIX 00pa30B) JOKYMEHTOB, B COCTaBE€ aJMHHHUCTPATUBHBIX MPOLEAYP YKa3bIBAIOTCS
YCIIOBUSL O HEOOXOIMMOCTU SIBKM 3asBUTENS, B TOM UHCIE B MHOTOQYHKIMOHAJIbHBIA LIEHTP
MPEOCTABIIEHUS TOCYJapPCTBEHHBIX YCIYT, M CCHUIKM Ha MEpeYeHb JOKYMEHTOB, KOTOPBIH JOJKEH ObITH
MIPE/ICTaBJIEH 3asBUTEIEM JJIsi CBEPKU C MPEJCTABICHHBIMU AJIEKTPOHHBIMU KONUSAMHU (3JIEKTPOHHBIMU
obpazamu). B ciydae ecnu mpu NpeaoCTaBICHHWH TOCYAapCTBEHHOW YCIYI'M peaiau3alus OTIECNbHBIX
NEHCTBUIM OCYIIECTBISAECTCA JAOKHOCTHBIM JIMIOM (paOOTHMKOM) OpraHa HCIOJHHUTEIBbHOM BIacTH
ropoga MOCKBBI, OpraHa MECTHOI'O CAaMOYIIPABJICHUS, MOJBEIOMCTBEHHON OpraHy HCIOJHUTEIBHOU
BJIACTU WJIM OPraHy MECTHOTO CaMOYIIPABJICHHs OPraHHU3aluy, MPEIOCTaBISIOIINX TOCYIapCTBEHHYIO
ycayry, U pabOTHUKOM MHOTO(QYHKIIMOHAJIBHOTO LEHTpa MPEJOCTaBIECHUS T'OCYJapCTBEHHBIX YCIYT,
YKa3aHHBIE IEWCTBUS ONMCBIBAKOTCS MPUMEHUTEIBHO K KaXKOMY U3 HUX:

3.3.3.1. HomxHocTHOE JHIO (pabOTHUK), OTBETCTBEHHOE 3a O00pabOTKy JIOKyMEHTOB, -
JOJHKHOCTHOE JIUIO (pabOTHHK) (yka3pIBaeTCs OpraH HCIOJHUTEIBHON BIIACTH
ropoga MOCKBBI, OpraH MECTHOIO CaMOYIPaBJIEHHs, MOABEIOMCTBEHHAs OpraHy MCIOJHUTEIbHON
BJIACTH WJIM OpraHy MECTHOTO CaMOYIpPAaBJICHUS OPraHM3aIys, MPEIOCTaBISAIONINE TOCYIapCTBEHHYIO
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YCIIYTY) OCYLIECTBIISET (manee KpaTKO IEpEUUCIseTCsl I0CIIEI0BaTENIbHOCTD
aIMUHUCTPATUBHBIX ACHCTBUH WM pemieHuil ¢ ydetom EauHbIX TpeOOBaHMiA, B TOM YHCIE B YacTH
nepenayr B MHOTO(YHKIIMOHATBHBIN IIEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT KOMUU PEIICHUS O
MIPUOCTAHOBIIEHUU TMPEIOCTaBICHUSI TOCYAAPCTBEHHOM YCIyTrd B CllydasiX, YCTAHOBJIEHHBIX EIWHBIMU
TpeOOBAHUSAMN).

3.3.3.2. JloookHOCTHOE JUI0 (paOOTHHK), OTBETCTBEHHOE 3a 00pabOTKYy JOKYMEHTOB, - PaOOTHHUK
MHOTO(YHKIIHOHAJILHOTO ~ IIGHTpa  HPEAOCTAaBIEHUS  TOCYJApCTBEHHBIX  YCIYI  OCYIIECTBIISIET
(manee KpaTKO MepeuncisieTcs Mocae0BaTeIbHOCTh aIMUHUCTPATUBHBIX IEUCTBUN U
pemenwuii ¢ yaerom EauHbIX TpeOGoBaHMiA).

3.3.4. MakcumaibHbIi CPOK BBINOJHEHUS AQJIMUHUCTPATUBHOM MPOLIEAYPHl  COCTaBJISIET
(Yka3pIBaeTcsi CpOK B MUHYTaX, 4yacax, pabouumx QHsIX. B ciydae ecnu cpoku
BBITIOJTHEHUS MTPOLIEYPHI PA3IMYHbI NP [0Ja4e JOKYMEHTOB B AJIEKTPOHHON (pOpPME C HCIIOIb30BAHUEM
[Toprana wnm B ciay4yae JMYHOTO OOpAIIEHHWs C 3allpOCOM B OpPraH HCIIOJHUTEIHHON BIACTH TOpOJa
MoCKBBI, OpraH MECTHOTO CaMOYIpPaBIIEHUs, TIOJJBEJOMCTBEHHYIO OpraHy MCHOJHUTENBHON BIACTU WIH
OpraHy MECTHOI'O CaMOYINpPAaBICHUS OPraHu3alllio0, MPEIOCTABISAIOIINE TOCYJapCTBEHHYIO YCIYTy,
MHOTO(YHKIIMOHATIbHBIA IEHTP MPEIOCTABICHUS TOCYJApPCTBEHHBIX YCIYr, B aJAMHHHUCTPATHBHOM
periJamMeHTe MpeIoCTaBICHNs FOCYIapCTBEHHON YCIIyTH YKa3bIBa€TCs J1BA CPOKA).

3.3.5. PesynpraTom BBITOJIHEHUS aJIMUHUCTPATUBHOM IpOLEeIypBl ABIISICTCS
(onuceiBaeTCAd KaKIbld pe3yabTaT aJIMUHUCTPATUBHOM HPOLENYpHI C
ykazaHueM ero ¢opmsl, nopsaka (crnocoba) nepeaayd, B TOM 4HCI€ B MHOTO(QYHKLIHMOHAJIbHBIN LEHTP
MPEJOCTABICHUS] TOCYIapCTBEHHBIX YCIIYT, JOKYMEHTOB W (Wiu) mHpopManuu o0 3TOM pe3ysbTare,
JOKYMEHTOB U MH(pOpMAalMH, TOATBEPXKIAOIINX PE3YyIbTaT, KOTOPhIE MOTYT SBJISTHCS OCHOBAaHHUEM IS
Hayajla BBIIOJIHEHUS CIENYIOIEed aJMUHUCTPATUBHOW MpoueAaypsl (neWcTBUs) M (WIM) HPUHSATUA
perieHus).

3.4. ®opmupoBaHue pe3ysibTaTa IPeI0CTaBIEeHUS TOCYJapPCTBEHHON yCIyTry ¢ BHECEHUEM CBEICHUMN
0 KOHEYHOM pe3yibTare yciayru B ba3oBblil peructp:

3.4.1. OcHoBaHMEM Hayajla BBINOJHEHUS AJMHHUCTPATHUBHOW MPOLEAYpHl SBISETCS IMOJIyYEHUE
JOJDKHOCTHBIM JIMIOM (paOOTHMKOM), YIIOJIHOMOYEHHBIM Ha IMOJANHUCAHUE Pe3ysbTaTa MpeJoCTaBIECHUS
rOCyAapCTBEHHOM YCIIYTH, MPOEKTA JOKYMEHTA, MOATBEPKAAOIIETO MPEAOCTABICHUE IOCY1apCTBEHHON

YCIYTH.

3.4.2. IOmKHOCTHBIM JUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINOJHEHHE aJAMHHHUCTPATUBHON
poLenypsl,  sBISAETCA /yKa3pIBalOTCd ~ CBEJEHMS O  JOJDKHOCTHOM  JIMIE
(paboTHuke)/(nanee - ITOJKHOCTHOE JIMLO (paOOTHUK), OTBETCTBEHHOE 3a (POPMUPOBAHUE pE3yJbTaTa)
(maHHBI  a03all  MOJJIEKHUT BKIIOUYEHHIO B  aJMUHUCTPATHBHBIM perjaMeHT MpeJoCTaBIICHUs
rOCYJapCTBEHHOH YCIIyTH, 3a HCKIOUYEHUEM CIIy4aeB, YKa3aHHBIX B a03alle BTOPOM HACTOALIETO ITyHKTA).

JIOMKHOCTHBIM TTUIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBHIMOJHEHHE aJIMUHUCTPATUBHON
nporeaypsl (anee - JTOMKHOCTHOE JUIO (paOOTHHK), OTBETCTBEHHOE 3a ()OPMHUpPOBAHHE PE3yJIbTATa),
SIBIISICTCS:

- TOJDKHOCTHOE JUIIO (pabOTHUK) /yKa3bIBAIOTCS CBEJICHUS O JIOJDKHOCTHOM JTHIIE
(paboTtHuke)/ (Yka3pIBaeTCs OpraH HCIOJHUTEIBHOW BIIACTH ropona MOCKBHI,
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OopraH MECTHOTO CaMOYIpaBJICHHS, MMOJBEIOMCTBEHHAss OpraHy HMCIOJHUTEIbLHON BJIACTH WU OpraHy
MECTHOT'O CaMOYIIPABJICHUS OpraHU3aIus, PEAOCTABISIIOIINE FOCYIapPCTBEHHYIO YCIIYTY);

- pabOTHUK MHOTO()YHKIIMOHAILHOTO IIEHTPA MPEIOCTABICHUS TOCYIaPCTBECHHBIX YCIYT - B YacTH
(yka3pIBatOTCSl JAEWUCTBUSA, OCYIIECTBISIEMble PAOOTHHUKOM MHOTO()YHKIIMOHAIBHOTO
LIEHTpa TMPEJOCTABJICHHUS TOCYHAapCTBEHHBIX YCHyr) (JaHHBIM a03all MOMJIEKUT BKIIOUCHHUIO B
aJIMMHHUCTPATUBHBIA pErjaMeHT TMpEeAOCTaBICHHUS TOCYJapCTBEHHON yCiayru, B cCily4yae ecliu
rOCy/IapCTBEHHAsl yclyra TMPeAoCTaBIsSIeTCs B MHOTO(YHKIIMOHATLHOM IICHTPE MPEIOCTABICHUS
rOCy/IapCTBEHHBIX YCIIYT).

3.4.3. JlomkHOCTHOE NUII0 (pabOTHHK), OTBETCTBEHHOE 32 (hopMHUpOBaHHUE pe3yibTaTa,

(tasiee KpaTKO NEPEUUCIISIETCs OCIEI0BATENbHOCTh aJMUHUCTPATUBHBIX JCHCTBUI U PEIIEHUH C y4eTOM
Enuneix TpebGoBanuil. Morytr OBITh yKa3aHbl YHUKAJIbHBIC JEHCTBUS, CBSI3aHHBIE C OCOOCHHOCTSAMHU
IIPEIOCTABIICHUSI KOHKPETHOM TOCYJapCTBEHHOM ycinyru. B ciydae eciau Ipu  NpefoCTaBICHUM
rOCy/lapCTBEHHON YCIyId peajlu3alus OTAEIbHBIX JEHCTBUI OCYHIECTBIISETCS JOJKHOCTHBIM JIMLIOM
(pa®OOTHMKOM) OpraHa HCHOJIHMTENIbHOM BJIACTU ropoAa MOCKBBI, OpraHa MECTHOTO CaMOYIpaBJIEHUS,
[I0/IBEIOMCTBEHHON OpraHy MCIIOJIHUTEIbHOM BJIACTM WM OpraHy MECTHOTO CaMOYIIpaBJICHUS
OpraHu3al|y, MPEeJOCTaBIIONUX FOCYJapCTBEHHYIO YCIyry, U paOOTHUKOM MHOTO(YHKIMOHAIBHOTO
LIEHTpa MPEIOCTABIIEHUS TOCYJaPCTBEHHBIX YCIYT, YKa3aHHbIE JEHCTBUS ONUCHIBAIOTCS PUMEHUTEIBHO
K K&KJOMY U3 HUX:

3.4.3.1. JlowkHocTHOe 1UIO0 (paOOTHHK), OTBETCTBEHHOE 3a (OpMHpOBaHUE pe3ylbTarta, -
JOJDKHOCTHOE JIMIO (paOOTHHK) (YKa3pIBaeTCsi OpraH HMCIOJHHUTEIBHON BIIACTH
ropoja MOCKBBI, OpraH MECTHOTO CaMOYIPABJICHUS, IOABEIOMCTBEHHAS OpraHy HCIOIHUTEILHOM
BJIACTU WJIM OpPraHy MECTHOTO CaMOYIPABJICHUS OpraHW3alys, MPEIOCTABISIONIME TOCYAaPCTBEHHYIO
YCIyTy) OCYIIECTBISIET (Tayee KpaTKO MEPEUHCISIeTCS IOCIIEA0BATEIEHOCT
aJIMUHUCTPATUBHBIX JEHCTBHIA W pelIeHHH ¢ yderoM EnuHbBIX TpeOoBaHHWi), a Takke Mepeaady
JOKYMEHTOB, TOATBEPKIAMOIINX MPEAOCTABICHHE TOCYIAPCTBCHHONW YCIyTH, W3
(Yka3pIBaeTcs OpraH HUCHOJHUTENBHOW BIacTH Topoja MOCKBBI, OpraH MECTHOTO CaMOYIPaBIICHUS,
MOABCAOMCTBCHHAsA Oprany HUCIIOJIHUTEIILHON BJIACTH WIH opra"dy MECTHOIO CaMOYIIpPaBJICHUA
OpraHm3aiys, MPeIOoCTaBIAIONINE TOCYJApCTBEHHYIO YCIYry) B MHOTO(YHKIIMOHANBHBIA IEHTP
npeaoCTaBJICHUA TOCYAAPCTBCHHBIX YCIYT IJIA BbIAA4U UX 3aABUTCIIIO.

3.4.3.2. lomxHOCTHOE U0 (paOOTHHUK), OTBETCTBEHHOE 3a (POPMUPOBAHUE pe3ybTaTa, - paAOOTHUK
MHOTOQYHKIIMOHAJIBHOTO  LEHTpPAa  MpPENOCTABIEHUS  TOCYJAapPCTBEHHBIX  YCIYT  OCYUIECTBIISET
(nanee KpaTKO MEPEUUCISIETCS TTOCIEA0BATEIbHOCTh AAMUHUCTPATUBHBIX IEHCTBUNA U
peuienuii ¢ yaeroM EnnHbIx TpeGoBaHMii).

3.4.4. MaxkcuMaJbHBII CPOK BBINOJHEHUS aJMHUHHUCTPATHUBHOM NPOLEAYPHI  COCTaBISET
(Yka3bIBaeTcsi CpOK B MHUHYTaX, 4yacax, pabo4MXx JHSX, B TOM YHUCIIE C YYETOM
CpOKa Mepefadn JOKYMEHTOB, IOATBEPKAAIOIINX PEAOCTaBICHUE TOCYIapCTBEHHON YCIIYTH, U3 OpraHa
WCIIOJIHUTENIbHON BJIacTH ropoaa MOCKBBI, OpraHa MECTHOIO CaMOYIpPAaBJIEHUS, MOJBEIOMCTBEHHOM
OpraHy MCIOJHUTEIBHOM BJacTM WM  OpPraHy MECTHOIO  CaMOYIpaBJICHMs  OpraHU3alUH,
MIPEIOCTABIIAIOMIMX TOCYIapCTBEHHYIO YCIYry, B MHOTO(YHKUIHMOHAJIBHBIM WEHTP MpeAoCTaBICHUS
rOCy/IapCTBEHHBIX YCIYT JUIsl BBIJAUM UX 3asABUTENIO. B ciyyae eciim CpOKM BBINOJHEHMS NPOLETYpHI
Pa3IMyYHbI IPHU MOaye 3arpoca U UHBIX IOKYMEHTOB B 3JIEKTPOHHOU opme ¢ ucnoiabzoBanueM I[loprana
WIH B CIIydae JINYHOTO OOpallleHus C 3allpoCOM B OpraH MCHOJIHUTENBHOM BIacT ropoaa MoOCKBBI, Opra
MECTHOT'O CaMOYIIpaBJIeHHUs], TOABEIOMCTBEHHYIO OPTaHy HCIIOIHUTEIbHON BJIACTH WK OpraHy MECTHOTO
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CaMOYIIpaBICHHs OPTaHU3AIHIO, TIPEJIOCTABIISAIONINE TOCYIaPCTBEHHYIO YCIIYTy, MHOTO(YHKIMOHATBHBIN
LEHTP NPEeAOCTaBICHUsI FOCYIapCTBEHHBIX YCIIYT, B aAMUHUCTPATUBHOM pErjlaMeHTe IpPeOoCTaBICHUS
rOCyJapCTBEHHOH YCIIyTU YKa3bIBacTCs ABA CPOKA).

3.4.5. PesynbTaTom BBITTOJTHEHUS aIMUHUCTPATUBHOMN MPOLEypPbI SIBJISICTCSI
(omuChIBaeTCA KaKIBIA pe3yabTaT aJIMUHUCTPATUBHON TPOIECIYpPHI C
ykazanueM ero ¢Gopmbl, nopsaka (crmocoba) mepeaadyd JOKYMEHTOB M (WiH) WHPOpMAmuu 00 3TOM
pe3ynbrare, JOKYMEHTOB W HH(OPMAIMH, MOATBEPXKIAIONIUX PE3YJIbTaT, KOTOPHIE MOTYT SIBIISTHCS
OCHOBaHUEM JIJIsl Hauasia BBIOJHEHUS CIIEAYIONEeld aIMUHUCTPATUBHON HpoILeayphl (neicTBus) u (Win)
IIPUHSATHSL PELLICHHUS).

3.5. Brlmaua (HampaBiieHHE) 3asgBUTEINI0 JOKYMEHTOB, IMOATBEPKIAOIIMX MPEIOCTaBICHUE
rocyaapCTBEHHOM ycayru (B TOM YMCIIE OTKa3 B MPEAOCTABICHUH I'OCYJAPCTBEHHON YCIYyTH):

3.5.1. OcHoBaHMEM Hayajla BBINOJHEHUS AAMHHHCTPAaTHUBHOW IPOLENYPHl SABIIAETCSA IOJIyYECHHE
JOJDKHOCTHBIM JIMIIOM (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOMN MPOLENYPHI,
JOKYMEHTA, IIOATBEPKAAIOLIETO IIPENOCTaBIEHUE TOCYAAPCTBEHHOU YCIIYTH.

3.5.2. JIOmKHOCTHBIM JIMIIOM (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHUE aJAMHHUCTPATUBHON
IpOLEeNyphl,  SIBJISETCS /yKa3plBalOTCA  CBEIEHUS O  JIOJDKHOCTHOM  JIUIIE
(paboTHuKe)/(nanee - AODKHOCTHOE JMIO (pabOTHHMK), OTBETCTBEHHOE 3a B4y (HAIpaBJICHHE)
JOKYMEHTOB) (JaHHBIM a03all MOAJIEKUT BKIOUYEHUIO B aIMUHUCTPATUBHBIN PErIaMeHT NPeAO0CTaBICHHUS
rOCyJapCTBEHHOH YCIIyTH, 3a HCKIOYEHUEM CIIy4aeB, YKa3aHHBIX B a03alie BTOPOM HACTOALIETO ITyHKTA).

JIOJKHOCTHBIM  JTMIIOM  (pPaOOTHUKOM), OTBETCTBCHHBIM 32 BBINIOJHCHUE aJMUHUCTPATHBHOM
npoueaypsl (janee - AODKHOCTHOE JHIO (paOOTHUK), OTBETCTBEHHOE 3a BbIAAuy (HAIpPaBJICHHE)
JTOKYMEHTOB), SIBJISICTCSI:

- [OpH JIMYHOM BPYUYCHHUH 3adBUTCIIO JOKYMCHTOB - pa6OTHI/IK MHOFO(i)YHKHI/IOHaJ'II)HOFO HEHTpa
MpeaAOCTaBJICHUA TOCYAAPCTBCHHBIX YCIIYT,

- (Yka3bIBalOTCSl MHbIE (QOPMBI BbIIaYd (HAIpaBJICHUS) JOKYMEHTOB) -
JOJDKHOCTHOE JIMIO (paOOTHUK) /yKa3bIBalOTCS CBEACHUS O JIOJDKHOCTHOM JIUIIE
(pabotHUKE)/ (yka3pIBaeTcsl OpraH HMCIHOJHUTEIBHON BIIACTH TOpoJia MOCKBHI,
OpraH MEeCTHOTO CaMOYIPAaBJICHHUs, MOJIBEJOMCTBEHHAss OpraHy MCIOJHHUTEIbHOM BIACTH WM OpraHy
MECTHOT'O CaMOYIIpaBJIeHUsI OpraHu3allks, IPEeI0CTABIISAIONINE TOCYIapCTBEHHYIO YCIIYTY) (JaHHBINA ab3all
MOJUIEKHUT BKJIIOYEHHIO B aJIMUHUCTPATUBHBIN pErjaMeHT MpPeAOCTaBICHHs rOCyIapCTBEHHON YCIyTH, B
cllydae €ciaM TOCYJapCTBEHHas ycllyra TMpeAoCTaBisieTcs B MHOTO(QYHKIIMOHAJIBHOM LEHTpe
MPEOCTaBIEHUS TOCY1apCTBEHHBIX YCIIYT).

3.5.3. JomxHOocTHOE MO (paOOTHHK), OTBETCTBEHHOE 3a BblJauy (HaNpaBi€HHE) TOKYMEHTOB,
(mamee KpaTKo TepeyucisieTcs IOCIeA0BaTeIbHOCTh AJAMUHUCTPATUBHBIX
neictBuii u pemeHudt ¢ yderom Enuubix TpeOGoBaHuid. MoxkeT OBITH yKa3aHO: OCOOEHHOCTH
B3aMMOJICHCTBHS C 3asBUTENEM; YHUKAJIbHbIC ACUCTBUS, CBSI3aHHBIE C OCOOCHHOCTSMHU MPEJOCTaBICHUS
KOHKPETHOW T'OCYapCTBEHHOM yciIyru. B ciydae ecnu mpu mpeaocTaBiIeHUH TOCYIapCTBEHHOHN yCIyTrH
peanu3anys OTACIbHBIX JEHCTBHM OCYIIECTBISETCA JODKHOCTHBIM JIMIIOM (paOOTHHKOM) OpraHa
HWCIIOTHUTENbHON BJIACTH ropoaa MOCKBLI, opradHa MECTHOI'O CaMOYIIPpaBJICHHA, HO)IBe)IOMCTBeHHOﬁ
OpraHy HUCHOJHMTENbHOM BIACTM WJIM OpPraHy MECTHOTO  CaMOYIpaBJE€HHs  OpraHHu3alluy,
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NPEJOCTABIISAIONINX TOCYIApCTBEHHYIO YCIYry, M paOOTHMKOM MHOTO(QYHKIMOHAJIBHOIO IEHTpa
IIPEJOCTABJICHUS] T'OCYJapCTBEHHBIX YCIYI, YKa3aHHbIE JEHCTBHUSA OIUCHIBAIOTCS IPUMEHUTEIBHO K
KaKJJOMY U3 HUX:

3.5.3.1. JJomokHOCTHOE NUII0 (paOOTHHK), OTBETCTBEHHOE 3a BbIauy (HaNpaBiieHHUE) TOKYMEHTOB, -
JOJDKHOCTHOE JIMIO (paboOTHHK) (YKa3pIBaeTcsi OpraH HMCIOJHHUTEIBHON BIACTH
ropoga MOCKBbBI, OpraH MECTHOTO CaMOYIpAaBIIEHUS, IOABEIOMCTBEHHAas OpraHy HWCIOJHUTEIbHON
BJIACTU WJIM OpraHy MECTHOTO CaMOYIPABJICHUS OpraHU3alys, MPEAOCTABISIONINE TOCYAAPCTBEHHYIO
YCIIYTY)  OCYLIECTBIISET (tamee KpaTKO IMEPEUUCISETCS] IOCIEA0BaTEIbHOCTD
aJIMUHUCTPATUBHBIX JCHCTBHH U pelieHuii ¢ yuetom EquHbIX TpeGoBaHuil).

3.5.3.2. JlomkHOCTHOE JUIIO (paOOTHHK), OTBETCTBEHHOE 3a BbIauy (HANpaBlIeHHUE) TOKYMEHTOB, -
pabOTHUK MHOTO()YHKIIMOHAJIILHOTO IEHTpa IMPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIIYT OCYIIECTBIISET
BbIIaYy JOKYMEHTOB, MOJTBEPXKIAIOUINX MPEIOCTaBICHUE TOCYIapCTBEHHOW YCIYTH, IMyTeM JIUYHOTO
BPYYCHHUS 3asABUTENIO B MHOTO(QYHKIMOHAJIBHOM IIEHTPE IMPEIOCTABICHUS TOCYIAapCTBEHHBIX YCIYT, a
TaKkxe (manee KpaTKO MEpPEUUCTSETCS MOCIEI0BATENIbHOCTh AJMUHUCTPATUBHBIX
NEeNCTBU U pelieHuil ¢ yueroM Enunbix TpeboBaHuii).

3.5.4. MakcuManbpHBIi CPOK BBIMOJIHEHUS AaIMUHUCTPATUBHON Mpoueaypsl (B TOM 4YHCIE s
3ampoca, IMOJAHHOTO B JJIEKTpoHHOW (Gopme ¢  wmcrmonb3oBanueM [loprama)  cocTaBisieT
(Yka3pIBaeTcsi CpOK B MHUHYTax, 4acax, pabouux IHsAX. B ciydae ecnu cpoku
BBITIOJTHEHUS TTPOLICYPHI PA3IIMYHBI IIPH MOa4Ye TOKYMEHTOB B AJIEKTPOHHOU ()OpME C MCIIOIH30BAHHEM
[Toprana unu B ciaydyae TUYHOTO OOpAIIeHUs B OpraH UCHOJHUTENBHOM BiacTu ropoga MOCKBBI, Opra
MECTHOT'O CaMOYIPABJICHHUS, TI0JIB€IOMCTBEHHYIO OPraHy UCIIOJHUTEIHHOM BIACTH HJIM OPTaHy MECTHOTO
caMOyNpaBlieHUs] OpraHU3alnIo, MPEJOCTABISIONINE TOCYIAPCTBEHHYIO YCIYT'y, MHOTO() YHKIIMOHABbHBIH
LEHTP MPEAOCTaBICHUSI TOCYIAPCTBEHHBIX YCIYT, B aJMUHUCTPATUBHOM pPErJIAMEHTE MPEIOCTaBICHUS
rOCy/IapCTBEHHON yCIyTH yKa3bIBaeTCs JIBA CPOKA).

3.5.5. Pe3ynbpraroM aAMHHHCTPATUBHOW MpOLEAYphl SBJISETCS Bbllaya (HampaBieHHE) JuOO
IIPEIOCTABIIEHNE C  ucnoip3oBaHueM lloprasa  3asBUTEN0  TOKYMEHTOB, IOJATBEPKIAIOLINX
IIPEJOCTABIEHUE TOCYJapCTBEHHOW yCIyru (B TOM YHUCIIE OTKa3 B IPEAOCTABICHUM IOCYJapCTBEHHOMN

YCIYTH).
4. ®opMBI KOHTPOIIS 32 UCTIOTHEHNEM HacTosmiero Pernamenra

4.1. KonTpons 3a HCIIOJTHEHUEM HACTOSIIIETO Pernamenra OCYILECTBISAETCA
(yka3plBaeTcd HAMMEHOBAaHUE OpraHa MCIOJHUTEIBHOM BJacTH ropoja
MockBbl, OpraHa MECTHOI'O CaMOYIIPABJICHMs, IOJBEJOMCTBEHHON OpraHy UCIIOJHUTEIBHON BIACTH WU
OpraHy MECTHOI'O CaMOYIIPAaBJIICHHS OPraHU3alWH, IPEJOCTABIAIOIUX TOCYAAPCTBEHHYIO YCIYTy,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa MPEeAOCTABICHHS rOCYIapCTBEHHBIX YCIyTr) U [ JTaBHBIM KOHTPOJIBHBIM
ynpasieHueM ropojaa MockBbl B popmax, ycraHoBiIeHHbIX [IpaBuTenbcTBoM MOCKBEIL.

4.2. Texyuuii KOHTPOJIb 32 COOJIIOJJICHUEM M UCIIOTHEHUEM JIOJKHOCTHBIMU JIMIIaMU (paOOTHHUKAMHU )
(Yyka3pIBaeTCs HaMMEHOBAHHE OpraHa HCIIOJIHUTEIbHOM BIIACTH ropoaa MOCKBBI,
OpraHa MECTHOTO CaMOYIIPaBJIEHHUs, IOJIBEAOMCTBEHHON OpraHy HCIIOJIHUTEIBHON BJIACTH WM OpraHy
MECTHOTO  CAaMOYIpaBJICHUS  OpraHu3alUM,  MPEJOCTaBISAIONIMX  TOCYAApCTBEHHYIO  YCIYTY,
MHOTO()YHKIIHOHAJILHOTO IIEHTPa NMPEIOCTABICHUSI TOCYIAapPCTBEHHBIX YCIYT) IMOJIOKEHUH HACTOSIIETO
PernmaMenTa W HMHBIX TPaBOBBIX aKTOB, YCTAHABIMBAIOLIUX TpPeOOBAHHUA K MPEIOCTABICHUIO
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rOCy/IapCTBEHHOW YCIYTH, a TaKK€ NPUHATHEM HMHU PEIICHUN OCYIIECTBISICTCS PYKOBOJIUTEIEM
(YKa3pIBaeTCss HaMMEHOBAaHUE OpraHa HCIIOJHUTEIBHONW BIIACTH TOpoaa MOCKBBI,
OpraHa MECTHOTO CaMOYIIPABJICHHUS, TOJIBEJOMCTBEHHON OpraHy HCIOJHUTEIBHON BJIACTH WJIH OpPTaHy
MECTHOTO  CaMOYIpAaBJICHHUS  OpPraHU3allMU,  MPEIOCTABISIOIIUX  TOCYJAapCTBEHHYI  YCIYTY,
MHOTO(YHKITHOHATLHOTO IEHTPa MPEJOCTABICHUS TOCYAAPCTBEHHBIX YCIYT) U YIOJTHOMOYCHHBIMU HM
JOJDKHOCTHBIMHM JIMIIaMu (pabOTHUKAMMU ).

4.3. IlepedueHb JODKHOCTHBIX JIML (paOOTHUKOB), OCYLIECTBIIIOIIMX TEKYIIMM KOHTpPOJb,
YCTAQHABJIMBAETCSl IIPABOBBIM  aKTOM (YKa3plBaeTCcs HAMMEHOBAaHUE OpraHa
HCIIOJIHUTEJIBHON BJIacTU ropoaa MOCKBBI, OpraHa MECTHOI'O CaMOYIPABIICHUS, MOJBEAOMCTBEHHOU
OpraHy HUCIOJHMTENbHOM BIACTM WJIM OpraHy MECTHOI'O  CaMOYIIpaBJEHHs  OpraHu3aluy,
MPEJOCTABIISAIONIMX TOCYIapCTBEHHYIO YCIYr'y, MHOTO(QYHKIIMOHAIBHOTO IEHTpa MpPEeIOCTaBICHUS
rOCYJapCTBEHHBIX YCIYT).

5. Hocynebusiii (BHECYIACOHBIN) TOPANOK OO0KaNOBaHWSA PEIICHUN H JedcTBHil (0e31ercTBU)
(YKa3pIBaeTCss HAMMCHOBAaHHME OpraHa WCIOJIHHUTEIBHOW BIIACTH Topoja
MOCKBBI, OpraHa MECTHOTO CaMOYIIPABIICHUS, TIOJBEIOMCTBEHHOW OpraHy MCTIOJHUTEILHOW BIACTH WIIH
OpraHy MECTHOTO CaMOYIPAaBJICHUS OPraHU3allMHU, MPEIOCTABISIONUX TOCYIapCTBCHHYIO YCIyTY,
MHOTO(YHKITHOHATBHBIN IICHTP MPEIOCTABICHUS TOCYIaPCTBCHHBIX YCIYT (YKA3bIBACTCS B CIIYYasiX, €CIIH
rOCYJapCTBCHHAsl yClyra MpPEJOCTaBIIACTCS B MHOTO(DYHKIIMOHAIBHBIX IEHTPaX MPEIOCTaBICHUS
rOCYJAapCTBEHHBIX YCIIYT) U €ro (€€) JOHKHOCTHBIX JIUI (€CJIM TOCYJapCTBEHHAs YCIIyTra MpeoCTaBIseTCs
B MHOIOQYHKIIMOHAJIBHBIX IICHTPAaX TMPEAOCTABICHUS TOCYJapCTBCHHBIX yCIYr, TMOCIE CJIOB
"MOJKHOCTHBIX JII" T0OaBIsieTCs CIIOBO "pabOTHUKOB").

5.1. 3asBUTENL UMEET MPABO M10JIaTh B 1OCYIEOHOM (BHECYI€OHOM) MOPSIKE Kano0y Ha IPUHATHIE
(coBepllIeHHbIE) MPU NPEJOCTABICHUU TOCYJAPCTBEHHOM yCIyru pemieHus U (Wik) JeHCTBUs
(Ge3neiicTBue) (YKa3plBaeTCs HAaUMEHOBAaHHE OpraHa MCIIOJHUTEIbHOM BJIACTH
ropoja MoOCKBBI, opraHa MECTHOTO CaMOYIIPaBJICHUs, IOJBEJOMCTBEHHON OpraHy HCIOJIHUTEIbHOU
BJIACTH WJIM OpraHy MECTHOI'O CaMOYIPAaBJIEHUS OPraHU3alMH, MPEJOCTaBISAIOIIUX TIOCYIapCTBEHHYIO
yCIIyTY, MHOTO(QYHKIMOHAIbHBIA ILIEHTP MPEJOCTAaBICHUS TOCYIAapCTBEHHBIX YyCAyr (TOIJIEKUT
BKJIIOUEHHUIO B aIMUHUCTPATUBHBIN PErVIAMEHT IPENOCTABIEHUS I'OCYJAapCTBEHHON YCIyrd B Clydasx,
€CJI TOCYIapCTBEHHAasl yciyra MpeoCTaBseTCs] B MHOTO(QYHKIIMOHAIBHBIX LIEHTpaX MperloCTaBIICHUS
TOCYJJapCTBEHHBIX YCIYT) M €ro (ee) IOJKHOCTHBIX JIHIl (eciau yciayra IpeaoCTaBiIIeTCsl OpraHoOM
UCIIOJHUTEJIBHOM BJIACTH ropoja MOCKBBI MM OPraHOM MECTHOTO CaMOYIPABIEHMsS, IOCIE CIIOB
"MOJDKHOCTHBIX  JUL" 0OABISIOTCS  CJIOBa '"TOCYAApCTBEHHBIX TPAXIAHCKUX —CHOyXKalmx" WM
"MYHULIMIAIBHBIX CIOYXalKX'", €CIu yclyra MNpeAoCTaBiIseTcss B MHOTO(QYHKIHMOHAJIBHBIX ILIEHTpax
MPEJOCTABIEHUS] TOCYIAapCTBEHHBIX YCIYT, IOCIE CJIOB "NOMKHOCTHBIX JHI" J00aBiseTcsl CIOBO
"paboTHHKOB").

5.2. Tlogaya W paccMOTpeHHE *kajlold OCYLIECTBISETCS B IMOPSAJIKE, YCTaHOBJIEHHOM TIjaBoi 2.1
@enepanpHoro 3akoHa ot 27 wutonas 2010 r. N 210-®3 "OO6 opraHuzauuu MNpeaoCTaBICHUS
rOCYJapCTBEHHbIX M MyHULMNANBHBIX ycayr", Tlonoxennem 06 0cOOEHHOCTSX MOJauu U PacCMOTPEHUs
XKao®d Ha HapylleHHe TOopsAKa TNPeJOCTaBICHUS TOCYAapCTBEHHBIX YyciIyr ropoaa MOCKBBI,
YTBEP)KICHHbIM MocTaHoBIeHUeM IIpaButenscTBa MockBbl oT 15 Hoa6ps 2011 r. N 546-I1I1 "O
MIPEIOCTABIIEHUN TOCYIAapCTBEHHBIX M MYHULMMAIBHBIX YCIyr B ropoae Mockse", HacTOAIIMM
PernamenTom.

5.3. 3agBUTENHM MOTYT OOPATUTHCS C KATIOOAMH B CITyJasix:
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5.3.1. HapymieHust cpoka perucTpanuu 3ampoca (3asBICHHS) U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX
IUIsL TIPEIOCTABIICHHUS TOCYAApCTBEHHBIX YCIIYT, a TaKKe MOopsaka oGopMIICHHS M BBIJAYU PACIIHCKH B
MOJTyYeHUH 3aIPOca U MHBIX JOKYMEHTOB (MH(POPMALIUHN) OT 3asiBUTEIIS.

5.3.2. TpeGoBaHMs OT 3asIBUTEIIS:

5.3.2.1. JlokymeHToB miau uH(GOpMauH JTUOO0 OCYIIECTBICHUS ICHCTBHUM, MPEIOCTABICHUE WA
OCYIIIECTBIICHHE KOTOPBIX HE TPEAYCMOTPEHO HOPMATHBHBIMU TIPAaBOBBIMH aKTaMH Poccuiickoi
@denepanuu 1 ropoaa MOCKBBI AJis IPEIOCTABICHUS TOCYAaPCTBEHHBIX YCIYT, B TOM YUCIE TOKYMEHTOB,
MOJTy4aeMBbIX C HCIIOJIB30BAHUEM MEKBEJIOMCTBECHHOTO HH(OPMAIIMOHHOTO B3aUMOICHCTBUSI.

5.3.2.2. OOpamenust 3a TNPEAOCTABICHHEM YCIYI, HE BKIIOYEHHBIX B YTBEP)KICHHBIN
[TpaBuTenbcTBOM MOCKBBI IE€pedeHb YCIyT, KOTOPBIE SBISIOTCS HEOOXOAMMBIMH U 00s3aTEIbHBIMU IS
MPEIOCTABIICHUS TOCY1apCTBEHHBIX YCITYT.

5.3.2.3. BHeceHus IulaTel 3a NPEAOCTaBICHHUE TI'OCYNAapCTBEHHOW YCIYTd, HE INPELyCMOTPEHHOU
HOPMAaTUBHBIMU IIPaBOBBIMM akTaMu Pocculickoit ®enepanuu u roposa MOCKBBL.

5.3.2.4. JlokymeHTOB wWiu HH(OpMALUHM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIMCh MPHU NEPBOHAYAIILHOM OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX JUISl MTPEIOCTABICHUS
rOCY/IapCTBEHHOMW YCIIyTH, TH00 B IPEIOCTABICHUN TOCYIapCTBEHHON YCITyTH, 32 HCKIIOUECHHEM CIIy4aes,
IIPEyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 ®enepanpHoro 3akoHa ot 27 urosg 2010 r. N 210-®3
"O6 opraHu3zanM NPeAOCTaBICHUS IOCYAapCTBEHHBIX U MYHUIMNAIBHBIX yciyr". JlaHHOE IOJI0)KeHHe
npu  J1ocyaeOHOM (BHeCyeOHOM) OO0XKaJIOBaHUM 3asiBUTEJIEM PEIICHUH W JeUCcTBUIl (Oe31eicTBUS)
MHOTOQYHKIIMOHAJIBHOTO  IEHTPa  MNPEAOCTaBICHHS  TOCYAApCTBEHHBIX  YCIyr,  paOOTHHKa
MHOTO()YHKIITHOHAJIEHOTO IIEHTpa MPEAOCTaBICHHS TOCYIApCTBEHHBIX YCIYT B YacTH MEPBOHAYAIHHOTO
OTKa3a B TPEJOCTaBICHHHM TOCYJapCTBEHHOH YCIyrM TpHUMEHSeTcs B cllydae, €ClIM Ha
MHOTO(YHKIIHOHAJIBHBIA IIEHTP TPENOCTABICHUS TOCYIApCTBEHHBIX YCIYT BO3JIOXKEeHa (YHKIHS I10
MPEJOCTABICHUIO0 COOTBETCTBYIOLIMX TOCYJapCTBEHHBIX YCIAYr B IIOJHOM 00beMe B TOPSJIKE,
onpezaeneHHoM yactbio 1.3 crateu 16 ®enepanpHoro 3akoHa ot 27 wurons 2010 r. N 210-®3 "O6
OpraHU3alMH IPEJOCTaBIEHUS IOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX yCIyr".

5.3.3. HapyuieHus cpoka npe1oCcTaBlIe€HUsl TOCYJapCTBEHHON yCIyTH.
5.3.4. OTka3a 3asiBUTEIIO:

53.4.1. B mnpueme JOKYMEHTOB, IPEACTABICHUE KOTOPHIX IMPEIYyCMOTPEHO HOPMATUBHBIMU
paBoBBIMU aKkTamu Poccuiickon dexeparuu U roposa MOCKBBI 1 IPEAOCTABICHUS IOCYAapCTBEHHOU
YCIYyTH, N0 OCHOBAHUSIM, HE MPEIYCMOTPEHHBIM HOPMATHMBHBIMU IPABOBBIMU akTamMu Poccuiickoit
®enepaunu 1 ropoaa MockBblI.

5.3.4.2. B mpenocTaBlieHHMH TOCYAAPCTBEHHOW YCIYyTH IO OCHOBAHUSAM, HE IPEAYCMOTPEHHBIM
HOPMAaTHUBHBIMU IPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKkBbl.

5.3.4.3. B wuchnpaBieHHH JONYIICHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pE3yJbTare
MIPEIOCTABIICHUSI TOCYAAPCTBEHHON yCIyrd MOKyMEHTax JuO0 B cllydae HApYyIIEHUS YCTaHOBIEHHOTO
CpPOKa TAKUX UCIPABJICHUI.
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5.3.5. VHpIX HapylleHUH NOpsAAKa NPEJOCTaBICHMSI IOCYIapCTBEHHOW YCIYI'M, YCTaHOBJIEHHOI'O
HOpPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepainuu u ropoga MocKBEI.

5.4. XKano6s! Ha pemeHus u (WIn) AeUCTBUS (Oe3ACHCTBHE) NOKHOCTHBIX JIHII, TOCYAapCTBEHHBIX
IPaXIaHCKUX CIyXKaIlUX (Yka3pIBaeTCss HAUMEHOBaHME OpPraHa MCIOJIHUTEIbHOU
BJIACTH Tropoja MOCKBBI; €ciau TOCYAApCTBEHHAs YCIyra IIPEIOCTaBIsETCS OpPraHoM MECTHOIO
CaMOYNpAaBJIEHUsA, TO CJOBA 'TOCYIAapCTBEHHBIX TPAKIAHCKUX CIYXKAIIUX' 3aMEHSAIOTCS CIOBaMU
"MYHULIMIAIBHBIX CIYKalUX" ¥ yKa3bIBaeTCs HAUMEHOBAHHWE OpraHa MECTHOI'O CaMOYIIPaBJICHUS; €CIIU
roCyapCTBEHHAsl yCIyra MpeloCTaBIIACTCS IOABEAOMCTBEHHOW OpPraHy MCIIOJHUTEIBHON BIACTH rOpoja
MockBbl opraHu3anueii, To cji1oBa "TOJKHOCTHBIX JIML, TOCYAAPCTBEHHBIX IPakJaHCKHUX Cly:Kamux"
3aMEHSIOTCS. CJI0BOM "paOOTHHKOB" M yKa3blBae€TCsl HaMMEHOBAaHHE COOTBETCTBYIOILEH OpraHU3alvu)
paccMaTpuBarOTCA PYKOBOAUTENIEM (YIIOJIHOMOYEHHBIM 3aMECTHTENIEM PYKOBOAMTENS) YKa3aHHOTO
OpraHa MCIIOJIHUTEIbHOM BJIAacTH ropona MOCKBBI (eciM TrocyJapCTBEHHasl yclyra IMpeaoCTaBiIseTcs
OpraHOM MECTHOI'O CaMOYIIpaBJICHHS, TO CJioBa "opraHa HCIIOJIHMTEIbHOW BJIACTH ropoaa MockBbl"
3aMEHAIOTCS  CIOBaMM  "OpraHa MECTHOIO CaMOYIPaBJICHHA'"; €CIM  TOCYJapCTBEHHAas ycClyra
MPEOCTABIIAECTCS MOABEIOMCTBEHHOW OpraHy MCIIOJIHUTEIBLHOM BJIACTH Topoaa MOCKBBI OpraHu3almei,
TO cioBa '"yKa3aHHOIO OpraHa HCIOJHUTENIBHOM BIJIACTHM ropona MOCKBBI" 3aMEHSIOTCS CIOBaMH
"yka3aHHOH opranuzauuu").

Kanobel Ha pemienus u (unm) aedcTBust (Oe3aeiicTBHE) PYKOBOAUTENS
(Yka3blBaeTcss HAaUMEHOBAHME OpraHa MCIIOJIHMTEIbHOM BiacTu ropoga MOCKBBI, OpraHa MECTHOIO
camMOynpaBlieHUs, TOJBEJOMCTBEHHOI UM OpPraHu3alliK), B TOM YHUCIE Ha PEIICHUs, IPUHITHIE UM KU
€ro 3aMecTHTEJIeM M0 TMOCTYNMBIIMM B JocyaeOHOM (BHecyaZeOHOM) TMOpsaKe kanobam,
paccMaTpUBaIOTCS BBIIIECTOAIUM OPraHOM HCIOJIHUTENbHOM BIACTH ropoja MOCKBEI B COOTBETCTBHH C
nyHKTamMu 5.6, 6 mpuiiokeHus 6 x mocraHosineHuro IlpaButenscTBa Mocksbl ot 15 HOs0ps 2011 1. N
546-I1I1 "O npenocTaBieHUH rOCYIapCTBEHHBIX U MYHHUIIMITABHBIX YCIYT B ropoae Mockse".

Kanobel Ha pemenus u (wam) pedcTBus (Oe3nedicTBHE) MHOTO(QYHKIMOHAJIBHBIX IIEHTPOB
NPEJOCTaBIEHUS]  TOCYJApCTBEHHBIX  YCIYI,  pabOTHMKOB  MHOTO(QYHKLUMOHAIbHBIX  LIEHTPOB
MIPEIOCTABIIEHUS TOCYJAPCTBEHHBIX YCIIYT, COBEPILICHHBIE MTPH MPEIOCTABICHIUHN TOCYJapCTBEHHBIX YCIIYT
10 IPUHLHUITY "OAHOIO OKHA" B COOTBETCTBMM C COTIJIAILIEHUSMHU O B3aUMOJEHCTBUH, 3aKJIIOUEHHBIMHU C
OpraHaMM HCIIOJIHUTEIbHOM BJIACTH Topoia MOCKBBI, OpraHaMM MECTHOTO CaMOYIpPAaBIICHUS,
MOJIBEIOMCTBEHHBIMA UM  OpPraHU3aLMUsMHM, pacCMaTpUBAIOTCS AUPEKTOPOM  (YIMOJTHOMOUYEHHBIM
3aMEeCTUTENIeM JHUPEKTOpa) locynapcTBEHHOro  OOMKETHOTO  Y4peKIeHHs ropoaa  MOoCKBBI
"MHoro¢yHKIIMOHaIBHBIE EHTPHI NPEIOCTABICHUS TOCYIapCTBEHHBIX YCIyT ropoja MockBbl" (JaHHBIH
ab3al] MOAJIeKUT BKIIOUEHUI0O B TYHKT 5.4 aJIMUHUCTPAaTUBHOIO perjaMeHTa MpeloCTaBIeHUs
rOCylapCTBEHHOM YCIYIM B CilydYasX, €CJIM TOCYJapCTBEHHAas Yyciayra IpeAoCTaBIsIeETCS B
MHOTO(YHKIIMOHAJIbHBIX LIEHTPaX MPEI0CTaBIECHUS TOCYJapCTBEHHBIX YCIIYT).

5.4(1). XKamober Ha pemenus u (wnu) naeiictBust (Oe3nericTBHE) (yka3biBaeTcs
HAaUMEHOBAHHE OpTraHa WCIOJHUTEIILHON BIIACTH ropojia MOCKBBI, OpraHa MECTHOTO CaMOYIpPaBJICHHUSI,
MO/IBEIOMCTBEHHONH UM OPTaHH3aINH), JOMKHOCTHBIX JIUII, TOCY/IapPCTBEHHBIX TPAKIAHCKUX CITYKaITUX
(Yka3pIBaeTCs HAMMEHOBAHUE OpraHa MUCIOJHUTEIIBHON BIacTH Topoja MOCKBBI, opraHa
MECTHOTO CaMOYIIPaBJICHHUS, MTOJIBEIOMCTBEHHONH UM OPTaHU3allNN), COBEPIIECHHBIE MPU OCYIIECTBICHUH
B OTHOIICHUM FOPUIUYCCKUX JIUI W HHIWBUIYATbHBIX TPEIIPHHUMATEICH, SBISIOMUXCI CYObeKTaMH
IPajOCTPOUTENHHBIX OTHOIICHHI, MPOIENYp, BKIIOUEHHBIX B HCUYEPIBIBAIOIINE TIEPEYHH MPOLEAYp B
chepax CTpoUTenbCTBa, yTBepxkaeHHBIE [IpaBuTennctBoM Poccuiickoit denepanuii B COOTBETCTBUU C
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yacTbio 2 crathu 6 I'pamoctpoutensHoro kojekca Poccuiickoit @eaepanuu, MOTyT ObITh TaK)XKE MOJIAHBI
YKa3aHHBIMHM JIMLAMU B AHTHMOHOIIOJIBHBI OpraH B IOPSAAKE, YCTAHOBIEHHOM AHTUMOHOIIOJbHBIM
3aKkoHoAarenbCcTBOM  Poccuiickoit ~ ®enepanuu  (DaHHBIA  MYHKT  HOMJEKUT  BKIIOYEHHIO B
aIMMHHUCTPATUBHBIA PErIaMEHT IPENOCTABICHUS TOCYAAPCTBEHHOW YCIYIM B Clydasx, €cClld
IIPEAOCTABIICHUE F'OCYJaPCTBEHHOMN YCIYTH NIPEAyCMAaTPUBACT OCYIIECTBICHUE IIPOLELYDP, BKIIFOYCHHBIX B
HCUEpIIbIBAIOIIME TEPEeUYHH NpOLEAYp B c(depax CTPOUTENbCTBA, YTBEpXKICHHblE IIpaBUTEIHCTBOM
Poccuiickoit ®enepanii B COOTBETCTBMM C YacThio 2 cratbu 6 ['pamocTpouTenbHOro Kojekca
Poccutickoit deneparun).

5.5. XKano6sl MOryT OBITH MOJAHBI B OpraHbl MCIIOTHUTEIHLHOW BIACTH TOpoja MOCKBEI, OpraHbl
MECTHOTO CaMOYIIPaBJICHUs, ITOBEIOMCTBEHHBIC UM OpPTaHU3aIMH, YIIOJTHOMOUCHHBIE Ha PaCCMOTPEHUE
XKaJlo0 B COOTBETCTBHH C HACTOSIIIUM PermamMeHToM (Janee - opraHbl M OpraHU3aIuy, YIIOJTHOMOYCHHBIC
Ha pacCMOTPEHHE kKajno0) B MUCbMEHHOU (opMe Ha OyMa)KHOM HOCHTEIIE, B AJICKTPOHHOU (hOpMe OJTHUM
U3 CIIEIYIOIINX CIIOCOOO0B:

5.5.1. Ilpu nuunoM obOparnieHuu 3assBUTeNs (PeCTaBUTENs 3asBUTEIS).

5.5.2. Yepe3 MHOTODYHKIMOHAIBHBIA LEHTP MPEAOCTABICHHS TOCYIAapPCTBEHHBIX YCIYT (IaHHBIN
IYHKT MOJJICKUT BKJIIOUEHUIO B aIMMHUCTPATUBHBIA DPErVIAMEHT IPEIOCTABJICHUSI IOCYJapCTBEHHOMN
YCIIYyTH B CIIydasiX, €CJIM TOCYJapCTBEHHAs YCIyra MPeAOoCTaBIsSeTCS B MHOTO(QYHKIIMOHAIBHBIX IIEHTPAX
IIPEJOCTaBIICHUS TOCY1apCTBEHHBIX YCIIYT).

5.5.3. I1oYTOBBIM OTIIPABJIEHUEM.

5.5.4. C ucnonn3oBanuem [loprana (qaHHBIA MYHKT MOAJICKHUT BKJIIOYEHHUIO B aIMUHUCTPATHUBHBIN
periiaMeHT TMPEeAOCTaBIICHUs] TOCYJApCTBEHHOW YCIyrdW B Cily4yasx, €CJIM TOCYyAapCTBEHHas yciyra
MIPEIOCTABIISAETCS B DJIEKTPOHHOU opme).

5.5.5. C ucnonb3zoBaHueM OQUIHMAIBHBIX CAaWTOB OPraHOB M OpraHU3alUil, YIOJIHOMOYEHHBIX Ha
paccMoTpeHHe kano0, B ”HPOPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTn MHTepHeT.

5.5.6. C ucnonp3oBaHueM MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn HTepHEeT nmocpeacTBOM
¢benepanbHON rocynapcTBEHHON MH(GOPMAIMOHHON CHUCTEMBI, obecneunBarouiel npouecc 10cyaeOHOro
(BHecyneOHOro) oOkajloBaHUS  peumieHUu U JedcTBUM  (0e3eHCTBUS), COBEPIIEHHBIX IpU
MPEJOCTaBIEHUH TOCYJapPCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT (JJAHHBIM IMyHKT MOJUICKUT BKIIOUYEHUIO B
aJIMUHUCTPATUBHBI  pErjaMeHT TMpPEJOCTaBICHUS TOCYIapCTBEHHOH YCIyrWm T1ociie BBOJA B
HKCIUTyaTalUI0 YKa3aHHOW HHPOPMALIMOHHOMN CUCTEMBI).

5.6. XKanoba noskHa conepx arTh:

5.6.1. HanmeHOBaHUE YIIOJHOMOUYEHHOI'O Ha PacCMOTPEHHE kalloObl opraHa (OpraHu3anuu) JIudo
JOJKHOCTB M (MJTH) (paMHITNIO, UMSL M OTYECTBO (IIPU HAJIMYMHK) COOTBETCTBYIOIIETO AOKHOCTHOTO JIUIIA,
KOTOPOMY HarpaBJIsIeTcs jKanooa.

5.6.2. HaumeHoBaHME OpraHa MCHOJHUTEIBHOM BIACTH ropoga MOCKBBI, OpraHa MECTHOIO
CaMOYIIpaBJIEHHsI, MOJBEAOMCTBEHHOW OpraHy HWCHOJHHUTEIbHOM BIAacTW WM OpraHy MECTHOTrO
CaMOYIIpaBIICHHsI OpraHW3alMyd, MHOTO(YHKIIMOHAIFHOTO IEHTpa TPEIOCTABICHHUS TOCYIapCTBEHHBIX
ycnyr au0o0 JTOJDKHOCTh W (Wiu) (QamMuiInio, UMs, OTYECTBO (MPU HAIWYUHM) JOJHKHOCTHOTO JIHIIA,
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rocyJapCTBEHHOTO WJIM MYHUIMIAIBHOTO CIIy)Kallero, paOOTHHMKA, peleHus U (Wiau) JAeUCTBUS
(6e3aeiicTBIE) KOTOPBIX 00KATYIOTCSI.

5.6.3. ®amMunuio, UMs, OTYECTBO (MPU HAIWYUHU), CBEACHUS O MECTE YKUTEIbCTBA 3asBUTENS -
¢busznyeckoro Junma, B TOM YHCJIE€ 3apErMCTPUPOBAHHOTO B  KayecTBe HHIMBUAYAIbHOIO
MpeaNpUHUMATENS, TH00 HAMMEHOBAaHUE, CBEICHHUS O MECTE HAXOXKJICHUS 3asBUTEIS - IOPUIUYECKOTO
JUIa, a Takke HoMep (HoMepa) KOHTaKTHOro TteiedoHa, aapec (aapeca) SJIEKTPOHHOM MOYTHI (IIpU
HAJTMYWH) U TTIOYTOBBINA aJpec, M0 KOTOPBIM JOKEH OBITh HAIPaBIIeH OTBET 3asBUTEIIIO.

5.6.4. Jlaty mojgayM W PETUCTPAIMOHHBIA HOMEp 3ampoca (3asBICHUS) Ha IMPEAOCTABICHHUE
roCy/lapCTBEHHON YCIIYTH (3a MCKJIIOYEHHEM Cly4yacB OO’KaJOBaHHs OTKa3a B IIPUEME 3alpoca U €ro

PETUCTPALIHH).

5.6.5. Csenenus o pemeHusXx M (win) JedcTBUsAX (Oe31eHCTBUM), SBISIOUIMXCA MPEIMETOM
00>kaJI0BaHUsL.

5.6.6. JloBoabl, HA OCHOBaHMM KOTOPBIX 3asBUTEIb HE COIJIACEH C O0XKAIyeMbIMHU PELICHUSIMH U
(unn) pevictBusaMu (Oe3aeiicTBUEeM). 3asgBUTENIEM MOTYT OBbITh MPECTABICHBI JOKYMEHTHI (TIPY HATUYUN),
MOJITBEPKIAIOIIHNE JOBOJIBI 3asIBUTEIIS, JINOO UX KOTIHH.

5.6.7. TpeGoBaHMsI 3asBUTEIIA.
5.6.8. Ilepeuenp npuiaraeMbIx K >kajno0e J0KyMEHTOB (IIpU HaJIUYUN).
5.6.9. JlaTy coctaBiieHus KaloObl.

5.7. ’KanobGa pomkHa ObITH MOANMCAaHA 3asBUTENEM (€ro mpeacraBuTeneM). B ciydae nomauum
KajmoObl TMpHU JMYHOM OOpallleHUH 3asBUTENb (IIPEICTABUTENb 3asBUTENS) AOJDKEH MpPEICTaBUTh
JOKYMEHT, YAOCTOBEPSIOIINMI JINYHOCTD.

[TomrHOMOYMS TpENCTaBUTENS Ha TOANUCAHHWE JKajdoObl JIOJDKHBI OBITh  TOJITBEPKICHBI
JIOBEPEHHOCTHIO, OPOPMIICHHOM B COOTBETCTBHH C 3aKOHOAaTeNbcTBOM Poccuiickoit deneparumn.

[TomaOMOYHS Ju1ia, HeﬁCTBYIOHleFO OT MMCHU OpraHu3annuun 0c3 JAOBCPCHHOCTH Ha OCHOBAaHHU
3daKOHA4, HWHBIX HOPMATHBHBLIX IIPABOBBIX AKTOB U YUYPCAWUTCIBbHBIX JOKYMCHTOB, HIOATBCPKAAIOTCIA
AOKYMCHTaMH, YAOCTOBCPAONIUMU €TI0 CJ'IY)KC6HO€ IMOJIOKCHHUE, a TaKXKXC YUIPCAUTCIIbHBIMU
AOKYMCHTAaMH OpraHu3aiuu.

CraTyc ¥ TIOJIHOMOYHMS 3aKOHHBIX IpeACTaBUTENel (U3NYECKOTO JMIa IOATBEPKAAIOTCA
JOKYMEHTaMHU, IPeAYCMOTPEHHBIMU (heepaTbHbIMU 3aKOHAMHU.

5.8. IToctynuBmias xano0a MOAJIEKUT PETUCTPALIMU B CPOK HE MO3/1HEe paboyero JHs, CIeAYIOIIEro
3a JHEM IOCTYIUICHUS.

5.9. MakcuManbHbBI CPOK pPacCMOTpeHHs >XajoObl cocraBisgeT 15 paGouux aHel co IHA ee
peructpanun. CpoK pacCMOTPEHUs KAJIOOBI COCTABISIET 5 pabOuMx JIHEW CO JHS €€ PErucCTpalHy B
ciryyasix 00XajloBaHUs 3asBUTENIEM:

5.9.1. OTka3za B mpueme JOKYMEHTOB.
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5.9.2. Orka3a B HCIpaBJIEHUH OIEYATOK M OLIMOOK, JOMYIIEHHBIX B JOKYMEHTaX, BBIIAaHHBIX B
pe3ynbTaTe MpeloCTaBIeHHS TOCYIapCTBEHHON YCITyTH.

5.9.3. Hapymienust cpoka uCIpaBlIeHUH OMEYaToOK U OIMIUOOK.

5.10. Ilo pe3ynabpTaTaM pacCMOTPEHUS JKAIOOBI MPUHUMAETCS peIIeHHE 00 yIOBIETBOPEHHUH HKaI00bI
(TIOJTHOCTBIO MJIM B YacCTH) JINOO 00 OTKa3e B YAOBICTBOPEHUH JKAIOOBI.

5.11. PelreHue 10KHO COACPKATH:

5.11.1. HaumeHOBaHUe OpraHa Wil OpraHu3ally, paCCMOTPEBIINX KaJlo0y, JOJKHOCTh, (paMuiInio,
UM, OTYECTBO (IIPH HATMYHMH) JOJPKHOCTHOI'O JIMIA, IPUHSABLIETO PELICHHUE 110 XKajlo0e.

5.11.2. PexkBu3uThl pemieHus (HoMep, 1aTy, MECTO PUHATHUSA).

5.11.3. damunuio, UMs, OTYECTBO (IIPH HAIUYUH), CBEICHUS O MECTE JKUTEIbCTBA 3asABUTENS -
(du3nyecKkoro Jmia JM00 HaUMEHOBAHHE, CBEACHHS O MECTEC HAXOXJICHHS 3asABUTENS - IOPHIAAYCCKOTO
TuIa.

5.11.4. ®amunuio, uMsi, OTYECTBO (IIPU HAJIMYUHU), CBEACHUS O MECTE >KUTEIbCTBA MPEICTABUTENS
3asBUTEIIA, TIOJABILET0 KaJI00y OT UMEHH 3asiBUTEIISL.

5.11.5. Cnoco0 mogaum u AaTy perucTpamnuy ajao0bl, €e perucTpaluOHHbBI HOMEP.
5.11.6. IIpenmer >xanoOsbl (cBeeHUS 00 00KaTyeMbIX PEIICHUSAX, IEHCTBUSIX, O€31eHCTBIH).

5.11.7. YcraHOBJICHHBIE TIPH PACCMOTPEHUHU JKATOOBI OOCTOSATENBCTBA W JIOKA3aTENbCTBA, HX
MOATBEPKIAIOIIIHE.

5.11.8. IIpaBoBble OCHOBaHUS AJIi NPUHATHS PEILIEHUS MO *Kajlobe CO CChUIKOW Ha MOoJyIeXalline
IIPUMEHEHHUIO HOPMATHUBHBIE NTpaBoBble akThl Poccuiickoit denepannu u ropoaa MoCKBEI.

5.11.9. TlpunsToe no xanode pemieHrue (BbIBOJ 00 YOBIETBOPEHUHU *KajloObl WM 00 OTKa3e B €e
yIIOBJIETBOPEHHH).

5.11.10. Mepsl 10 yCTpaHEHMIO BBISIBICHHBIX HApyIIEHHH M CPOKH UX BBHINOJHEHHS (B cllyyae
YIOBIIETBOPEHUS KaJOOBI).

5.11.10(1). Nudopmaruio o IEUCTBHUSAX, OCYIIECTBISIEMBIX OPraHOM HCIIOJHUTEIHHOM BIIACTH
ropoaa MOCKBBI, OPraHOM MECTHOI'O CaMOYIpaBJIEHHUs, MOJIBEIOMCTBEHHOW OpraHy HCIOJIHHUTEIbHOU
BJIACTH M OPTraHy MECTHOTO CAaMOYIPABJIICHHUS OpTraHW3alldel, MPeIOoCTaBISIONIMMH TOCYIapCTBEHHYIO
yCcIyry, MHOTO(YHKIIMOHAIBHBIM IIEHTPOM TPEJOCTaBICHUS TOCYIAapPCTBEHHBIX YCIYr B LEJAX
HE3aMEJINTEIILHOTO YCTPAaHEHHUs BBISBICHHBIX HAPYIIEHUN TPU OKa3aHWHM TOCYJAapCTBEHHOM YCIIyTH, a
TaKk)Ke€ M3BUHEHUS 32 JOCTaBJICHHBIE HEYAOOCTBA W MHPOPMAIMIO O JATbHEHIINUX IEHCTBUSIX, KOTOPHIE
HEOOXOJIMMO COBEPIIUTH 3asABUTENI0 B LEISAX I[OJY4YEHHS TOCYAapCTBEHHOW yciuyru (B ciydae
yIIOBJIETBOPEHHSI JKATOO0BI).

5.11.10(2). AprymeHTHpOBaHHbIE Pa3bsICHEHUS O MPUYMHAX MPHUHSITOTO pelleHus (B ciiydyae oTKas3a
B YJIOBJIETBOPEHUU 5KaJ00bI).
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5.11.11. Iopsimok 06>kanoBaHUs pEIICHHUS.
5.11.12. IToanuce ynoJHOMOYEHHOTO JAOJKHOCTHOIO JIUIIA.
5.12. Pemienue oopmitsieTcs B TMCbMEHHOM BHJIE C HCIIOJIb30BAaHUEM O(QUITHAILHBIX OJIAHKOB.

5.13. K yuciy yka3plBaeMbIX B PEIICHUU MEpP MO YCTPAHEHHUIO BBIABICHHBIX HAPYIICHUH B TOM
YHUCJIe OTHOCSITCS:

5.13.1. OTmeHa paHee MPUHSTHIX peleHUH (TTOJTHOCTBHIO UK B YaCcTH).

5.13.2. OOGecrieueHne MmpueMa M PErUCTpalldU 3arpoca, O(GOpMIICHHS M BBIJAYM 3asBUTEIIO
pacnucku (P yKJIOHEHUH WM HEOOOCHOBAaHHOM OTKa3€ B PUEME JIOKYMEHTOB U MX PETUCTPALIUH).

5.13.3. ObGecrnieuenne OQOpPMICHHST ¥ BbIIAYM 3aSABUTEIIO pe3yibTaTa IPEJOCTABICHUS
rOCY/IapCTBEHHOW yCIyrd (IpW YKIOHEHWH WM HEOOOCHOBAHHOM OTKa3e B MPEAOCTABICHUH
roCyIapCTBEHHOM YCIyTH).

5.13.4. UcnpaBrieHue orneyaTok U OIMHUOOK, TOMYIICHHBIX B JIOKYMEHTaX, BBIJAHHBIX B PE3yJbTare
IIPEIOCTABIIEHUS TOCYIapPCTBEHHON YCITyTH.

5.13.5. Bo3BpaT 3asBUTENI0 JACHEKHBIX CPEACTB, B3MMAaHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTUBHBIMU IIPaBOBBIMU akTaMu Pocculickon @enepanuu u ropoga MockBel.

5.14. Opran wiu opraHu3anus, YIoJIHOMOYEHHbIE Ha PacCMOTPEHHUE KaJoObl, OTKA3hIBAIOT B €€
YIOBJIETBOPEHUH B CITy4dasX:

5.14.1. Ilpu3Hanus oOxamyeMbIX pelmieHMd u (W) JedcTBuil (Oe3aeHCTBHsI) 3aKOHHBIMH, He
HapYIIAOIIAMU TIPaB ¥ CBOOOT 3asBUTEIIS.

5.14.2. Tlomaum >anoObl JIMIIOM, IIOJHOMOYHMS KOTOPOI'O HE IOJATBEPXkAEHBl B TMOPSJIKE,
YCTaHOBJIECHHOM HOPMAaTHUBHBIMHU ITPAaBOBBIMHU akTaMH Poccuiickoit @enepannu u ropoaa MOCKBBI.

5.14.3. OrcyTcTBHS Y 3asIBUTENS MpaBa Ha MOJIY4YEHUE IOCY1apCTBEHHON YCIYTH.

5.14.4. Hanmnuug:

5.14.4.1. BcTynuBIIero B 3akOHHYIO CHJTY PELIEHHs Cy/ia 10 Kajo0e 3asiBUTENS C TOKIECTBEHHBIMU
MIPEIMETOM U OCHOBAHUSMHU.

5.14.4.2. Pemenus mo >xano0e, MPUHSATOTO paHee B JAOCYAECOHOM (BHECYneOHOM) MOpSAKE B
OTHOIIIEHWH TOTO JK€ 3asBUTENS W TO0 TOMY K€ MPEAMETY >KaJloObl (32 HCKIIOYCHHEM CIIy4aeB
00aJIoBaHUS paHee MPUHATHIX PEIICHUN B BBIIECTOSIINI OpraH).

5.15. XKanoba nmoanexuT ocTaBIeHUIO O€3 OTBETA MO CYIIECTBY B CIy4asx:

5.15.2. Hanmuuust B ’xanobe HEUEH3YpHBIX JHOO OCKOPOMTEIbHBIX BBIPAKEHWH, YTrpo3 >KHU3HH,
3I0pPOBBIO U UMYLIECTBY JOJKHOCTHBIX JIMLL, @ TAK)KE YWJIEHOB UX CEMEH.
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5.15.3. Ecnu Tekct kano0sl (ero yactb), (haMuus, MOYTOBBIN aapec U aJpec dIEKTPOHHON MOYTHI
HE MOJIAI0TCS POUYTEHUIO.

5.15.4. Ecnu B x)ano0e He yKa3aHbl paMuIvs 3asiBUTEIS (TIPEICTaBUTEIS 3asIBUTEIS) FIIM TTOYTOBBIN
aJipec U aapec AMEKTPOHHOU MOUTHI, IO KOTOPHIM JIOJIKEH ObITh HAIIPaBJIEH OTBET.

5.15.5. Ecnu B opra Wiu OpraHu3alyio, YIIOJHOMOYEHHbIE HA PACCMOTPEHHE 7KajI00Bbl, OCTYINIIO
XOJATalCTBO 3asBUTENs (IIPEICTABUTEINIS 3asBUTENs) 00 OT3bIBE KaJIOObI 10 BBIHECEHUs PEILEHHs 110
xKaio0e.

5.16. Pemenne o0 ymoBIETBOpEHUHM KajloObl WM 00 OTKa3e B YJIOBIETBOPEHUHU >KAIOObBI
HAIPAaBJIAETCS 3asBUTENIO (IPEACTABUTENIO 3asIBUTENS) B CPOK HE MO3/IHEE padOUero JHs, CIEIYIOIIEro 3a
JTHEM €ro IMPUHATHUSA, MO0 MOYTOBOMY aJpecy, ykazaHHOMY B >kano0e. [lo xenaHuio 3asBUTENs peLICHHE
TaK)Ke HANpaBISIETCS HAa YKa3aHHBIA B JKauobe aapec 3JICKTPOHHOM MOYTH (B GOpMe 3IEKTPOHHOTO
JOKYMEHTA, MOAMMCAHHOTO JIEKTPOHHOM MOAMKUCHIO YIOJTHOMOYEHHOTO JODKHOCTHOTO JHiia). B Takom
e TIOPSIKE 3asABUTEINIO (IIPEICTABUTEINIO 3asSBUTENS) HAMIPABIISETCS PEHICHUE TI0 Kao0e, B KOTOPOH st
OTBETa YKa3aH TOJBKO aJpec 3JEKTPOHHOW MOYTHI, a MOYTOBBIM aJpec OTCYTCTBYET WU HE IOJIaeTCs
[IPOYTEHHIO.

5.17. B cinydae ocraBieHHUs )aloObl 0€3 OTBETa IO CYIIECTBY 3asBUTENO (€r0 MPEICTABUTEIIO)
HAmpaBIIICTCS B CPOK HE TIO3IHEE padoyero IHs, CISAYIONMIEro 3a JHEM PETUCTPAIMH KOOI,
MUCHbMEHHOE MOTHBHPOBAHHOE YBEIOMIICHHE C YKa3aHHEM OCHOBAHHI (32 HCKIIOYCHUEM CIIydaeB, KOTaa
B JKai00e He yKa3aHbI MOYTOBBIM aJIpec M aJpec ICKTPOHHOMU MOYTHI JIJIsi OTBETA WM OHH HE TIOIal0TCS
MIPOYTECHHIO). YBEJIOMIICHHE HAMpaBIseTCs B MOPSAKE, YCTAHOBICHHOM JUJIsl HAlPaBJICHUS PEUICHHS IO
JKaooe.

5.17(1). XKanoba, moganHas ¢ HapyIICHUEM TIPABUJI O KOMIICTCHIIUU, YCTAHOBJICHHBIX ITYHKTOM 5.4
Hacrosmero PerjameHTa, HampaBiseTcs B CPOK HE TO31Hee pabouero JHs, CIEAYIOMIEro 3a JHEM ee
pEerucTpaluu, B OpraH, YIoJIHOMOYEHHBIH Ha PacCMOTpEHHE KaloObl, C OJJHOBPEMEHHBIM MUCbMEHHBIM
YBEJIOMJICHHEM 3asiBUTENS (€ro MPEICTaBUTEINSA) O Mepeagpecai Kano0sl (32 UCKIIOYECHUEM CITydaes,
Korja B kano0e He yKa3aHbl MOUYTOBBIA aJpec M aapec AJIEKTPOHHOW MOYTHI Ui OTBETa WM OHU HE
MOJIIAFOTCSL TTPOYTEHUIO). YBEIOMIIGHHE HAIPABISETCS B TOPSIKE, YCTAHOBICHHOM JUISI HAIpaBIICHUS
peleHus o xaooe.

5.18. Tlomaya xanoObl B JocyneOHOM (BHECYACOHOM) MOPSAKE HE UCKIIOYAET IMpaBa 3asBUTEIIS
(mpeacraBuTens 3asBUTENS) Ha OJTHOBPEMEHHYIO WM MOCIEAYIONIYIO MOAauy Kaio0bl B CY/I.

5.19. UndopmupoBanue 3asBuUTENECH O cyaeOHOM U JocyaeOHOM (BHecyneOHOM) NOpsIKe
o0)kajoBaHUS pewmeHud u (uiau) aedcTBUi (Oe34elCTBUS), COBEPUICHHBIX MPH HNPEAOCTaBICHUH
rOCY/IapCTBEHHOM YCIIyTH, JOJDKHO OCYIIECTBISITHCS ITyTEM:

5.19.1. Pa3menienus cooTBeTcTBYIOMEH HH(popmMaruu Ha [lopTane, nHGOPMALIMOHHBIX CTEHIAX WU
WHBIX HCTOYHHKAX HH(POPMUPOBAHHS B MECTAX MPEIOCTABICHHUS TOCYIapPCTBEHHON YCITyTH.

5.19.2. KoHcynpTHpOBaHUS 3asBUTENEH, B TOM yHcle MO TenedoHy, 3JIEKTPOHHOM mMmouTe, MpU
JUYHOM TpUEMeE.

5.20. B CJIyda€ YCTAHOBJICHHA B XOHI€ WJIM IO pE3yJibTaTaM PaCCMOTPCHUSA JKaJI00bI IIPpHU3HAKOB
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(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

COCTaBa AJMMHMCTPATUBHOI'O IIPABOHAPYILIECHUsS WM IPECTYIUICHUS AOJDKHOCTHOE JIMIO, HAICIIEHHOE
MOJTHOMOYUSIMHM IO PACCMOTPEHHIO kKajloObl, HE3aMEAJIUTEIbHO HAIIPABISAET UMEIOIUECS MaTepualbl B
OpraHsl IPOKYpPATypHL.

[Tpu BBISBICHUM HapYIICHUM MOPAIKa IPEIOCTaBICHUS TOCYAApCTBEHHBIX YCIYT ropoaa MoOCKBBI,
OTBETCTBEHHOCTh 32 COBEpUICHHE KOTOpPHIX ycraHoBieHa Kojexcom ropoma MockBel 00
aJIMMHHUCTPATUBHBIX [PABOHAPYUICHUSIX, JOJDKHOCTHOE JIUIO, HAJEICHHOE TIOJIHOMOYHUSAMHU IO
PAaCCMOTPECHHIO >Kalno0Bl, TAKXkKe JOJDKHO HANpaBUTh KOMHHM HMEIOIIMXCS MarepuaioB B [l1aBHOE
KOHTPOJIbHOE YIpaBlieHHe ropoaa MOCKBBI B TeUeHHE JBYX pabOuyux AHEH, CIEAYIIUX 3a JHEM
BBIHECEHHsI pelIeHHs Mo >xaynobe (HO He mo3xHee pabouero IHs, CIEAYIOIIEro 3a JIHEM MCTEUYEHUS
YCTaHOBJICHHOTO (eiepalbHbIM 3aKOHOJATENIbCTBOM CPOKAa PAacCMOTPEHHUSl >KanoOd Ha HapyUIeHHs
MOPsIIKA TPEIOCTABIICHUS TOCYAAPCTBEHHBIX YCIIYT).

[Tpunoxenue 1

K TUIOBOMY aIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX YCIIYT
ropojaa MoCKBBI

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. moctanoBneHus IIpaBurensctBa MOCKBbI
ot 21.05.2015 N 307-I111)

CBemeHUS O 3agBUTEJIE: KoMy anpecoBaH HOOKYMEHT:
(®MO dmsmueckoro Jauila (B TOM UMCIIE (HauMeHOBaHMEe opT'aHa MCIOJIHUTEJIbEHOM
bmusMUueckoro Jula, BJlaCTK TopoZa MOCKBEH, opraHa
3apeTrUCTPUPOBAHHOTO B KaueCTBe MECTHOT'O CaMOyIllpaBJIeHUS,
VHIMBUOYAJIEHOTO MNPENNpUHMMATENIS) , IOOBENOMCTBEHHOM OPTaHy
[IOJIHOE HaMMEeHOBAaHME OplaHU3aluMn VCIOJIHUTEJIbHOM BJIACTM I'Opola
Y OPTIaHMBaLMOHHO-NPaBOBOM GOPME MOCKBE MM OpT'aHy MEeCTHOI'O
OPUINYECKOTO JIMlia) caMOyIpaBJIeHMS OpIaHM3alLuM)
B JMue: (IOJg OPpUAMYECKUX JINMIIL)
(VIO pykOBOIOMUTEJIS MM MHOT'O (DOJIXHOCTE )

YIIOJIHOMOUEHHOTO JIMiia)
IOKYMEHT, YINOCTOBEPSAOIMUM JIMUHOCTDH
(B ImoxyMeHTa)
(cepmusa, HoOMEDP) (®VI0 pmoJsrxkHOCTHOTO Juua (paboTHHMKA)
(keMm, KOT'Ia BHIOAH)
CBeIeHMs O TOCyIapCTBEHHOM
perucTpauum OPUINYECKOTO JiMlia
(MHOVBUIOYAJIbLHOTO MNPellpUHMMATENIT) &
OI'PH (OI'PHUIII)
VIHH
KounrakTHasa mHOoOpMaLMUs
Tel.
3JI. roura
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Banpoc (3asgBjieHue) (npuMmepHasa dopwma)

[Ipomy MOPemoCTaBUTh TOCYIAPCTBEHHYH YCIYyTY .

(HamMMeHOBaHUe
TOCYHOAapCTBEHHOM YyCJyIH)

IJOKYMEHTHI, HeOoOXONUMMEIE IJIS I[PEeNOCTaBJIEHUS TOCYIapCTBEHHOM YyCJIyIu,
npularamnTcs.

KOHEUHEN pesyJibTaT NPeNoCTaBJIEHVS TOCYOAPCTBEHHOM YCJIYyTM MOPOIIY :

BPYUMTL JIMUHO, TMPEeICTaBUTL C MCIOJb30BaHMeM IlopTajla TOCYOAaPCTBEHHHX U
MYHUIIMIAJBHEX yCJyT (OyHKIMM) Topoma MOCKBH B GopMe B3JIEKTPOHHOTO IOKYyMeHTa,
HallpaBUThH [IOYTOBEIM OTIpaBJIeHMEM (HYXHOe I[IONUEPKHYTh, 3a MUCKJIOUEeHUEM
cJlyyaeB, €CJM 3alpoC UM MHEHE IOOKYMEHTH, HeOoOXOIuMble IIJid npenocTaBJIeHUS
TOCYyIOapCTBEHHOMU ycayru, TOJaHEB 3agaBUTEJIEM npu JIMYHOM obpameHum

B MHOTOQYHKLUMOHAJNBbHEM LEHTP NPEeOOCTaBJIeHMS I'OCYIapPCTBEHHEIX YyCJyI') .

PemeHnye 00 oOTKa3e B IpMeMe IOKYMEHTOB, HeOOXOAOMMEIX IJig NPeNOoCTaBJIEHUS
TOCYHOAapPCTBEHHOM YyCJyTHM, MpPOUly: BPYYMUTH JIMUHO, NPEeICTaBUTb C MCIIOJIb30BaHUEM
[lopTansa TOCYyOapCTBEHHBIX UM MYyHMLUMIIAJBHBIX YCIYyTD (byHKLIMI) ropona MOCKBEL
B bopmMe BIEKTPOHHOTO IOKYyMeHTa, HalpaBUTb I[IOYUTOBEIM OTIpaBJieHMEM (HYXHOe
IOOUEPKHYTH) .

PemeHye O NPMOCTAHOBJIEHUM NPEIOCTAaBJIEHMS TOCYHAPCTBEHHOM YCIyI'M IPOLY:
BPYYMTb JIMYHO, [NPEICTAaBUTb C MCIOJIb30BaHMeM IlopTajla TOCYyOapCTBEHHEIX U
MYHMUMIAJBHEX YCHAyTD (QyHKUMM) ropoxa MOCkBE B QopMe DJIEKTPOHHOI'O HOOKYMEHTA,
HANpaBUTh [IOYUTOBEIM OTIIPaBJIeHMEM (HYXHOE INONUEPKHYTH) .

PemeHnye 00 oOTKa3e B I[IPeOOCTaBJIEHMM TIOCYIDapCTBEHHOM YCIyI'M [IpOoLy:
BPYYMTL JIMYUHO, NpPelCcTaBMTb C MCIOJb30BaHMeM IlopTajla TI'OCYyIDapCTBEHHBIX U
MYHMUMIIAJBHEX YCHAyTD (QyHKUMM) Tropoxa MOCkBEL B QopMe DJIEKTPOHHOI'O HOOKYMEHTAa,
HANpPaBUThL I[IOUYTOBHIM OTIIPABJIEHMEM (HYXHOE INOIYEPKHYTH) .

Ipomwy MHQOPMMPOBATE MeHS O I[OCTYIJIEHUM JIOOBIX CBEIEHMM B IIOACUCTEMY

llopTaja TOCYOapCTBEHHHX M MyHMUMIAJBHEIX YyCIyr (OyHKUMM) Toporda MOCKBEL
"NMUHBEM kabuHeT", a TakXe O BO30OHOBJIEHMM [NIPENOCTAaBJIEHMS TOCYIapCTBEHHOMU
YCIyTHU (yxaseBaeTcsa QopMma
n crnoco6 uHQOPMMPOBAHMA, B TOM UYMCIJE aIpecC BJEKTPOHHOM I[IOYTE, HOMEP
TesiedoHa g cMCc-MHOOPMMPOBaHMA, HoMep TejnedoHa  OJjidA MHOOPMMPOBaHUA
no rTeynedoHy) (yKasHBaeTCs NPM XeJaHMM I[NOJIydeHUsS COOTBETCTBYKOIMX CBEOEHMIM) .

[lomnmce

(pacumppoBKka NOONMUCH)
ODaTa
HacToaumuMm IOOTBEPXIA0 cBoOe corjacue Ha ocylleCTBJIEHKE

(HaMMeHOBaHME opraHa MCIOJIHUTEJIbBHOM BJIACTM IOopona MOCKBE, OpI'aHa MECTHOTO
caMoylnpaBJieHMs, I[IOABEIOMCTBEHHOM OpPTaHy MCIOJIHMTEJIbHOM BJlacTu Topona MOCKBEL
WM OpTraHy MECTHOI'O CaMOyIlpaBJIeHMS OpTraHMs3alulM, KOTOPHBIM alpeCcOoBaH INOKYMEHT,
MHOTOQYHKUMOHAJILHOTO LieHTpa IpeloCTaBJIeHMS T'OCYHAapCTBEHHBIX YCJIyI', B Cjydae

ecNM TOoCyIapCTBEeHHAas ycCJjlyr'a IPeINoCTaBJISeTCsa B MHOTOQYHKUMOHAJIBHOM LIeHTpe

IpenoCcTaBJIeHUs T'OCYINaPCTBEHHEIX YCJYyT)
clenyomnUx OeVCTBUM C MOMMM I[I€PCOHAJIbHEMM HaHHEIMM ([I€PCOHAJIbHBEIMM IaHHBIMM
HeleeCcrnocoBHOTO ania - cyOmekTa [IePCOHAJIbHEIX IHaHHHX (B CJlyyae, e€Cciu
3a8aBUTENb ABJIAE€TCS BaKOHHEIM IpelcTaBuUTeJIeM) : UxX o0o0paboTKy (BKJoUasa cbOop,
cucTeMaTM3alLmnilo, HaKOIJIEHMEe, XpaHeHue, YyTouHeHue  (OOHOBJIEHVE, WM3MEeHEeHue),
VICIIOJIb30BaHMe, OOEe3IMUMBaHME, PACHPOCTPaHeHre (B TOM UMCJIe Mepenady TPeTbUM
auuam) , BiokMpoBaHUE, YHUUTOXEeHHUE [IepPCOHAJIbHEIX IOAaHHEIX), B TOM UYMlCJIe
B aBTOMATU3MPOBAHHOM PpexuMe, B LeJigx [oJydeHus uHbopmauum o0 sTalne
IpenocTaBJIeHus TOCyIapCTBEHHOM ycayrum, O pesyabTaTe IpenoCcTaBJIeHUs
TOCYHOAapCTBEHHOM YyCJyIT'M, BHEeCeHMS CBeIeHMM B COCTapB CcBeneHuy Bas3oBoro
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perucTpa mHbOOpMaLMM, HEOOXOIMMOM IJig NPEeOOCTaBJIEHMS I'OCYINapCTBEHHEIX YCJYT
B rTopome MockBe, a TakXxe Ha ¥X MCIOJb30BaHMEe opraHaMu TOCYyIapCTBEHHOM
BJIACTU TOpoIa MOCKBEI, [IOIOBENOMCTBEHHEIMM MM OpTaHMB3alLMsIMM, B TOM YUCIIE

B LeJidX YJIYy4JlleHMAd UX OedTeJIbHOCTU.

HacrosammmMm TakKxe I[noOgTBepXIaKw CBOe COoIJilaCue Ha II0JIydyeHMe MHOI VIH@OpMaLLVH/I
@) npengocTabBJIEHUN I‘OCyJIapCTBeHHOIZ yciayru, a TaKXe O IOedTeJIbHOCTM OPIaHOB
I‘OCV,JIapCTBeHHOIZ BJIaCTU roponna MOCKBEL n NOIOBEIOMCTBEHHEIX VM OpI‘aHI/ISaLU/HZ.
YrxasaHHada MH(l)OpMaLU/IH MOXeT OBITb InpegocTapJyieHa MHEe C IIPVMMEHEHMVEM HEeI'OJIOCOBEIX

KOMMYHUKaUMM  ([IyTeM PacCCBUJIKM IO CEeTM I[OABMXHOM paImoTesiebOHHOM CBA3U
KOPOTKUX TEeKCTOBEIX sms-coobueHu, PacCCBUIKM ussd-coobueHur ¥ Op.),
IIOCPENCTBOM HANpPaBJIEHMS MHE CBEHOEeHMM [0 MHOOPMaLMOHHO-TEJIEKOMMYHMKALMOHHOM
ceTn JVHTepHeT Ha MNPenNoCTaBJIEHHHE MHOK HOMep TejlepoHa M (MamM) anpec

BJIEKTPOHHOM IIOUTH.
HacTosuee corjiacue He yCTaHaBJIMBAET NPEeleJIbHEX CPOKOB O0OpabOTKM HOaHHEIX.
[lopaOoK OT3HBa COoIJlacusa Ha OO0OpabOoOTKy NEePCOHAJIbHEIX IOAaHHEIX MHE M3BECTEH.
KounraxkTHasa wuHbOopMaluusa cyObeKTa [IE€PCOHAJIbHBEIX HOAHHBIX OJIS [IPeOOoCTaBJIeHUS

nHpopMauum 06 obpaboTke MNEepPCOHAaJIbHEIX HAaHHEIX, a TakXe B MHHX CJydasax,
IPelyCMOTPEHHEX 3aKOHOIATEJIbCTBOM:
(mouToOBEM alpec), (TenedonH) ,

(aZmpec 2JIEKTPOHHOM IIOUYTH) .

Illoonmce

(pacumppoBKa NOONUCH)
DaTa

3anpoc NPMHAT:
®YO moJIXHOCTHOTO Juua (paboTHUKA),
YIIOJIHOMOUYEHHOT'O Ha IpMeM 3anpoca

I[Nopnmce

(pacumppoBKa MIOLANMUCHK)
ODaTa

[Tpunoxenue 2

K TUIIOBOMY aIMUHUCTPAaTUBHOMY
peraamMeHTy npeaoCcTaBIeHuUs
rOCYIapCTBEHHBIX YCIIYT

roposa MocKkBbI

CnucoK U3MEHSIOUIMX JOKYMEHTOB
(BBeneno nocranoienueM [IpaButenbcTBa MOCKBBI
oT 27.08.2014 N 495-I1I1)

dopma
CBemeHUs O BasgBUTeJle, KOTOPOMY aIpeCOBaH IOKYMEHT
(OMO dmzsmueckoro Juila (B TOM UMCIe (U3IUUIECKOT'O
avia, B3apPeTUCTPUPOBAHHOTO B KaudyeCTBe
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VHIMBUOYAJLHOTO MNPEeANPUHMMATEJIS), IIOJIHOE
HaVMEeHOBaHME OpIraHM3aluuu U
OPT'aHM3alMOHHO-IIPABOBOM (QOPMEl KPUINUECKOTO JIMlA)
B Juue: (IJig OpUIOIMUECKMUX JIMILIL)

(OVIO PYKOBOIMUTEJIS MM MHOTO YIIOJIHOMOUEHHOTO JIMIA)

OOKYyMEHT, yIOCTOBEPSUWMY JIMUHOCTH

(BMO IOOKYyMeHTa)

(cepusa, HoOMEDP)
(xkeM, koOoI'Ia BEBIOAH)

CBemeHUs O TOCYINAPCTBEHHOW PerucTpalmnu

OPUINYECKOTO JiKla (MHOIMBUILYAJBEHOT'O

NpennpUHMMaTE )

OT'PH (OT'PHMIII)

VIHH

KoHTaxTHas mHOOpPMALINA:

Tes.

3JI. ouTa

ODaTa
YBEIOMJIEHVE OB OTKA3E B MNIPUMEME IHOOKYMEHTOB, HEOBXOIVMHX
IJI4 NPEJOCTABJIEHNMS T'OCYIAPCTBEHHOW YCIYIU
HacTosammm nomreepxnaeTrcsd, 4TO IIpM IIpMeMe 3anpoca ” IOOKYMEHTOB,
HeOOXOOMMEIX ons npenocTaBJIeHMsa TOCyOapCTBEHHOMU YCIIyTHU

4

(HaMMeHOBaHMEe T'OCYINAapCTBEHHOM YCJYyI'M B COOTBETCTBUU
C aIMMHUCTPATUBHBEIM pPeTJlaMeHTOM)
OBIM BEIABJIEHH CJIeOyllMe OCHOBaHMSA IJIS OTKa3a B IIpMeMe IOOKYMEHTOB:

(B yBemomJeHMM OO OTKa3e yKasHBaeTCsa KOHKPETHOE OCHOBaHME (OCHOBaHMA)
IoJia OTKa3a B IIpMeMe IOKYMEHTOB) :

- HECOOTBETCTBME IPEeACTaBJIEHHBIX 3alpoca M MHEX IOKYMEHTOB, HEOOXOIMMEIX
ons IpenocTaBjleHUs TI'OCYINapCTBEHHOW YCIyIH, TpeOOBaHMAM, YCTAHOBJIEHHEM
IpaBOBEIMM aKTaMM Poccuyckoy dermepaluyu, [IPaBOBEIMM aKTaMM I'opoIXa MOCKBH,
EomHBEIMM TpeOOBaHUAMM, QIMUHMCTPATVBHEM perjaMeHTOM npenocTaBJIeHMs
TOCYHOAapPCTBEHHOM yCJIyT'M (OaHHOEe OCHOBAaHME He I[PMMEHSeTCsa B CJlydae eCclu
3anpoc ¥ MHBIE HOOKYMEHTE, HeOOXOIOMMEBIE IJiS NPeNOCTAaBJIEHMS I'OCYHAaPCTBEHHOM
yCJIyTM, TIOIaHHB 3agBUTEJIEM IPM JIMUHOM OOpalleHUM B MHOTOQYHKUMOHAJILHEI LIEHTP
IpeloCTaBJIeHUd I'OCYIDapCTBEHHBIX YCIyT) ;

— HNpencTaBJIeHMEe IOKYMEHTOB, yTpPaTUBIMX CUIY;

- HoOpencTaBJIeHUue HEIIOJIHOT'O KOMIIJIEKTA IOOKYMEHTOB, YKa3aHHBIX B
AIMUHVCTPATUBHOM perJjiaMeHTe npenoCcTaBJIEeHUS TOCYOAPCTBEHHOM YyCJIYyIM B
KadeCcTBe IOKYMEHTOB, [NOoAJiexallMx o0O0sa3aTesJIbHOMY MNPEOCTAaBJIEHMI BasgBUTEJIEM;

- HOpencTaBJIeHUuEe OOKYMEHTOB, comepxalumx HeIOCTOBEPHEE u  (mm)
NPOTUBOPEUYMBEIE CBEINEeHMS (DaHHOe OCHOBAaHME He I[pPMUMeHSeTCs B Ccllydae eCciu
3anpoc ¥ MHBIE HOOKYMEHTE, HeOOXOIOMMBIE IJiS NPEeNOCTAaBJIEHMS I'OCYHAaPCTBEHHOM
YCJyTM, TIIOINAaHBl 3aaBUTEJIEM IIPU JIMUHOM OOpalleHUM B MHOTOQYHKLMOHAJIBHEI LIEHTP
NpenoCTaBJIEHMS I'OCYHAapPCTBEHHBIX YyCIyT) ;

- Hnomada 3alpoca OT MMEHM 3asaBUTEeJIS He YIOJIHOMOYUEHHEIM Ha TO JIMLOM;

- obpaleHue 3a IpelocTaBJIeHMEM TOCYHapCTBEHHOM YyCJayIM Jula, He
ABJISOMETOC S nojilyyaTesieM TOCYHOapCTBEHHOM YCIIyTU B COOTBETCTBUN c
AIMUHUCTPATUBHEIM pPEeIJIaMeHTOM IMPeOOCTaBJIEHUS I'OCYHapCTBEHHOM yCJayIu (IaHHOe
OCHOBAHME He IPMMEHSeTCsa B CJlydae eCJiM B COOTBETCTBUM C AIMMHMCTPATMBHBM
perjiaMeHTOM IIpelOoCTaBJIeHUS I'OCYINAapPCTBEHHOM YCJIYyI'M K 3aSBUTEJI0 IPelbaBJISeTCH

TpebOOBaHME O HaJMuuM CIeluuajibHOT'O I[paBa, I[IOATBEPAMTE HaJM4YMe KOTOPOI'o
BO3MOXHO TOJIBKO B Ipolecce o0paboTKM IOKYMEHTOB (MHboOpMauMM), HeOOXOIMMEIX
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OJI TIPEeOOCTAaBJIEHMS TI'OCYHAapPCTBEHHOM YCJyIu) ;

- oOpaleHue 3aABUTENA 3a TOCYyIapCTBEHHOMI YCIIyT O B oprau
VICIIOJIHUTEJIbL HOM BJIACTU ropoma MOCKBBEI, OpraH MeCTHOT'O CaMOyIlpaBJieHud,
NOIBEIOMCTBEHHYIO oprany VCIIOJIHUTEJIb HOM BJIACTU WM  OpraHy MEeCTHOTO
camMoynpaBJIeHUS OpTraHmM3aLmo, MHOTOGYHKIIMOHAJIb HEI LIEHTP MNPenoCTaBJIEHNUS
TOCyIapCTBEHHBIX ycuyr, He npenocTaBJsgllme TPeBYIOIYIOC S 3aSBUTEJI0
TOCYINAapCTBEHHYID YCIYTY;

- 3amnpoc " VIHBEIE IOOKYMEHTE B OJIEKTPOHHOM dbopMe MOONMCAHE C
MCIIOJIb30BAHMEM 3JIEKTPOHHOM MNOINMCH, HEe NIPpMHAIJIeXallel 3agaBUTEJI0;

- VHBIE IOOIMOJIHUTEJILHEIE OCHOBAHMS MIJiId OTKaszsa B I[IpMUeMe IOKYMEHTOB,

npenyCMOTPEeHHEE aIMUHUCTPATUBHEIM PEeTJIaMeHTOM MIPelOoCTaBJIEHUMS TOCYOapPCTBEHHOM
YCayTu.

B CBSA3M C M3JIOKEHHHM IPUHATO pelleHue o0 OoTKase B MIpUeMe 3anpoca ¥ MHEIX
IOKYMEHTOB, HEOOXOIMMBEIX IJIS MNPEeloCTaBJIeHMS TOCYINapCTBEHHOW YCIYyIM.

(DoJpxHOCTHOE JMLO (paboTHUK) , (momnmce) (MHMUMAaJE, daMuins)
yMenlee NpaBo NIPUHATH
pemeHue o6 oTkase
B IpueMe IOKYMEHTOB)

M.II.

Hognuce 3a4dBUTEIIA, Inmomreepxrnamllad IIoJIy4YeHre yBEeOOMJIEHVA o6 oTkasze B
InprueMe IOKYMEHTOB

(momnmce) (MHMUMAJE, baMuIusg 3asaBUTEIS) (maTa)

ITpunoxenue 4

K nocraHoBieHuto [IpaBurtenscTBa
Mockssl

ot 15 Hos6ps 2011 r. N 546-I111

NOoPAAOK
KOHTPOJIA UCNOJIHEHUA AOMUHUCTPATUBHBIX PEFMAMEHTOB
NMPEOOCTABJIEHUA TOCYOAPCTBEHHbLIX YCNYI TOPOAA MOCKBbI

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. moctanoBneHus [IpaBurenbcTBa MOCKBBI
oT 24.12.2013 N 884-I1IT)

1. KOHTpOJ’IB HCIIOJIHEHUA aIMHWHHUCTPATHUBHBIX PETrIIaMCHTOB MPEAOCTABIICHHA TOCYAapCTBCHHBIX
yCIyr ropoaa MOCKBBI (Jlanee - AAMUHUCTPATHUBHBIC pel"J'IaMeHTBI) OCYHICCTBIIACTCA:

1.1. I'maBHBIM KOHTPOJIBHBIM YIIPaBJIEHHEM roposa MoOCKBEI.
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1.2.  OpraHoM HCHOJIHUTENBHOW BiIAacTU Tropoja MOCKBBI, IOJIBEJJOMCTBEHHOIl oOpraHy
UCIIOJIHUTEJIBHOW BJacTH ropoja MOCKBBI OpraHu3anueil (B TOM uuciieé MHOTIOQYHKLIHOHAJIbHBIM
LEHTPOM IPEJOCTABIEHUS T'OCYAAPCTBEHHBIX YCIIYT) (Jlajiee - OpraH HMCIIOJIHUTEIBLHOU BJIACTU Tropoja
MocCKBBI, MOABEIOMCTBEHHasi OpraHy HCIOJIHMTENBHOM BJIACTH OpraHu3alys), MNPeAOoCTaBISAIOIIUMU
rOCYJapCTBEHHYIO YCIIYTY.

1.3. OpraHoM MECTHOTO CaMOYHpaBJIEHUS BHYTPUTOPOICKOTO MYHHIIMIAIBLHOTO 00pa3oBaHUs B
ropoge MockBe U TOABEJOMCTBEHHON OpraHy MECTHOIO CaMOYIPABICHUS BHYTPUTOPOICKOTO
MYHHUIIMIIAJIBHOTO ~ 0Opa3oBaHusi B ropoae  MockBe — opraHusanued, MpeAoCTaBISIOIIMMU
roCyJapCTBEHHYIO YCIAYry TMpU OCYIIECTBIEHUU OTAEIBHBIX T'OCYAapCTBEHHBIX IOJHOMOYHUIA,
NepelaHHbIX 3aKOHaMU Topoda MOCKBBI (J1ajiee - opraH MECTHOTO CaMOYIpPaBIeHUs, MOIBEIOMCTBEHHAS
OpraHy MECTHOI'O CaMOYIIPaBJIEHUSI OPraHU3aLIMs).

1.4. MHOro(yHKIIMOHAILHBIM [IEHTPOM MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYT, OpPraHU3YIOIINM
MPEAOCTABICHUE TOCYAApPCTBEHHBIX YCIAYyT 10 NPUHIOMOY "OJHOTO OKHA" B COOTBETCTBUHM C
COTJIALICHUSIMU O B3aMMOJICUCTBUHU, 3aKIIOUYEHHBIMH C OpTraHaMy HCIOJHHUTENBHON BJIAcTH Tropoja
MOocCKBBI, TOJIBETOMCTBEHHBIMU OpraHaM KCIIOTHUTEIBHON BIACTH OpraHU3aIusiMU, OpraHaMUd MECTHOTO
camMoynpaBlieHus (Janee - MHOTO(YHKIIMOHAIBHBIHN LIEHTP MPEAOCTaBICHUS FOCYIapCTBEHHBIX YCIIYT).

2. T'maBHOE KOHTPOJBHOE YIpaBIeHHE Topoja MOCKBBI OCYIIECTBISIET KOHTPOJIb HCIIOTHEHHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB TIOCPEJICTBOM MPOBEICHUS TPOBEPOK OPraHOB HCIIOJHUTEIHLHON
BIIACTH TOpoAa MOCKBBI, OpPraHOB MECTHOTO CaMOYIIPABJICHHS, IIOJABEAOMCTBEHHBIX OpraHam
WCTIOJIHUTEJIBHOW BJIACTH WJIM OpraHaM MECTHOTO CaMOYIIPABJICHUS OpPTaHU3alUH, MPEIOCTABISIONINX
rOCy/IapCTBCHHBIC YCIYTH, MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHHUS TOCYIapCTBEHHBIX YCIIYT
(manee TakKe - OOBEKTHI IPOBEPOK).

3. Bunpl, nopsiiok U NEpUOAUYHOCTb MPOBEICHUS MIPOBEPOK, YKA3aHHBIX B IYHKTE 2 HACTOSILErO
ITopsiaka, ycraHaBinuBaroTCs [ TaBHBIM KOHTPOJIBHBIM YIIPaBICHUEM IOopoa MOCKBBI.

4. Tlo pe3ynbTaTaM MpoBepKHU 0POPMIISIETCS aKT, B KOTOPOM YKa3bIBAIOTCS BBISIBIICHHBIE HAPYLICHUS
U HEJOCTAaTKM, a TaKXKe NPEJIOKEHHs MO MX YCTPAHEHUIO, KOTOPbIE JOJDKHBI OBITH PacCMOTPEHBI
00BEKTOM MPOBEPKH B YKa3aHHBIN B aKTE CPOK.

Konust axkra HampaBisiercss [71aBHBIM KOHTpOJIBHBIM YIIpaBlI€HHMEM ropofa MOCKBBI B aapec
00BEKTa MPOBEPKHU.

B CJIydac €CJIr IPOBEpPKa NpPpOBOJAUTIACH B HO,HBC,[[OMCTBGHHOﬁ Ooprany HCIIOJIHUTEIbHON BIIACTH WU
opray MECTHOTO CaMOYIIPaBJICHUA OpPraHu3aliyi, KOIIHMA aKTa IMPOBCPKH HAIIPABIISCTCSA TAKXKE B OpraH
HUCIIOJIHUTEILHON BJIACTH ropoaa MOCKBH, OopraH MCCTHOI'o CaMoOyIIpaBJICHUA, B BCJOMCTBCHHOM
MOAYMHCHUHN KOTOPOT'O HAXOAUTCA YKa3aHHAd OpraHu3anus.

[To pe3ynabpTaram MpoBepKH MHOTO()YHKIIMOHAJIBHOTO IEHTpa MPEIOCTaBICHUS T'OCYJapCTBEHHBIX
YCIIYT KOIHUS aKTa IPOBEPKU HaMpaBiseTcs] TaKKe B OpraHbl UCHOJHUTENBLHOM BiacTu ropoga MOCKBBI,
IIO/IBEIOMCTBEHHbIE ~ OpraHaM  HWCIOJHUTEJIBbHOM  BJIACTH  OpPraHM3alM,  MPEJOCTaBISAIOLINE
roCy/lapCTBEHHbIE YCIYTH, IPEAOCTaBICHUE KOTOPHIX OPraHU3yeT MHOTO(YHKIIMOHAIBHBIN LIEHTP.

I';1aBHOE KOHTPOJIBHOE YyIpaBICHHE TIopoAa MOCKBBI HE pexe OIHOr0 pasza B IIOJNYyroAue
npeacTtaBisieT B KOMUTET rocynapCTBEHHBIX YCIYyr ropoja MOCKBBI aHaIMTHYECKYHO CIPaBKYy IO
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pe3yiibTaTaM MMPOBCPOK UCIIOJIHCHUA aIMUHUCTPATUBHLIX PCIIIaMCHTOB.

5. OOBEKT NpOBEPKU pacCMATPUBAET aKT MPOBEPKU U COOOIIAET O NPUHATHIX PEIICHHUSIX U Mepax 1o
YCTPAaHEHHUIO HAPYIICHWM M HEAOCTAaTKOB B [JIaBHOE KOHTPOJIBHOE YyIpaBieHUE ropoga MOCKBBI He
MIO3JJHEE YKA3aHHOT'O B aKTE CPOKa.

6. Opran HCHOJIHUTEIBHOW BIACTH ropoja MOCKBBI, OpraH MECTHOIO CaMOYIPaBIICHUS,
IIOIBEIOMCTBCHHAs] OpraHy MCIIOJIHUTEIbHOM BJIACTH WJIM OpraHy MECTHOTO CaMOYIIPaBJICHMUS
OpraHu3anysi, NpPEJOCTABISAIONINE TOCYJapCTBEHHYIO  YCIYTY, MHOTO(QYHKIMOHAIBHBIM LEHTP
IIPEJJOCTABJIEHUS] TOCYAAPCTBEHHBIX YCIYI OCYLIECTBISIOT TEKYIIMH KOHTPOJb 3a COOJIIOJCHHEM U
WCTIOJTHEHUEM JOJDKHOCTHBIMHU JIMIIAMU (paOOTHUKAMH) TOJOKEHUNH aIMHUHHCTPATUBHBIX PETJIAMEHTOB,
MHBIX [IPABOBBIX AKTOB, YCTaHABIMBAIOIUX TPEOOBaHUS K MPEIOCTABICHUIO FOCYIapCTBEHHBIX YCIYT, a
TaKKe MPUHATBIMU B IIPOLIECCE MPEIOCTABICHUSA TOCYAAPCTBEHHOM YCIIYTH PEIICHUSIMU IIOCPEACTBOM:

6.1. IlpaBoBoii 3KclepTU3bl MPOEKTOB PEIICHUH U  JTOKYMEHTOB, TMOJTBEPKIAIOIINX
IIPEIOCTABIIEHUE TOCYJaPCTBEHHOM YCIYTH.

6.2. IlpoBeneHus: TPOBEPOK COONIOACHHUS IOCIICIOBATEILHOCTH JCUCTBUH, TOpSAIKA MPUHSTHSI
pelieHu, ONpeeICHHBIX aIMUHUCTPATUBHBIMH PETJIAMEHTAMH.

7. IlpaBa u 00sd3aHHOCTH, NEpEYEHb KOHKPETHBIX JAECHCTBUM M pelleHuil B paMKax
aIAMUHUCTPATUBHBIX IPOLENYDP, BBIIOJHAEMBIX IIPU IPEAOCTABICHUHM TOCYHAPCTBEHHOM YCIyTH, H
IIEPCOHAJIbHASL OTBETCTBEHHOCTD JOJDKHOCTHOIO JIMIA OpraHa MCIOJHUTENIBHON BIAacTH ropoga MOCKBEI,
OopraHa MECTHOTO CaMOYIIpaBJICHUs, paOOTHUKA ITOJBEJOMCTBEHHON OpraHy HCIIOJIHHUTEIBHOW BIIACTH
WIM OpPraHy MECTHOI'O CaMOYIIPAaBJICHMsI OpPraHMU3alUM, MPEJOCTaBISIONIMX TOCYJapCTBEHHYIO YCIYTY,
paboTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTPa MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT 3aKPEIUISIIOTCS B
€ro ciIyKeOHOM KOHTpakTe (TpyJOBOM JOTOBOPE) B COOTBETCTBMU C TPEOOBAHUSIMM IPaBOBHIX AKTOB
Poccuiickoit denepanuu, NpaBoBbIX aKTOB ropoaa MOCKBBI.

8. Ilpu BBIBIEHNH B XOJA€ TEKYLIEro KOHTPOJIA HapyILIEHWH aJMHHHMCTPATHUBHOIO DPETVIAMEHTA,
MHBIX NPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEeOOBAHMS K MPEJOCTABICHUIO TOCYIapCTBEHHON YCIIYTH,
JNOJDKHOCTHBIE JIMIIA OpraHa MKCIIOJHUTEIbHOW BIACTU ropoga MOCKBBL, OpraHa MeECTHOIO
caMOynpaBiieHUs, PaOOTHUKM TOJBEIOMCTBEHHOM OpraHy MWCIOJHUTEIbHOW BJACTH WJIM OpraHy
MECTHOTO CaMOYIPAaBJICHHUs OpraHM3allid, MPEeIOCTaBISAIOIINE TOCYJapCTBEHHYIO YCIYTY, paOOTHUKHU
MHOTOQYHKIIMOHAJIBHOTO IEHTpa MPEJOCTaBICHUS TOCYAAPCTBEHHBIX YCIYI MPUHUMAKOT MEphl IO
YCTPaHEHUIO TaKUX HapylIeHUH, oOecreyuBarOT NMPHUBJICYEHHWE BHHOBHBIX JIMII K OTBETCTBEHHOCTH B
COOTBETCTBHUH C MPAaBOBBIMU akTaMu Pocculickoit @enepannu, MpaBOBBIMU aKTaMH ropoJa MOCKBBI.

9. B cnyyae peasiu3anuyd OpraHoM HCIOJIHUTENIBHON BIACTU ropoja MOCKBBI, OJABEAOMCTBEHHOM
OpraHy HWCIOJHHUTEIBHON BJIACTH OpraHu3aunueil nmosHomounii Poccuiickon ®enepannu, nepeaaHHbIX
OpraHam TOCYJAAapCTBEHHOM BJIAacTU TIopoJa MOCKBBI, KOHTPOJIb MCIOJHEHUS aJIMUHUCTPATUBHBIX
pErJIaMeHTOB OCYIIIECTBIISIETCS YIOJHOMOYEHHBIM (he/lepaIbHbIM OPraHOM HMCIOJIHUTEIBHON BIIACTH H
(unn) ero TeppUTOpUATHLHBIM OPTaHOM B TIOPSAKE, YCTAHOBIEHHOM (heiepanbHBIM 3aKOHOAATETECTBOM.
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IIpunoxenue 5

K roctanoBieHuto [IpaBurenscTBa
MockBbl

oT 15 Hos16pst 2011 r. N 546-1111

NOJNTOXEHUE
O NOPAAKE ®OPMUPOBAHUA U BEOEHUA PEECTPA TOCYOAPCTBEHHbIX
N MYHULUUNANBHBLIX YCIYT TOPOAA MOCKBbI

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. mocranoBienuii [IpaButenbctBa MOCKBBI
ot 24.12.2013 N 884-I1I1, ot 26.12.2014 N 826-I1I1, ot 26.04.2016 N 211-I1I1,
ot 06.12.2016 N 838-I1I1, or 07.08.2018 N 881-I1IT)

O6wue NonoxeHus

1. Hacrosimee IlonokeHne ycraHaBIMBaeT TMOPSAOK (OPMUPOBaHHMS U BeaeHus Peectpa
roCy/IapCTBEHHBIX U MyHHUIIMIIAIBLHBIX YCIYT ropoaa MockBel (ganee - Peectp).

2. lenp dopmupoBanuss u BeneHUs Peectpa - oOecnedeHWe KadecTBa W JIOCTYITHOCTH
rOCy/IapCTBEHHBIX 1 MYHHUIIUIAIBHBIX YCIYT (ajee - yCayrH), MpeloCcTaBlIsieMbIX B ropojie Mockae.

3. Peectp - rocymapctBeHHas MH(OpMAIMOHHAs CHUCTEMa, COJEpJKallas CBEICHHUS 00 yciyrax,
IIPEIOCTABIIAEMBIX B COOTBETCTBUM C HOPMATHBHBIMU IIPAaBOBBIMM AaKTaMHM, B TOM YHUCIE
aAMUHUCTPATUBHBIMU  pErJIAMEHTAMM, OpraHaMd HCIOJHUTEIbHOM BIAacTH ropoaa MOCKBBI,
opranuzaius MM ropoga MockBbl, B TOM uucie ¢uiuanaMu ['ocy1apcTBEHHOro OHOAKETHOIO
yupexeHuss ropojga MockBbl "MHOroQpyHKIIMOHaNbHBIE HEHTPbl MPEJOCTaBICHUS T'OCYIapCTBEHHBIX
ycayr ropoaa Mocksel" (ganee - ['BY M®I] ropona MockBbl) - MHOTO(YHKIIMOHAIBHBIMU LIEHTPaMHU
MIPEAOCTABIICHUS] TOCYapCTBEHHBIX ychnyr ropojga Mockssl (nanee - M®II), u opranamMu MecTHOTO
CaMOYIIpaBJI€HHUsI BHYTPUTOPOJICKUX MYHHLIMIAIBHBIX 00pa3oBaHuil B ropoje MockBe (janee - Oprassl,
MIPEIOCTABIISAIOIINE YCIYTH).

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 26.04.2016 N 211-I1IT)

4. Csenenus Peectpa uCHoONB3yIOTCS Kak KiacCU(UKATOPbl B HMH(DOPMALMOHHBIX CHCTEMAX,
coJiepKalmx cBefeHus bazoBoro perucrpa.

5. PeecTp COIepKUT CIIEIYIOIIHNE CBEICHHUS:

5.1. O6 ycnyrax, IpeaoCTaBIsieMbIX OpraHaMH MCIOJIHUTENBbHONM BiacTH ropoaa Mocksbl, M®IL] u
OpraHu3alMsIMH, YYaCTBYIOIMMH B IIPEJOCTABICHUH 3THX YCIYT.
(B pea. nocranosnenus IIpaBurenscrBa Mockss! ot 26.04.2016 N 211-I1IT)

5.2. O rocymapCTBEHHBIX yCIyrax, HPEeAOCTAaBISIEMbIX OpPraHaMHd MECTHOTO CaMOYIPaBIICHUS
BHYTPUTOPOJCKAX MYHHUIMNATBHBIX 00pazoBaHuii B Topoie MockBe (mamee - oOpraHbl MECTHOTO
CaMOYTIPaBJIEHUsI) TIPH OCYIIECTBICHUH OTACIBbHBIX TOCYJApPCTBEHHBIX IOJHOMOYHH, TepeaaHHbIX
3aKOHaMU ropoia MOCKBBI.
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5.3. O6 ycayrax, KOTOpbIC SIBISIOTCS HEOOXOJUMBIMU W O00S3aTE€IbHBIMU MJIS MPEIOCTABICHUS
OpraHaMH UCIIOJHHUTEIBHOM BIIACTH TOPoia MOCKBBI TOCYIapCTBEHHBIX YCIYT.

54. OO0 yciuyrax, HpPeAOCTABISEMBIX TOCYJapCTBEHHBIMH YUPESKACHUAMH U JAPYTHMHU
OpraHu3alMsIMH, B KOTOPBIX pa3MeIaeTcsi FoCyJapCTBEHHOE 3a/1aHue (3aKas3).

5.5. O MyHUIIMIIANBHBIX yCIyrax, IPeI0CTaBIsIEMbIX OpPraHaMi MECTHOT'O CaMOYIIpaBieHUs (aanee
- MYHMLMIIAIbHBIE YCIYrH), B CIy4ae IPHUHATUS OpraHaMUd MECTHOIO CaMOYIPABJIEHUS PELICHHs O
pa3meniennu B Peectpe u Ha Iloprane rocynapcTBEHHBIX U MyHUIMIAIBHBIX YCIYT ((PyHKLIMI) ropoaa
Mockssl (nanee - [Topran) yka3aHHBIX CBEICHHI.
(B pea. nocranoBnenus IlpaBurenscrBa Mocksbl oT 24.12.2013 N 884-I1I1)

6. ®opmupoBanue u BejeHue Peectpa oOecrieumBaeT OpraH HCIOJHUTEIBHOM BJIACTH TOpoJa
MOCKBBI, OCYLIECTBIIAIOIINNA (PYHKIHMU IO BBIPAOOTKE W pealu3alyy TOCyJapCTBEHHOM IOJIMTUKH B
cepe COBEPILIEHCTBOBAHUSI CUCTEMBI OCYIAPCTBEHHOI'O YIPAaBJIEHUS ropoAa MOCKBBI, ONTHMHU3ALUU
WCTIOJTHEHUS TOCY/IapCTBEHHBIX (DYHKIMI U TOCYAaPCTBEHHBIX YCIIYT (Jlasiee - Y OJTHOMOYEHHBIN OpraH).

7. CozaHue U MOAJEPKKY MPOrpaMMHO-TEXHUYECKUX CPeACTB (OpMHUpOBaHUs U BeleHus Peectpa
o0ecrieynBaeT OpraH HCIOJHUTEIHHONH BIIACTH TOpoaa MOCKBBI, OCYIIECTBISIONUN (QYHKIUH 10
pa3paboTke M pealu3alliyd TOCylapCTBEHHOW IOJUTUKU B cdepe HHOOPMAIMOHHBIX TEXHOJOIHH,
TEJIEKOMMYHUKAIMI, CBSI3M, MEXKOTPACICBOM KOOpAMHALMK B 00JAaCTH HWHPOPMATHU3ALUK OPraHOB
UCIOJHUTENIbHON BiacTu roposia Mockssl (nanee - Oneparop Peectpa).

8. Caemenusi Peectpa BXomAT B (QenepaibHyl0 TOCYIapCTBEHHYIO HH()OPMAIMOHHYIO CHUCTEMY,
COJZIEpKALIYI0 CBEJIEHUs] O HPEIOCTaBIIsAeMbIX (efepalbHBIMU OpraHaMu MCIOJHUTEIbHON BIACTH,
OpraHaMM HCIOJHUTENIbHON BilacTH cyObekToB Poccuiickoii ®Penepauyi M OpraHaMd MECTHOI'O
CaMOYIPABJIEHUS YCIYraX M HUCIOJHAEMBIX 3TUMH OpraHaMHM TOCYJapCTBEHHBIX M MYHHUIMIAIbHBIX
GyHKIUAX, MpelHa3HAaYeHHBIX JUIsl TPEAOCTaBICHHUS B YCTAaHOBJIEHHOM TOpSAKE IO 3alpocam
3anHTepecOBaHHbBIX JHIl (nanee - PenepanbHblil Peectp).

9. CBeneHust 0 ToCyJapCTBEHHBIX yCIyrax, HOJrOTOBJIEHHBIE B COOTBETCTBUHU C TNPHIIOKEHUEM K
HacTosawmemy Ilonoxennro, pazmemarorcst Onepatopom Peectpa Ha Ilopraie.

10. Csenenus, pa3menieHHble Ha Iloprane, ABIAIOTCS OOLIEAOCTYNHBIMU M IPEIOCTABISIOTCS
OecrmaTHo.
(B pen. nocranoBnenus [IpaBurensctBa MockBbl oT 24.12.2013 N 884-I1I1)

dopmupoBaHue n BegeHne Peectpa

11. ®opmupoBanue u BeaeHue Peectpa - mpouenypa, odecreunBaromias mojaHoTy, J0CTOBEPHOCTh U
aKTyallbHOCTh CBEJIEHUI 00 ycimyrax ropoja MOCKBBHI.

12. Tlponienypa ¢hopmupoBanus 1 BeieHUs: Peectpa cocTouT U3:

12.1. Baecenus cBefieHHii 00 yciiyrax u HampaBJIEHUs MX JJs pa3MelneHus B Peectpe.
(B pea. mocranosienus [IpaBurensctBa Mocksbl oT 06.12.2016 N 838-I1I1)

12.2. HpOBepKI/I AKTYAaJIbHOCTH, IIOJHOTBI W HJOCTOBCPHOCTU CBe,Z[CHI/II‘;I, HaITpaBJICHHBIX JIA
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pa3menienus B Peectpe.
(n. 12.2 B pen. nocranosienus [IpaBurenscrBa Mockssl oT 06.12.2016 N 838-I11T)

12.3. Pa3meienus cBenennii B Peectpe (nanee - pazMeliieHue).
(m. 12.3 BBenen nocranoieHueM IlpaBurenscrBa Mocksel oT 06.12.2016 N 838-I111)

13. CocraB cBeneHuil 00 yciyrax, MOJJEKAalIMX BHECEHHIO B PeecTp, 3amoiHSETCS COTIACHO
MIPUIIOKEHHUIO K HacTosimeMy [Tonoxenuto.

14. Baecenue cBeneHuii 00 ycimyrax B Peectp ocymiecTBisiercss B TedeHuHe 5 pabounx IHEH co THS
YCTaHOBJEHUS U (WJIM) W3MEHEHUS CBEACHUM, OIpENeJCHHBIX B MPHIOKEHUH K HACTOSIIEMY
[Tonoxenuto, myTeM 3aroIHEHUs JEKTPOHHBIX Gopm Peectpa.

(B pexn. mocranosyienust [IpaButenbctBa MockBbl ot 06.12.2016 N 838-I1I1)

15. CrpykTypa 31€KTpOHHBIX (GopM Peectpa COOTBETCTBYET CTPYKTYypE 3JEKTPOHHBIX (HopM
®denepanpHoro  Peectpa, MOpSAAOK  3amofHEHUS  DJEKTPOHHBIX  (OPM  KOTOPBIX  OMNpPEACsiCH
MHUHUCTEPCTBOM 3KOHOMUYECKOTO pa3BuThs Poccuiickoi denepanvu B METOAUYECKUX PEKOMEHIALIMIX
0 MOPSKE 3aMOJHEHUS AIEKTPOHHBIX hopm DenepanbHOro Peectpa.

16. BHecenue B Peectp cBeneHMil 0 TOCYyJapCTBEHHBIX YCIYrax OCYLIECTBIISIETCS TEMU OpraHaMu
UCIIOJIHUTENBHON BiacTu ropojga MOCKBBI, KOTOPbIE OPraHU3YIOT MPEAOCTaBICHHE COOTBETCTBYIOLINX
YCIIYT, €CJIM HHOE HE yCTaHOBJIEHO HacTosAmuM [lonoxeHuem.

(B pexn. nocranosiienust [IpaButenbcTBa MockBbl ot 06.12.2016 N 838-I1I1)

16(1). Buecenue B Peectp cBeneHuHl O roCylapCTBEHHBIX YyCIyrax, KOTOpblE B COOTBETCTBUU C
HOPMAaTUBHBIMH TPaBOBBIMU akTamu Poccuiickoii denepanuu U MpaBOBBIMH aKTaMu ropojia MOCKBBI
npenoctapisiroress MOLL, ocymectBisiercss 'bY M®L] ropona MocCKBBIL.

(m. 16(1) BBeneH nocranosienueM IlpaBurensctBa Mockssl o1 26.04.2016 N 211-I1IT)

17. Buecenne B Peectp cBeaeHuii 00 yciayrax, KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMH U
00s3aTeNbHBIMU A1 TPEAOCTABICHUS OpraHaMU  HCIOJIHUTENBHOW BJIACTH ropojia MOCKBBI
rOCy/IapCTBEHHBIX YCIIYT, OCYIIECTBISETCS TEMU OpraHaMM HCIOJHUTENbHON BIAacTU ropoaa MOCKBBI,
KOTOpBIE TPENOCTABIIAIOT T'OCYAAPCTBEHHBIE YCIYTH.

(B pen. nocranosnenus [IpaBurensctBa Mocksbl oT 06.12.2016 N 838-I1I1)

18. Buecenne B Peectp cBeaeHuii 00 ycimyrax, MpenoCTaBIIEMBIX TOCYAapCTBEHHBIMU
YUPEXKJIECHUSIMHU U JPYTUMHU OpraHU3alusMHU, B KOTOPBIX pa3MeIlaeTcsl TOCyJapCTBEHHOE 3aJjaHue (3aKa3),
OCYIIIECTBISIETCS TEMH OpraHaMu HCIOJHUTENHHOW BIACTH TopoAa MOCKBBI, KOTOpPBIE pa3MemlaroT
yKa3aHHOE TOCy/IapCTBEHHOE 3a/laHue (3aKa3).

19. Buecenue B PeecTp cBeneHMIl O TOCYAApCTBEHHBIX YCIyrax, NpPeJOCTaBIsEMBIX OpPraHaMU
MCCTHOI'0O CaMOYIIPAaBJICHUA IPU p€ain3allii OTACIIBHBIX T'OCYAapCTBCHHBIX HOJ'IHOMOLH/II\/'I, NEPCAAHHBIX
3aKOHaMH Tropoja MOCKBBI, OCYLIECTBIISIETCS OpraHAMM HCIOJHUTENBHON BiacTH ropoaa MOCKBBI,
OCYILECTBISIONMMU  TOCY/apCTBEHHBIH KOHTPOJb 3@ OCYUIECTBIEHHEM OpraHaMd MECTHOTO
CaMOYIPAaBJIEHUS OTIEJBbHBIX ITOJHOMOUYMN Tropoia MOCKBBI (Jlanee - yIOJHOMOYEHHBIE OTPACIIEBBIE
OpraHbl).

20. I/IH(bOpMaL[I/IOHHOC B3aHUMOJICHCTBHE OpraHoB MECTHOT'O CaMOYIIPAaBJICHUA C YIIOJTHOMOYCHHBIMU
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OTpacCICBIMU opraHamMu OCYHICCTBJIIACTCA B COOTBCTCTBHUH C CorjiamCHusAMHA YKa3aHHbIX
YIOOJIHOMOUYCHHBIX OTPAC/ICBBIX OPraHOB U OpraHOB MECTHOT'O CaMOYIIPaBJICHHA.

2]1. Buecenue B Peectp cBeneHHMH O MYHHULHMIANBHBIX YyCIyrax, IpPEIOCTaBIsSEMBbIX OpraHaMu
MECTHOTO CaMOYIPABJICHUS, OCYLIECTBIIIETCS OpPraHOM MCIIOJIHUTEIBHOW BJIACTH Topojga MOCKBBI,
peanu3yoIM TOJTHOMOYHMS MO pa3paboTKe M pean3alud TOCYJapCTBEHHOH NOJUTUKH B cdepe
OpraHu3aly M MOJJIEP)KKM MECTHOTO CaMOYIpPaBJI€HHMs Ha OCHOBAHUM COIVIAIIEHUH 00
MH(POPMALIMOHHOM B3aUMOJICHICTBUM MEXIYy OpPIraHOM HCIIOJHUTENBHOW BIIACTH TOpoaa MOCKBHI,
peanu3yolM IOJHOMOYMS IO pa3paloTKe M peain3alud TOCYJApCTBEHHOM NOJIMTUKU B cdepe
OpraHM3alMK U MOAJAEPKKA MECTHOTO CaMOYIIPABJICHUS, U OPraHaMU MECTHOI'O CaMOYIIPABJICHUS.

22. Ilo cornameHur0 MeEXJy OpraHaMd HCIOJHUTEIbHOM BJIACTH Tropoja MOCKBBI U
MOJBEIOMCTBEHHBIMU WJIM YNOJHOMOYEHHBIMU OpraHu3anusmMu, B Tom uucie ['BY MOIL[ ropoaa
MockBbl, BHECEHHE CBEICHUI B PeecTp MOKET OCYHIECTBIATHCS YKa3aHHBIMU OpraHU3alUsIMU.

(B pea. nocranosnenus [IpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

23. B cnyuyae ecnu B OpraHU3alliy MPEAOCTaBICHHS] YCIYyTd Y4YacTBYIOT HECKOJIBKO OpPTraHOB
WCTIOJIHUTEIEHOW BJAacTH, TO BHeceHne B PeecTp cBemeHWii 00 yciayrax OCYIIECTBISIET OpraH
UCIIOJHUTENBHON BiIacTu ropoga MOCKBBI, KOTOPBIM MpPEJOCTaBIsSET 3asgBUTENIO0 MTOTOBBIM pe3yibTar

YCIIyTH.

23(1). B caywyae ecnu TMpenOCTaBIEHUE YCIYTH OCYIIECTBISETCS HECKOJBKUMHU OpraHaMu
WCIIOJTHUTEIbHOW  BJACTH Topona MOCKBBL (32  HCKIIOUEHHEM TEPPUTOPUATBHBIX  OpPraHoOB
UCIIOJIHUTENBHON BacTU ropojga MOCKBBI) HE3aBUCHMO JPYr OT JApyra, a Takke B Cllydae eciH
MPEOCTABIICHUE YCIYTH OCYLIECTBIISIETCS OPraHOM MCHOJHHUTEIBbHOM BiacTH ropojga Mockeel u ['BY
MO®II ropoma MocCKBB HE3aBHCHUMO JApPYr OT Jpyra, TO BHeceHHe B Peectp cBeneHuil o0 yciyre
OCYILIECTBIISAETCS KaXKIbIM U3 YKa3aHHBIX OPraHOB MCIOJIHUTEIBLHOM BiacTu ropoaa Mocksel, [ BY MOI]
ropoja MOCKBBI C Yy4e€TOM OCOOCHHOCTEH MpPEeIOCTaBIEHUSI YCIYT'H COOTBETCTBYIOIIUM OPraHOM
HCIIOJTHUTENIBHON Bi1acTy roposa Mockssl, I BY M®I] roposxa MocCkBBL.

(m. 23(1) B pen. moctanosnenus [IpasurensctBa Mockssl ot 07.08.2018 N 881-I1I1)

23(2). B cayuae ecnm yciyra mpenocTaBisieTcs NnpedexTypodl W/Wiu ympaBol paiioHa ropoja
MockBbl, TO BHeceHue B PeecTp cBeneHuii o0 yciyre, HampaBiieHue WX AJs pasmenieHus B Peectpe, a
TaK)Ke€ YCTpaHEHUE BBIABJICHHBIX YTIOJHOMOYEHHBIM OPTaHOM OIIMOOK TpH pa3MmenieHuu B Peectpe
CBEICHMI 00 yCIyre OCYIIECTBISETCS OTpaciieBbiM ((PYHKIIMOHATHHBIM) OPraHOM HCIOJTHUTEIHHON
BJIACTH ropojia MOCKBBI, OCYIIECTBIISIONIUM YIIPaBICHUE B COOTBETCTBYIOMIEH chepe e TeNbHOCTH.

(m. 23(2) BBeneH nocranosnenueM IIpaBurensctBa Mockssl ot 06.12.2016 N 838-I1I1)

24. ]Jlns BBIMOJHEHHWs OIEpaludidi 1O BHECEHHMIO CBEICHMM 00 ycioyrax B KaJIOM OpraHe
UCIIONHUTENBHONU BiactThd ropoaa Mocksel, I'bBY MO®I[ ropoga MoCKBBI Ha3HA4aKOTCs JIMIIA,
OTBETCTBEHHbIE 3a BHeceHHe B PeecTp cBeneHuidl o0 yciayrax, B JOJUKHOCTHM HE HMXKE 3aMECTHTENs
PYKOBOAMTEIIA.

Opranbl UCHIOTHUTENBbHON BiacTH ropoaa Mocksbl, ['BY M®I] ropoma MOCKBBI €XEroJHO HE
noznHee 20 sHBapsg TEKYIIEro ToJla HANpaBISIIOT B YIOJIHOMOYEHHBIM OpraH IEpedyeHb JIMII,
OTBETCTBEHHBIX 3a BHeceHUEe B PeecTp cBenmenuii 00 yciyrax.

B CJIydac €CJiv IocCJIC YKaSaHHOﬁ AAaTbl MIPOU30IIJIM U3MCHCHUA B IICPCYHE JIML, OTBCTCTBCHHLIX 3a

www.consultant.ru Crpanuua 81 u3 106
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/
https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=169680&date=29.03.2022&dst=100010&field=134
https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=187292&date=29.03.2022&dst=100016&field=134
https://docs7.online-sps.ru/cgi/online.cgi?req=doc&base=MLAW&n=218350&date=29.03.2022&dst=100016&field=134

MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

BHeceHue B Peectp cBenmeHuil 00 yciayrax, TO OpraHbl HCIIOJHUTEIBHON BIACTH Topoja Mocksbl, I'BY
M®I] ropoma MockBel He TMO31HEEe S5 pabouMx JHEW C JaThl TaKUX H3MEHEHUH HANpaBISIOT B
YIIOJTHOMOYEHHBIM Oprad akTyaJIM3UPOBAHHBIM IIEPEUEHBb JIMIl, OTBETCTBEHHBIX 3a BHeceHue B Peectp
CBeZICHMIi 00 yciyrax.

JlumaM, OTBETCTBEHHBIM 32 BHeceHHE B PeecTp cBenmeHmit 00 ycmyrax, BBITAIOTCS CepTH(UKATHI
KJIFOUEH JIEKTPOHHBIX MOJIHUCEH U CPECTBA SJIEKTPOHHBIX TTOAITUCEH.
(. 24 B pen. nocranosnienus [IpasurensctBa Mockssl ot 06.12.2016 N 838-I1I1)

25. Baocumbie B PeecTp cBemeHus 00 yciyrax IMOIIMUCHIBAIOTCS SJIEKTPOHHON MOMANUCHIO JIMIIA,
OTBETCTBEHHOTO 3a BHECeHHE B PeecTp cBeneHuit 00 ycimyrax.
(B pexn. mocranosyienust [IpaButenbctBa MockBbl o1 26.12.2014 N 826-I1I1)

26. Cpenenusi 00 ycnyrax, BHeceHHble B PeecTp opraHamMu HUCHOJHHMTEIBHOW BJIACTH Tropoja
Mocksel, ['BY MOI[ ropoma MOCKBBI, NOMIEKAT TMPOBEPKE YMNOIHOMOYEHHBIM OpPraHOM Ha
aKTyaJIbHOCTb, IIOJHOTY, IOCTOBEPHOCTb.

(B pexn. nocranosyienust [IpaButenbcTBa MockBbl ot 26.04.2016 N 211-I1IT)

27. YTIOITHOMOYEHHBIN OpTraH OCYIIECTBISIET MPOBEPKY BHECEHHBIX CBEJICHUH B TeUEHHE 5 paboumx
JHEH 1ociie HampaBlIeHHs UX I pa3MenieHus B PeecTpe opraHamu HMCIOJHUTENBHOM BJIACTH TOpoAa
Mockssl, ' BY M®I] ropora MocCKBBL.

(. 27 B pen. nocranosiienus [IpaButenbctBa MockBbl ot 06.12.2016 N 838-1111)

28. Pasmemenue cBeneHWd 00 ycayrax (3a  UCKIIOUYEHHMEM CIPaBOYHBIX CBEICHUM O
MPEIOCTABIEHUU YCIYT) OCYIIECTBISETCS YTOJHOMOYEHHBIM OPraHOM ITyTeM MOJITBEPXKICHUS IO
pe3ylibTaTaM MPOBEPKH CBEACHUN 00 yciyrax, BHeCeHHBIX B Peectp. Pasmemiennsie B Peectpe cBenenus
00 yciyrax MOAMUCHIBAIOTCS AJIEKTPOHHOMN MOIIUCHIO JOKHOCTHOTO JIMIA Y TOTHOMOYEHHOT'O OpraHa.

Pa3zmenienne CrpaBOYHBIX CBEIECHHHW O MPEAOCTABICHUH YCIYr OCYLIECTBISECTCA OpraHaMH
UCIIOJIHUTENIBHON BJIACTU ropoaa MOCKBBI, OpraHaMi MeCTHOro camoynpasieHus, I'bY M®IL] ropona
MockBbl. CripaBo4HbIE CBEJEHHS 00 yciayrax MOJIUCBIBAIOTCS 3JIEKTPOHHON MOJNUCHIO JOIKHOCTHOTO
JUL@ COOTBETCTBYIOLIErO OpraHa WCIOJHUTEIBHOW BIAaCTM Tropoaa MOCKBBI, oOpraHa MECTHOIO
caMOyIIpaBJICHUs, TPEAOCTABISAONMIEro yeuyry, i ['bY M®I] ropoga MockBsI.

(1. 28 B pen. nocranosyeHus [IpaBurenscrBa Mocksbl oT 06.12.2016 N 838-I111)

29. Ecnu no pe3ynbTrataM NpOBEPKH CBEACHHI 00 yciyrax YIMOJIHOMOUYEHHBIM OPTaHOM BBISIBJICHBI
HECOOTBETCTBUS IIPEACTABIEHHBIX CBEJIEHUN pEalbHbIM (B 4YacTHM AKTYaJbHOCTH, IIOJHOTHI,
JOCTOBEPHOCTH), TO CBeleHHs 00 yciyrax B PeecTpe He pasmemiarorcsi, a YIOJIHOMOYEHHBIM OpraH
HaIlpaBJIsE€T COOTBETCTBYIOLIEMY OpPraHy HCIIOIHUTENbHOU BiacTu ropoga Mocksel, I'bY M®I] ropona
MoCKBBI, YBETOMJIEHUE O JOMYIIEHHBIX HAPYLUIEHUAX C MPEJIOKEHUEM 00 UX YCTPAaHEHUH U TOBTOPHOM
NPEOCTaBIEHUH CBEJICHUI 00 yciyrax.

(B pea. mocranoBienus [IpaBurensctBa Mocksbl oT 26.04.2016 N 211-I1IT)

30. IloBTOpHOE BHEceHHE CBEIACHHMH OO0 YCIyrax OCYHIECTBISETCS OpPraHOM MCIOJHUTEIbHON
Bractu ropoaa Mocksbl, I'BY M®I[ ropona MockBbl He mO3AHEEe Tpex pabouyux JHEH ¢ JaTel
YBEIOMIICHHUS O JOIIYIICHHBIX HAPYIIECHUSAX.

(B pen. mocranoBnenus [IpaBurensctBa Mocksbl oT 26.04.2016 N 211-I1IT)
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

31. Yenyru uckirouatorcst u3 Peectpa B citydae BCTyIUIEHUS B CHITY (peliepabHBIX 3aKOHOB U MHBIX
HOPMAaTHBHBIX NPaBOBBIX akToB Poccuiickoit Penepanny, 3aKOHOB M MHBIX HOPMAaTHBHBIX IPaBOBBIX
aKTOB TOpoaa MOCKBBI, MOBJIEKIINX YIPAa3IHEHHE YCIYTH.

Uckmouenne ycinyru wu3 Peectpa oOecrieunBaeTcs YIIOJIHOMOYEHHBIM OpraHOM — IOCIIE
(hopMUpOBaHHS 3aMHTEPECOBAHHBIM OPTaHOM HCTIOJIHUTEILHOU BIIACTH Topoaa MockBbl 6o ['BY M®I]
ropora MockBbl B Peectpe 3ampoca Ha HUCKIIOYEHHME Yciayrd u3 Peectpa W HampaBieHHS B
YTOIHOMOYEHHBIH OpraH O00OCHOBaHHMS HEOOXOAWMOCTH HCKIIOUEHHS YCIYTH, MOATOTOBICHHOTO C
Y4E€TOM HOPMAaTUBHBIX IIPABOBBIX AKTOB, OBJIEKIIUX YIIPA3HEHUE YCIIYTH.

(ab3aw BBeneH nocranoBieHueM IlpaBurensctBa Mocksel ot 06.12.2016 N 838-I111)

32. Yrparuin cuiy. - [loctanoBnenue [IpaBurensctBa Mocksbl oT 06.12.2016 N 838-I1I1.

33. JIomKHOCTHBIE JIWIIA OPTaHOB MCIOJIHUTENBbHON BiacTH ropoja Mocksbl, 'BY M®I] ropona
MocCkBBl HECYT JUCLUMILUIMHAPHYK) OTBETCTBEHHOCTh 3a IIOJHOTY, JOCTOBEPHOCTb, AKTYaJbHOCTh
CBEICHUI 00 yciyrax, IpeJocTaBisieMbIX JUIs pasMmelleHus B Peectpe, a Takke 3a co0ito/ieHUE MopsKa
U CPOKOB UX MPEJOCTABICHHUS.

(B pea. nocranosnenus [IpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

34. JIoJKHOCTHBIE JIMLA HECYT IUCUUIUIMHAPHYIO OTBETCTBEHHOCTH 3a IIOJIHOTY, JOCTOBEPHOCTD,
aKTyaJIbHOCTh CBEIIEHHH 00 yciyrax, MpenoCTaBISIeMbIX IOABEIOMCTBEHHONW WM YMOJTHOMOYEHHOMN
opranuzanuei a1 pasmeuieHus B Peectpe, a Takke 3a coOnrofeHHE MOpsAKa U CPOKOB UX
IIPEIOCTABIICHUS.

34(1). JIo;oKHOCTHBIE JTMIIa OPTAaHOB UCIIOJIHUTENIbHON BiacTu ropoaa Mocksbl, ['BY M®I] ropona
MockBbl, OTBETCTBEHHBIE 32 BHECEeHUE B PeecTp cBeeHuii 00 yciyrax, exekBapTaibHo He mo3aHee 10-ro
Yyyclia Mecsla, CIEAYIOUIEro 3a MCTEKIIMM KBAapTajiOM, HANpaBISAIOT B YIOJIHOMOYEHHBIH OpraH
nH(popMalrio 00 akTyaJIbHOCTH CBEJIEHUH 00 yciyrax, IpeJoCcTaBIeHHBIX JUIs pa3MeleHus B Peectpe.
(m. 34(1) BBeneH nocranosienueM IlpaBurensctBa Mocksbl ot 06.12.2016 N 838-I1I1)

YNONMHOMOY€EHHbIN OpraH

35. Yoa1HOMOYCHHEIH OpraH BBIIIOJIHACT CICAYIOIINUC (I)YHKI_[I/II/II

35.1. OcymiecTBIsieT MPOBEPKY aKTyaJIbHOCTH, ITOJIHOTHI M JIOCTOBEPHOCTH CBEICHHM 00 yciyrax,
MpeA0CTaBIECHHBIX B PeecTp.

35.2. YTBep)kaaeT MeTOAMYECKHE PEKOMEHJALMU JUIsl OPTaHOB HCIOJHUTENBHOM BlacTH ropoja
Mocksbl, I'BY M®I] ropoga MockBbl IO BOINpocaM, CBSI3aHHBIM C (POPMHUPOBAHHMEM U BEICHHEM
Peectpa.

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 26.04.2016 N 211-I1IT)

35.3. Pa3memaet cBenenus 06 yciyre B Peectpe.
(m. 35.3 B pea. nocranosieHus [IpaBurensctBa Mockssl oT 06.12.2016 N 838-I11T)

35.4. Ompenensier GyHKIHOHAIBHBIE TpeOOBAaHUSA K MPOTPAMMHO-TEXHHUYECKHM CPEJICTBAM
dbopmupoBanus u BefeHus Peectpa.
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

35.5. OcymiecTBisieT KOHTPOJIb 3a IpeaocTaBieHneM B PeecTp opraHaMu UCHOJIHUTENIBHON BIACTH
ropoaa Mockgsl, 'BY M®II ropoga MockBsl cBeicHH# 00 yciyrax.
(B pea. nocranoBnenus IlpaBurenscrBa Mockssl oT 26.04.2016 N 211-I1IT)

Onepatop PeecTtpa

36. Onepatop Peectpa BeimonHseT ciaeayonme QyHKINN:

36.1. ObecrieunBaeT BO3MOXHOCTh KPYIJIOCYTOYHOI'O JOCTYyNa OPraHOB HMCIOJHUTEIHHOW BJIAcTU
ropoga Mockssl, ' BY M®I] ropoga Mockssl k Peectpy.
(B pexn. mocranosyienust [IpaButenbcTBa MockBbl ot 26.04.2016 N 211-I1IT)

36.2. OGecnieunBaeT 3amuTy HHPOPMAIUH, pa3MmeniaeMoil B Peectpe, OT HECAaHKIIMOHHUPOBAHHOTO
WU3MCHCHHSI.

36.3. Opranu3yer perjiaMeHTUPOBAHHBIA JIOCTYNl OTBETCTBEHHBIX JUIl K Peectpy musa
MIPEIOCTABIICHUS M Pa3MEICHHS CBEJICHUHN 00 yclyrax U 00ecreunBaeT UX TEXHHYECKON TOICPIKKOM.

36.4. ObecrieunBaeT pa3MenieHue cBeeHui 00 yeinyrax B @enepaibaom Peectpe u [Toprare.
(B pexn. nocranosiienust [IpaButenbcTBa MockBbl ot 24.12.2013 N 884-I1I1)

36.5. OcymecTBisier PUKCUPOBAHUE U XpaHEHUE MHPOPMAITUN 00 UCTOPUH M3MEHEHUI CBEICHUN
00 yciryrax, o0ecrieuyrBaeT Co3IaHie U XpaHEHUE apXUBHBIX Komnuii Peectpa.

36.6. ObecrnieunBaeT (PUKCHPOBAHME W OCYIIECTBIISIET XpaHEHHWE CBEACHUH O (akTax JocTyma K
Peectpy, a Takke 00 OTBETCTBEHHBIX JIMIAX, OCYIIECTBUBIINX IPEIOCTABICHUE M pa3MELICHUE CBEICHUIH
00 ycnyrax B Peectp.

36.7. YTBep)KIaeT METOAMYECKHE PEKOMEHJALNU JUIsl OPTaHOB HCIOJHUTENIBHOM BJIACTH ropona
Mockssl, I'BY M®I[ ropoga MocCkBel 10O BONpOCaM, CBSI3aHHBIM C NPOrPAMMHO-TEXHUYECKHM
obecniedeHrneM GpopMHUpoBaHus U BeaeHus Peectpa.

(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

36.8. Ocy1ecTBiseT TEXHUYECKOE COMPOBOXKIEHUE UHTerpanuu Peectpa ¢ uHbME (heaepaabHbIMU
MH(POPMAIIMOHHBIMHU CUCTEMaMHU, UCTIOJIb3YIOIIMMU CBEJCHUS, coiepxkaiuecs B Peectpe.
(m. 36.8 BBeneH nocranoBienueM [IpaButensctBa MockBel oT 06.12.2016 N 838-I11T)

[Ipunoxxenue
K [Tonoxxenuro

5 NEPEYEHDb
CBEOEHWUN O TOCYOAPCTBEHHbLIX N MYHULIUIMNANBbHbBLIX YCIYTAX,
NnoANEXALLMX BHECEHUIO B PEECTP
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

CHnuCcoK U3MEHSIOITUX TJOKYMEHTOB
(B pen. mocranoBnenwuii [IpaButenscTBa MockBel oT 26.04.2016 N 211-T111,
ot 06.12.2016 N 838-I1I1)

1. HaumeHnoBaHue rocy1apcTBEHHOW, MyHUITUTIATBHON YCIYTH.
2. Kox rocynapcTBeHHOM yCIIyrd, TPUCBOCHHBIN Y TOJITHOMOYEHHBIM OPraHOM BJIACTH.

3. HaumeHoBaHUsI MU PEKBU3UTHI 3aKOHOAATENILHBIX W HHBIX HOPMATHMBHBIX IPABOBBIX AaKTOB,
MpelyCMaTPUBAIOLIUX [IPEIOCTABICHNE TOCYIaPCTBEHHON, MYHUIIUIIAIBHOMN YCIIYTH.

4. HanMeHoBaHME OpraHa, pea0CTaBIISIFOIIET0 FOCYAapCTBEHHYI0, MYHUIIUIIAIBHYIO YCIYTY.

B cnydae npegocTtaBieHus rocy1apcTBeHHON yciyru ¢unnanamu ['ocynapcTBeHHOTo Or0IKETHOTO
yapexaeHus ropojga MockBbl "MHOTOQYHKIIMOHATBHBIC EHTPHI MPEIOCTABICHUS TOCYIAapPCTBEHHBIX
yenyr ropoaa Mocksel" (nanee - ['BY MO®I] ropona MockBbl) - MHOTO(QYHKIIMOHAIBHBIMU LIEHTPAMHU
MPEAOCTABICHUS] TOCYJAPCTBEHHBIX YCiIyr ropojga Mockel (mamee - MO®IL]) B Peectp BHOcHTCS
HauMmeHoBaHue ' BY M®I] ropoga MockBbI.

(ab3aw BBeneH nocranonienueM IpaBurensctBa Mocksel oT 26.04.2016 N 211-I11T)

5. HanmeHOBaHUs OPraHoOB, YYacTBYIOIIUX B MPEIOCTABICHUU IOCYAapCTBEHHOM, MyHUIIUIIATbHON
YCIIyTH.

6. HaumeHnoBaHue, HOMep, JaTa, CBEACHHUA 00 ONMyOJIMKOBAaHMM HOPMAaTHUBHOI'O IIPABOBOIO AaKTa,
YTBEPAUBLIETO AJAMUHUCTPATUBHBIN PEIVIAMEHT IPEJOCTABICHUS T'OCYIAapCTBEHHOW, MYHMIIMIIAIbHOU
YCIIYTH.

7. HaumeHoBaHue pe3ybpTaTa Npea0CTaBICHUs FOCY1apCTBEHHOW, MyHULIUIIAIbHON YCIYTH.

8. CBeleHHs O MecCTe MOJA4yM 3alpoca Ha MPEeAOoCTaBIE€HUE TOCYNapCTBEHHOW, MYHUIIMIAIBbHOU
YCIIyTH.

9. CocTaB cBeZieHUI O KOHEYHOM PE3YJIbTATe MPEAOCTABIECHUS TOCYAapCTBEHHOM, MyHHUITUIIATbHON
YCIIyTH.

10. HamMmeHoBaHMe JOKyMEHTa, IOATBEP)KIAIOUIETO KOHEYHBIM pE3yJabTaT IPENOCTaBICHUE
roCyZapCTBEHHOM, MyHUIIMITAIIBHON YCIIYTH.

11. CBemeHuss O KaTeropusix 3asgBUTENEH, KOTOPBIM MPEJOCTABISIETCS TOCYAapCTBEHHas,
MYHHUIIMIIATIbHAS yCIyTa.

12. CsemeHus o wmecte UWHGOPMHUPOBAHHS O TWPaBHIAX IMPEIOCTABICHUS TOCYIapCTBEHHOM,
MYHHUIIUTIATILHOW YCITYTH.

13. CpenmeHuss 0 MaKCUMaJIbHO JOMYCTUMBIX CpPOKax TMPEJOCTABICHUS TOCYJapCTBEHHOM,
MYHHUIUTIATILHOU YCITYTH.

14. CBCI(CHI/ISI 00 OCHOBaHHMSIX AJId MIPUOCTAHOBJICHUA TPCIHOCTABIICHUA YCIYTH 100 OTKa3za B
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"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

MPEAOCTABICHUH TOCYAapCTBEHHOM, MYHUIMIIAIBHON yciayru (B clydyae, €CJIM BO3MOXKHOCTh
MIPUOCTAHOBIICHUSI TPELYCMOTPEHAa HOPMAaTUMBHBIMU IIpaBOBbIMM akTamMu Poccuiickoii ®enepauuu,
MPaBOBBIMHU aKTaMu ropoga MOCKBbI, MyHULIUTIAJIbHBIMU MTPABOBBIMU aKTaMH).

15. HamMeHOBaHMS [NOKYMEHTOB, IOJUICKAIIMX IPEIACTABICHUIO 3asABUTENEM JUISl IIOJY4YCHHS
roCyZapCTBEHHOM, MyHULIMITAIIBHON YCIIYTH.

16. HawmeHOBaHUS JTOKYMEHTOB, HEOOXOIUMBIX JJIA TPEIOCTaBICHUS TOCYJapCTBEHHOM,
MYHUIUIIAIBHON YCIYTH, KOTOPbIE HAXOJATCA B PACHOPSHKEHHHM TOCYAApPCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYMPABJICHUS W HWHBIX OpraHu3alldii W KOTOphIC 3asBUTENIb BIIpPaBE IPEACTABUTH
CaMOCTOSTEIIBHO.

17. CoctaB cBelneHHMI, HEOOXOAMMBIX ISl MPEJOCTABJICHHS TOCYIapCTBEHHOW, MYHHIIMIAIbHOU
YCIIYTH.

18. CmemeHuss O BO3MOXHOCTH (HEBO3MOXKHOCTH) TMPEJOCTABIEHUS TOCYIapCTBEHHOI,
MyHULUIIAIBHOHN yeiayru B MOII.
(B pexn. nocranosyienust [IpaButenbcTBa MockBbl ot 26.04.2016 N 211-I1IT)

19. CsenmeHus o0 BO3ME3AHOCTH (0OE€3BO3ME3IHOCTH) IPEAOCTABIECHUS TOCYAapCTBEHHOM,
MYHUIUIAIBHON YCIYTH U pa3Mepax IUIaThl, B3SUMAEMON C 3asBUTEINS, €CIM YCIyra MpeaoCTaBiseTcs Ha
BO3ME3THON OCHOBE.

20. Csenmenust 00 yciyrax, KOTOpbI€ SBIAIOTCA HEOOXOIUMBIMH U  00s3aTEIbHBIMU  JUIS
[IPEIOCTABIICHUSI OPraHOM HCIOJHUTENBHON BJIACTU TOCYIAapCTBEHHOW YCIYTH, a TaKKe CBEIEHUS O
BO3ME3HOCTH (0€3BO3ME3IHOCTH) MPEIOCTABICHUS TAKUX YCIIYT, CBEIEHUS O METOJMKAX pacyeTa IjaThl
3a IPeJOCTABICHUE YCIYT.

21. CBeneHusi 0 BHYTPUBEJOMCTBEHHBIX U MEKBEJOMCTBEHHBIX aIMUHUCTPATUBHBIX MPOLENYpaX,
MTOJIEKAIIUX BBINOJHEHUIO OPTaHOM HCIIOJIHUTENBHOW BJIACTH ropofa MOCKBBI IIPH IPEIOCTaBICHUU
roCyAapCTBEHHOM WIM MyHULMIIAIBbHON yciyru, M®II - mpu npegocrasiieHny rocy1apCTBEHHON YCIIyTH,
B TOM YHCJE CBEICHUA O IPOMEXKYTOUYHBIX M OKOHYATENIBHBIX CPOKaX TAaKUX aJIMHHHUCTPATUBHBIX
IpoOLEnyYp.

(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 26.04.2016 N 211-I1IT)

22. CsegeHus 00 aapecax OQUIMAIbHBIX CAWTOB OPraHOB MCIOJHUTEIBHON BIAcTH Topoja
Mockee, I'bBY MO®I[ ropona MOCKBEI HIM  OpPraHoB  MECTHOIO  CaMOYIPABJICHUS B
MH(POPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTH  VHTepHeT, ajapecaXx MX AJIEKTPOHHOM IOYTHI,
TenedoHax.

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 26.04.2016 N 211-I1IT)

23. CBeneHus 0 MOPSAKE KOHTPOJIS 33 UCIIOTHEHHEM aIMUHUCTPATUBHOTO PETJIaMEHTa.

24. Csenmenusi o cmocobax u Qopmax o0OKanoBaHUs pelIeHUW W AercTBuil (Oe3aeiicTBI)
JOJDKHOCTHBIX JIUI] TIPH TPEOCTABICHUH YCIYTH U CBEICHUS O JIOJDKHOCTHBIX JIUIAX, YIOJTHOMOYCHHBIX
Ha pacCMOTPEHHE Kan00, UX KOHTAKTHBIE JaHHBIE.

25. CBenennsi 00 anpece caiita B MHGOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu MHTEepHeT, Ha
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KOTOPOM PasMEIICH TCKCT aIMUHHUCTPATHUBHOT'O PCTJIaMCHTA.
26. CBC,I[GHI/IH 0 JaT€ BCTYILUICHUA B CUTY aIMUHHUCTPATUBHOI'O PETIaMCHTA.

27. CBeneHust O Mepuojae ACHUCTBUS aJAMUHUCTPATHUBHOTO perjiaMeHTa (eciu CpOK JIeUCTBHS
aJIMMHHUCTPATUBHOIO perjaMeHTa OrpaHU4YeH JuO0 aJMUHHCTPATUBHBIA perjiaMeHT MpeKpaTuiI
NeicTBUEe).

28. CBelneHMST O BHECEHMM W3MEHEHWM B HOPMATHBHBIA MPAaBOBOM aKT, YTBEPAUBIIUMA
aAMUHUCTPATUBHBIN pErjaMeHT MPEeAOCTaBICHHUS TOCYAApCTBEHHOM, MYHUIIMIAJIbHOW YCIYTH, C
yKa3aHWeM HOMeEpa, JaThl, CBEACHHs 00 OMyOJMKOBAHUM HOPMATHBHOTO IPABOBOI'O aKTa, KOTOPHIM
BHECEHBI TAKHE U3MEHEHUS.

29. Cenenust 0 Jare MpeKpaleHus ACUCTBUS aJMHUHHUCTPATUBHOIO perjamMeHTa (IPU3HAHUS €ro
YTPaTUBLINM CUJTY) UCIIOJHEHUS TOCYAapCTBEHHOM, MyHULIUIIAJIbHON yCIyTH.

30. Cenenusa o0 anpece caifita B MH()OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn VHTepHeT, Ha
KOTOPOM pa3MellieHbl (OpMBbI 3asBICHUM W HMHBIX JOKYMEHTOB, 3aIllOJIHEHHE KOTOPBIX 3asBUTEIIEM
HEOOXOaUMO JIJIsi OOpallleHusI B OPraH HMCIIOJHUTENBHOW BiacTu ropojga Mocksbel, I'BY M®I] ropona
MocCKkBBI, OpraH MECTHOTO CaMOYIPABIICHUS] BHYTPUTOPOACKOTO MYHHUITUTIAILHOTO 00pa30BaHus B TOPOJIE
MockBe Win OpraHu3aiuio JUisi HOJy4eHUs TOCYJapCTBEHHON I MYHULIMITAIbHON YCIIYTH.

(B pea. nocranosnenus [IpaBurenscrBa Mockssl oT 26.04.2016 N 211-I1IT)

31. CnpaBouHas uHopmauus o0 OpraHe HCHOJHMTENIbHOM BiacTW Tropona MOCKBBI, OopraHe
MecTHOro camoympasienus, I'bY MO®IL] ropoga MOCKBBI, YUpEKIECHUAX, PEAOCTABILIIOIUX YCIYTH U
MYHULIMIIAJIBHBIE YCIYTU:

31.1. IlouroBelif azpec W aapec MECTOHAXOXKJEHUS OPraHOB HMCIOJHHUTEIBHOM BJacTH ropoja
MockBbl, OpranoB MecTHOT0 camoynpasieHusd, ' bY M®IL] ropona MockBbI, ydpexKICHUIA.

31.2. CBegeHust 0 CTPYKTYpPHBIX MOJPA3/EICHUSIX OPraHoOB HCIIOJHUTEIBHON BIIACTH TOpoja
MockBbl, opraHoB MecTHOro camoympasienus, ['bY MO®I[ ropoga MOCKBBI, y4peKIEHHM U UX
PYKOBOJMTEISAX, OTBETCTBEHHBIX 3a MPEJOCTABICHUE YCIYT U MYHUIUIIATBHBIX YCIIYT.

31.3. CBegenust 0 PYKOBOAMUTENSAX YUYPEKICHHH, B KOTOPBIX pa3MelIaeTcsl TOCyAapCTBEHHOE
3a/1aHne (3aKa3) Ha MPEAOCTaBICHUE YCIIYT.

31.4. Homepa cnpaBouHBIX Tene(OHOB, (aKCoB, ajpeca 3IEKTPOHHOM MOYTHI, Tpaduku paboThI
OpraHOB HMCIIOJIHUTEJIBHON BJIACTH ropoga MOCKBBI, OpraHOB MECTHOro camoynpasienus, I bY MOIL]
ropoaa MOCKBBI, yUpexICHUN.

31.5. CBeaeHus O IUIATEKHBIX PEKBU3UTAX OPraHOB HCIIOJHUTENBHOW BIACTH ropoga MOCKBBI,
opraHoB MectHoro camoynpasienus, ['bY MO®IL] ropona MoOCKBBI, y4peKIEHUN, IPEIOCTABISAIOMINX
YCIIyTH 34 IJIary.

(m. 31 BBeneH nocranosiienueM IIpasurensctBa Mockssl o1 06.12.2016 N 838-I1IT)
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019) [lokyMeHT npefoctaBneH KoHcynbTaHTloC

"O NpeAoCTaBAEHUN FOCYAAPCTBEHHBIX U MYHWLL... Hata coxparenms: 29.03.2022

[Tpunoxxenue 6

K roctanoBieHuto [IpaBurenscrBa
MockBbl

oT 15 Hos16pst 2011 r. N 546-1111

NOJNTIOXEHUE
Ob OCOBEHHOCTAX NOAAYN U PACCMOTPEHUA XAJNIOB HA HAPYLUEHUE
NOPAAOKA NPEAOCTABJNEHUA TOCYOAPCTBEHHbLIX YCNYT TOPOOA MOCKBbI

Crincok M3MEHSIIUX JOKYMEHTOB
(BBeneHo nocraHoBieHueM IIpaButensctBa MockBbl 0T 24.12.2013 N 884-I111;
B pea. nocraHoBieHul IIpaBurensctBa MOCKBBI
ot 27.08.2014 N 495-I1I1, ot 02.09.2014 N 500-I1I1, ot 21.05.2015 N 307-I1I1,
o1 30.06.2015 N 396-I1I1, ot 28.03.2018 N 244-I1I1, ot 04.12.2018 N 1495-I1I1,
or 13.02.2019 N 71-I1IT)

1. Hacrosiiee Ilonoxkenne B cooTBETCTBUU € 4acThio 4 ctathu 11.2 @enepabHOro 3akoHa ot 27
utonss 2010 r. N 210-®3 "OO6 opraHuzauuu NpeaoCTaBICHUS TOCYJApPCTBEHHBIX U MYHUIIUMATbHBIX
ycIIyr" yCTaHaBIMBACT OCOOCHHOCTHM TIOJMAYM W PACCMOTPEHHUsS ’Kalo0 Ha HapyIIeHUE MOpPsIIKa
MIPEIOCTABIICHUS TOCYIAPCTBEHHBIX YCIYT ropoia MOCKBBI, BEIPAa3UBIIIEECS B HEIIPABOMEPHBIX PELICHUSIX
u (unn) nercTBusx (6e3aeicTBum):

(B pex. mocranosienuii [IpaBurensctBa Mocksel ot 27.08.2014 N 495-1111, ot 21.05.2015 N 307-I1I1)

1.1. OpraHoB HCHOJHUTEIBHON BiacTU ropoja MOCKBBI, HPEIOCTABISAIOMIUX TOCYJapCTBEHHBIE
YCIIYTH, UX JOJDKHOCTHBIX JIULI, TOCYAAPCTBEHHBIX IPAKJAHCKHUX CIIY)KALUX.

1.2. OpraHoB MECTHOIO CaMOYHNpAaBJIE€HUS BHYTPUTOPOACKUX MYHHMIMMAIBHBIX OOpa30oBaHUN B
ropone MockBe, HX [JOJDKHOCTHBIX JIML[, MYHULUIAJIBHBIX CIY)KallUX, IPEIOCTaBISAIOINX
rOCYAApCTBEHHBbIE YCIYrM IIPM  OCYIIECTBIEHHMM OTIEIbHBIX TOCYJAPCTBEHHBIX ITOJHOMOYHM,
NepeaHHbIX 3aKOHaMU TopoJia MOCKBHI (J1aee - OpraHbl MECTHOT'O CaMOYTIPaBIICHUS).

1.3. IlonBenqOMCTBEHHBIX OpraHaM HWCIIOJIHUTENBHON BIACTH Topoja MOCKBBI OpraHu3alui,
IIPEIOCTABIIAIOIINX TOCYAAPCTBEHHBIE YCIYTH (ajee - MOJBEJOMCTBEHHbBIE OpPraHaM HCIOJIHUTEIbHOU
BJIACTH OpraHU3alluu), UX paOOTHUKOB.

1.4. TlogBeAOMCTBEHHBIX OpPraHaM MECTHOTO CaMOYIIPABIECHUS OpPraHU3alUi, MPeJOCTABIISIOLIUX
FOCYJIApCTBEHHBIE YCIYTH TNPH OCYIIECTBIECHWH OTHAEJIBbHBIX TOCYJAapCTBEHHBIX IOJHOMOYHIA,
MepelaHHBIX 3aKOHaMu Topoga MoOcCkBBl (Jalee - TIOJIBEJOMCTBEHHBIE OpraHaM MECTHOTO
caMOYTIpaBJIEHUS OPTaHU3AIMH ), IX PAOOTHUKOB.

1.5. MHOro¢pyHKIMOHATBHBIX LEHTPOB TMPEIOCTABICHUs TOCYAApCTBEHHBIX yCIyr (manee -
MHOTO(YHKIIMOHAJIbHbIE [IEHTPHI), UX PAOOTHHUKOB.

2. JocyneOHoe (BHecyneOHOE) 00kanoBaHUe pelleHui U (Wiu) aencTBuil (06e3/1elicTBUs) OpraHoOB
HCIOJIHUTEILHON BJIACTH ropoaa MOCKBBI, HUX OOJDKHOCTHBIX JIUIL, TOCYAApCTBCHHBIX TI'PAXIAHCKUX
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

CIIy’KalllUX, COBEPLICHHBIX IPU IPEJOCTABIECHUM TOCYAAPCTBEHHBIX YCIYyr B paMKax peaju3aluu
OTJIENBbHBIX TOCYIaPCTBEHHBIX MOJHOMOYHH, epeJaHHbIX (peiepaTbHBIMU 3aKOHAMU, OCYIIECTBIIETCS B
IIOPsIIKE, YCTAaHOBIEHHOM 3aKOHOATeNbCTBOM Poccuiickon denepannu.

(B pexn. mocranosyienust [IpaButenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

3. XKanoOsl Ha pemenus u (WiIK) neicTBus (O0e31eiCTBIE) OpraHOB HCIIOTHUTEIHHON BIACTH rOpo/ia
MoOCKBBI, OpraHOB MECTHOT'O CaMOYIpaBJIEHUS, MOJABEAOMCTBEHHBIX OpraHaM HCIIOJIHUTEIbHONW BIacTH
WJIA OpraHaM MECTHOT'O CaMOYITPaBIICHHsI OpraHU3aluil, MHOTO(YHKITMOHAIBHBIX IIEHTPOB, HE CBSI3aHHBIC
C HapylleHHEeM MOpsAIKa MPEIOCTaBICHUs TOCYAapCTBEHHBIX YCIyr ropoja MOCKBBI, MOJNAIOTCA U
paccMaTpuBaroTCs B COOTBETCTBUU ¢ TpeboBanusiMu PenepanbHoro 3akoHa ot 2 Mas 2006 r. N 59-®3 "O
MOPSIIKE pacCMOTpeHus oOpaineHunii rpaxaad Poccuiickoit @enepanuun”. K oTHOLMIEHUSAM, CBI3aHHBIM C
noJlaueii ¥ pacCMOTPEHHUEM YKa3aHHBIX )kano0, Hactosee [lonoxxenue He mMpUMEHSIeTCS.

(B pexn. mocranosiienust [IpaButenbctBa Mocksbl ot 21.05.2015 N 307-I1IT)

4. @usuyeckue JMLA, B TOM UHCJIE 3apETUCTPUPOBAHHBIE B KayeCTBE WHIUBUAYAIbHBIX
MpearpuHUMaTeneli, opuandecKkue nuna (manee - 3asBUTENHM) MOTYT OOpaTUThCA € jkamobamu,
yKa3aHHbIMH B nyHKTe | Hacrosiero [lomoxenus (najiee - kainoObl), B TOM 4YMCIE B CIEIYIOIIUX
CIIydasx:

4.1. Hapymenuss cpoka perucrpaluu 3amnpoca (3asBICHMs) 3asBUTEIS HAa MPEIOCTABICHUE
rOCy/IapCTBEHHOM YCIYT'M WM 3ampoca (3asBICHHs) 3asBUTEIS HA MPEIOCTABICHHUE HECKOJIbKUX
rOCYIapCTBEHHBIX YCIYT (lajee Takke - 3alpoc) M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX A
MPEIOCTABIICHUSI TOCYJApPCTBEHHBIX YCIYT, a TaKXke Mopsaaka OoGOpMIICHHS U BbIIAYU PACIUCKUA B
IIOJIYYEHHUH 3aIllpoca U UHBIX JJOKYMEHTOB OT 3asBUTEJNS (Jajiee - paclucKa).

(B pexn. nocranosiienust [IpaButenbcTBa MockBbl ot 28.03.2018 N 244-I1I1)

4.2. TpeboBaHus OT 3asIBUTEIIA:

4.2.1. JlokymMeHTOB uiu HH(pOpMAIMMU JUOO OCYHIECTBICHHUS ICHCTBUM, MPENOCTaBICHUE WIIH
OCYLIECTBJICHUE KOTOPBIX HE IMPEAyCMOTPEHO HOPMAaTUBHBIMM IIPAaBOBBIMU akTaMH Poccuiickon
®Denepannu ¥ ropoaa MOCKBBI AJIs IPENOCTABIECHNS I'OCYAAPCTBEHHBIX YCIYT, B TOM YHCJE TOKYMEHTOB,
MIOJIy4aE€MBIX C HCIIOJIb30BAaHUEM MEXBEJOMCTBEHHOTO MHPOPMAIIMOHHOIO B3aUMOACHCTBHS.

(m. 4.2.1 B pen. nocranosyienus [Ipasurenscrsa Mockssl oT 13.02.2019 N 71-T1I1)

4.2.2. OOpameHuss 3a OKa3zaHUEM YCIyr, HE BKJIIOYEHHBIX B IE€pPEYEHb, YTBEPHIACHHBII
nocranoBienneM [IpaButenbctBa MockBbl oT 15 aBrycra 2011 r. N 359-IIIT "O6 ycmyrax, KoTopbie
SIBJISIFOTCS. HEOOXOIUMBIMH M 00s13aTEIIbHBIMHU JIJIS1 TIPEIOCTABICHUS TOCYAapCTBEHHBIX yCIyT".

4.2.3. BHeceHusl MUIaThl 3a MPEAOCTABICHHE TOCYJApCTBEHHOM YCIYyTH, HE MNPEeIyCMOTPEHHOMN
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBEI.

4.2.4. ]JlokyMeHTOB WM HUHPOpPMALUHU, OTCYTCTBUE M (WIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAIKUCh MPHU MEPBOHAYATIBHOM OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX ISl PEAOCTaBICHHUS
rOCYJJapCTBEHHOM yClIyru, MO0 B MPEeI0CTABICHUN TOCYAAPCTBEHHOM YCIYTH, 32 UCKIIIOUEHHEM CITyYaes,
MIPEAYCMOTPEHHBIX MyHKTOM 4 yactu | craten 7 @enepanpHoro 3akoHa ot 27 urond 2010 r. N 210-03
"O6 opraHu3alMM MPEJIOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIMNAIBHBIX yciuyr". JlaHHOE MoJioKeHHue
mpu  1ocyaeOHOM (BHECYZ€OHOM) OO0KAJIOBAaHMH 3asiBUTEIIEM pPEHICHUH U JeUCTBUE (Oe31eiCcTBUS)
MHOTO(YHKIIMOHAJILHOTO ~ LIEHTpa, pa0OTHMKAa  MHOTO(QYHKIMOHAJIBHOIO  IEHTpa B  YacTH
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

MEePBOHAYAIILHOTO OTKa3a B MPEJOCTaBICHUU TOCYJaPCTBEHHON yCIyTrd MPUMEHSETCS B Cydyae, €clid Ha
MHOTO(QYHKIIMOHAJIbHBIA I[IEHTP BO3JIOKEHAa (QYHKIMS 1O MPEJOCTABICHUIO COOTBETCTBYIOLIUX
rOCy/IapCTBEHHBIX YCIYI B TOJHOM OOBEeME B TOpSIKE, OINpeaelieHHOM udacThio 1.3 crarem 16
®enepanpHoro 3akona ot 27 wmrong 2010 r. N 210-®3 "OO6 opraHu3anud TpeaoCTaBICHUS
roCy1apCTBEHHBIX U MYHHUIIMIIAJIBHBIX yCIYyT".

(. 4.2.4 BBennen nocranoriaeHueM IIpaBurensctBa Mockssl oT 13.02.2019 N 71-I1I1)

4.3. HapymieHusi cpoka IIpe1oCTaBIIEHUs TOCYIapCTBEHHON yCIyTH.
4.4. OTka3a 3asiBUTENIO:

4.4.1. B mnpuemMe JOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX IPETyCMOTPEHO HOPMATUBHBIMU
NpaBoBBIMU akTamu Poccuiickoii Denepannn, HOpPMaTUBHBIMU MPABOBBIMHU aKTamMu ropojaa MOCKBBI 1Jist
MPEAOCTABIICHUS] TOCYIApPCTBEHHOM YCIYTd, MO OCHOBAaHUSAM, HE MPEIYCMOTPEHHBIM HOPMATHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaiuu u ropojga MOCKBBI.

4.4.2. B mnpenocTaBlI€HUU TOCYAApPCTBEHHOM YCIyrd IO OCHOBAHMSIM, HE IPETyCMOTPEHHBIM
HOpPMAaTHBHBIMM ITpaBOBbIMU akTaMu Pocculickor deaepannu u ropoga MOCKBBI.

4.43. B wucmpaBieHMH JOINYIIEHHBIX ONEYaTOK M OMMOOK B BBUIAHHBIX B peE3yJbTaTe
IIPEJOCTABJICHUS] TOCYJApCTBEHHON YCIYrM IOKyMEHTax Ju0O0 B Cilydae HapylIeHUS YCTaHOBJICHHOI'O
CpPOKa TAKUX UCIPABJICHUI.

4.5. Hapymenusi cpoka WIM TOpSAKAa BBIJAYM JOKYMEHTOB IO pe3ysbTaTaM MpeJoCTaBICHUS
roCyAapCTBEHHOU YCIYTH.
(1. 4.5 BBeneH nocranoBieHueM [IpaButenbcTBa MockBbl oT 28.03.2018 N 244-11I1)

4.6. TlpuocTaHOBJIECHHS TPEJOCTABICHUS TOCYIapCTBEHHOW YCIYyrH TIO OCHOBaHHSAM, He
IPeyCMOTPEHHBIM HOPMATHBHBIMU IPaBOBBIMU akTaMu Poccuiickoit deneparyu u roposa MOCKBBI.
(1. 4.6 BBeneH nocranosneHuem IlpaBurenscrBa Mockssl oT 28.03.2018 N 244-1111)

5. XanoObl paccMaTpuBarOT PYKOBOAMTENM (YHOJIHOMOYEHHBIE 3aMECTUTENH PYKOBOJUTENEH )
CIIEAYIONIMX OPTaHOB HMCIIOJHUTEIHHON BIIACTH TOpoja MOCKBBI, OPraHOB MECTHOTO CaMOYIIPaBJICHUS,
M0JIBEZIOMCTBEHHBIX UM OpraHu3aluil (1ajnee - opraHbl, yoJIHOMOYEHHbIE HAa paCCMOTpEHHE kao0):

(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 21.05.2015 N 307-I1I1)

5.1. Oprasbl UCIIOTHUTEIBHON BIACTH ropoAa MOCKBBI pacCMaTpHBAIOT KajJo0bl Ha peleHus U
(unu) peiictBus (Oe3neiicTBUE) JTOMKHOCTHBIX JIMIL, TOCYJApCTBEHHBIX TIPaKIAHCKUX —CIIY)KalUuX
yKa3aHHbBIX OPIaHOB (32 UCKJIIOUEHHEM CITyyaeB, yKa3aHHbBIX B IMyHKTe 5.6 HacTosmero [lomoxenus).

(B pen. nocranoBnenus [IpaBurenscrBa Mocksbl oT 21.05.2015 N 307-I1I1)

5.2. OpraHbl MECTHOTO CaMOYIIPAaBJIEHUS! PacCMAaTPHUBAIOT KaJloObl Ha pelleHus U (UiaH) JercTBus
(Oe3nelicTBUE) NOMKHOCTHBIX JIUL, MYHUIIMIIANIBHBIX CIYXKAIIMX YKA3aHHBIX OPraHOB (3a MCKJIIOUYEHHEM
CllyyaeB, YKa3aHHBIX B ITyHKTE 5.6 HacTosero [lonoxenus).

(B pea. mocranoBienus [IpaBurensctBa Mocksbl oT 21.05.2015 N 307-I1I1)

5.3. [lonBeJOMCTBEHHbIE OpraHaM MCIIOJHUTEIbHON BIACTH OPraHU3aLUU PACCMATPUBAIOT 5KaT00bI
Ha peweHus u (i) aeictus (6e3neiicTBre) pabOTHUKOB YKa3aHHBIX OpraHU3aluil (3a UCKIOYEHHEM
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

CJIy4yaeB, yKa3aHHBIX B IMyHKTE 5.6 Hacrosmiero [lonoxenus).
(B pen. mocranosiienust [IpaButenpctBa Mocksbl ot 21.05.2015 N 307-I1IT)

5.4. TlogBeOMCTBEHHBIE OpraHaM MECTHOTO CaMOYIPABJICHUS OPTraHU3allMH pPacCMaTpUBAIOT
XKanoObl Ha pemeHus U (wiam) nerictBus (Oe3neiicTBHE) paOOTHUKOB YKa3aHHBIX OpraHu3anuii (3a
HCKJIIOUEHUEM CIIy4yaeB, YKa3aHHbIX B yHKTe 5.6 Hacrosero [lonoxenus).

(B pexn. mocranosiienust [IpaButenpctBa Mocksbl ot 21.05.2015 N 307-I1IT)

5.5. TocynapctBeHHoe OrOKETHOE YyupekiaeHue ropona MockBel "MHOTO(QYHKIIMOHATBHBIC
LIEHTPBI TMPETOCTABICHUS TOCYIAapCTBEHHBIX yciayr ropoaa Mocksel" (mamee - ['BY M®I[ ropona
MoCKBBI) paccMaTpUBaeT Kajo0bl (3a MCKIIOYCHHEM CIIy4aeB, YKAa3aHHBIX B IYHKTE 5.6 HACTOSIIEro
[Tonoxenus):

5.5.1. Ha pemenuss wu (wnm) pgerictBus (Oe3meicTBHE) MHOTOQYHKIMOHATIBHBIX IIEHTPOB,
paOOTHUKOB MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB IpPHU MPEAOCTABICHUU OTIENIBHBIX T'OCYAapCTBEHHBIX
YCIIyT, OTHECEHHBbIX HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMH Topoja MOCKBbI K HENOCPEICTBEHHOU
KOMIIETEHIIMM MHOTO()YHKIIMOHAJIBHBIX LIEHTPOB.

(B pexn. nocranosnenuit [IpaButenscrBa Mocksbl ot 21.05.2015 N 307-I1I1, ot 28.03.2018 N 244-I1IT)

5.5.2. Ha pemenus u (unm) peiictBus (Oe3aeiicTBe) MHOTOQYHKIIMOHAIBHBIX IIEHTPOB,
pabOTHUKOB MHOTO(YHKIIMOHAILHBIX IIEHTPOB, COBEPIICHHBIX MPHU MPEAOCTABICHHH TOCYIapPCTBCHHBIX
yCAyr MO TPHHOUIY "OMHOrO OKHA" B COOTBETCTBHM C COIJIAIICHHSIMH O B3aUMOJICHCTBUH,
3aKIIOYCHHBIMA C OpraHaMH HCIIOJHUTENBFHOW BJAacTH Topoaa MOCKBBI, OpraHaMH MECTHOTO
CaMOYIpaBJICHHsI, MOJIBEOMCTBCHHBIMUA OpPTraHaM HCIIOJIHUTEIBLHON BJIACTH OpraHu3alusMu (naiee -
COIJIALIEHUS O B3aUMOJEHCTBUM).

(B pex. mocranosienuii [IpaBurensctBa Mockssl ot 21.05.2015 N 307-I1I1, ot 28.03.2018 N 244-I111)

5.5(1). XKanoOwl Ha peuieHus u (win) aeicteus (Oe3aeiicTBUE) MHOTO(YHKIIMOHAIBHBIX LIEHTPOB,
paOOTHUKOB MHOTO(YHKIIMOHAIBHBIX IEHTPOB B ClIydasX, YKa3aHHBIX B IYHKTE 5.5 HacTOALIEro
[Tonoxenns, noparorcsa qupekropy I'bY M®I] ropoga MockBBL.

(m. 5.5(1) BBeaen nocranoBnenuem [IpaBurenscta Mockssl oT 28.03.2018 N 244-I1I1)

5.6. Brimecrosiye opraibl paccMaTpUBaloT Kano0bl Ha pelieHus U (win) aeictus (6e3aeiicTpue)
PYKOBOJUTENEH  OpraHoB  HCIOJHUTENBHONW  BJIacTW ropoja  MOCKBBI, OpraHOB  MECTHOI'O
CaMOYIIpaBIICHHsI, TIOABEIOMCTBEHHBIX OpraHaM MCIOJHUTEIBHOW BIACTH Topoaa MOCKBBI WM OpraHam
MECTHOT'O CaMOYIIpaBJIEHUs] OpraHu3aluil (B TOM 4uclie Ha pemieHus U (wiM) aeiictBus (Oe3nencTue)
pyKoBoOIUTENEH (YITOTHOMOYEHHBIX 3aMECTHTEJIEH PYKOBOIUTENEH) YKa3aHHBIX OPTaHOB M OpPTaHU3AIHiA,
MPUHATHIE TI0 TOCTYIHUBIINM B 10CY1€0HOM (BHECY1€OHOM) MOPsIIKE Kao0am).

(B pexn. nocranopnenuit [IpaButenbcrBa Mocksbl ot 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-I1IT)

6. lns neneit HactosAmero [lonoxkeHus BEILIECTOAIMMY OPraHaMu, B TOM YHCIIE, TIPU3HAIOTCSA:
(B pea. nocranosienus [IpaBurenscrBa Mockssl oT 02.09.2014 N 500-I1IT)

6.1. Opranbl HCHOJHUTEIBHON BIACTU ropoja MOCKBBI, OCYIIECTBIISIIOIIME B COOTBETCTBUU C
3aKOHAMHU U MHBIMH HOPMATHBHBIMH MPABOBBIMH aKTaMU ropojaa MOCKBBI TOCYJapCTBEHHBIA KOHTPOJIb
3a peanu3aluend OTIEIbHBIX T'OCYJAapCTBEHHBIX IOJHOMOYMM ropoja MOCKBBI OpraHaMH MECTHOI'O
CaMOYIpaBJICHUSI W TOJBEIOMCTBEHHBIMH OpraHaM MECTHOI'O CaMOYIPAaBJICHHS OpraHU3alUsIMU TpU
00aJIOBaHUU peIIeHU W AeicTBuil (0e31eiicTBUsI) PyKOBOAUTENEeH (YMOTHOMOYEHHBIX 3aMeCTUTENen
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

PYKOBOJIUTENEH) OpPraHOB MECTHOTO CaMOYIPAaBICHHUS U TIOJBEIOMCTBEHHBIX OpraHaM MECTHOTO
CaMOYTIPaBIICHUSI OpPTaHU3AIIH.
(B pea. nocranoBnenus IlpaBurenscrBa Mockssl oT 21.05.2015 N 307-11I1)

6.2. Opradbl HCHOJHUTEILHON BJIACTH TOpoJa MOCKBBI, OCYHICCTBISIOMUE GYHKIUA |
IIOJIHOMOYHS YUYpEIUTEIEH IOCYJapCTBEHHBIX YUpEXIACHUN ropoga MOCKBBI, OpraHbl UCIIOJIHUTEIBHON
BJIaCTU ropoaa MOCKBBI, B BEIOMCTBEHHOM IIOJYMHEHUU KOTOPBIX HAXOJATCS TOCYIapCTBEHHbIE
YHUTApHbIE TPEANPHUATHS Topoaa MOCKBBI, IpU OOKaJIOBAaHUM PEUICHUH W AeWcTBUil (Oe3neicTBus)
pykoBoauTenel (ymoJIHOMOYEHHBIX 3aMECTUTENIed PYKOBOJIUTENEH) YKa3aHHBIX I[0/IBEIOMCTBEHHBIX
OpraHu3arui.

(. 6.2 B pen. nocranosnenus [IpaBurensctBa Mocksbl ot 21.05.2015 N 307-I111)

6.3. Yrparun cuiy. - [locranoBnenue [IpaBurensctBa Mockssl oT 04.12.2018 N 1495-I1I1.

7. Kano6sl MOTYT OBITH MOAAHBI B OPTraHbl, YIIOJHOMOYEHHbBIE HA UX PACCMOTPEHHUE, B TUCHMEHHON
dbopMe Ha OyMa)KHOM HOCHUTEIIE, B JJIEKTPOHHOH (POpME OJTHUM M3 CIICAYIOIIUX CIIOCOOOB:
(B pen. nocranosiienust [IpaButenbctBa MockBbl ot 21.05.2015 N 307-I1IT)

7.1. Ilpu nuuyHOM mpueMe 3asBUTENs (MIPEACTABUTENS 3asBUTENS) B OpraHax MCIOJIHUTEIbHON
BJIACTH, OpraHax MECTHOI'O CaAMOYIIPABJICHUS, [I0IBEIOMCTBEHHBIX OPraHaM UCIIOJHUTEIBbHOMN BIACTH WU
OpraHaM MECTHOI'O CaMOYIPAaBJIEHUSI OpraHU3alMAX U MHOTOQYHKIIMOHAJIbHBIX LIEHTPAxX (BpeMs IpuemMa
XKaJ100 JT0JKHO COBIA/aTh CO BpPEMEHEM IpueMa 3arpocoB).

7.2. [1o4TOBBIM OTIPABICHUEM.

7.3. C ucnonb3oBanueM [loprana rocyapcTBEHHbIX U MyHHLMIIAIBHBIX yCIyr (GyHKUMI) ropoja
MockBel (nanee - Iloprayn) B ciydasx, HpeIyCMOTPEHHBIX HOPMAaTHBHBIMU IPAaBOBBIMU aKTaMH
Poccuiickoii ®enepanuu u ropoga MockBbI.

(B pen. nocranoBnenus [IpaBurenscrBa Mockssl oT 02.09.2014 N 500-I1IT)

7.4. C ucnonb3oBaHueM O(pULIHAIBHBIX CAaliTOB OpPraHOB UCHOJIHUTENBHOM BIAaCTH Tropoia MOCKBBI,
OpPTaHOB MECTHOTO CaMOYIPABJICHUS W TIOJBEIOMCTBEHHBIX OpraHaM HCIIOJHUTEIHHON BIIACTH WIIU
OpraHaM MECTHOTO CaMOYIpaBJIEHUS OpraHM3alui B MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHONW CETH
"UnTepuer".

7.5. C ucnionb3oBaHueM WH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTH "MHTepHeT" mocpeacTBoM
noprana QenepalbHON TOCYIapCTBEHHOW MH(OPMALIMOHHOW CHUCTEMBI, OOecleynBarouieil mpouecc
nocyneOHoro (BHecyneOHOro) 00KanoBaHus pelieHui u (Win) AecTBuii (6e3AeiicTBHSI), COBEPIIECHHBIX
MIPH TIPEOCTABICHUH TOCYJAPCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT.

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 21.05.2015 N 307-11IT)

8. XKanoOs! Ha perienus u (wim) AeictBus (0e37eiicTBIE) OpraHOB UCIOJHUTENBHOMN BIACTH TOpoJa
MOCKBBI, OpraHOB MECTHOT'O CaMOYIPAaBJIEHUS, MOJBEJOMCTBEHHBIX OpraHaM HCIIOJHUTEIIBHOM BIACTH
WIM OpraHaM MECTHOIO  CaMOYIpAaBJIEHHWS OpraHU3aluil  MOTYT [O/AaBaThbCs  3asBUTEISMU
(mpencTaBUTENSIMH 3asBUTENEH) uyepe3 MHOTO(YHKIMOHAIbHBIE LEHTPHl TOJIBKO B OTHOIIEHUH TeX
rOCy/IapCTBEHHBIX YCIIYT, OpraHu3alus MPelOoCTaBJIeHUs KOTOPhIX B MHOTOQYHKIIMOHAJbHBIX IIEHTpaXxX
OCYILIECTBISIETCS B COOTBETCTBHM C COTJIAIIEHUSIMU O B3auMojieiicTBuU. IlomydyeHHble %anoObl JOHKHBI
OBbITh TIepeZjaHbl B OPraHbl U OpraHU3allii, YIOJIHOMOYEHHbIE HA UX PACCMOTPEHUE, B CPOK HE IMO3]IHEE
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JBYX pabouuX JTHEH MOCie JHS MOTyYeHUSs Kalo0Bbl.
(B pen. mocranosienuii [IpaBurensctBa Mockssl ot 02.09.2014 N 500-I1I1, ot 21.05.2015 N 307-I111)

9. B ciydae mogauu »kanoObl IPU JTUYHOM MPUEME 3asIBUTEINb (TIPEICTABUTEINb 3asSBUTENS) JOIKEH
MIPEJICTaBUTh JOKYMEHT, YAOCTOBEPSIOLIUN JIMYHOCTh B COOTBETCTBUU ¢ EAuHBIMU TpeOOBaHUSAMHU K
IIPEIOCTABIICHUIO FOCYIapCTBEHHBIX YCIYT B ropojie Mockae.

10. XKano6a, monaBaeMas 3asiBUTENeM (MPEACTABUTENEM 3asBUTENA) B AJIEKTPOHHOU ¢opme ¢
ucnonp3oBaHueM Iloprama, nomkHa OBITh NOANMCAHA 3JIEKTPOHHOW IOANMCHIO, BHJ KOTOpPOU
oTpesieNisieTCs B MOPsAKE, YCTAHOBIEHHOM HOPMAaTUBHBIMH ITPaBOBBIMU akTaMu Poccuiickoit @enepariui.

11. XKanoba gomxHa coepxarh:

11.1. HaumeHoBaHME oOpraHa HCIIOJHUTEIBHONH BJIAcTH Topoja MOCKBBI, OpraHa MECTHOTO
CaMOyIpaBJICHUA, HOIIBCI[OMCTBCHHOﬁ oprany HCIOJIHUTEILHOM BJIACTH WJIHA oprady MECTHOIO
CaMOYIIpaBJICHHsI OPTaHU3alluH, B KOTOPbIE IMOAAETCs Kajio0a, TMO0 TOHKHOCTD U (MiIH) (aMIITUIO, UMS 1
0TuYeCTBO (TP HAJIMYUH) TOJDKHOCTHOTO JIUIa (Pa0OTHHKA), KOTOPOMY HaIIpaBIIsieTCs xKanooa.

11.2. HawmeHoBaHHME OpraHa HCIOJHHUTEIBHONH BJacTH Topoia MOCKBBI, OpraHa MECTHOTrO
CaMOYIIpaBIICHHsI, TOJBEAOMCTBEHHOW OpraHy WCHOJHHUTEIBHON BIACTH WM OpraHy MECTHOTO
CaMOYIIpaBJICHHsI OPTaHU3alMK, MHOTO(MYHKIIMOHAIBHOTO IIEHTpa JHOO0 JOJKHOCTh U (MIH) (haMHIIHUIO,
UMs, OTYeCTBO (NMPH HAJIMYUHM) JOJDKHOCTHOTO JIMIA, TOCYIApPCTBEHHOTO WM MYHUIHITAIHHOTO
CIIy’>Kallero, paboTHUKA, peieHus 1 (WiK) aeicTus (0e37eiicTBIE) KOTOPBIX 00KATYIOTCS.

(B pen. moctanoBienus IlpaBurenscrBa Mockssl ot 21.05.2015 N 307-I11IT)

11.3. ®amunuio, uMs, OTYECTBO (IIPU HAJMYUH), CBEACHUS O MECTE JKUTEIbCTBA 3asBUTENS -
(1)I/I3I/I‘ICCKOFO Jmna, B TOM qucJiie 3apCruCTpUPOBAHHOIO B KadyeCTBEC HHIUBUAYAJIbHOT'O
peanpuHUMaTes, MO0 HaUMEHOBAaHUE, CBEJCHUS O MECTE HAXOXKACHUS 3asBUTENS - IOPUANYECKOTO
Ui, a Takke HoMep (HOoMmepa) KOHTAaKTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOW MOUTHI (IIpH
HAJIMYMK) U TOYTOBBIN aaipec, Mo KOTOPHIM JIOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEITIO.

11.4. Jlata nmoiauu ¥ perucTpallMOHHBIA HOMEp 3ampoca (3a UCKIIIOUEHUEM CITydyaeB 00XaloBaHMUs
OTKa3a B IPUEME 3a1poca U €ro perucTpaLum).

11.5. Csenenuss o pemeHusix U (wim) naedcTBUsAX (0e374eCTBUM), SIBISIFOIIMXCS MPEIMETOM
00>KaJ0BaHMsL.
(B pen. nocranoBnenus [IpaBurenscrBa Mockssl oT 21.05.2015 N 307-I1I1)

11.6. JIoBoabl, HA OCHOBaHMM KOTOPBIX 3asBUTENIb HE COTJAcE€H C 00KaITyeMbIMH PEIIEHUSAMH U
(unn) nevictBuaMH (Oe3aeiicTBUEeM). 3asBUTEIEM MOTYT OBITh NPEACTABIEHBI JOKYMEHTHI (IIPH HAJIUYHH),
MOJTBEPKIAIOLINE JOBO/IbI 3asIBUTEINSL, TUOO UX KOMHH.

(B pea. mocranosnenus [IpaBurensctBa Mockssl oT 21.05.2015 N 307-I1I1)

11.7. TpeboBaHus 3asiBUTEIIS.
11.8. Tlepeuensb npuiaraemMbIx K >kano0e JOKyMEHTOB (ITpU HaJIUYUN).

11.9. Jlaty coctaBneHHs *KanoO0Bl.
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12. XKanoba MOANUCHIBACTCA 3asABUTCIICM UJIU €TO0 MPECACTABUTCIICM, UMCIOIIIUM IMOJIHOMOYHA Ha €€
MMOAIIMCaHUC U IToaavy.

13. [lonHOMOUMS IpeacTaBUTENS (32 UCKITIOUEHUEM JIMII, YITIOJTHOMOYEHHBIX JIEUCTBOBATh OT UMEHU
OpraHu3alvii Ha OCHOBAaHWW 3aKOHA WM YYPECAUTEIbHBIX JOKYMEHTOB, a TaKKe 3aKOHHBIX
npencTaBuTeNield (GPU3MYECKUX JIUI) JTOJDKHBI OBITh TOATBEPKICHBI JOBEPCHHOCTHIO, O(QOPMIICHHOU B
COOTBETCTBHH C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu. Ilpu mogade xkamoObl B AJIEKTPOHHOU
(dhopMe TOBEPEHHOCTH YIOCTOBEPSETCS AIEKTPOHHOU MOMKUCHIO, BUJ KOTOPOH OMPEENIeTCs B MOPSIKE,
YCTaHOBJICHHOM HOPMAaTHBHBIMHU ITPAaBOBbIMU akTamMu Poccuiickoit deneparuu.

(B pea. nocranosnenus IlpaBurenscrBa Mockssl oT 21.05.2015 N 307-11I1)

14. ITomaoMOUMS Juina, ,HeﬁCTBYIOIHeFO OT UMCHH OpraHu3aliun oe3 JOBEPCHHOCTH HAa OCHOBAHUU
3daKOHA, HWHBIX HOPMATHBHBIX IIPABOBBIX AKTOB W YUYPCAUTCIBHBLIX JOKYMCHTOB, IOATBCPKAAIOTCA
AOKYMCHTaAMH, YAOCTOBCPAOIIUMU  €r'o CJ'Iy>K€6HOC IMMOJIOKCHUE, a TaKXKC YUYPCAUTCIbHBIMU
AOKYMCHTAaMH OpraHu3ainuu.

15. CTaTyc H ITOJHOMOYHMA 3aKOHHBIX HpCHCTaBHTGHeﬁ (1)H31/I‘ICCKOFO Jua IMOATBCPIKAAIOTCA
AOKYMCHTAaMH, IIPEAYCMOTPCHHBIMU (bez[epaanHMH 3aKOHaMH.

16. Opranbl HCHONHHUTEIHHOW BIACTU Topoja MOCKBBI, OpraHbl MECTHOTO CaMOYIPaBIICHUS,
MOJIBEIOMCTBCHHBIE OpraHaM WCIIOJHUTEILHOW BJIACTH Topoja MOCKBBI WJIH OpraHaM MECTHOTO
CaMOYIIpaBJiCHHWsI OpraHM3aluu, pemieHus W (W) neidctBus  (Oe3neiicTBUE)  PyKOBOAUTEINCH
(YIOJTHOMOYCHHBIX 3aMECTUTEICH PYKOBOAMTEINCH) KOTOPHIX O0XAIYIOTCS B COOTBETCTBHH C ITYHKTOM
5.6 nacrogiiero ITonoxxenus, o0s3aHbI:

(B pexn. nocranosnenuit [IpaButenscrBa Mocksbl ot 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-I1IT)

16.1. HepeﬂaTL B BBIHICCTOAIIMEC OpraHbl BCC MATCpUalIbl IO IMPHHATBIM HMH K PAaCCMOTPCHHIO
JKajjo0aM B CpPOK HC ITO3JHCC pa6oqer0 AHA, CICAYIOIICTO 3a JHCM IMOCTYINICHUSA COOTBETCTBYIOIIICTO
MOTHUBHUPOBAHHOTO 3aIIpoca.

16.2. IlpencraBiasth OObsICHEHMS U HMH(OpMalLNIO, HEOOXOIMMBIE BBIIIECTOSIIUM OpraHam s
paccMOTpeHHs kano0, B CPOK, YCTAHOBJICHHBINH B YKa3aHHOM MOTHBHPOBAHHOM 3aIpoCe.

17 - 20. Yrpartunu cuiny. - [locranosnenue [IpasutensctBa Mockssl ot 02.09.2014 N 500-III1.

21. JKanoba moAneXuT perucTpaluy B CPOK HE MO3/HEe paboydero JHs, CIEeIYIOLIEro 3a AHEM ee
MOCTYIUICHUSI.
(m. 21 B pen. nocranosnenus [IpasurensctBa Mockssl ot 21.05.2015 N 307-I1I1)

22. XKanoba (B TOM uucie MOJaHHas B BBIIIECTOSIIMN OpraH) paccMaTpuBaeTcsl B TeueHue 15
pabouux JHEH co AHA PErucTpalty Kajao0bl B OpraHe, yoJHOMOUYEHHOM Ha €€ pacCMOTPEHHE.
(. 22 B pen. nocranosnenus [IpaButensctBa Mocksbl ot 21.05.2015 N 307-11I1)

23. CpOK paccMOTpPCHUA JKalloObl COCTaBIISIET IIATh pa6oq1/1X JHEH co JHA ee peructpaniu B
cirydasax 00>KaJIOBaHUS 3aIBUTEIIEM

23.1. OTka3a B mpuemMe JOKyMEHTOB.
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23.2. OTkaza B UCHPABJICHUU OMNEYATOK M OIIMOOK, AOMYIICHHBIX B JOKYMEHTaX, BBIIAHHBIX B
pe3ynbTaTe MpeloCTaBIeHHS TOCYIapCTBEHHON YCITyTH.

23.3. HapymieHus cpoka HCIIPaBICHHUA OTICYaTOK M ONIHOOK.

24. B cinydasx mnojaay >kajgo0bl 4yepe3 MHOTO(YHKIMOHAIBHBIE LIEHTPHI CPOK PacCMOTpPEHUs
HCYMCIISAETCS CO JAHSI pETUCTPalMU Kalo0bl B OpraHe, YIIOJIHOMOUYEHHOM Ha €€ pACCMOTPEHHE.

25. Ilo pe3ynpTaTaM paccCMOTPEHHUS KajloObl YIIOTHOMOYEHHBIM OpraH MPUHUMAET pEIIeHHE O ee
YIIOBJIETBOPEHHH (TIOJTHOCTHIO UJIH B YacTH) 100 00 OTKa3e B yIOBICTBOPCHHH.
(B pexn. mocranosiienust [IpaButenbctBa Mocksbl ot 02.09.2014 N 500-I1IT)

26. PenieHue 10KHO COAEpKaTh:

26.1. HaumeHoBaHMe oOpraHa, pacCMOTPEBILIErO >Xaio0y; MOJKHOCTb, (haMHIIUS, UMs, OTYECTBO
(npu HAJIMYKMK) JOJKHOCTHOTO JIMIIA, IPUHSIBILETO PELIEHUE M0 Xkajole.

26.2. PekBU3UTHI penieHus (HoMep, JaTta, MECTO MIPUHSITHS).

26.3. damunus, UM, OTYECTBO (IPU HAIUYUM), CBEACHHUS O MECTE HKUTEJIbCTBA 3asBUTENS -
(GU3MYeCKoro JuIa, B TOM YUCIIEe MHAMBUAYAILHOTO NPEANPUHUMATEIS, TUO0 HAUMEHOBaHHE, CBEICHUS
0 MECTEe HaXOKICHUS 3asBUTEIIS - OPUANYECKOrO JIULIA.

26 .4. CDaMI/IJ'II/IH, UM, 0T4YECTBO (HpI/I HaJ'II/I‘lI/II/I), CBCACHUA O MCCTC KUTCJILCTBA IMPCACTABUTCIIA
3asABUTCIIA, I10JaBIICTO >Ka1106y OT UMCHU 3asABUTCIIA.

26.5. Cnoco0 mojayu u ata perucTpalum XajioObl, €¢ perucTpaliOHHbIA HOMEP.
26.6. Ilpenmer xanoOsl (cBeneHUst 00 00KaTyeMbIX PEIICHUSX, ICUCTBUAX, O€31CHCTBUN).

26.7. YcraHOBICHHEIC npu pacCMOTPECHUU Kajgo00bl O00CTOSITEILCTBA U JA0Ka3aTCibCTBA, HX
MOATBCPIKAAIOIINUC.

26.8. IIpaBoBble OCHOBaHHUS ISl NPUHATHS PELICHUs MO >Kajlo0e cO CChUIKOW Ha MOAJIeXallue
IIPUMEHEHHIO HOpMaTUBHBIE ITpaBoBbIe akThl Poccuiickoit denepanun u ropoia MOCKBBL.

26.9. Tlpunsroe nmo xano0e pemeHue (BbIBOA 00 YAOBIETBOPEHUH JKaloObl WM 00 OTKaze B ee
YOBJIETBOPEHUN).

26.10. Mepbl 10 yCTpaHEHHIO BBISBJICHHBIX HApYIIEHUH W CPOKH HUX BBIMOJIHEHHS (B Cllydae
YOBJIETBOPEHUS KATOOBI).

26.10(1). Madopmanuio o AeWCTBUSAX, OCYIIECTBIIEMBIX OPIraHOM MCIIOJHUTEIHHOMN BIACTH TOpoja
MOoOCKBBI, OpraHOM MECTHOT'O CaMOYIIPaBJICHHUS, MO/IBEIOMCTBEHHONW OpraHy HCIOJHUTEIbHON BIACTH U
OpraHy MECTHOI'O CaMOYIpPaBJIEHUs OpraHu3aluel, NPeAOoCTaBISIONIMMH TOCYAAPCTBEHHYIO YCIYTY,
MHOTOQYHKIIMOHAJIbHBIM IIEHTPOM B ILIENSAX HE3aMEUIMTEIHLHOTO YCTPaHEHHs BBISBICHHBIX HapYIICHHUH
IpU OKa3aHUM TOCYJAapCTBEHHOM YCIYrW, a TakKe HM3BMHEHMsS 3a [JOCTaBJIEHHbIE HeEyao0cTBa M
nH(pOPMALIMIO O JaNbHEHIINX JEHCTBUSAX, KOTOpble HEOOXOJMMO COBEPLIUTH 3asBUTENI0 B LEJAX
MOJTyYEeHHUsI TOCYAapCTBEHHOM YCIyTH (B Cllydae YIOBJIETBOPEHUS JKaI00bI).
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

(m. 26.10(1) BBenen nocranonienueM [IpaBurensctBa Mockssl oT 13.02.2019 N 71-1111)

26.10(2). ApryMeHTHpOBaHHBIE Pa3bACHEHHS O NMPUYMHAX IMIPUHATOTO pEIIeHHs (B Ciiydae OTKas3a B
YIOBJICTBOPEHUU JKaJIO0BI).
(. 26.10(2) BBenen nocranoriaeHueM IIpaBurensctBa Mockssl oT 13.02.2019 N 71-I111)

26.11. Ilopsnok 00kanoBaHus PELLICHUS.
26.12. Ilognuch yrmoaHOMOYEHHOTO JOJLKHOCTHOTO JIUIIA.
27. Pemienue opopmiisieTcsi B TUCBMEHHOM BHJIE C UCIIOJIb30BAHUEM O(PHUIHATLHBIX OJIAHKOB.

28. K unciy yka3blBaeMbIX B PEIICHUHM MEP MO YCTPAHEHHIO BBISIBICHHBIX HAPYIIEHUN B TOM YHUCIIE
OTHOCATCS:

28.1. OTMeHa paHee MPUHATHIX pelIeHUH (TTOJTHOCTHIO WIH B YaCTH).
(B pea. nocranosnenus [IpaBurenscrBa Mockssl oT 02.09.2014 N 500-I1IT)

28.2. ObecnieueHue nMpuemMa U perucTpaiuu 3amnpoca, ohopMIICHHS U BbIAAUN 3asBUTENIO PACIIUCKH
(TIpu YKIIOHCHHUH MITM HEOOOCHOBAaHHOM OTKa3e B IpUEME JOKYMEHTOB U UX PETHCTPAIIHH).

28.3. OoOecneuenne odopMmiIeHUs ¥ BBIJAYM 3aABUTENIO0 pe3yjabTaTa MPEAOCTaBICHUS
TOCYJapCTBEHHON yciyrd (MpH YKIOHEHHWH WM HEOOOCHOBAaHHOM OTKa3e B IPEIOCTaBICHUU
roCy/1apCTBEHHOU yCITyTH).

28.4. WcnpapneHue onevyaTrok M OMMOOK, TOMYUIEHHBIX B JJOKYMEHTaX, BbIJIAHHBIX B pe3y/bTaTe
[IPEAOCTABIIEHUS I'OCYJapCTBEHHON YCIIYTH.

28.5. BosBpar 3asBUTENIO JICHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEITYCMOTPEHO
HOPMAaTHUBHBIMU IPpaBOBbIMU akTaMu Poccuiickoit denepanuu u ropoga MocKBBI.

29. OpraH, YIOJTHOMOYEHHBIM Ha PAaCcCMOTPEHHUE >KalOObI, OTKA3bIBAET B €€ YIOBIECTBOPEHUU B
CIIydasx:

29.1. IlpusHanusi oOxalyeMbIX pemieHud u (uiau) nerdcTBuil (Oe31eiCTBUSA) 3aKOHHBIMHU, HE
HapyLAIIMMU paB U CBOOO/I 3assBUTEIIS.
(B pea. nocranoBnenus [IpaBurenscrBa Mocksbl oT 21.05.2015 N 307-I1I1)

29.2. Tlomaum xamoObl JUIIOM, IIOJHOMOYMS KOTOPOTO HE TMOATBEPXKICHBI B MOPSIKE,
YCTaHOBJIEHHOM 3aKoHozAarenbcTBOM Poccniickoit denepanum u ropota MOCKBBL.

29.3. OTcyTcTBHS y 3asIBUTENS IIpaBa Ha MOJyY€HHE TOCYJapCTBEHHOM YCIyTH.
(. 29.3 B pen. nocranosieHus [IpaBurensctBa Mockssl oT 02.09.2014 N 500-I1IT)

29.4. Hannuus:

29.4.1. BerynuBIero B 3aKOHHYIO CHITY pEIICHUS CyZa, apOUTpa)KHOTO CyJa o kajo0e 3asiBUTeNs
C TOXKIECTBEHHBIMU IIPEAMETOM U OCHOBAHUSMH.
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

29.4.2. Pemenus mo jxamo0e, MPUHATOTO paHee B JocyAcOHOM (BHECYAeOHOM) TMOpSIKE B
OTHOIICHHH TOTO K€ 3asBHUTENSI M IO TOMY K€ TpPEAMETY >KajJoObl (32 HUCKIIOUEHHEM CIlydacB
00>aJIOBaHUS paHee MPUHATHIX PEIICHUN B COOTBETCTBHH C MTyHKTOM 5.6 Hactosmiero [TomoxeHus).

30. Opran, yIOJHOMOYEHHBIH Ha PAcCMOTPEHHE KajloObl, OCTaBIsET >kajJol0y 0e3 oTBera Mo
CYLIECTBY B ClIyYasx:

30.1. YTpatun cuny. - [locranosnenue [IpaButenscrBa Mockssl ot 21.05.2015 N 307-I1I1.

30.2. Hamuuusa B kanoOe HEIEH3YPHBIX JHOO OCKOPOUTENbHBIX BBIPAKEHHM, YIpO3 >KHU3HH,
3JI0POBBIO M UMYILECTBY JJOJDKHOCTHBIX JIHII, @ TAK)KE YWICHOB X CEMEH.

30.3. B coy4ae eciu TEKCT »Kajo0bl (€ro 4acTh), GaMuIIus, IOYTOBBIA aapec U aapec FIMEKTPOHHON
MOYTHI HE MOJIAI0TCS TPOYTECHUIO.

30.4. Ecniu B xano0e He yKazaHbl (haMIIIUs 3asiBUTENS (PEACTABUTENS 3asIBUTENS) WIIM TIOYTOBBIN
aJipec " aipec 3JICKTPOHHOH MOYTHI, IO KOTOPBIM JJOJDKEH OBITh HAIIPaBJICH OTBET.

30.5. Tlpu mocTyruieHMH B OpraH, YIMOJHOMOYEHHBIM Ha PacCMOTPEHHUE >KajaoObl, 10 BBIHECEHUS
pelieHrs XojaTaiicTBa 3asBHUTENs (IIPEACTABUTENs 3asBUTENsA) 00 OT3bIBE JKANIOObl, MOJAHHOTO C
coOroieHreM TpeOoBaHM, ycTaHOBICHHBIX myHKTaMu 7-10, 12-15 macrosmiero [Tonoxenus.

31. Belmecrosiimue oOpraHbl  HampaBlsSIOT KOINWU PEIICHWH, TNPUHATBIX [0 pe3yabTaram
paccMOTpeHHs Kanod B ciydasx, IPEIyCMOTPEHHBIX MyHKTOM 5.6 Hactosmiero [lomoskeHusi, B OpraHbl
WCTIOJIHUTEJIBHOW BIIACTH Topoja MOCKBBI, OpraHbl MECTHOI'O CaMOYIIPABJICHUS, MOBEIOMCTBEHHbBIC
OpraHaM HUCIHOJHHUTEIbHON BIacTh ropona MOCKBBI HJIM OpraHaM MECTHOTO CaMOYIpaBIICHHS
opranmzanuu, pemeHus u (W) jedcTBus (Oe3neicTBUE) pyKoOBoAHTENEH (YIIOJTHOMOUYEHHBIX
3aMecTUTeNed pYKOBOJIUTENEH) KOTOPBhIX 00KaJoBallUCh, HE IMO3HEE paboyero IHsS, CIEIYIOIIEro 3a
JTHEM IPUHATHS peIeHUs.

(B pexn. nocranosnenuit [IpaButenbcrBa Mocksbl ot 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-T1IT)

32. BpINojIHEHHE MNPEAYCMOTPEHHBIX PEIICHHEM BBILIECTOSIIET0 OpraHa Mep IO YCTPaHEHUIO
HapyLIEHUH TOJDKHO OBITH OCYIIECTBIEHO B CPOK HE MO3JAHEE 5 pabodymnx JTHEN CO JHS MPUHSITHS PEIIeHUs
(ecru ©osiee KOPOTKUIA CPOK HE YCTAHOBIICH B PEILICHUN).

33. Opranbpl HCIOJHUTENBHOW BJIACTH Topoja MOCKBBI, OpraHbl MECTHOIO CaMOYIpPaBIICHUS,
MIOJIBE/IOMCTBEHHBIE OpraHaM HCIOJHUTENBHOW BIAcTH ropofa MOCKBBl WJIM OpraHaM MECTHOTO
CaMOYIIpaBIICHHsI OPTaHU3AIMH 00sI3aHbI IPEJICTABUTh B BBIIIECTOSAIINI OpraH CBeIeHUsI 00 NCTIOJTHEHUHT
peleHys B MUCbMEHHON (hopMe B CPOK He MO3HEe pabovero JAH, CIEAYIOLIETo 3a JHEM HCTIOJIHEHHS.

(B pen. mocranosienuii [IpaBurenpcrBa Mocksel oT 21.05.2015 N 307-I1I1, ot 04.12.2018 N 1495-T1IT)

34. Pemenuss 00 ymZOBIETBOPEHUU >KaloObl U 00 OTKa3e B €€ YJOBIETBOPECHUU HAMPAaBISIOTCS
3asBUTEIIO (MPEACTABUTEIIO 3asSBUTEIS) HE TO3HEE paboUero JIHs, CISAYIONIETo 3a JHEM WX MPHHSITHSI,
0 MIOYTOBOMY a/IpeCy, YKa3aHHOMY B kanobe.

35. Ilo xenaHuiO0 3asBUTENS pEIICHHE TAK)XKE HANpPAaBISETCS C UCIOJIb30BaHUEM O(QHUIHATBHOIO
caiiTa opraHa, ymoJHOMOYEHHOIO Ha PacCMOTpeHHe kanoObl, uiau [loprana Ha ykazaHHBIH B kajo0Oe
azpec BJIEKTPOHHOH MOoYThl (B (OpME 3IEKTPOHHOIO JOKYMEHTA, YIOCTOBEPEHHOI'O 3JIEKTPOHHOM
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

MIOJINUCHIO YIIOJTHOMOYEHHOI'O JIOJKHOCTHOTO JInla). B TakoM ke mopsake 3asBUTENIO (IPEICTaBUTEIIO
3asBUTEINI) HANpaBISIETCs pELIeHHe M0 JKajobe, B KOTOPOM i1 OTBETAa YyKa3aH TOJIBKO ajpec
3JIEKTPOHHOM ITOYTHI, @ IIOYTOBBINM aIPEC OTCYTCTBYET WIH HE MOAAACTCS IPOUYTEHMUIO.

36. B ciyuae ocraBneHus kanoObl 0e3 OTBeTa MO CYHIECTBY 3asBUTENIO (€ro MPEACTABUTEIIO)
HaNpaBIIETCS. B CPOK HE TMO3AHEEe pabodero IHs, CIEAYIOIIEro 3a JHEM PErucTpalu KajoObl,
MMCbMEHHOE MOTHUBHUPOBAHHOE YBEOMIIEHUE C YKa3aHHEM OCHOBAHMM, MPEIyCMOTPEHHBIX MyHKTOM 30
Hacrosero [lomoxkeHus (3a UCKIIOUEHUEM CIIyyaeB, KOTAa B ajoOe He yKa3aHbl IOYTOBBIN aapec U
aZipec DIJIEKTPOHHOM TMOYTHI JJIs OTBETa WJIM OHHM HE TMOJAAIOTCS TMPOYTEHHUIO). YBEAOMIICHHE
HAIpPAaBIIACTCS B TIOPSIKE, YCTAHOBICHHOM JJIsl HATPABJICHHSI PEIIICHHSI T10 JKajio0e.

(. 36 B pen. nocranosyienus [IpaButenbctBa MockBbl ot 21.05.2015 N 307-11I1)

37. XKanoGa, nogaHHas ¢ HapyLIICHHEM MPABWJI O KOMIIETCHIIMH, YCTaHOBICHHBIX MyHKTaMH 5, 6
Hactosmero I[lomoskeHnus, HampaBiseTcs B CPOK HE MO3[MHEE pabouyero AHs, CISAYIOUIEro 3a JIHEM ee
pEerucTpanuu, B OpraH, yIoJIHOMOYEHHBII HA PaCCMOTPEHHUE KajJo0bl, C OJTHOBPEMEHHBIM MUChbMEHHBIM
yYBEIOMJICHHEM 3asBUTEINs (€ro MPEeACTaBUTENs) O Mepeaapecaliy kanoObl (3a UCKIIOYECHUEM CIIy4aes,
Korja B kajlo0e He yKa3aHbl IOYTOBBIA aJpec M agpec AIEKTPOHHOM MOYTHI JUIsl OTBETa WJIM OHU HE
MOJAJAIOTCS MPOYTEHHIO). YBEIOMIICHHUE HAIPaBIACTCS B MOPSAKE, YCTAHOBJICHHOM Ui HANpaBICHUS
pelIeHus 1o xanooe.

(. 37 B pexn. nocranosiienus [IpaButenbctBa MockBbl ot 21.05.2015 N 307-11I1)

38. IlpenocraBisitoliue IOCYIapCTBEHHBIE YCIYTM OpraHbl HMCIOJIHUTEIBHOM BJIACTH Tropoja
MoOCKBBI, OpraHbl MECTHOTO CaMOYIIPaBJICHUS, MMOJABEAOMCTBEHHBIE OpPraHaM HCIOJHUTEIBHON BIACTH
WIM OpraHaM MECTHOTO CaMOYIPAaBJICHHS OPTaHU3AlMH, a TaKXKe MHOTO(PYHKIIHMOHAIBHBIC IICHTPHBI
JOJKHBI 00ECTIeUnBaTh:

38.1. UndopmupoBanue 3asBUTENCH O CyaeOHOM U JHocyneOHOM (BHeCyneOHOM) TOpsIKe
o0xalloBaHUsl perieHuid W (wiM) aelicTBuil (Oe3eHCTBUS), COBEPIICHHBIX MPH MPEI0CTaBICHUU
TOCYJapCTBEHHBIX yCIYT ropoga MOCKBBI, ITyTeM:

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 21.05.2015 N 307-11IT)

38.1.1. Pa3memienus cooTBETCTBYIOIIEH MHPOpMAIMK Ha MHMOPMAIMOHHBIX CTEHAAaX WJIM HMHBIX
UCTOYHHMKAX HWH(POPMHUPOBAHUS B MECTaX IMPEJOCTaBICHUS TOCYJapCTBEHHBIX YCIYr, Ha CBOMX
odunmanbHbIX caitax u Ha [lopTaine.

(B pen. nocranosnenus IIpasurenscrBa Mockssl ot 30.06.2015 N 396-11I1)

38.1.2. KoHcynpTupoBaHus 3asBUTENEH, B TOM uucie Mo TeaedoHy, JIEKTPOHHOM modre, mpu
JMYHOM IIpUEMe.

38.2. OcHallleHre MeCT IprueMa Kajoo.

39. B opranax, ymoJHOMOYEHHBIX HA PACCMOTPEHHE >Kano0, Ha3HAYAIOTCS JOJDKHOCTHBIE JIHIIA,
OCYIIIECTBJISIONINE TTPUEM U PETUCTPAITUIO JKajI00, a TAKKE TOATOTOBKY PEUIEHUN 110 HUM B COOTBETCTBUU
¢ TpeboBaHusMHU HacTosmero [lomoxeHus.

40. B cnyuyae ycTaHOBJIEHHS B XOJ€ WM IO pe3yjbTaTaM PacCMOTPEHHs KajloObl MPU3HAKOB
cOCTaBa aJMHUHUCTPATUBHOIO NPAaBOHAPYIIEHUS WIM INPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAAEJIECHHOE
MOJIHOMOYUSIMU 110 PACCMOTPEHMIO KAJI0ObI, HE3aMEUIUTEIbHO HAIpaBIsSeT WMEIOLIMECs MaTepHalibl B
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(I'I;)ec;aggslgeg;lez gllp;)smenbcma Mockebl oT 15.11.2011 N 546-MM [lokyMeHT NpeaocTasnen KoHcynbTaHTIioc

"O NpeAoCTaBAEHUN FOCYAAPCTBEHHBIX U MYHWLL... Hata coxparenms: 29.03.2022

OpraHbl IPOKYpaTypHl.

[Tpu BBISIBICHUM HapYLICHHUH MOPSAIKa MPEIOCTaBICHUS TOCYIapCTBEHHBIX YCIyT Topoga MOCKBEI,
OTBETCTBEHHOCTh 32 COBEpIICHHWE KOTOpBhIX ycraHoBieHa Kogekcom ropoma MockBel 00
aJIMMHHUCTPATUBHBIX IPABOHAPYLICHUSIX, JODKHOCTHOE JIUIO, HAAEJICHHOE MOJHOMOYMSIMH IO
PaCCMOTPECHHIO >Kalno0Bl, TAaKKe JODKHO HAMPaBUTh KOMHHM HMEIONUXCS MaTepuaioB B [naBHOe
KOHTPOJIbHOE YIpaBlieHHE ropoaa MOCKBBI B TeUeHHE JBYX pabouyux AHEH, CIEAYIIUX 3a IHEM
BBIHECEHHsI pelIeHHs Mo »ajnol0e (HO He mo3aHee padoyero IHS, CIEIYIOIEro 3a JHEM HCTEUYEHUS
YCTaHOBJICHHOTO (eiepalIbHbIM 3aKOHOAATENILCTBOM CpPOKa PAacCMOTPEHHs kajlod Ha HapyIlIeHUS
MOPsI/IKa TPEIOCTABICHUS TOCYAaPCTBEHHBIX YCIIYT).

(1. 40 B pen. nocranosyenus [IpaButenbcTBa Mocksbl ot 21.05.2015 N 307-11I1)

41. Tomaya >xanoObl B JOCYIeOHOM (BHECYNECOHOM) TOPSAKE HE HMCKIIOYAST TpaBa 3asBUTEIS
(mpeacTaBuTeIs 3aABUTENSI) HA OJJHOBPEMEHHYIO HIIH MOCICIYIONIYIO [101a4y Kaja00bl B CY/I.

[Ipunoxenune 7

K noctaHoBJjieHuto [IpaBurenscTBa
MockBbl

oT 15 Hos1t6ps 2011 r. N 546-11I1

NOPAAOK
NEPEBOOA TrOCYOAPCTBEHHbIX YCITYT TOPOOA MOCKBbI B 3JIEKTPOHHYIO
®OPMY, A TAKXXE MOOEPHU3ALINN TOCYAAPCTBEHHBIX YCNYI TOPOAA
MOCKBbI, MPEAOCTABJIAEMbIX B 3JIEKTPOHHOU ®OPME

Cnucok U3MEHSIOIINX TOKYMEHTOB
(B pen. nocranosnenus IIpaButensctBa MockBbl ot 28.12.2017 N 1098-1111)

1. O6wWwme nonoxeHus

1.1. Ilopsnok nepeBoaa rocyJapCTBEHHBIX YCIYT Topoja MOCKBBI B 3JIEKTPOHHYIO (OpPMY, a TaKkke
MOJIEPHU3ALMN T'OCYJapCTBEHHBIX YCIYTI Topoja MOCKBBI, MPEAOCTaBIsAEMBIX B 3JEKTPOHHOH (opme
(manmee - Ilopsmok), ycTaHaBIMBaeT MpaBWa INEPEeBOJAa IOCYAapCTBEHHBIX YCIYr ropoja MOCKBHI B
AJIEKTPOHHYIO GOpMY (MCKITIOUUTENBHO B AJEKTPOHHYIO opMy) (anee - 3neKTpoHHast popma), a Takxke
UX MOAEpHH3alMyd (B TOM WYHCIIE TOCYIAapCTBEHHBIX YCIYr Topojna MOCKBBI, TPEIOCTaBISIEMBIX
OpraHu3alMsIMM, MOABEJOMCTBEHHBIMH OpraHaM MCIOJHHUTEIbHON BiIacTu ropojga MockBhel) (majnee -

YCIIYTH).

1.2. Metongonorudyeckoe obecredeHrne 1 KOOpIMHAINIO TpoIlecca MepeBoaa YCIyr B 3JIEKTPOHHYIO
dhopmy ocymectBisier KomuteT rocymapcTBeHHBIX yCIyT ropoja Mockssl (nanee - Komurer).

2. MnaHupoBaHue gesTeNbHOCTU NO NepeBoAy ycnyr
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MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

B 3J1EKTPOHHYI0 (hopmy

2.1. IlepeBox ycayr B 3JIEKTpOHHYIO (OpMy OCyIIecTBisieTcsi Ha ocHoBe Ilmana mo mepeBomy
TOCYJapCTBEHHBIX YCIYT TOpoaa MOCKBBI B 3JCKTPOHHYIO ()OPMY Ha COOTBETCTBYIOIIUI KaJCHIapHBIN
rox (manee - [Lnan).

2.2. Ilnan exeromno ¢gopmupyercsi Komurerom coBmecTHo ¢ JlemaprameHTOM HHGOPMAIIMOHHBIX
TexHoJoruil ropoga MockBbl (manee - JlemapTamMeHT) € y4acTHEM HMHBIX OPIaHOB HCIOJHUTEIBHON
BJIACTU Tropoja MOCKBBI, OpraHu3anui, MoJBEJOMCTBEHHbIX OpraHaM HMCIOJHUTEIbHON BJIACTH TOpoJa
MOCKBBI, OCYLIECTBIISIOIIUX IPEJOCTABIEHUE COOTBETCTBYIOLUX YCIYI (Jajee - OpraHu3aluu), U
yTBepxkaaercs 3amecturesieM Maspa Mocksel B IIpaButenbctBe MOCKBBI - pykoBoauTeneM Arapara
Mbspa u [IpaButenscrBa MOCKBBI.

2.3. [1nan BKJIFOYAET pa3zeiibl, MPeayCMaTPUBAOIIUE:
2.3.1. IlepeBon ycnyr B 3JIEKTPOHHYIO (hOPMY.
2.3.2. MoJiepHU3aIUIO YCIIYT, MPEIOCTABISIEMBIX B AJICKTPOHHOMU (hopMe.

2.4. B uensx nmoAarotoBku mnpoekra IlnaHa opraHel MCIONMHUTEIBHOW BIACTH Tropoia MOCKBBI U
OpraHM3alM €XETroJHO B CPOK HE HOo3AHee 15 aBrycra TeKyniero KaJleHJapHOTO roja HalpasisioT B
Komurer npemiokeHus: Mo nepeBoly yCIyr B JIEKTPOHHYIO (OpMy, a TakKe 10 WX MOJCPHHU3AINH B
OUYEPEIHOM KaJICHJApPHOM TOy.

2.5. Ha ocHoBaHuu mnpeacTaBiICHHBIX NpenaoxkeHuit Komurer coBmecTHOo ¢ J[lemaprameHTOM
MIPOBOJIUT OLEHKY MPEACTABIECHHBIX NPEIJI0KEHUN, IOArOTaBIMBaeT NpoeKT [lnana u HanpasiseT ero Ha
corjlacopanue B JlemapraMeHT M HMHBIE 3aWHTEPECOBAHHBIC OPraHbl HCIOJHHUTEIBHOM BIACTH TOpoOja
MOCKBBI M OpraHU3aLUH.

3ameuanus u (Win) npeiokeHus k npoekty Ilmana mpencrasmsitorcss B Komurter B cpok He
no3aHee 10 pabounx JgHEW ¢ AaThl MOJY4YEHHs OpraHaMM HCIIOJIHUTENBHOW BJIACTH Topojaa MOCKBBI U
opranu3anusamu npoekra Ilnana.

2.6. B ciayyae HenoctymiueHuss B Komurer 3ameyanuii u (Uiau) npeyiokeHuid k mpoekty [lnana B
CPOK, yKa3zaHHbIM NyHKTOM 2.5 Hactosimero Ilopsaka, npoekt Ilimana cuurtaercss COrjacOBaHHBIM IO
YMOJIYAHUIO.

2.7. B cinyyae HaIM4Ms HEYpPETYJIUPOBAHHBIX pazHoriacuii o npoekty [lnana Komuter nmpoBoaut
COTJIACUTENIBHBIE COBEIIAHUS C YYACTUEM IIPEACTABUTEIIEH 3aUHTEPECOBAHHBIX OPraHOB UCIIOJIHUTEIBHOU
BJIACTH TOpo1a MOCKBBI U OpraHu3aIui.

2.8. IlepeBoa yclyr B 3J€KTPOHHYIO ¢opMy U (WIIH) UX MOACPHU3AILINU, HE BKIIOYCHHBIX B [lnaH,
OCYIIIECTBJISIETCS B MOPSAKE, YCTAHOBIEHHOM paszjiesioM 4 Hactosimiero [lopska.

3. Mpoueaypa nepeBoga ycnyr B afieKTPOHHYI0 chopmy,
a TakkKe UX MoAepHU3aLMn

3.1. Ilponienypa mepeBoja yCIyr B AJIEKTPOHHYIO (OpMy, a TaKKe MX MOJECPHHU3AIMU COCTOUT U3
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CJIEYIOIUX 3TaIlOB!
3.1.1. [ToaroroBka onucaHus MOPsAKA OKa3aHUS YCIYTH B SJIEKTPOHHOU (opMe.

3.1.2. TloaroToBKa TEXHUYECKOIO OINKMCAHUS WHTEPAKTHBHOW (OpMBI 3asiBICHUs (3ampoca) Ha
MOJIy4eHHUe YCIYTd B JIEKTPOHHOI (opMme (fanee - JIOruka UHTEPaKTUBHOM (OpMBI).

3.1.3. PazpaboTka cXeMbI IPEIOCTABICHUS YCIYTH B 3JICKTPOHHOH (popme (J1asiee - cxema yCiryru).

3.1.4. TlogroToBka TEXHUYECKOIO 3aJaHHs Ha Pa3pabOTKy MHTEPAKTUBHON (POPMBI, TEXHHUYECKHUX
TpeOoBaHui Ha AOPAOOTKY (Co37aHKe) BEAOMCTBEHHOM HH()OPMAITMOHHON CUCTEMBI, a TaKXKe JOPabOTKY
uHppacTpyKTyphl, oOecreunBaromeil HWHYOPMALMOHHO-TEXHOJIOTHYECKOe B3aUMOJCHCTBUE OpPraHOB
HCIOJIHUTEIBHOM BJIACTH TOpoJa MOCKBBI M OpraHU3alui PU IPEAOCTABIEHUH YCIYyT B ropoae Mockse
(manee - TEXHMYECKOE 3a/IaHHE).

3.1.5. Pa3paboTka UWHTEpakTHBHOH (GopMBI, a Takke JopaboTka HH(PPACTPYKTYpHI,
obecnieunBaronell  MHGOPMAIMOHHO-TEXHOIOTUYECKOE B3aMMOJCHCTBHE OPraHOB HCIOJIHUTEIHHOM
BJIACTH TOPOJIa MOCKBBI M OpTraHU3aIMid IPY MPEAOCTABICHUH yCIyT B Topoae Mockae.

3.1.6. [lopaboTka (co3aaHue) BeIOMCTBEHHOM HH(POPMAIIMOHHON CUCTEMBI.

3.1.7. IlpoBeneHUe WHTETPALMOHHOTO TECTUPOBAHUS IMPOLIECCa OKAa3aHHs YCIYTH B IICKTPOHHON
dbopme (manee - MHTErPAIMOHHOE TECTUPOBAHUE).

3.1.8. 3amyck ycayru Ha [lopranie rocynapcTBEHHBIX U MyHHIMIIAIBHBIX yCIyT ((hyHKIHIA) ropoaa
MOCKBBL.

3.1.9. IlpuHsATHE COOTBETCTBYIOLIET0 HOPMATUBHOIO ITPABOBOIO aKTa.

3.2. Cpokn peanuzalud M IEPEYCHb OTBETCTBEHHBIX 3a pEAIM3ALMI0 KaXJO0r0 M3 JTAloB,
MpeAyCMOTPEHHBIX MyHKTOM 3.1 Hacrosmero Ilopsaka, OpraHoB MCHOJHUTEIBHOM BIACTH TIOpoOAd
MockBBI U OpraHu3alyil (1ajaee - OTBETCTBEHHBIN OpraH MCHOJIHUTENBHONW BIacTH ropoja MOCKBBI MU
OTBETCTBEHHAsl OpraHu3alys) ycraHapauBatorcs [lmaHom.

3.3. B mensx mepeBoAa yciayr B 3JEKTPOHHYIO (OpMY OpraHbl MCIIOJHUTENIBHONW BIAcTH ropojia
MoOCKBBI U OpraHu3aliy B MPOU3BOJILHON (opMe GOpMHUPYIOT U HAIPaBISIIOT B 3JIEKTPOHHOU Qopme c
UCTOJIb30BAHUEM CHCTEMBI 3JIEKTPOHHOTO JoKyMeHTooOopoTa IIpaBurensctBa Mockssl B Komwrer,
JlemapTaMeHT ¥ WHbBIE 3aWHTEPECOBAHHBIE OpraHbl HCIOJHUTENBbHOM BiacTH ropoaa MOCKBB H
OpraHu3aly OIMCaHHWE TMOpAJKA IPEJOCTABICHUS YCIYyTd B DJIEKTPOHHOH Qopme, B TOM 4YHCIe
cojiepaKaliee CIeIyoUIy0 HHHOPMALUIO:

3.3.1. B cydae nepeBojia yCIyr B 3JIEKTPOHHYIO POpMY:

3.3.1.1. Onucanue aIMUHUCTPATUBHBIX NPOLEAYP B paMKax MPEJOCTABICHUS YCIYTH C YKa3aHUEM
CPOKOB HX OCYILECTBIEHMS, JACHCTBUH OpraHa HCIOJIHUTEIBHOM BIAacTH ropona MOCKBBI WM
OpraHM3alliy, MPEeIOCTABIAIOIMINX YCIYTY, a TAKXKe 3asBUTEIN (B TOM YUCIIE TpHeM U 00paboTKa 3ampoca,
IIPUOCTAHOBIIEHUE  TNPEAOCTABICHMUSI  YCIYTH, NPOIJIEHUE  CpPOKa  MPEJOCTaBICHUS  YCIYIH,
MEXBEJIOMCTBEHHOE  MH(GOpPMAIlMOHHOE  B3aUMOJICHCTBUE,  MEXBEJIOMCTBEHHOE  COIJIaCOBaHUE,
B3aMMOJICHCTBHE C 3asBUTENEM, B TOM 4YMCJE B Cllyyae €ro JMYHOM SIBKH, (OPMHpPOBAHUE M Bblaya

www.consultant.ru Crpanumua 101 n3 106
HafeXXHaa npaBoBad noaaep)xka


https://www.consultant.ru/
https://www.consultant.ru/

MoctaHosneHue Mpasutenscrtea Mockebl 0T 15.11.2011 N 546-1M
(pen. ot 13.02.2019)
"O npepocTaBneHn rocyAapCTBEHHBIX U MYHULL...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 29.03.2022

pe3yJibTaTa NpeoCTaBICHUS YCIYTH, HHBIE IPOLEAYPBI).

3.3.1.2. Ilepeuenp cBemeHud H (WJIM) JTOKYMEHTOB, 3alpallliBacMbIX y 3asBUTEISI B paMKax
MpOLIeAYPHl MPEIOCTaBICHUS YCIYTH, KaK Ha dTale MoJa4yu 3anpoca, Tak U B paMKax B3aUMOJICHCTBHUS C
HUM IpU MPEIOCTABICHUHU YCIYTH.

3.3.1.3. IlepeueHb opraHoB UCIIOJIHUTEIBHON BJIACTH U OPraHU3alUl, C KOTOPBIMU OCYIIECTBIISETCS
MEXBEJJOMCTBEHHOE HH()OPMAITMOHHOE B3aUMOJICHICTBHE B paMKaXx MPEIOCTABICHHS YCIYTH, B TOM YUCIIE
NepeYeHb 3alpaliMBaeMbIX Y HUX CBEICHHM M (WJIHM) JOKYMEHTOB, a Takke (opMaTr B3auMoJeicTBus (B
(dhopme ToKyMeHTa Ha OyMa)KHOM HOCHUTEJIE WIIA B 3JICKTPOHHOM (popme).

3.3.1.4. IlepeueHb BO3MOXHBIX pE3YJIbTAaTOB IIPEAOCTABIECHUS YCIYTM U CBEACHUM U (WIIM)
JTOKYMEHTOB, HAIpPaBIISICMbIX 3asSBUTENIIO B KAYECTBE PE3yJIbTaTa MPEIOCTABICHHUS YCIYTH, C YKa3aHHEM
(opmara JaHHBIX TOKYMEHTOB.

3.3.2. B cniydae MoJiepHHU3aIUH YCIYT B 3JIEKTPOHHOU (opme:
3.3.2.1. Onucanue TEKyIIEro Mpolecca NPeJoCTaBICHUS YCIYTH.

3.3.2.2. Onucanue HEOOXOAUMBIX U3MEHEHUHN TEKYIIETo Mpolecca MPeI0CTaBIeHUs yCIyru (B TOM
YUCJIE C YKa3aHUEM HW3MEHEHUW B TMEpeYHEe MPEJAOCTaBIsEMbIX CBEICHUU M (WIM) JIOKYMEHTOB,
MpOLEAYpPhl MEKBEIOMCTBEHHOIO HH(OPMAIIMOHHOTO B3aMMOJCHCTBUS, MOCIEIOBATEILHOCTH ATAloOB
MIPEAOCTABIICHUS YCIYTH).

3.3.2.3. OGocHOBaHUE I1€I€CO00PA3HOCTH IUIAHUPYEMBIX HM3MEHEHHM, a TakKe HE0O0XOIUMOCTU
BHECEHUS M3MEHEHUII B HHTEPAaKTHUBHYIO (opmy, J0paboTku (CO34aHUS) BEAOMCTBEHHOU
MH(OPMALIMOHHON CUCTEMBI.

3.4. OTBETCTBEHHBII OpraH WCIOJHHUTEIBHON BJIACTH TOpoJa MOCKBBI WM OTBETCTBEHHAS
OpraHm3alyisi Ha OCHOBAaHUHU ONHMCAHMS TOpPSAKAa TPEIOCTABICHUS YCIYTH B JIIEKTPOHHOU (opme,
MPEJICTABICHHOTO B MOPSAJKE, MPEAYyCMOTPEHHOM NyHKTOM 3.3 Hactosimero Ilopsiika, ocymiecTBisieT
MOATOTOBKY:

3.4.1. Jloruku WUHTEpakTUBHON (OpMbI, KOTOpas BKJIOYaeT B ce0sd Habop cCilenyroumx
00s13aTeNbHBIX OJIOKOB, COJIEPKAIUX:

3.4.1.1. Ilepeuenb cBeneHM U (MJIM) TOKYMEHTOB, HEOOXOAUMBIX JIJIS TTOJTYYCHUS YCITYTH.

3.4.1.2. Tlopsimox mpeaocTaBiI€HUS CBEACHUW M (WUIM) JOKYMEHTOB C YKa3aHHEM HCTOYHHKA
MOJTYYEHUS] TAKUX CBEJICHUN U (WJIH) TOKYMEHTOB.

3.4.1.3. [lepeyens nosueil HHTEPAKTUBHON (GOPMBI M X HA3HAUEHUE.
3.4.1.4. TpeboBaHuUsI K 3aTIOJTHEHUIO TIOJIENl HHTEPAKTUBHON (POPMBI.
3.4.1.5. KommeHnTapuu A 3agBUTENEH.

3.4.2. Cxembl Yyciyru, KOTOpass BKIOYaeT B ce0s Trpaduyeckoe OINUCAaHUE MPOLEAYpPbI
IIPEIOCTABIIEHUS YCIYTU C YKa3aHMEM JTaIllOB U CPOKOB NPEAOCTABICHUS YCIIYTH, BKIIIOUYas ONUCAHUE:
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3.4.2.1. BzaumozeicTBusl ¢ 3asiBUTEIIEM.

3.4.2.2. Oco0EHHOCTH MEXBEOMCTBEHHOT'O HH(POPMAITMOHHOTO B3aMOICHCTBHS.
3.4.2.3. OcoOeHHOCTH MEXBEJOMCTBEHHOT'O COTJIACOBAHMSI IIPH MTPEIOCTABICHUH YCIIyTH.
3.4.2.4. OcHoBaHus AJIsI HPUOCTAHOBJICHUSI MPEIOCTABICHUS YCIYTH.

3.4.2.5. OcHoBaHusI U1l OTKa3a B IPUEME JOKYMEHTOB U (UJIN) IPEAOCTABIECHUN YCIYTH.

3.5. Tlopsaok pa3paOOTKH JIOTMKHM HHTEPAKTUBHOM (OPMBI M CXEMbI YCIYrH, B TOM 4YHCIIE
TpeOoBaHuUs K HUM, orpenessitorcss Komurerom coBMecTHO ¢ JlermapraMeHToM.

Jloruka I/IHTCpaKTHBHOﬁ (1)0pr1 U CXEMa YCIYIu IOIJICKAT O6H33T€J’ILHOM}/ COrj1aCOBaHHUIO C
Komurerom u I[el'lapTaMeHTOM, a TaKXKXC HWHBIMU 3aMHTCPCCOBAHHBIMU OpPraHaMMn HCIIOJIHUTCIIFHOM
BJIaCTHU ropoaa MockBbI 1 OpraHu3alrsiMu.

B cinywyae nannuns y Komurera, /lenapramenTa win 3aMHTEPECOBAHHBIX OPraHOB UCIOJHUTEIBHON
BJIACTH TopoAa MOCKBBI, OpraHH3aluil 3aMeyaHuil ¥ (WJIK) OPeUIOKEHHH MO 0pabOTKe IJIOTHUKH
WHTEPAKTHBHOW (OPMBI M CXEMBI YCIYI'H TaKhe 3aMmedyaHuss W (WIH) TPEUIOKCHHS IOJIeKAT
HaIlpaBJIECHUIO B OTBETCTBEHHBII OpPraH MCHOJHUTEIbHON BIACTU ropojga MOCKBBI WM OTBETCTBEHHYIO
OpraHu3aIuio B Cpok He no3anee 10 pabouux AHEH CO JHS MOJIYUYCHHS 3aMeUaHuid U (WIH) MPEAJIOKEHUH.

B ciy4yae HENoCTYIUIEHHsI B OTBETCTBEHHBIN OpraH HMCIIOJIHUTENBHOM BIACTH ropoja MOCKBBI WiIN
OTBETCTBEHHYIO OPT'aHU3AMIO 3aMEYaHUN ¥ (MJIH) TPEITIOKESHUN TI0 TopabOTKe JIOTMKH MHTEPAKTUBHOM
GopMBI U CXeMbl yCIYr'M B CPOK, YKa3aHHbIH B a03alle TpeTbeM HACTOSIIEro MyHKTA, TaKue JIOTMKa
MHTEPAKTHBHON (POPMBI M CXEMa YCIIYTH CUUTAIOTCS COTJIACOBAHHBIMU TI0 YMOJIYAHUIO.

B cnydae Hanuuus HeyperyqIupOBaHHBIX Pa3HOIJIACHH IO JIOTUKE WHTEPAKTHUBHON (OPMBI U cXeme
YCIYTH OTBETCTBEHHBIA OpraH MCIHOJHUTEIBHON BJIACTH TOpoJa MOCKBBI WM OTBETCTBEHHAS
OopraHu3anys MPOBOAUT COIVIACUTENbHOE COBEIIaHWEe ¢ ydacThueMm npencraBureneii Komwurera,
JlermapraMeHTa M HHBIX 3aMHTEPECOBAHHBIX OPraHOB HCIOJHUTEIBHOM BJIACTH Tropoaa MOCKBBI U
OpraHu3aLui.

3.6. Ha ocHOBaHMM COIJIacCOBaHHOM B YCTaHOBJIEHHOM IOPSIJIKE JIOTUKM MUHTEPAKTUBHOU (OPMBI U
CXEMBI YCIIYTH OTBETCTBEHHBIM OpraH HCIOJHUTEIBLHOW BiIacTH ropojga MOCKBBI WJIM OTBETCTBEHHAs
OpraHM3alys OCYILECTBISET MOArOTOBKY TEXHHYECKOrO 3aJaHMsl M HalpapBisieT €ro Ha COIJIaCOBaHUE B
JlemapTaMeHT ¥ HWHBIE 3aWHTEPECOBAHHBIE OPraHbl HMCIOJHUTEIBHOM BlacTH ropoaa MOCKBBI H
OpraHU3aIHH.

B cnyuae Hammuuns y /lemaprameHTa U MHBIX 3aMHTEPECOBAHHBIX OPraHOB MCIIOJIHUTEIBHON BIIACTH
ropoja MOCKBBI ¥ OpraHu3aluii 3aMedaHuil ¥ (WIK) MPEAJIOKEHUHN TT0 T0paboTKe TEXHUUECKOTO 3aJaHus
OHM IOJUIEKAT MPEACTABICHUIO B OTBETCTBEHHBIN OpraH MCIOJHUTEIBHOM BJIACTH ropoaa MOCKBBI WIIH
OTBETCTBEHHYIO OpPTaHM3AIMI0 B CPOK He mo3aHee 10 paboumx mHEH co AHS OPUIIMATBEHOTO MOTYYCHUS
TEXHUYECKOTO 3aaHUs.

B ciiyuae HenmocTyIuieHUs B OTBETCTBEHHBIN OpraH MCHOJHHUTEIBHON BIACTH ropoaa MOCKBBI WU
OTBETCTBEHHYIO OPTaHMU3AIINIO 3aMEeYaHUi U (WJIH) TIPEJIOKEHUH 0 JopaboTKe TEXHUUECKOTO 3aJaHMs B
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CpPOK, yKaSaHHBIﬁ B a63aue BTOpPOM HACTOAMICTO ITYHKTA, TAKOC TCXHHUYCCKOC 3aJaHUC CUHHUTACTCA
COIJIaCOBAHHBIM I10 YMOJIYaHUIO.

B crnydae Hammuus HEyperyiMpOBaHHBIX pPAa3HOMNIACHN MO JOpabOTKE TEXHHYECKOTO 3aJaHUs
OTBETCTBEHHBIN OpraH HCIIOJIHUTEIBHOW BIACTU TopoJa MOCKBBI WJIM OTBETCTBEHHAsl OpraHHU3alus
MPOBOJUT COIVIACUTEIBHOE COBELIAHME C Yy4YacTHEM NpeAcTaBuTened JlemapraMeHTa W HMHBIX
3aMHTEPECOBAHHBIX OPraHOB MCIOJHUTEIBHOM BIACTH ropoaa MOCKBBI U OpraHU3aLHi.

3.7. CornacoBaHHOE BCEMHU 3aUHTEPECOBAHHBIMU CTOPOHAMU TEXHUUYECKOE 3aJaHHE HAIIPABIISIETCS B
Komurer u JlemapramMeHT B 3JEKTPOHHOM (opMe C HCIOJIB30BAHUEM CUCTEMBI 3JIEKTPOHHOI'O
nokymenroobopota [IpaBurenscTBa MOCKBEI.

3.8. Ha ocHOBaHUH COTJ1aCOBAHHOT'O TEXHHYSCKOT'O 3aJaHusA:

3.8.1. OTBercTBEHHBI OpraH MCIOJHUTEIBHON BJIACTH Topoja MOCKBBI WJIM OTBETCTBEHHAs
OpraHM3aLysl OCYIIECTBISIET pa3paOb0TKy MHTEPAKTUBHOM (OPMBL, a TaKKe A0paObOTKy HHPPACTPYKTYpHI,
obecrieunBaromeil MHOOPMAITMOHHO-TEXHOJIOTHYECKOE B3aWMOJICHCTBHE OPraHOB HCIIOJHUTEIHHON
BJIACTH ropoJia MOCKBBI M OpraHu3aIyii Ipy MpeJoCTaBICHUH yCIyT B ropoge Mockse.

3.8.2. OTBeTCTBEHHBI OpraH MCIOJHUTEIBHON BIJIACTH Topoja MOCKBbI WJIM OTBETCTBEHHAs
OpraHM3alysi,  SBISIOIIASACS  ONEPaTopoM  BEIOMCTBEHHOH  MH(OPMALIMOHHOW  CHUCTEMBI, C
UCIIOJIb30BAHUEM KOTOPOH OYyAyT MM YK€ MPENOCTaBISAIOTCS YCIYTH, OCYLIECTBIISET 10pabOTKy WM
CO3/IaHUE HOBOI MH(POPMAIIMOHHOW CHCTEMBI.

3.9. Ilo nroram peanu3anuy MEpPOIPUATHI, IPEAYCMOTPEHHBIX MTyHKTOM 3.8 Hacrosiuero [lopska,
OTBETCTBEHHBII OpraH HCIOJHUTEJIBHON BIJIACTH ropoJa MOCKBBI WM OTBETCTBEHHAs OpraHu3alus
paspabarbIBaeT MporpaMMy M METOAMKY HCIBITAHWKA W HampaBisgeT UX B 3JCKTPOHHOU Qopme ¢
UCMOJIb30BAHUEM CHCTEMBI 3JIEKTPOHHOTO JokyMeHTooOopora IIpaBurensctBa MockBel B Komwurer,
JlemapTaMeHT, a Tak)K€ MHbIE 3aUHTEPECOBAHHBIE OpPraHbl MCIOJHUTENIbHOM BJIACTH ropoja MOCKBBI U
OpraHu3alii B CPOK HE IMo3AHee 7 pabdouyux [HeW, MpeaIIecTBYIOIMX JaTe Hayajla yKa3aHHBIX
WCTIBITAHU M.

Komurer, JlemapraMeHT M HHbIE 3aMHTEPECOBAHHBIE OpPraHbl HCIOIHUTEIBHOW BIACTH Tropoja
MOCKBBI 1 OpraHu3aliyd HapaBJsSOT B OTBETCTBEHHBIM OpPraH UCIOJIHUTEIbHONW BIACTH roposia MOCKBBI
WJIA OTBETCTBEHHYIO OPTraHM3aLMIO0 MPENJIOKEHHS 10 BHECEHUIO U3MEHEHUH B MPOrPAMMY U METOIUKY
WCIIBITAHUN B CPOK HE TMO3/IHEEe JBYX pabouyux JHEW, MPEANIeCTBYIOIIMX JJaTe Hayalda YKa3aHHBIX
HUCHBITAaHUH.

3.10. Ha ocHOBaHMM MPOrpaMMbl U METOAMKHU UCIBITAHUN OTBETCTBEHHBIM OpPTraH MCIOIHUTEIbHON
BJIACTH ropoja MOCKBBI MM OTBETCTBEHHAsl opraHusanus coBmecTHO ¢ Komurerom, JlemaprameHTOM,
VHBIMU 3aWHTEPECOBAHHBIMU OPIaHAMM MCIIOJHUTENBHOW BIIACTU TOpoJa MOCKBBI M OpraHU3alUsAMU
OCYILIECTBISIOT HMHTETPAllMOHHOE TECTUPOBAaHME B IENIAX IPOBEPKH COOTBETCTBUSA pPa3pabOTaHHOM
MHTEPAaKTUBHOW  (OpMbI, BEIOMCTBEHHOH HWHGOPMAIMOHHON cHCTeMbl U  HHQPACTPYKTYpHI,
obecrieunBaronieil MHGOPMAITMOHHO-TEXHOJIOTHUECKOE B3aWMOJICHCTBHE OpPraHOB MCIOJHUTEIHHON
BJIACTH ropoja MOCKBbBI W OpraHu3aluil Npu MpeAoCTaBIeHUH YCIyr B ropojie Mocke, TpeOOBaHUAM
TEXHUYECKOT'0 33/1aHUs, IOTUKH UHTEPAaKTUBHON (POPMBI, a TAK)KE CXEMBI YCIYTH.

3.11. OueHka pe3ynbTaTOB HWHTErPAMOHHOIO TECTHUPOBAHUS OCYIIECTBISAETCS MPHUEMOYHOU
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KOMHCCHEHW, B COCTaB KOTOPOHM BXOAAT mnpencraBurenu Komurera, JlemapraMeHTa, OTBETCTBEHHOI'O
OpraHa HUCIOJHUTEJIBHOM BIACTH ropoja MOCKBBI MM OTBETCTBEHHOM OPraHU3ALMH, a TaKXKE HHBIX
3aMHTEPECOBAHHBIX OPraHOB MCIIOJHUTEIBHOW BJIACTH ropoaa MOCKBBI M OpraHu3aluil (Jajiee - 4IEHBI
IPUEMOYHON KOMUCCHH).

I[OHyCKaeTCSI IMPUBJICKATh K YYACTUIO B OLCHKEC PC3YJIbTATOB HHTCTPALMOHHOIO TCCTUPOBAHHUA
HE3aBHCHUMBIX 3KCIICPTOB.

3.12. Tlo pe3ynbTataM MHTETPALMOHHOTO TECTUPOBAHMS OTBETCTBEHHBIM OpraH MCHOJHUTEIBHOMN
BJIACTU ropoaa MOCKBBI UM OTBETCTBEHHAsI OPraHU3aLMs TOTOBUT ITPOEKT IIPOTOKOJIA HHTErPALIMOHHOTO
TECTUPOBAHUsI, B KOTOPOM OTPAXAKOTCS MPOLUECC U PE3yJbTaT MPOBEAECHHOIO TAKOI'O TECTUPOBAHUS, B
TOM YHUCIIE:

3.12.1. llenb UHTErpalliOHHOI'O TECTUPOBAHMUSI.

3.12.2. Onucanue 00bEeKTa TECTUPOBAHUS.

3.12.3. YcnoBus npoBeeHUs] TECTUPOBAHMS U XapaKTEPUCTUKU UCXO/IHBIX JaHHbIX.
3.12.4. Meroauka NpoBeJCHUSI TECTUPOBAHHS, 0OPaOOTKU M OLIEHKH PE3YJIbTaTOB.
3.12.5. Pe3ynbTaThl MHTErPALIMOHHOT'O TECTUPOBAHUSI.

3.12.6. BbiBoABI O COOTBETCTBUM pa3pabOTaHHOrO (YHKIMOHANA TPeOOBAHUSIM TEXHHYECKOTO
3aJJaHus, JIOTUKA MHTEPAKTUBHOU (DOPMBI, @ TAKXKE CXEMbI YCIIyTH.

3.12.7. DBbisBlIcHHBIE HApYyIICHHS, MPEMATCTBYIONIME TPOJODKCHUI0 paboT Mo  3amycKy
(MonlepHU3aIMK) YCIYTd B JJIEKTPOHHOUW (opme ¢ wucmoib3oBaHueM [lopTana rocymapCTBEHHBIX WU
MYHUIUNATBHBIX YCIyT (QyHKIMIA) ropoga MOCKBBI.

3.12.8. JlonmoJsHUTENbHbIE MPEAJOKEHUsI MO pealu3aluu Ipoliecca NMPEAOCTaBICHUs] YCIyTH B
3JIEKTPOHHOHN (popMme, He IPeayCMOTPEHHBIE B TEXHUUECKOM 33/1aHUH, JIOTUKE MHTEPAKTUBHOU (OPMBI, a
TaKXXe CXeMe yCIIyTH.

3.13. IIpoekT mHpoTOKOJa HAmpaBiseTcs B JJIEKTPOHHOH (opMe C HCHOIb30BAHUEM CHUCTEMBbI
ANEKTPOHHOr0 JA0KyMeHTooOopoTta IIpaBurensctBa MOCKBBI Ha COTJIACOBaHUE BCEM IMPHUCYTCTBYIOIIMM
Ha MHTETPALMOHHOM TECTHUPOBAHMM WIEHAM IPUEMOYHON KOMHUCCUU U B CIydae OTCYTCTBHUS 3aMeyaHUUI
MOJINKCHIBAETCS MU B CPOK HE MO3/IHEE TPEX pabOUYnX JHEH CO HS €ro HalpaBieHUs Ha COTJIaCOBAHMUE.

3.14. B cnyuae yCHEIIHOTO 3aBEPLICHUS MHTEIPAlMOHHOIO TECTUPOBAHHUA M OTCYTCTBUS
HapylLIeHUH, MPEensITCTBYIOUUX MPOJAODKEHUI0 paboT 1o 3amycKy (MOJEpHH3aluu) YCIYTM B
AJIEKTPOHHON opMe ¢ ucnoiab3oBaHueM [lopranma TocyZapCTBEHHBIX M MYHUIUNAIBHBIX YCIYT
(¢pynkumit) ropoma Mocksbl, JlenmaprameHT coBMecTHO ¢ KOMHTETOM U OTBETCTBEHHBIM OpPraHOM
UCIIOJIHUTENIBHOM  BJIACTH  TOopoja MOCKBBI WIM  OTBETCTBEHHOM OpraHu3aluedl I[pUHUMAET
KOJUIETHAJIBHOE PEIICHHE O 3allycke yciyru Ha lloprane rocynapCcTBEHHBIX M MYHHIMHNAIBHBIX YCIYT
(pynxkuit) ropoga MoCKBBI.

3.15. BHeceHHe M3MEHEHUI B COIVIACOBAHHBIE CO BCEMHU 3aMHTEPECOBAHHBIMH CTOPOHAMH JIOTHKY
MHTEPaKTUBHON (OPMBI, CXeMy yCIYyT U (WIM) TEXHUUYECKOE 33/laHHe HE JOMYCKAeTCs, 32 UCKIIOYEHUEM
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CIIy4yaeB M3MEHEHHMS HOPMAaTUBHBIX IIPaBOBBIX akTOB Poccuiickoin Penepaunu, a TaKKE HaAIAYUA
OTJIETILHOTO TOpy4eHHsT M3pa MOCKBBI, JaHHOTO B TUCbMEHHOW WJIM YCTHOH (hopMme.

3.16. B ciayuae ecnu mo pesyjpTaTaM HMHTEIPAlMOHHOIO TECTUPOBAHUS BBISBJICHBI HAPYLIEHUS U
(unu) chopMUpPOBaHbl JTOTOJIHUTENbHBIE MPEIJIOKEHUS MO0 pealu3aliy Ipolecca MpeloCTaBIeHUs
YCIYTH B BJIEKTPOHHOU (opMe, HE IPEAYCMOTPEHHBIE B TEXHMUYECKOM 33/I1aHUH, JJOTHMKE WHTEPAKTHBHOMN
(bopMBI, a TakKe CXeMe YCIIYTH, MPENsATCTBYIOIINE MPOJOKEHUI0 paboT MO 3amycKy (MOJEpHHU3AIIIH)
YCIyTH B JIEKTPOHHOM (popme ¢ ucnonbzoBanueM [loprana rocyjapCTBEHHBIX U MyHHLIUIIAIBHBIX YCIYT
(bynknuumii) ropoma MOCKBBI, Bce pabOThI, MpeaycMOTpeHHbIe MyHKTOM 3.1 Hactosmero I[lopsimka,
MPUOCTAHABJIMBAIOTCS /10 THS BHECEHHsSI HEOOXOAWMBIX M3MEHEHHUI B JIOTMKY MHTEPAaKTUBHOW (DOPMBI,
cXeMmy yciayr u (WiaM) TeXHHYEeCKoe 3aJaHhe M HMX cOorjlacoBaHus. BHeceHHe H3MEHEHUN B JIOTHUKY
MHTEPAaKTUBHONH (opMbl, cxemy ycayr W (WIM) TEXHHYECKOE 3aJaHWe W HX COIJIACOBAHUE
OCYILIECTBIISICTCS B MOPSAKE, IPEAYCMOTPEHHOM pa3zenioM 4 Hactosuero [lopsaxka.

4. NMopsaok nepeBoaa ycrnyr B 35IEKTPOHHYI0 hopMy U MoAepHM3aLmum
yCrnyr, He BKOYeHHbIX B lnaH

4.1. B nensix mepeBojia yCIyT B 3JICKTPOHHYIO GopMy U (WIIH) UX MOACPHU3ALNH, HE BKIFOUCHHBIX B
IInan, opraHbl WCIIOJIHHUTEIBHOW BIACTH Topoja MOCKBBI MM OpraHu3alid, OCYLIECTBIISIOLINE
MPeOCTaBICHUE YCIIYT, (GOPMUPYIOT U HanpaBisaioT B KomureT u JlenapraMeHT B 3JIeKTpOHHOU (hopme C
HCIOJIb30BAHUEM CUCTEMBI 3JIEKTPOHHOTO I0KyMeHTooOopoTa [IpaBuTtenbscTBa MOCKBBI IPEJIOKEHUS 110
MEPEeBO/ly YCIAYr B JJEKTPOHHYIO (GopMy M (WIM) UX MOJEPHU3AIUH, B TOM YHCIE C IMPHIOKCHHEM
CBEJICHUI U JOKYMEHTOB, yKa3aHHbIX B yHKTax 3.3 u 3.4 Hactosuiero [lopsaka.

4.2. Komuter coBmectHO ¢ JlemaprameHToM B Cpok He mo3nHee 10 paboumx nHEH co IHA
IOCTYIUICHHs] CBEACHUN U JOKYMEHTOB, yKa3aHHbIX B IyHkTax 3.3 u 3.4 Hacrosmero Ilopsaka,
paccMaTpUBAIOT YKa3aHHbIE CBEACHUS U JIOKYMEHTBl Ha IpeIMeT LeJIecO00pa3HOCTU IepeBoja
COOTBETCTBYIOLIMX YCIYI B DJIEKTPOHHYIO (GopMy M (MJIM) UX MOJCPHU3ALMM, a TaKXKe BO3MOMKHBIX
CPOKOB peaIn3alyH.

43. B CJIyda€ HaJIM4Yusg HCYPCryJIMPOBAHHBIX paSHOFHaCI/II\/’I Komuret IPpOBOAUT COTIJIACUTCIILHBIC
COBCIIaHUA € COOTBETCTBYIOIIMMH 3aMHTCPECCOBAHHBIMU OpPraHaMu HUCIIOJIHUTEILHON BIIACTH ropoaa
MoCKBHI U OpraHu3anusiMu.

4.4. Peuienue o mepeBojie yCAayr B 3JEKTPOHHYIO GopMy M (WIM) UX MOJEPHHU3ALMHU B TEKYIIEM
KaJIEHAApHOM TOJly, HE BKJIIOUYEHHBIX B [lnaH, mpuHUMAaeTcs MO COIJIacOBAaHUIO € 3aMecThTeneM Mboapa
Mockssl B IIpaButensctBe MockBbI - pykoBoautenem Anmnapara Mapa u IIpaButensctBa MOCKBEI Ha
OCHOBAaHUM MPEIJIOKEHNN, IOATOTOBIEHHBIX coBMecTHO KomureroM, JlemapraMeHTOM W WHBIMHU
3aMHTEPECOBAHHBIMUA OPraHaMHU HCIIOIHUTEIBHOU BJIACTH ropoaa MOCKBBI M OpraHU3alUsIMH.

4.5. B cnyyae TOpUHATUS pEIICHUS O TEPEeBOAE YCIYr B JIEKTPOHHYI (opmy u (WiIn) uX
MOJEPHM3AllMA B TEKYIIEM KaJC€HIAPHOM oAy JajbHEWINIME MEpPONPHITHS IO NEPEBOAY YCIYyr B
ANEKTPOHHYIO0 (HopMy (MX MOJEPHHU3AINU) OCYIIECTBISIFOTCS B TMOPSAKE, MPEAYCMOTPEHHOM MyHKTaMH
3.6 - 3.15 nacrosmero Ilopska.
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